Explanation of Car Rental Justification
Car rentals are major red flags to auditors. A rental car can easily be used for personal use during the same time frame as it is used for business purposes. Rental cars are considered convenience transportation, not a necessity. Both of these uses are not appropriate to charge to university/research funds. Rental cars should be used as a last resort after public transportation, including taxis have been ruled out. In other words, if public transportation is available rental cars should not be used. The justification of “no public transportation available” needs to be backed by either distance travelled or location. For example, the destination is 100 miles away from the closest airport. 
Any justification of a car rental needs to be clearly explained as to how the use of a car rental benefits the University (the research). As in the case above, there would have been no way to attend the research conference without a rental car. Travel approvers review the expense and detailed justification statement just as a state auditor would to determine allowability – this is a required job function. If at any one of the approval levels it is decided that the justification for the car rental does not meet audit standards – the reimbursement will not be approved or the cost will be excluded from the travel reimbursement form.
Rental Cars

Non-Allowable Reimbursement

· No reimbursement for rental car expense will be made to anyone other than the person in whose name the car was rented.

· No reimbursement for rental car expense will be made to anyone whose lodging receipt indicates the person roomed at the same hotel in which the conference was being held.

· No reimbursement will be made without written justification to explain the benefit the University derived from the rental of a car.

· No reimbursement may be made for the use of a rental car in-state when a State car or a private car is available.

