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Welcome to the FastLane Help
System

Note: Click here for the 508-compliant version of the FastLane Help System.

All help for FastLane users is located in the FastLane Help System.

Inside FastLane’s applications, links to help topics now go directly to the relevant topic in the FastLane Help
System.

All other links and help topics on the FastLane Help Page are fully incorporated into the FastLane Help
System. The help system contains quick links to the Grant Proposal Guide, the Award & Administration
Guide, News and Updates, and to any help on the FastLane Help Page that takes the user outside the
FastLane system.

The purpose of this change is to enable you to find the specific help you need—fast!
You can search the entire FastLane Help System to quickly locate the help topic that you need. You can

also find relevant help topics through the system-wide Table of Contents or by searching for a keyword in
the system-wide Index.

We will continually update the FastLane Help System in step with changes to FastLane applications.


https://www.fastlane.nsf.gov/NSFHelp/webhelp/fastlane/FastLane_Help/fastlane_help.htm
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Search for FastLane Help

There are three ways to get the precise help you need in the FastLane Help for Proposal Functions:
e Search for specific help with a keyword
e Look in the Table of Contents
e Check the Index for keywords

Contact FastLane for Help

The FastLane Help System is the centralized location for all the guidance you need in your interaction with
NSF through FastLane. See Search for Help to learn how to find the help you need—fast.

The FastLane Help Desk is also available to help you: 7 AM to 9 PM Eastern Time, Monday through Friday
(except for federal holidays):

e  Email the Help Desk at fastlane@nsf.gov.
e If yourinquiry is an emergency or requires a response in the near term to meet deadlines, call
1-800-673-6188.
To hear the recording on FastLane availability, call 1-800-437-7408. To give

feedback or comments, see FastLane System Comments.

To request support, see Technical Support Service Request.

Note: Don’t use FastLane System Comments or the Technical Support Service Request to submit FastLane
text or files.

Proposal & Award Policies &
Procedures Guide (PAPPG)

Consult the Proposal & Award Policies & Procedures Guide (PAPPG), for all of your questions on NSF policy regarding
preparing a proposal and NSF policy on awards.

This link takes you outside of FastLane.

NSF Updates

Sign up for NSF Updates to receive notifications about new content posted on the NSF website. Notification
can be received via the system, "NSF Update".

News and Updates

Click a link to find out what’s new in FastLane and also access current or recent FastLane Advisories.
e  Current Advisories (FastLane Homepage)



mailto:fastlane@nsf.gov
https://www.fastlane.nsf.gov/contacts/contact_comment.jsp
https://www.fastlane.nsf.gov/servlet/gov.nsf.fastlane.contact.Action
https://nsf.gov/publications/pub_summ.jsp?ods_key=nsf18001
http://www.nsf.gov/home/cns/start.htm
https://www.fastlane.nsf.gov/fastlane.jsp
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Introduction to FastLane
Introduction to FastLane

Print contents of the Introduction to FastLane book.

FastLane is the National Science Foundation's (NSF) online website through which we conduct our
relationship to researchers and potential researchers, reviewers, and research administrators and their
organizations.

In collaboration with NSF, more than 400,000 people use FastLane each year. See Activities Overview for
a brief description of the many activities that researchers carry out inFastLane.

Most work in FastLane is carried out in the modules that are displayed in the menu at the top of the
FastLane Home Page screen (Figure 1).
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Figure 1 FastLaneHome Page screen. The links to FastLane’s modules are circled. The

FastLane modules are:
® Proposals, Awards, and Status

® Proposal Review
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Panelist Functions
Research Administration
Financial Functions

Honorary Awards
Graduate Research Fellowship Program

Postdoctoral Fellowship and Other Programs

Click on a link above to find out:

The roles that work in the module’s applications
Purposes and activities of each module and its applications

For detailed guidance for proposals and awards, see the NSF Proposal & Award Policies
&Procedures Guide (PAPPG)

Activities Overview

FastLane covers the full range of transactions between a research organization, its researchers,
and NSF. Below are the major activities you can conduct in FastLane, depending upon your role
and objective.

For the Public and First-Time User

Search NSF Awards and Funding Trends

Submit nominations and letters of references for awards
Register with FastLane
Work on the FastLane Demonstration Site

For the Researcher and Educator

Prepare a letter of intent in response to an NSF solicitation
Prepare and update a proposal

Check on proposal status

Prepare post-award notifications and requests to NSF
Sponsor a proposal for a postdoctoral fellowship

Submit letters of reference for a proposal

For NSF Reviewers and Panelists

Review a proposal
Participate in a panel to make proposal-funding recommendations to NSF
Make travel and EFT arrangements to participate in a panel

For Your Organization’s Sponsored Project
Office

Review and edit letters of intent, proposals, proposal file updates, revised budgets and post-award
requests
Manage the NSF accounts for members of your research organization

For Your Organization’s Business Office

Request electronic funds transfers from NSF for an award
Prepare and submit the required quarterly Financial Cash Transaction Report

10
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For Your Organization’s Authorized
Organizational Representative

Certify, sign, and submit letters of intent, proposals, proposal file updates, revised budgets and post-
award requests
Withdraw a proposal that has already been submitted to NSF

Proposals, Awards, and Status
Proposals, Awards, and Status

Proposals, Awards, and Status is the module where the Principal Investigator (Pl) and Co-Pls do the following:
® Carry out all activities associated with proposal preparation
® Carry out all administrative activities associated with an award.

Working in Proposals, Awards, and Status requires registration with FastLane.

Roles

The following persons work in Proposals, Awards, and Status:

(4 (co) Principal Investigator(s)

The individual(s) designated by the proposer, and approved by NSF, who will be responsible for the scientific
or technical direction of the project. See PAPPG Exhibit II-7 for further information.

®  Other Authorized User (OAU)

An individual who is not a Pl or Co-PI but is authorized to help prepare a budget, a revised budget or a

proposal file update. The OAU must have the proposal PIN and ID number to access Proposals, Awards,

and Status.

Table 1 describes the applications in Proposals, Awards, and Status and the roles that use them.

Table 1 Proposal, Awards, and Status Applications
FastLane Who Activity
Application
Change PI Information PI, Co- Change your profile information that NSF has on file.
Pl

Proposal Functions

Letters of Intent PI, Co- . Prepare a Letter of Intent in
Pl response to an NSF solicitation.
° Forward a Letter of Intent to the AOR

for submission.

11
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Proposal Preparation PI, ° Prepare and edit a proposal.
Co-PI, OAU ° Delete a proposal.
° Forward a proposal to the AOR for
submission.
Proposal Status Pl, Co- o Check the status of a submitted
Pl proposal.
. View any existing reviews of a
submitted proposal.
Revise Proposal PI, Revise the budget of a submitted proposal at the request of the
Budget Co-PI, OAU NSF Program Officer and forward for AOR approval.
Proposal File Update Revise a proposal after it has been submitted in
accordance with Proposal and Award Policies and
Procedures Guide(PAPPG) Chapter III.C. and forward for
AOR approval
Award Functions
Notifications and PI, Co- . Prepare notifications and requests for changes
Requests Pl in the award.
. Forward most requests to the AOR for
submission. (See the Proposal & Award Policies &
Procedures Guide (PAPPG), Chapter X.A.3 for
details on Requests for Prior Written
Approvals and Chapter VII.A.2 for details on
Grantee Notifications.)
Continuation Funding Check the status of continuation funding for an award.
Status
View/Print Award View and print award documents, including
Documents cooperative agreements.
Update Supplemental Pl, Co-PI Prepare a request for supplemental funding for an award and

Funding Request

forward for AOR approval. (See Proposal & Award Policies
& Procedures Guide (PAPPG) Chapter VI.E.4 for NSF policy
on supplemental funding.)

Accessing Proposals, Awards, and Status

Role What You Need for Access Registration
Required?
. Principal . Registration with NSF as PI (see Yes
Investigator (PI) your SPO)
. Co-PI ° Password

12
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Other Authorized User . Initial password from SPO
(OAU) . Proposal ID from PI
. Proposal PIN from Pl or
. Password
. Award Number from PI
. Award PIN from PI
Independent Password Yes, as
Researcher independent
researcher

Proposals, Awards and Status
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Figure 1 Proposals, Awards, and Status Home Page screen.

Proposal Review
Proposal Review

Proposal Review is the module where an individual gains access to a proposal, for purposes of evaluation,
and prepares and submits a review of the proposal to NSF (Table 1).

Proposals are assigned to reviewers by an NSF Program Officer.

Table 1 Proposal Review Applications

Who

Application

Activity

13
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Prepare Review Proposal Complete and submit the form for review of a proposal.
Reviewer

Download/Save Download and save a proposal to your PC for reference.

Proposal

View Proposal View a proposal online in PDF format.

Print Proposal at NSF and Request NSF to print and mail a proposal to you for

Mail your review.

Create CD at NSF and Mail Request NSF to make a CD of a proposal and mail the

CD to you for your review.
Edit Reviewer Change your profile information that NSF has on file.
Information

See Accessing Proposal Review.

Proposal Review

Proposal Review is the module where an individual gains access to a proposal, for purposes of evaluation,
and prepares and submits a review of the proposal to NSF (Table 1).

Proposals are assigned to reviewers by an NSF Program Officer.

Table 1 Proposal Review Applications

See Accessing Proposal Review.

Accessing Proposal Review

Role What You Need for Access Registration
Required?
Reviewer . Proposal number from NSF Program Officer No
. Proposal PIN from NSF Program Officer

14
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Proposal Review
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Rirsnt Record |

Figure 1 Proposal Review Home Page screen.
Panelist Functions

Panelist Functions

Panelists are qualified individuals NSF calls upon to deliberate and provide advice as a group to the program
officer on funding recommendations for a set of proposals (Table 1).

Table 1 Panelist Functions Applications

Application Who Activity
Interactive Panel Panel Work with fellow participants in a virtual conference or
System member in a meeting at NSF, or a combination of both, to review

proposals and make recommendations for their funding
priority. (NSF appoints a Lead Panelist, who presents the
proposals to the meeting, and a panel Scribe, who drafts
the final Summary of the deliberations and conclusions
reached by the panel.)

Panel Review System Prepare and submit a review of a proposal that is before
the meeting.

Travel and . Make travel arrangements to

Reimbursement attend a meeting at NSF.

System ° Submit requests for NSF

reimbursement of costs incurred for travel
to the meeting.

See Accessing Panelist Functions.
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Panelist Functions

Panelists are qualified individuals NSF calls upon to deliberate and provide advice as a group to the program
officer on funding recommendations for a set of proposals (Table 1).

Table 1 Panelist Functions Applications

Application Who Activity
Interactive Panel Panel Work with fellow participants in a virtual conference or
System member in a meeting at NSF, or a combination of both, to review
proposals and make recommendations for their funding
priority. (NSF appoints a Lead Panelist, who presents the
proposals to the meeting, and a panel Scribe, who drafts
the final Summary of the deliberations and conclusions
reached by the panel.)
Panel Review System Prepare and submit a review of a proposal that is before
the meeting.
Travel and . Make travel arrangements to
Reimbursement attend a meeting at NSF.
System . Submit requests for NSF
reimbursement of costs incurred for travel
to the meeting.
Accessing Panelist Functions
Role What You Need for Access Registration
Required?
Panelist Panel ID from NSF No

Password from NSF
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Panelist Functions
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Figure 1 Panelist Functions Home Page screen.
Research Administration

Research Administration

Research Administration is the module where the Sponsored Project Office, the Authorized
Organizational Representative, and the Financial Administrator of a registered organization
conduct transactions with NSF and manage organizational activities (Table 1).

Working in Research Administration

17
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The following persons work in Research Administration:
EiSponsored Project Office (SPO)
The individual or group at your organization responsible for management of FastLane and/or Research.gov
functions

BAuthorized Organizational Representative (AOR)
The administrative official who on behalf of the proposing organization is empowered to make
certifications and assurances and can commit the organization to the conduct of a project that NSF is
being asked to support as well as to adhere to various NSF policies and grant requirements

Table 1 Research Administration Applications

any one or more of these
activities

Application \Who Activity
IAccounts Management Institutional ° Register new users with NSF.
Administrator and SPO . Set passwords.
and other users with . Assign user permissions.
permissions to carry out R .
° Assign Financial

Administrator Permissions.

Letters of Intent

SPO/AOR and other

users with permissions
to carry out any one or
more of these activities

. Prepare a Letter of Intent in
response to an NSF solicitation.

o Return a forwarded Letter of
Intent to the PI.

IJAOR

Submit forwarded and SPO authored Letters
of Intent to NSF

Proposals/File
Updates/Supplements/
Withdrawals

SPO/AOR and other
users with permissions to
carry out any one or
more of these activities

° Edit forwarded proposals,
Proposal File Updates, Supplemental Funding
Requests, and Withdrawals.
o Return forwarded

documents to PI.

IAOR

Electronically sign and submit and provide the
required certifications for forwarded
Proposals, Proposal File Updates,
Supplemental Funding Requests and
\Withdrawals.

Award Documents

SPO/AOR and other
users with permissions to
carry out any one or
more of these activities

\View and print award documents,
including cooperative agreements.

Forwarded/Submitted
Revised Budgets

SPO/AOR and other
users with permissions to
carry out any one or
more of these activities

o Edit forwarded revised
budget to NSF.
° Return a forwarded revised
budget to Pl

18
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JAOR

Electronically sign and submit and provide the
required certifications for forwarded revised
budgets to NSF

19
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Notifications and
Requests

ISPO/AOR and other
users with permissions to
carry out any one or
more of these activities

. Prepare notifications and
requests for changes in an award.
° Return forwarded requests to

the PI. (See the Proposal & Award
Policies & Procedures Guide
(PAPPG), Chapter X.A.3 for details
on Requests for Prior Written
Approvals and Chapter VII.A.2 for
details on Grantee Notifications.)

IAOR

Electronically sign and submit, and provide the
required certifications for notifications and requests
for changes in an award

Organizational Reports

SPO/AOR and other
users with permissions to
carry out any one or
more of these activities

° View active awards

documents.

° View the organization

permissions report.

° View the list of submitted

documents waiting for electronic

signature.

o Check the status of recent
proposals.

. Check continuation funding.

. Check submission of final

project reports for an expired

award.

Research Administration

Research Administration is the module where the Sponsored Project Office, the Authorized
Organizational Representative, and the Financial Administrator of a registered organization conduct
transactions with NSF and manage organizational activities (Table 1).

Working in Research Administration requires registration with FastLane.

Accessing Research Administration

Role What You Need for Access Registration
Required?
Sponsored Project Office (SPO) Initial password from registration email Yes
Representative from NSF
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. Authorized Organizational Initial password from SPO
Representative (AOR)
. Financial Administrator

Resaarch Administration
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Figure 1 Research Administration Home Page screen.

Honorary Awards

Honorary Awards

In the Honorary Awards module, an individual submits a new nomination or writes and submits a reference for an
already-submitted nominee for any of the following awards:
e Alan T. Waterman Award
Annual award to recognize an outstanding young researcher in any field of science or engineering
supported by the National Science Foundation
e National Medal of Science
Award to individuals "deserving of special recognition by reason of their outstanding contributions to
knowledge in the physical, biological, mathematical, engineering, or social and behavioral sciences"
e Vannevar Bush Award
Annual award to recognize an individual who, through public service activities in science and technology,
has made an outstanding "contribution toward the welfare of mankind and the nation"
e National Science Board Public Service Award
Annual award to recognize people and organizations who have increased the public understanding of
science or engineering

Honorary Awards

In the Honorary Awards module, an individual submits a new nomination or writes and submits a reference for an
already-submitted nominee for any of the following awards:
e AlanT. Waterman Award
Annual award to recognize an outstanding young researcher in any field of science or engineering
supported by the National Science Foundation
e National Medal of Science
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Award to individuals "deserving of special recognition by reason of their outstanding contributions to
knowledge in the physical, biological, mathematical, engineering, or social and behavioral sciences"

e Vannevar Bush Award
Annual award to recognize an individual who, through public service activities in science and technology,
has made an outstanding "contribution toward the welfare of mankind and the nation"

e National Science Board Public Service Award
Annual award to recognize people and organizations who have increased the public understanding of
science or engineering

Accessing Honorary Awards

Honorary Awards

Select an Honorary Award below to view information about the (New to Hn'“.m' Bagister
Honorary Awards, inchuding past winners, award selecton critena, and Awards? Here
how to create nominations. For the Vannevar Bush and NSB Public

Service Awards, please click on the Iinks below for submission

information. For the Alan T, Waterman and National Medal of Scence

Awards, please login with your Honorary Awards account to manage Log In

nominations and references. If you are new to Honorary Awards

please register and create your Honorary Awards user account,

User Mama:
" Alan T. Waterman Award Password:
Thig Snsdl dwind recogruEss an oulsiandmg young ressarcher in
any field of sceence or en QINn2enrs] SUppore | =
g Log In
Eomol password?
National Medal of Science
Awarded to indinduals “desendin g of special recogretion by reason oif
ding contrbution s
A5 @ SeCunly messuns, your Honorary

cal, mathemasbcal, enginaanng, or sooal and behavsdal

oxpre after

" National Science Board Public Service Award
This annual awa OQMIES o and orgamzatio ho have

7 ol GERROREE OF GrNEENg

Figure 1 Honorary Awards Home Page screen. The Register Here link for Honorary Awards and
the "Register and create your Honorary Awards user account" text link is circled.

Postdoctoral Fellowship and Other

Programs
Postdoctoral Fellowship and Other Programs

Postdoctoral Fellowship and Other Programs is the module where applicants and sponsoring scientists acquire an
overview of the postdoctoral programs NSF offers (Table 1).
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Working in Postdoctoral Fellowship and Other Programs does not require registration with FastLane; however,
preparing and submitting a proposal for a postdoctoral fellowship does require registration in Reseach.gov.

Roles

The following persons work in Proposals, Awards, and Status:

e Applicant

Individual with a doctoral degree who is seeking funding for a research project under the aegis of an NSF
program (see below for program listing)
e  Sponsoring Scientist
e Letter of Reference Writer
Individual who has been asked by an applicant to submit a letter of reference to NSF concerning the

applicant and/

or proposed Postdoctoral Fellowship project

Table 1 Postdoctoral Fellowship and Other Programs Applications
Application Who Activity
I am an Applicant Applicant Find the information on one of the postdoctoral and
other programs, including instructions for applying.
| am a Sponsoring Sponsoring Find the information on one of the postdoctoral and other
Scientist Scientist programs and special information for Sponsoring Scientists.
| am a Letter of Letter of Prepare and submit to NSF a Letter of Reference for
Reference Writer Reference a postdoctoral Fellowship applicant.
Writer
Individual Registration Applicant Register in Research.gov as an individual (required
for preparing a proposal for a Postdoctoral
Fellowship).
Pl/Co-PI Login Page Applicant Log in to Proposals, Awards, and Status to prepare a
proposal, once you have registered with FastLane.
Available Programs Applicant Find information on all available programs with Postdoctoral
and Fellowships.
Analysis of Available Sponsoring View analyses of available programs in PDF format for
Programs Scientist downloading.

Accessing Postdoctoral Fellowships and Other Programs

Role What You Need Registration
Required?
Researcher No password required, but to prepare and submit a proposal, No
Applicant you must work in Proposals, Awards, and Status, where
registration is required.

Sponsoring Initial password from applicant No
Scientist
Letter of Initial password from applicant No
Reference
Writer
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Glossary

AOR -Authorized Organizational Representative
The administrative official who, on behalf of the proposing organization is empowered to make certifications and
assurances, to commit the organization to the conduct of a project that NSF is being asked to support, as well as adhere
to various NSF policies and grant requirements.

DUNS Number - Data Universal Numbering System Number
The DUNS number is a nine-digit number assigned by Dun and Bradstreet Information Services. If your organization does not
have a DUNS number, you may obtain one by calling Dun and Bradstreet at (866) 705-5711 or at
http://fedgov.dnb.com/webform

EFT- Electronic Fund Transfer
When the EFT information is submitted, it is transferred securely to the NSF financial management system for use
in making payments to panelists and to organizations.

Financial Administrator

The FastLane user who has been given authority to grant Financial Functions permissions. Financial Users must
now log into Research.gov to access the following Financial Services: Cash Requests, Cash Request History,
Grantee EFT Update and Grantee EFT Update History

Proposal & Award Policies & Procedures Guide (PAPPG)
The NSF Proposal &Award Policies & Procedures Guide (PAPPG) contains NSF’s proposal preparation and submission
guidelines. Some NSF programs have program solicitations that modify the general

provisions of the PAPPG, and, in such cases, the guidelines provided in the solicitation must be followed.

The PAPPG also sets forth NSF policies and procedures regarding the award and management of grants and cooperative
agreements and in conjunction with the award terms and conditions, implements 2 CFR §200, Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards. If the PAPPG is silent on a specific area covered by
2 CFR200, the requirements specified in 2 CFR 200 must be followed. The PAPPG also implements other Public Laws,
Executive Orders (E.O.) and other directives insofar as they apply to grants, and is issued pursuant to the authority of Section
11(a) of the NSF Act (42 USC §1870).

Password
A password is a 8-20 character authentication and access code used to log into PI/Co-PI Functions, Panelist
Functions, Research Administration, Financial Functions, and Honorary Awards.

PIN - Personal Identification Number

A six-character alphanumeric that reviewers use to access Proposal Review (see Accessing Proposal Review) and
that an Other Authorized User uses to access Proposals, Awards, and Status (see Accessing Proposals, Awards, and
Status).

PDF - PDF Portable Document Format

NSF converts your proposal and other documents that you create in FastLane into PDF files to ensure accurate
viewing across all platforms. You need Adobe Reader to view any files that have already been submitted to NSF
through FastLane (see Adobe Reader for FastLane). You can also create and upload your own PDF files to FastLane
(see Generate PDF Files).

Pl/co-PI - Principal Investigator/Co-Principal Investigator(s)
The individual(s) designated by the proposer, and approved by NSF, who will be responsible for the scientific or
technical direction of the project. See PAPPG Exhibit 1I-7 for further information. A proposal can have at most four
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Co-Pls. Other Senior Personnel can be added to the proposal as non Co-Pl Senior Personnel.

SPO - Sponsored Projects Office

The individual or group at an organization responsible for management of FastLane or Research.gov functions.

Proposal Deadlines

For a list of proposal submission deadlines for current funding opportunities, see Active Funding Opportunities.

(This link takes you out of the FastLane system.)

Role What You Need for Access Registration
Required?
Public Registration on Honorary Awards System Home Page screen Registration only for
User for login account and password Honorary Awards

Proposal Functions
Proposal Functions Introduction

FastLane Help for Proposal Functions covers proposal activities for all of the following roles:
e Principal Investigator (PI)

Co-PI

Other Authorized User

Sponsored Project Office (SPO)

Authorized Organizational Representative (AOR)

Proposal activities include the following:

e Create and Submit Letters of Intent
Prepare a Proposal
Submit and Sign a Proposal
Update a Submitted Proposal
Check the Status of a Submitted Proposal
View and Print a Submitted Proposal
Revise a Submitted Proposal Budget
Withdraw a Proposal

Log in to Proposal Functions
Proposal Functions Login Introduction

Print the contents of the Log In to Proposal Functions book.

Log in to FastLane's Proposal System by role:
° Pl and Co-PI Login
. Other Authorized User (OAU) Login
° SPO and AOR Login

Principal Investigator (PI) or Co-Principal Investigator (Co-

PI) Login to Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and Status. The Proposals,
Awards, and Status screen displays (Figure 2).
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FastLane Home Page screen. The Proposals, Awards, and Status link is circled.
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Proposals, Awards, and Status screen.
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2. Inthe PI1/Co-PI Login section (Figure 2), Click on Sign In to Fastlane/Research.gov button,
3. You will be redirected to Research.gov Sign In page. Type in the boxes the following information:
e NSFID
Your National Science Foundation Identification number
e Password
Click the Sign In Button.
4. The Research.gov My Desktop page will be displayed. Click on Proposals, Awards and Status link under NSF
FastLane Services.
5. The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

(@ Proposal Functions

O Award And Reporting Functions

@ Change Pl Demographic Information

© Research.gov Functions

Figure 3  Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management screen.
The Proposal Functions link is circled.

6. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

O Leners of Intent
O Proposal Proparation
[+] Proposal Status - Disabled in FastLane. Sign mto Research. goy

© Hevise Submined Proposal
Hudget

Q Propasal File Update
@ Research.gov Funclions

Go Back

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal
Functions screen.



FastLane Help

Other Authorized User (OAU) Login to Proposal Functions

1. On the FastLane Home Pagescreen (Figure 1), click Proposals, Awards, and Status. The Proposals, Awards,
and Status screen displays (Figure 2).
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2. Inthe OAU Login section (Figure 1), type the following information in the boxes:

Last Name
NSF ID
Your National Science Foundation Identification number
Password
Proposal ID
The Proposal ID number that you received from the Principal Investigator (PI)
Proposal PIN
The Proposal PIN that you received from the PI OR

Award Number
NSF ID
Your National Science Foundation Identification number
Award PIN
The Award ID that you received from the Principal Investigator (PI1)

3. Click the radio button for one of the following for the function you want to perform (Figure 2):

4. Cli

Proposal Preparation

Revised Proposal Budget
Proposal File Update

Project Report
ck the Log In button (Figure 2).

If you selected Proposal Preparation, the Form Preparation screen displays (Figure 3) for the proposal whose ID
and PIN you entered. See Prepare Proposal Forms for instructions.

(6]

Forms for Temp. Proposal 59022522
Form Preparation

Ta prepare o ferm, cbick on the appropnats bugtton below

Form Saved Form Saved
Cover Sheet 11292 [89] Prsiect Sumuscy
Table of Contents NA E_':"l Project Descrpaion
References Cited E| Biographical Skeiches
Budgets (Techdng fustificatioal 1G9 Coreat and Peading Support

Faciliies, Equpment, and Other Resoinces

Supplementary Docaments

|'3'3i Data Management Plan

[89) Meatoring Plan!

GO| Oither Sapplementary Docs

Single Copy Documents

El PLCo-Pl Informaticn NA '-'_c‘l Add Dedete Non Co-Pl Senior Personnel WA
(G2 Deviation Authorizationds appheatle) [G8] Change P1
El List of Suagestad Reviewers (opticnal) WA E| Lok Collshorsative Proposals

'E§_| Additional Smgle Copy Docaments

(GaBack |

Figure 3

Form Preparation screen for the proposal.

If you selected Revised Proposal Budget, the Proposal Revised Budget screen displays (Figure 4) for the proposal

whose

ID and PIN you entered. See View the Budget, Edit the Submitted Budget, and Refresh to the Last

Submitted Budget for instructions.
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Proposal Revised Budget
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Figure 4 Proposal Revised Budget screen for the proposal.

If you selected Proposal File Update, the Proposal File Update Control screen displays (Figure 5) for the proposal
whose ID and PIN you entered. See Create a Proposal Update, View and Edit an Update, View an Update
Summary, Delete an Update, and Create an Update PIN for instructions.

Proposal File Update Control

Proposal Number: B0T334%
Title: EDT_4010 TEST PROPOSAL

In Prograss

I ~Mar 162003 ==
2=Jdun § 2003
2-Jun B P03

4= Alg 1T 2003
iE-Tap S 200 I

Crmesie P Lipdsin | Wi Edil Lpdais Dl sheim L pedaim | Cramin Lipctaie Fin
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Figure 5 Proposal File Update Control screen for the proposal.

Sponsored Project Office (SPO) Representative and

Authorized Organizational Representative (AOR) Login to
Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Research Administration. The
Research Administration screen displays (Figure 2).
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Figure 1 FastLane Home Page screen. The Research Administration link is circled.

Research Administration
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Figure 2 Research Administration screen.

2. Inthe Login section (Figure 2), Click on Sign In to Fastlane/Research.gov button,
3

. You will be redirected to Research.gov Sign In page. Type in the boxes the following information:

* NSFID

Your National Science Foundation Identification number

e Password
Click the Sign In button.

4. The Research.gov My Desktop page will be displayed. Click on Research Administration link under NSF

FastLane Services.
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5. The Research Administration page will be displayed.

Research Administration

Select a Research Administration function for National Science Foundation :

Accounts Management

~3
- New
Letters of Intent \z? In Box

Mow you can
easily review
current work in
progress
directly from
this page.

Proposals/Supplements/File Updates/Withdrawals
Award Documents
Forwarded/Submitted Revised Budgets

Motifications & Reguests Click below to

Organizational Reports ;Elect current
items for
Project Reports - Disabled in FastLane. Log in to Research.gov FEVIEW.
Figure 3 Research Administration screen.

| etters of Intent
Letters of Intent Introduction

Print the contents of the Letters of Intent book.

Some NSF program solicitations require or request submission of a letter of intent (LOI) in advance of submission of a full
proposal. The predominant reason for its use is to help NSF program staff to gauge the size and range of the competition,
enabling earlier selection and better management of reviewers and panelists. The requirement to submit an LOI will be
identified in the program solicitation. Failure to submit a required LOI identified in a program solicitation may result in a full
proposal not being accepted or returned without review. See PAPPG Chapter |.D.1 for further information.

You can create more than one Letter of Intent for a single program solicitation. However, a warning message displays that a
Letter of Intent has already been submitted for that solicitation.

Roles
The Pl can do the following:
e C(Create a Letter of Intent for any solicitation that has requested or required it
e Submit directly to the NSF Letters of Intent for certain types of solicitations
e Forward a Letter of Intent to the SPO for those types of solicitations that require AOR approval

The Sponsored Project Office (SPO)/ Authorized Organizational Representative (AOR) can do the following:

e C(Create a Letter of Intent for certain types of solicitations
e View all Letters of Intent created by Pls in their organization, including those the Pl directly submitted to
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NSF
e Edit Letters of Intent forwarded by the PI
e Submit a Letter of Intent (AOR only)
e Return a Letter of Intent to a PI

To work on Letters of Intent, see one of the following for instructions:
e (Create a Letter of Intent Introduction
e Work on Saved and Submitted Letters of Intent

Create a New Letter of Intent

Create a Letter of Intent Introduction

The process of creating a Letter of Intent involves four steps:
1. Access the Letters of Intent screen on the Create New LOI from Solicitation tab.
See Access the Letters of Intent Screen as a Pl or Access the Letters of Intent Screen as an SPO/AOR for
instructions.

2. Find the solicitation that you want to prepare a Letter of Intent in response to.
See Step 2 Find a Solicitation.
3. Access and complete the Letter of Intent.

See What Information is Requested in the Letter of Intent? and Complete the Letter of Intent for
instructions.

4. Process the Letter of Intent.

See one of the following for instructions:

° Save a New Letter of Intent

. Forward a New Letter of Intent to the SPO
. Submit a New Letter of Intent

Create a Letter of Intent Introduction

The process of creating a Letter of Intent involves four steps:
1. Access the Letters of Intent screen on the Create New LOI from Solicitation tab.
See Access the Letters of Intent Screen as a Pl or Access the Letters of Intent Screen as an SPO/AOR for
instructions.

2. Find the solicitation that you want to prepare a Letter of Intent in response to.
See Step 2 Find a Solicitation.
3. Access and complete the Letter of Intent.

See What Information is Requested in the Letter of Intent? and Complete the Letter of Intent for
instructions.

4, Process the Letter of Intent.

See one of the following for instructions:

° Save a New Letter of Intent

. Forward a New Letter of Intent to the SPO
. Submit a New Letter of Intent

Step 1 Access the Letters of Intent Screen
Access the Letters of Intent screen by role:

e AsaPl

e AsanSPO

Access the Letters of Intent Screen as a PI
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1. On the FastLane Home Page screen, log in as a Pl to Proposals, Status, and Awards (see Pl/Co-PI Login). The
Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

"

O Proposal Functions )

O Award And Reporting Functions

Q Change Pl Demographic Information

© Hesearch.gov Functions

Figure 1Principal Investigator (Pl)/Co-Principal Investigator (Co-PI) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

O Proposal | unctions )

©Q Award And Reporting Functions

© Change Pl Demographic Information

O Research.gov Functions

Figure 2 Principal Investigator (Pl1)/Co-Principal Investigator (Co-PI) Management Proposal

screen. The Letters of Intent link is circled.

3. Click Letters of Intent (Figure 2). The Letters of Intent screen displays on the Create New LOI from
Program Solicitation tab (Figure 3) with a listing of the available solicitations. You have these options on

this screen:

e View all program solicitations
e Search for solicitations

e \iew a program solicitation

e Complete the Letter of Intent
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Letters of Intent screen on the Create New LOI from Program Solicitation tab.
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1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Salact a Fesearch ddrmnatraticn functhen for Naboenal Scepce Foundation
r _.n_u;umm&mgguemeut

L' Letters of Intent )

Prum;f.‘in;;-plumenl&fﬁlu Updates f Withdrawals
" Award Letters
Forwarded /Submitted Revised Budgets
Matitications & Reguests
Organizational Reports
Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Letters of Intent link is circled.

2. Click Letters of Intent (Figure 1). The Letters of Intent screen displays on the
Edit/View LOI tab (Figure 2).
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Figure 2 Letters of Intent screen on the Edit/View LOI tab. The Create New LOI from Program Solicitation

tab is circled.

3. Click the Create New LOI from Program Solicitation tab (Figure 2). The Letters of Intent screen displays on
the Create New LOI from Program Solicitation tab (Figure 3) with a listing of available solicitations. You have
these options:

e View all program solicitations
e Search for solicitations

e View a program solicitation

e Complete the Letter of Intent
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Figure 3 Letters of Intent screen on the Create New LOI from Program Solicitation tab.

Step 2 Find a Solicitation
There are three ways to find a solicitation:

e View all solicitations

e Search for a solicitation

e View a solicitation

View All Program Solicitations

1. Access the Letters of Intent screen on the Create New LOI from Program Solicitation tab (Figure 1) (see Access
the Letters of Intent Screen as Pl or Access the Letters of Intent Screen as an SPO/AOR).

Letters of Intent | Maiy » nrganezatian WEP
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Titim: £
- — —-
Crgonizance

L] Dus Dete by range (mayddfiny)

Figure 1 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The
View All button is circled.

2. Click the View All button (Figure 1). The Letters of Intent screen displays on the Create New LOI from

Program Solicitation tab, with all program solicitations listed in the Available Program Solicitations section
(Figure 2). You have these options:

e \/iew a program solicitation
e Complete the Letter of Intent
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Figure 2 Letters of Intent screen on the Create New LOI from Program Solicitation tab. All

the available solicitations are listed.

Search for Solicitations

1. Access the Letters of Intent screen on the Create New LOI from Program Solicitation tab (Figure 1) (see

Access the Letters of Intent Screen as Pl or Access the Letters of Intent Screen as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The
Search button is circled.

2. In the Search for Program Solicitations section (Figure 1), you can search for solicitations by any one
or a combination of the following:
e Program Solicitation ID
In the Program Solicitation ID box (Figure 1), type the Program Solicitation ID.
e Program Solicitation Title
In the Program Solicitation Title box (Figure 1), type the Program Solicitation title.
® NSF Organization
In the NSF Organization box (Figure 1), type the name of the NSF organization. See
http://www.nsf.gov/funding/research_edu community.jsp for a listing of NSF organizations.
e Letter of Intent Due Date Range
In the From box (Figure 1), type the start date for the date range. In the To box
(Figure 1), type the end date for the date range.
3. Click the Search button (Figure 1). The Letters of Intent screen displays on the Create New LOI from

Program Solicitation tab (Figure 2) with the results of your search listed in the Available Program
Solicitations section.
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Figure 2 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The search results are

listed in the Available Program Solicitations section.

See also:

e View All Program Solicitations

e View a Program Solicitation

e Step 3 Complete the Letter of Intent

View a Program Solicitation

1. Access the Letters of Intent screen on the Create New LOI from Program Solicitation tab (Figure 1) (see
Access the Letters of Intent Screen as Pl or Access the Letters of Intent Screen as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The
Program Solicitation ID is circled for a solicitation.

2. Inthe Available Program Solicitation section, click the Program Solicitation ID (Figure 1) on the row of

the Program Solicitation you want to view. The link for the solicitation displays in a new window (Figure
2).
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Figure 2 Program Solicitation link (circled) in a new window

3. Inthe new window, click the title of the solicitation (Figure 2). The solicitation displays in PDF format (Figure
3). You can also click on the link for the HTML or the text version to view the solicitation in either of those
formats.
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Figure 3 Text of the solicitation in the new window.

Note: If you need Adobe Reader to read the PDF file, click Adobe Acrobat Reader at the bottom of the Letters of

Intent screen.

See also:

e View All Program Solicitations

e  Search for Solicitations

e Step 3 Complete the Letter of Intent
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Step 3 Complete Letter of Intent Form

See What Information is Requested in the Letter of Intent? for an overview of the requested or required
information.

1. Access the Letters of Intent screen on the Create New LOI from Program Solicitation tab (Figure 1) (see
Access the Letters of Intent Screen as Pl or Access the Letters of Intent Screen as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The

Create link is circled.

2. Determine which solicitation you want to create a Letter of Intent for (see Search for Solicitations, View
All Program Solicitations, and View a Program Solicitation).

3. Inthe Available Program Solicitations section of the Letters of Intent screen on the Create New LOI from
Program Solicitations tab (Figure 1), click Create on the row for the solicitation that you want to create a
Letter of Intent for. The Create New LOI screen displays (Figure 2).
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Figure 2 Create LOI screen.

4. In the Project Information section, in the Project Title box (Figure 2), type the Project Title of the Letter
of Intent.
In the Synopsis box (Figure 2), type or copy and paste a synopsis of the proposed project.
6. From the Organizational Attribute drop-down list (Figure 2), choose the organizational
attribute (optional).
7. Type messages to any or all of the following (Figure 2):
e NSF division, NIH Institute, NASA, or DOE for the primary assignment (optional)
e NSF division, NIH Institute, NASA, or DOE for the second assignment (optional)
e The Program Officer who has expressed interest in the project (optional)
8. In the Point of Contact for NSF Inquiries section (Figure 2), click the radio button for either of the following:
e Use this user as point of contact (individual’s information is displayed already)
e Use (alternate) name as point of contact
9. Ifyou use the alternate point of contact:
e In the First Name box (Figure 2), type the alternate’s first name.
® In the Middle Initial box (Figure 2), type the alternate’s middle initial (optional).
e Inthe Last Name box (Figure 2), type the alternate’s last name.
e |nthe Telephone Number box (Figure 2), type the alternate’s telephone number.
e In the Email Address box (Figure 2), type the alternate’s email address.
10. In the Project PI section (Figure 2), type the following:
¢ In the First Name box, type the PI’s first name.
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¢ In the Middle Initial box, type the PI’s middle initial (optional).
e |n the Last Name box, type the PI’s last name.
e In the Organization box, type the name of your organization.

11. In the Other Senior Project Personnel section (Figure 2), if you need to change information on Senior
Personnel or add or delete Senior Personnel, click the Add/Edit Personnel button. See Add/Edit Personnel
for instructions.

12. In the Participating Organizations section (Figure 2), if you need to add or delete participating
organizations, click the Add/Edit Organizations button. See Add/Edit Organizations for instructions.

13. After you have completed the Letter of Intent, you have these options:

e Save the Letter of Intent
e Forward the Letter of Intent to the SPO (Pl only)
e Submit the Letter of Intent (AOR for all Letters of Intent and Pl for some types of Letters of Intent)

What Information is Requested in the Letter of Intent?

Solicitations vary in their requirements for a Letter of Intent. FastLane displays only those information fields that
are required for the solicitation you are creating the Letter of Intent for.
All Letters of Intent request this information:

e Title of the project

e Synopsis of the project

e Confirmation of the point of contact for NSF inquiries

® The name and relevant information of the project PI

The Letters of Intent for some Solicitations may also display fields for any or all of the following:
e Comments other than the Synopsis (always optional)
e Answers to one to three questions that the Program Officer presents for that solicitation
e Selection of an organizational attribute for your organization
e Selection of Primary Division, Secondary Division, and Tertiary Division for cross- directorate/multi-
disciplinary Letters of Intent
Sending messages to the Program Officer
¢ Sending messages to relevant NSF divisions or other agencies for the primary and second assignment

The Letter of Intent also may provide the opportunity to do the following:
® Add or edit the information for Senior Personnel
e Add or edit the information for organizations

Add/Edit Personnel

1. Access the Create New LOI screen (Figure 1)
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Figure 1 Create LOI screen. The Add/Edit Personnel button is circled.

2. Inthe Other Senior Personnel section (Figure 1), click the Add/Edit Personnel button. The Create LOI—
Add/Edit Other Senior Personnel screen displays (Figure 2).

3. Inthe Other Senior Personnel section (Figure 2), complete the following:

In the First Name box, type the Senior Person’s first name.

In the Middle Initial box, type the Senior Person’s middle initial (optional).

In the Last Name box, type the Senior Person’s last name.

In the Organization Name box, type the Senior Person’s organization.

In the Department box, type the Senior Person’s department.

In the City box, type the city of the Senior Person’s organization.

In the State box, select the state of the organization from the drop-down list (required for
United States only).

¢ In the Country box, select the country of the organization from the drop-down list.
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4. Click the Add to List button (Figure 2). The Create the LOI—Add/Edit Other Senior Personnel screen displays
(Figure 3) again with the name of the added individual listed in the Existing Personnel section. You have two
new options:

e Edit the Senior Person’s information
e Delete a Senior Person
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Figure 3 Create LOI—Add/Edit Other Senior Personnel screen. The Edit link is circled.

Edit the Senior Person’s Information
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1. Onthe Create LOI—Add/Edit Other Senior Personnel screen (Figure 3), click Edit. The Create LOI—Add/Edit
Other Senior Personnel screen displays (Figure 4) with the Senior Person’s information.
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Figure 4 Create LOI—Add/Edit Other Senior Personnel screen. The Save Changes button is circled.

2. Edit the information as you require (see Step 3, Add/Edit Personnel).
3. Click the Save Changes button (Figure 4). The Create LOI—Add/Edit Other Senior Personnel screen displays

again.

Delete the Senior Person

On the Create LOI—Add/Edit Other Senior Personnel screen (Figure 5), click Delete in the row for the Senior
Person whose name you want to delete. The Create LOI—Add/Edit Other Senior Personnel screen displays (Figure

6) with the Senior Person’s name no longer listed in the Existing Personnel section.
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in the Existing Personnel section.

Add/Edit Organizations
Access the Create New LOI screen (Figure 1)
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Figure 1 Create New LOI screen. The Add/Edit Organizations button is circled.

1. In the Participating Organizations section (Figure 1), click the Add/Edit Organizations button. The
Create LOI—Add/Edit Participating Organizations screen displays (Figure 2).
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Figure 2 Create LOI—Add/Edit Participating Organizations screen. The FastLane Organization Search link is
circled.

2. Click FastLane Organization Search (Figure 2) to find the name of the participating organization as it is
registered with FastLane. The FastLane Organization Search screen displays (Figure 3).

Reguirad Fialds ars praceded By an ashesizi [7)
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(At teast 3 letters
(®) Begins with
L Ends with
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.'I::_F--_S;il‘ch_ﬂl‘!- a_n{zal_in;___"l Cancil |
Figure 3 FastLane Organization Search screen. The Search Organization button is circled.

3. Inthe Organization Name box (Figure 3), type at least three letters of the organization you are
searching for.
4. Click the radio button for one of the following search criteria (Figure 3):
e Begins with returns all organizations whose name begins with the text entered.
¢ Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
5. Click the Search Organization button (Figure 3). The FastLane Organization Search Result screen displays
(Figure 4) with a list of the organizations that meet your search criteria.

Reguired Fields are preceded v an asherse (=

5 oiganiEatsrs Isdnd

Siglmet Chne Crgwmanton Mamms

3 Marguette Electromics tnc
sMarquetts Elementary School
Marmuette Gansrdl Hospibsl

.,. Merguette Umnversity

Marguetta-Algar Trtemmedaans Sohod Dhatne

Figure 4 FastLane Organization Search Result screen. The Select button is circled.

6. Click the radio button next to an organization name to select an organization (Figure 4).
7. Click the Select button (Figure 4). The Create LOI—Add/Edit Participating Organization screen
displays (Figure 5) with the name of the organization in the Organization Name box.
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8. Click the Add to List button (Figure 5). The Create LOI—Add/Edit Participating Organization screen displays

(Figure 6) with the name of the organization listed in the Existing Organizations section. You now have the
option to delete the organization.
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Figure 6 Create LOI—Add/Edit Participating Organization screen. The Delete button is circled.

Delete an Organization

On the Create LOI—Add/Edit Participating Organization screen (Figure 6), in the Existing Organizations section,
click Delete on the row of the organization you want to delete. The Create LOI—Add/Edit Participating

Organization screen displays (Figure 7) with the organization’s name removed from the Existing Organizations
section.
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Figure 7 Create LOI—Add/Edit Participating Organization screen with the name of the organization no
longer listed in the Existing Organizations section.

Step 4 Process a New Letter of Intent
There are three ways to process a newly created Letter of Intent:

e Save a new Letter of Intent

e Forward a new Letter of Intent to the SPO (Pl only)

e Submit a Letter of Intent (AOR only)

Save a New Letter of Intent
1. Access the Create New LOI screen (Figure 1) and complete the Letter of Intent information (see
Complete the Letter of Intent).
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Figure 1 Create New LOI screen. The Save button is circled.

2. Click the Save button (Figure 1). The Confirmation LOI Saved screen displays (Figure 2) with the message
that the Letter of Intent is now saved. The Letter of Intent is now listed in the LOlI Work in Progress section
of the Letters of Intent screen on the Edit/View LOI tab (Figure 3). To work on the Letter of Intent again, see
AccessSaved or Submitted Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as

an SPO/AOR.

CONFIRMATION
L0 SAVED

Thu Now 18 14:50:43 EST 2004
Thank you, the Letter of Intent has been successfully saved.

LOT Th: LODi58763
Program Solicitation ID: HSF 04-510

4 Creale Mew LO] from Program Solicitation List Page
4 Edit LD List Page
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Figure 2 Confirmation LOI Saved screen.
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Figure 3 Letters of Intent screen on the Edit/View LOI tab. In the LOI Work in Progress section, the newly

saved Letter of Intent is circled.

Forward a New Letter of Intent to the SPO
Only the PI has the option to forward a Letter of Intent to the SPO.
1. Access the Create New LOI screen (Figure 1) and complete the Letter of Intent
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Figure 1

2. Click the Forward to SPO button (Figure 1). The Confirm LOI screen displays (Figure 2) with a message

Partickatiig Drgmmastsme
i n'\?&ﬂlmﬂﬂ Papirsst

Lirparmaydiay tm—
Sayrgpeete Linveryi

b | B thepanizations |

(bt & 8 s e i L0, Mie sl 4

Create LOI screen. The Forward to SPO button is circled.

for you to confirm that you want to forward the Letter of Intent to the SPO.
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Figure 2

3. Click the Forward to SPO button (Figure 2). The Confirmation LOI Forwarded to SPO screen displays (Figure
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Confirm LOI screen. The Forward to SPO button is circled.

3) with the message that the Letter of Intent has been forwarded to the SPO.
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CONFIRMATION
LOT FORWARDED 1D SPO

Thu Now 18 09:42:48 EST 2004
Thank you, tha Latter of Iment has baen successfully farwarded ta yaur SPO.

LOI 1D: LOG150761
Frogram Solicitation 1D W5F 04807

A Creale New LD brom Program Solicitation Lisi Page

4 Edit LOI List Page

Figure 3 Confirmation LOI Forwarded to SPO screen.

Submit a New Letter of Intent

An AOR may submit any Letter of Intent.

A Pl may directly submit Letters of Intent for certain types of solicitations. If a Pl can submit a Letter of Intent, the
Submit to NSF button displays, rather than the Forward to SPO button, on the Create New LOI screen.

1. Access the Create New LOI screen (Figure 1) and complete the Letter of Intent information
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Figure 1 Create New LOI screen. The Submit button is circled.
2. Click the Submit button (Figure 1). The Confirm LOI screen displays (Figure 2) with a message for you to
confirm that you want to submit the Letter of Intent to NSF.

Reguired Fields are preceded by an astersi )

ASEE YO SAPEE P

Clickong “Submit” sgan sl submit this LOT o NSF.
Chiek "Caneal® to refurn 1o the previsus sEresn

(oosn ) cuncer

e e

Program Salicitation Information:

L0l Due Date:  02/07/200%
Program Solicitation 10y JSF 0d-010
Program Solicitation Title: Ressarch in Disabilities Educanon (RDE7

Project Tiformiation:

LOT 1D WA
& project Title!  Type the Propect Title

* Synopsis:  Type a gynopsis of the project hare.
(e 1.500 chars]

Puint of Contact for NSF Inguiries:

ED use this vser as point of contact

First Namer 2l * First Nama:
Middle Initiak Middle Initial:
Last Name: alphaman ® Last Namea:
Telephone Number: T0IZ375000 - 'Fﬂephnnn Nenmber
Etiail Address:  ssiphamanBns gov * Email Address:
Project PI:
* First Mame: lack * Drganizabion Name:  AST

HMaddle Tmbiml: 2

* Last Name:  Aphaman

Figure 2 Confirm LOI screen. The Submit button is circled.

3. Click the Submit button (Figure 2). The Confirmation LOI Submitted to NSF screen displays (Figure 3) with
the message that the Letter of Intent has been submitted.
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CONFIRMATION
LOISUBMITTED TO NSF

Thu Moy 18 08;59:36 EST 2004
Thank vau, the Letter af Intent has basn successfully submittad 1o NSF

LOT TD: LDO150760
Program Solicitation ID: NSF 02-610

1 Create New LOT from Program Selicitation List Page

4 Cdit LOT List Page

Figure 3 Confirmation LOI Submitted to NSF screen.

Work on Saved and Submitted Letters of Intent

Work on Saved and Submitted Letters of Intent

You have these options in working on saved and submitted Letters of Intent:

Search for Letters of Intent

View Letters of Intent

View a Program Solicitation for a Letter of Intent
Edit a Letter of Intent

Forward a Letter of Intent to the SPO (Pl only)
Submit a Letter of Intent to NSF (AOR only)
Return a Letter of Intent to the Pl

Delete a Letter of Intent

See Access Saved and Submitted Letters of Intent as a Pl or Access Saved and Submitted Letters of Intent as an
SPO/AOR to begin working.

Access Saved and Submitted Letters of Intent

Access Saved or Submitted Letters of Intent as a Pl

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Status, and Awards (see Pl/Co-PI Login). The

Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

(@ Proposal Functions )

© Award And Reporting Functions

© Change Pl Demographic Information

0 Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

@Leﬁem of Intent D

© Proposal Preparation

© Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.gov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal
Functions screen. The Letters of Intent link is circled.

3. Click Letters of Intent (Figure 2). The Letters of Intent screen displays on the
Create New LOI from Solicitation tab (Figure 3).
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Figure 3 Letters of Intent screen on the Create New LOI from Program Solicitation tab. The
Edit/View LOI tab is circled.

4. Click the Edit/View LOI tab (Figure 3). The Letters of Intent screen displays on the Edit/View LOI tab (Figure
4). You have these options, depending upon the status of the Letter of Intent:

Search for Letters of Intent

Edit a Letter of Intent

Forward a Letter of Intent to the SPO or Submit a Letter of Intent to NSF

View a Letter of Intent in HTML format

View a Letter of Intent in PDF format

View a Program Solicitation for a Letter of Intent

Delete a Letter of Intent

(Click on any link above to see instructions for that action.)
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Figure 4 Letters of Intent screen on the Edit/View LOI tab.
Access Saved or Submitted Letters of Intent as an SPO/AOR

1. Onthe FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).
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Research Administration
Select a Research Administration function for National Science Foundation :

Accounts Management

Letters of Intent

Proposals/Supplements/File Updates/Withdrawals
Award Documents

Forwarded /Submitted Revised Budgets
Motifications & Requests

Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Letters of Intent link is circled.

2. Click Letters of Intent (Figure 1). The Letters of Intent screen displays on the
Edit/View LOI tab (Figure 2). You have these options on this screen:

Search for Letters of Intent

Edit a Letter of Intent

Submit a Letter of Intent to NSF (AOR only)

Return a Letter of Intent to the PI

View a Letter of Intent in HTML format

View a Letter of Intent in PDF format

View a Program Solicitation for a Letter of Intent

Delete a Letter of Intent

(Click on any link above to see instructions for that action.)
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Figure 2 Letters of Intent screen on the Edit/View LOI tab.
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Search for Saved and Submitted Letters of Intent Search for

Saved and Submitted Letters of Intent

Search for Saved and Submitted Letters of Intent

Search for saved and submitted Letters of Intent by role:
e AsaPl
e AsanSPO/AOR

Search for Letters of Intent as a P1

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted

Letters of Intent as PI).

Letterd of Intant |y e Carganizsfinm Mt s boence Tiareied
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Search button is circled.

2. Inthe Search for LOIs section (Figure 1), you can search for Letters of Intent by any one or a combination of

the following:
e Letter of Intent ID
In the LOI ID box (Figure 1), type the Letter of Intent ID.
e Letter of Intent Title
In the LOI Title box (Figure 1), type the Letter of Intent title.
e LOI Status
Select the status you want to search for from the drop-down list (Figure 1).
e Letter of Intent Due Date Range
In the From box (Figure 1), type the start date for the date range. In the To box
(Figure 1), type the end date for the date range.
3. Click the Search button (Figure 1). The Letters of Intent screen displays on the Edit/View LOI tab
(Figure 2) with the results of your search in the LOl Work in Progress section.
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Figure 2 Letters of Intent screen on the Edit/View LOI tab with the search results in the LOI Work in
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Progress section.

Search for Letters of Intent as an SPO/AOR

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as SPO/AOR).

Letters of Tnbent | Wiy » Heganaeateon; MEoons Sodnce Fameditis
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o %parch fer L00x by sny of the Following:

=10 LG Dun Dk by reogs |k rr e |

Ll Tk ot = T i / r;er':h.l [iww il
Lo Statis: BTSRRI = oot FL uset amer
Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Search button is circled.

2. Inthe Search for LOIs section (Figure 1), you can search for Letters of Intent by any one or a combination of
the following:

e Letter of Intent ID
In the LOI ID box (Figure 1), type the Letter of Intent ID.
e Letter of Intent Title
In the LOI Title box (Figure 1), type the Letter of Intent title.
e LOI Status
Select the status you want to search for from the drop-down list (Figure 1).
e Letter of Intent Due Date Range
In the From box (Figure 1), type the start date for the date range. In the To box
(Figure 1), type the end date for the date range.
® Project Pl Last Name
In the Project PI Last Name box (Figure 1), type the last name of the Pl who forwarded the Letter of Intent.
3. Click the Search button (Figure 1). The Letters of Intent screen displays on the Edit/View LOI tab
(Figure 2) with the results of your search in the LOl Work in Progress section.

Letiers of Tintenal | qan v Izt B sl e FosnBiar

Prmais s LOL Fruen Progeass Sobctatien Yo L0

o Search far L0is by sy oF the fellosing:

LA L] Dai ek By dre SrormAfirp el
10 T b .._'.':I Ta =4 Erard | i Al |
L vtk [ Forwanded o 560 % wropact ] Lark Haema,
".\nr' :.1--f:\|| .. 10 g, LOZNI0SNUL S fo wamor @ NTHT wersion of I;‘al-.'-"'.' Clck vy e Program Tofoetonr 30 Aod: ja.p, MO D000 | fo veeer 8 Program SokcBafion
ik & frew Browisr wadoi ] Dol sEil fp cdishu el e cpiponn e
i Laster rf Traentdognd i
Frugrmn 101 ax Sar
LR L B EenissLRE "n"'.._:h:-m' "J['..ﬂ_l"* '|':.1I:'h‘ 5
3 Alphaman fnaerd BLLE pharm F x-S0 a2 ersmd Farwand st | F
Figure 2 Letters of Intent screen on the Edit/View LOI tab with the search results in the LOl Work in

Progress section.
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View Saved and Submitted Letters of Intent

There are three ways to view Letters of Intent:
e View all Letters of Intent
e View a Letter of Intent in HTML format
e View a Letter of Intent in PDF format

See also Search for Saved and Submitted Letters of Intent

View All Letters of Intent

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The View All button is circled.

2. Click the View All button (Figure 1). The Letters of Intent screen displays on the Edit/View LOI tab (Figure 2)
with a full listing of all Letters of Intent in the LOI Work in Progress section:

e For the PI, all Letters of Intent created by the PI, including Letters of Intent that have been forwarded to
the SPO or submitted to NSF

e Forthe SPO/AOR, all Letters of Intent created by the SPO’s organization
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Figure 2 Letters of Intent screen on the Edit/View tab with a full listing of all Letters of Intent.
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See also:
e View a Letter of Intent in HTML Format
e View a Letter of Intent in PDF Format
View a Letter of Intent in HTML Format

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The LOI ID number is circled for a Letter of

Intent.

2. Inthe LOI Work in Progress section (Figure 1), click the LOI ID number on the row for the Letter of Intent that
you want to view in HTML format. The Letter of Intent displays (Figure 2).
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Figure 2 Screen with the Letter of Intent displayed.

View a Letter of Intent in PDF Format

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).

Traaln s FE1F v g Gk labien

) Smarch fas LTS by amp of the feeving:

Lo 35 00 Taie Crate ke renge (memE el
e — o W— S S— ‘ pas | ‘fm

§ORE Wk i P anries

Cihalt o v L0 I (g, LOSDROO0LF for wamer o WML psmrmiow o S 004, Chiok e dhe Program Secfehon 10 fnk je.g, NEFIE-004 ) B s § Pragrmoy Sotcrisbon
Vopews o foow Brbiwicr sbadow | S venals b odobakg sndhe Do il

T Lamers of Tresmt foar, deptayng 1 m 7 (]

Lobfodzl  dewetstes WAEBASID  SIOTROE  Gubimensd T T T i
LOOLEATRE  bastng shangs ang submi 4 Fl WELSEED AN Rusyeiied LLCE=g
WL by g oy Mk b il F w2zl Ll kx| Ermord, | Qs § s TGP

Figure 1 Letters of Intent screen on the Edit/View tab. The View PDF link is circled for a Letter of
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Intent.

2. Click View PDF on the row for the Letter of Intent whose PDF you want to view (Figure 1). A new
screen displays with the Letter of Intent in PDF format.
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Figure 2 Screen with the Letter of Intent in PDF format.

3. Click the browser back button to return to the Letters of Intent screen on the
Edit/View LOI tab (Figure 1).

Note: If you need Adobe Reader to read the PDF file, click Adobe Acrobat Reader at the bottom of the Letters of
Intent screen (Figure 3).
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Figure 3 Letters of Intent screen on the Edit/View LOI tab. The Adobe Acrobat Reader link is circled.

See also:
e View All Letters of Intent
e \View a Letter of Intent in HTML Format
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View the Program Solicitation for a Letter of Intent

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted Letters
of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Program Solicitation ID is circled

for a Letter of Intent.

2. Inthe LOIl in Progress section, click the Program Solicitation ID in the row for the Letter of Intent that you
want to view the program solicitation for (Figure 1). The link for the solicitation displays in a new window

(Figure 2).
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Figure 2 Program Solicitation link (circled) in a new window

3. Inthe new window, click the title of the solicitation (Figure 2). The solicitation displays in PDF format (Figure
3). (You can also click the link for the HTML or the text version to view the solicitation in either of those
formats.)
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Figure 3 Text of the solicitation in the new window.

Note: If you need Adobe Reader to read the PDF file, click Adobe Acrobat Reader at the bottom of the Letters of
Intent screen (Figure 4).
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Figure 4 Letters of Intent screen on the Edit/View LOI tab. The Adobe Acrobat Reader link is circled.

Edit a Saved Letter of Intent

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted Letters

of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI. The Edit link is circled.

2. Click Edit (Figure 1) on the row for the Letter of Intent that you want to edit. The Edit LOI screen displays
(Figure 2), and you can change any of the fields in the following steps.
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Figure 2 Edit LOI screen.

3. Inthe Project Information section, in the Project Title box (Figure 2), type the Project Title of the
Letter of Intent.

4. Inthe Synopsis box (Figure 2), type or copy and paste a synopsis of the proposed project.

5. From the Organizational Attribute drop-down list (Figure 2), choose the organizational
attribute (optional).
6. Type messages to any or all of the following (Figure 2):
e NSF division, NIH Institute, NASA, or DOE for the primary assighment (optional)
e NSF division, NIH Institute, NASA, or DOE for the second assignment (optional)
e The Program Officer who has expressed interest in the project (optional)
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7. In the Point of Contact for NSF Inquiries section (Figure 2), click the radio button for either of the following:
e Use this user as point of contact (individual’s information is displayed already)

e Use (alternate) name as point of contact

8. Ifyou use the alternate point of contact:

e In the First Name box (Figure 2), type the alternate’s first name.
In the Middle Initial box (Figure 2), type the alternate’s middle initial (optional).
In the Last Name box (Figure 2), type the alternate’s last name.
In the Telephone Number box (Figure 2), type the alternate’s telephone number.
In the Email Address box (Figure 2), type the alternate’s email address.
the Project Pl section (Figure 2), type the following:
In the First Name box, type the PI's first name.
In the Middle Initial box, type the PI’s middle initial (optional).
In the Last Name box, type the PI’s last name.
In the Organization box, type the name of your organization.

10. In the Other Senior Personnel section (Figure 2), if you need to change information on Senior Personnel or
add or delete Senior Personnel, click the Add/Edit Personnel button. See Add/Edit Personnel for
instructions.

11. In the Participating Organizations section (Figure 2), if you need to add or delete participating
organizations, click the Add/Edit Organizations button. See Add/Edit Organizations for instructions.

9.1

e o 0 065 o o o

Forward a Saved Letter of Intent to the SPO/AOR
Only a PI may forward a Letter of Intent to the SPO.

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Forward link is circled.

2. Inthe LOI Work in Progress section (Figure 1), click Forward on the row for the Letter of Intent that you
want to forward to the SPO. The Confirm LOI screen displays (Figure 2) with a message for you to confirm
that you want to forward the Letter of Intent to the SPO.
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Figure 2 Confirm LOI screen with the message for you to confirm that you want to forward the Letter of
Intent to the SPO. The Forward to SPO button is circled.

3. Click the Forward to SPO button (Figure 2). The Confirmation LOI Forwarded to SPO screen displays (Figure
3) with the message that the Letter of Intent has been forwarded to the SPO.

Thi Mo 18 14:48112 EST 2004

Thank you, the Letter of intent has bean successtully forwarded to your SPQ,

LOT 1D: LOO1597ES
Program Solicitation TD: MSF 04-507

4 e M Fram_Program Solic ist

4 Edit LOE List Page
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Figure 3 Confirmation LOI Forwarded to SPO screen.

Submit a Letter of Intent to NSF

A Pl may submit certain types of Letters of Intent to NSF directly. An AOR may

submit any Letter of Intent.

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Submit link is circled.

2.

In the LOI Work in Progress section (Figure 1), click Submit on the row for the Letter of Intent you want to

submit. The Confirm LOI screen displays (Figure 2) with the message for you to confirm that you want to
submit the Letter of Intent.
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Confirm LOI screen with a message for you to confirm that you want to submit the Letter of Intent

3. Click the Submit button (Figure 2). The Confirmation LOI Submitted to NSF screen displays (Figure 3) with the
message that the Letter of Intent has been submitted.

75



FastLane Help

CONFIRMATION
LOL SUBMITTED TO NSF

Thu Mow 18 14:24:08 EST 2004
Thank you, the Letter of Intent has been successfully submittad o NSF,

LOT ID: LO0150752
Program Solicitation ID: NSF 04-507

4 Create New LO1 from Program Solicitation List Page

4 Edit LD List Page

Figure 3 Confirmation LOI Submitted to NSF screen.

Return a Letter of Intent to the PI

Only an SPO may return a Letter of Intent to the PI.

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as an SPO/AOR).

Letinrs of Intant  mini & i e e

Lrusis mea L0 e Preagenm Daboiimimg ol ) Wi LD

b Swmert b Ae by oy ol Be tnlinsing:

L 1B LOT Eaa Sang . by ravee: (oo vpevr |
408 Teiu: Fram l:t il ____ﬂz Eaarch | Wiam &l

o ki RS =] Frogect F] e Ao e

Cheke o e LOT B2, DOTED0ONE Y Pr wnkew @ HTNL Wofsicn o 84 0T Cies 2t Mogeie Zonaibas A0 3k (o . A5 D000 0 it I S iginiim Posiimiins
IApens & pew rowssr whwiow s, Ror ceaals Sy chabng Ot ma cndumie mhe
i Lemern of bsiod fpurel, daplpeieg 1 B L
Ertgrem "
CTE LT =P R i v
15}
TSaIE  dwed i ey ETrelEin GRtTiIops Submetea fEm T
Eyl)  Twoe e Projec Tl alphary RELELN  GREER0S Subhinad Ls
ok
Searnp chsngs mog st A = tmginr, jaisnine

LLUZLILE  bealep chenge og

A¥ Mpheme Eewad 21018 EL-LE- T 1) iy To'l
Gkar
e Twwe e Froject Tade hars. d-»f:?_r-_-a- ]
Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Return link is circled.

2. Inthe LOI Work in Progress section (Figure 1), click Return on the row for the Letter of Intent that you want to
return to the PI. The Confirm LOI screen displays (Figure 2) with a message for you to confirm that you want to
return the Letter of Intent to the PI.
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Figure 2

Intent to the PI. The Return to PI button is circled.
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Confirm LOI screen with the message for you to confirm that you want to return the Letter of

3. Inthe Comments for Pl box (Figure 2), type a note to the Pl on why you are returning the Letter of Intent

(optional).

4. Click the Return to Pl button (Figure 2). The Confirmation LOI Returned to PI
screen displays (Figure 3) with the message that the Letter of Intent has been returned.

77



FastLane Help
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Figure 3 Confirmation LOI Returned to Pl screen.

Delete a Letter of Intent

An SPO/AOR may only delete a Letter of Intent that the SPO/AOR has created. An SPO cannot delete a Letter
of Intent a Pl has created.

1. Access the Letters of Intent screen on the Edit/View LOI tab (Figure 1) (see Access Saved or Submitted
Letters of Intent as a Pl or Access Saved or Submitted Letters of Intent as an SPO/AOR).
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Figure 1 Letters of Intent screen on the Edit/View LOI tab. The Delete link is circled.

2. Click Delete (Figure 1) on the row for the Letter of Intent that you want to delete. The Confirm LOI screen
displays (Figure 2) with a message for you to confirm that you want to delete the Letter of Intent.

3. Click the Delete button (Figure 2). The Letter of Intent is deleted, and the Letters of Intent screen displays on
the Edit/View LOI tab.
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Figure 2 Confirm LOI screen with a message for you to confirm that you want to delete the Letter of

Intent. The Delete button is circled.
Prepare a Proposal
Prepare a Proposal Introduction

You must electronically prepare and submit a proposal to the NSF through either FastLane or Grants.gov. For
instructions on submitting via Grants.gov, see the Grants.gov Application Guide.

For all instructions on the contents of a proposal, see the Proposal & Award Policies & Procedures Guide (PAPPG),

Chapter Il.

Who Prepares and Submits Proposals?


http://www.grants.gov/web/grants/applicants/download-application-package.html
http://www.grants.gov/web/grants/applicants/download-application-package.html
https://www.nsf.gov/pubs/policydocs/pappg18_1/pappg_2.jsp
https://www.nsf.gov/pubs/policydocs/pappg18_1/pappg_2.jsp
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These individuals may have roles in preparing and submitting a proposal:
e Principal Investigator (PI)

Co-PIs

Other Authorized Users (OAUs)

Sponsored Project Office (SPO) representative

Authorized Organizational Representative (AOR)

If you are a PI, you may take these actions in preparing and submitting a proposal:
e C(Create a proposal

e Edit a proposal
e Give your SPO access to view and edit the proposal
e Give your AOR access to view, edit and submit the proposal

If you are an SPO, you may take these actions:
e View and edit a proposal forwarded by a PI

If you are an Authorized Organizational Representative (AOR), you may take these actions:
e View, edit and submit the proposal forwarded by a PI

An AOR must sign the proposal in the process of submitting it to NSF. See Submit and Sign a Proposal Introduction
for instructions.

Prepare a Proposal Introduction

You must electronically prepare and submit a proposal to the NSF through either FastLane or Grants.gov. For
instructions on submitting via Grants.gov, see the Grants.gov Application Guide.

For all instructions on the contents of a proposal, see the Proposal & Award Policies & Procedures Guide (PAPPG),
Chapter Il.

Who Prepares and Submits Proposals?
These individuals may have roles in preparing and submitting a proposal:
e Principal Investigator (PI)
Co-PIs
Other Authorized Users (OAUs)
Sponsored Project Office (SPO) representative
Authorized Organizational Representative (AOR)
If you are a PI, you may take these actions in preparing and submitting a proposal:
e Create a proposal
e Edit a proposal
e Give your SPO access to view and edit the proposal
e Give your AOR access to view, edit and submit the proposal

If you are an SPO, you may take these actions:
e \View and edit a proposal forwarded by a PI

If you are an Authorized Organizational Representative (AOR), you may take these actions:
* View, edit and submit the proposal forwarded by a PI

An AOR must sign the proposal in the process of submitting it to NSF. See Submit and Sign a Proposal Introduction
for instructions.

Prepare a Proposal Functions
80
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Proposal Functions Introduction

Print the contents of the Prepare a Proposal Functions book.

You have these options for working on proposals:

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl (see Pl/Co-PI Login). The

Create a new proposal

Edit a proposal

Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Create a New Proposal

Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

(O Proposal Functions )

O Award And Reporting Functions

© Change Pl Demographic Information

© Research.gov Functions

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)

Management Proposal Functions screen displays (Figure 2).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

{ © Proposal Preparation )

© Proposal Status

© Revise Submitted Proposal

Budget

© Proposal File Update

© Research.gov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI) Information
screen displays (Figure 3).

Proposal Actions

*Plraze mote: A Data Mianagement Plan will be veqpared for all proposaly tubmatted or dus on ov after Tamaary 15, 2011 FastLane will be updated to rmabls i upload as a peparate
Supplememtary Deommmt Propesals that do not mchide the reqgunite plan will be stopped from submsswen. Specific madance is mchsded in Chapter [0 2) of the revised W5F Preposal

& Award Policies & Procedares Gusde

Fasilane uill exniomade the enfoecement of deadiine dates. Proposers should allow suffieismt tme to submit preposals befoee § PAL submirtess local time on the deadiine darefs) shown
below or they risk not being shie to vabes (herr proposal te X5F

Temporary Proposals in Progress
Temporary Proposal # - Titke of the Proposal - Deadime Date

TEFMI4 - SE ProdVpdd Jovkenn Test fg!

TaTM33 - SE PradVeid Jenkss Tes: [rET T Lo
TETM-

TRT 436 - ACPT Valdation - pradesp DNT L

Fai 42T - SER Phasa |

[Edt| [Delets | [Check| [ AllowSPOAccess | | Propesaleirl | [Pont| | Submaser | [ Ssemasiie |
Create Now Proposal
[ Croute Blank Proposal
| sBRPhaser | | SERPhazall STTAPhasel | | STTAPhasal |
[-GoBack |
Figure 3 Principal Investigator (Pl) Information screen. The Prepare Proposal button is circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal Actions
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screen displays (Figure 4).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 13, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter IL.C 2 of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 3 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016

7577433 - SE ProdValid Jenkins Test 03/08/2016 A
7577430 -

7577428 - ACPT Validation - pradeep DNT L

7577427 - SBIR Phase |:

[Delete | [check | [ AlowSPOAccess | [ ProposalPIN | [ submitsBR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIRPhasel | | SBIRPhasell | | STTRPhasel | | STTRPhasel

Figure 4 Proposal Actions screen. The Create Blank Proposal button is circled.

5. Click the Create Blank Proposal button (Figure 4). The Form Preparation screen displays (Figure 5). See
Prepare Proposal Forms for instructions on how to work on all the proposal forms on the Form
Preparation screen.
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Form Preparation

To prepare a form, click on the appropriate button below.

Form
Cover Sheet
Table of Contents
References Cied
Budgets (Including Justification)

0]
o]
(o]
(o]
(o]

Facilities, Equipment, and Othar
Resources

Single Copy Documents
GO | Collaborators and other Affiiations

Deviation Authorization(if applicable)

GO | List of Suggested Reviewers
(optional)

GO | Additional Single Copy Documents

Figure 5

Edit a Proposal

Saved
10/29/15

N/A

N/A

Saved
01/17113

09/22/15

Form
ﬂ Project Summary
% Project Description
ﬂ Biographical Sketches

ﬂ Current and Pending Support 11/03/05

Supplementary Documents

GO| Data Management Plan

GO| Mentoring Plan’

GO| Project Summary with Special
Characters

ﬂ Other Supplementary Docs

GO| Add/Delete Non Co-PI Senior Persomel N/A

GO| Change PI
GO| Lk Collaborative Proposals

GO | Pperformer/Awardee Organization
Selection

N/A

Go Back

Form Preparation screen.

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl (see PI/Co-PI Login). The
Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

O Award And Reporting Functions

© Change Pl Demographic Information

O Hesearch.qov Functions

Figure 1Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-PIl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

@ Proposal Preparation :l

© Proposal Status

© Revise Submitted Proposal
Budget

© Pioposal File Update

© Research.gov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal Preparation link is circled.
3. Click Proposal Preparation (Figure 2). The Principal Investigator (Pl) Information screen
displays (Figure 3).
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Principal Investiga&rr (PI) Information

Notice: Effective Janpary 14, 2013, the National Science Foundation implemented revized ment review criteria based on the National Science Board (NSB) report, National

Science Foundatron's Ment Review Criteria: Review and Revisions. While the two ment review criteria remain unchanged (Intellectual Ment and Broader Impacts), guidance has
been provided ta clarify and improve the fenetion of the eriteria

Revisions based on the NSB report have been incorporated into the Proposal & Award Policies & Procedures Guide (PAPPG), including the Project Summary Section {opens new

retumed without review. The PAFPG also states that the Project Description must now contain, as a separate section within the narrative, a discussion of the broader impacts of the
proposed activities.

These requarements should be carefully connidered by Pls when preparmg proposals for submssion to NSF,

| Edit P Information | | Prepare Proposal | | View Submitted |

| GoBack |

Name Alan Alphaman

| Organization National Science Foundation 4102852000

Department Information Systems

Address 4201 Wilson BoulevardO. Phone (703) 292-7777
DISESE Fax (703) 292-9999
Arlington, VA 22230 EMail ghioclognst gov

Country Us

Figure 3 Principal Investigator (PI) Information screen. The Prepare Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal Actions
screen displays (Figure 4).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter ILC 2 of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016

7577433 - SE ProdValid Jenkins Test 03/08/2016 ~
7577430 -

7577428 - ACPT Validation - pradeep DNT v

7577427 - SBIR Phase

[Delete [ Check | [ AlowSPOAccess | [ ProposalPIN | [ submitssR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIR Phase | | | SBIR Phase |l | | STTR Phase | | | STTR Phasell

Figure 4 Proposal Actions screen. The Edit button is highlighted

5. Highlight the proposal you want to edit from the Temporary Proposals in Progress
list (Figure 4).

86




FastLane Help

6. Click the Edit button (Figure 4). The Form Preparation screen displays (Figure 5) for that proposal. See
Prepare Proposal Forms for instructions on how to work on all the forms on the Form Preparation screen.

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
@‘ Cover Sheet 10/29/15 ﬂ Project Summary 01/17/13
lﬂ‘ Table of Contents N/A ﬂ Project Description 09/22/15
GO | References Cited ﬂ Biographical Sketches
GO| Budgets (Including Justification) ﬂ Current and Pending Support 11/03/05
GO| Facilities, Equipment, and Other

Resources

Supplementary Documents

GO| Data Management Plan

ﬂ Mentoring Plan'
GO| Project Summary with Special
Characters

ﬂ Other Supplementary Docs
Single Copy Documents

GO | Collborators and other Affifiations GO| Add/Delete Non Co-PI Senior Personnel N/A
Deviation Authorization(if applicable) GO| Change PI
. GO| List of Suggested Reviewers N/A GO| Link Collaborative Proposals
(optional)
GO Zati
GO | Additional Sngle Copy Documents Selectig;rfomler/Awardee Organization N/A

Go Back

Figure 5 Form Preparation screen for the proposal you have selected to edit.

Assign a PIN to a Proposal

You can assign a Personal Identification Number (PIN) to a proposal. An Other Authorized User (OAU), who is not a

Pl or Co-PI, needs a proposal’s PIN to log in to Proposals, Awards, and Status and work on the proposal (see OAU

Login). _

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).
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Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter ILC.2j of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should aflow sufficient time to submit proposals before 3 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NEF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016

7577433 - SE ProdValid Jenkins Test 03/08/2016 A
7577430 -

7577428 - ACPT Validation - pradeep DNT W

7577427 - SBIR Phase I:

[Delete | [Check | [ AlowSPOAccess | [ ProposalPIN | [ suomitSBIR | | SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIR Phasel| | | SBIR Phase Il | | STTR Phase | | | STTR Phase I

Figure 1 Proposal Actions screen. The Proposal PIN button is circled.

2. Inthe Temporary Proposals in Progress list (Figure 1), highlight the proposal that you want to assign a

PIN to.
3. Click the Proposal PIN button (Figure 1). The Proposal PIN Control screen displays (Figure 2) for that
proposal.
Proposal PIN control for 6337168

Typie m the PIN nuraber yoi Watl to 255 1o the

propogal

Please type the FIN agam

&
| GoBark |
Figure 2 Proposal PIN Control screen.

4. Type the PIN in the boxes provided (Figure 2).
5. Click the OK button (Figure 2). The PIN Changed for Proposal screen displays (Figure 3).

FIIN changed for proposal 6337186

o

Figure 3 PIN Changed for Proposal screen.
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6. Click the OK button (Figure 3). The Proposal Actions screen displays (Figure 1). See also:
Create a new proposal

Edit a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal

Copy a submitted proposal

Check a Proposal for Completeness

You can check the progress of a proposal’s preparation through the Check function. This is especially helpful if a
number of people—Co-Pls and Other Authorized Users—are working on the proposal.

The results tell you what documents are missing and which of those missing documents are required for NSF
consideration of the proposal.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New Proposal or of Edit a
Proposal). _

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter IL.C 2 j of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 3 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test

7577433 - SE ProdValid Jenkins Test 03/08/2016 A
7577430 -
7577428 - ACPT Validation - pradeep DNT W

7577427 - 5BIR Phase |:

[ Delete | [Check | [ AllowSPOAccess | [ ProposalPIN | [ submitsBIR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIR Phasel | | SBIR Phase |l | | STTR Phasel| | | STTR Phase I

Figure 1 Proposal Actions screen. The Check button is circled.

2. Highlight the proposal that you want to check from the Temporary Proposals in Progress list (Figure
1).
3. Click the Check button (Figure 1).

4. The Proposal Errors/Warnings screen (Figure 2) is displayed with a list of proposal items that have not
been completed.
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Proposal Errors/Warnings For Temporary Proposal Id 7742431

Proposal Errors

Iterns listed here will prevent submission.
Print this page for reference before returning to the Form Preparation screen.

Deadline has

Proposal and Award Poli

date.

International Activities Country Name(s) box on the "Remainder of the Cover Sheet" is not checked - The International Activiti

(=) ot checked on the "Remainder of the Cover Sheet" but the Primary Place of Performance on the Cover Shest
r ions. To ect this error, plea: eck the International ivities Country Name(s) box on the "R

the Cover Sheet" and untry where the primary place of performance is located.

Duration Exceeds 12 months - A duration greater than 12 months has been entered for the Froposal Duration on the "Remainder of the

Cover Sheet". The duration of a RAPID proposal cannot exceed 12 months. To correct this error, please update the duration on the

"Remainder of the Cover Sheet".

st 5 PM (Ameri
and Procedur

/MNew_York) on the deadline date (12/14/2016) as established on the Cover Shest. Per the
es Guide, proposals must be received by 5 PM submitter's local time on the established deadline

emainder of

Proposal Warnings

Itemns listed here will not prevent submission.
Print this page for reference before returning to the Form Preparation screen.

» Invalid Requested Starting Date - Enter a Requested Starting Date that is later than today's date on the Budget and Duration section of the
Remainder of the Cover Sheet form.

Allow or

Go Back I
Figure 2 Proposal Errors/Warnings screen.

Remove Sponsored Project Office

(SPO)/Authorized Organizational Representative (AOR)
Access to a Proposal

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New Proposal or of Edit a

Proposal).
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Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter ILC.2j of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should aflow sufficient time to submit proposals before 3 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NEF.

Figure 1

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016
7577433 - SE ProdValid Jenkins Test 03/08/2016 ~
7577430 -
7577428 - ACPT Validation - pradeep DNT W
7577427 - SBIR Phase |
[Delete | [Check | [ AlowSPOAccess | [ ProposalPIN | [ suomitSBIR | | SubmitSTTR
Create New Proposal
| Create Blank Proposal |
SBIR Phasel| | | SBIR Phase Il | | STTR Phase | | | STTR Phase I

Proposal Actions screen. The Allow SPO Access button is circled.

2. Highlight the proposal you want to give the SPO access to in the Temporary Proposals in Progress list (Figure

1).

3. Click the Allow SPO Access button (Figure 1).
4. The Proposal Errors/Warnings Screen is displayed (Figure 2).
5. Click the Proceed button (Figure 2).

Proposal Errors/Warnings For Temporary Proposal Id 7742431

Proposal Errors

Itens listed here will prevent submission.
Print this page for reference before returning to the Form Preparation screen.

» Deadline has passed - It is past 5 PM (America/New_York) on the deadline date (12/14/2016) as established on the Cover Sheet. Per the
Proposal and Award Policies and Procedures Guide, proposals must be received by 5 PM submitter's local time on the established deadline
date.

s International Activities Country Name(s) box on the "Remainder of the Cover Sheet” is not checked - The International Activities Country
Name(s) box is not checked on the "Remainder of the Cover Sheet" but the Frimary Flace of Performance on the Cover Sheet is outside the
U.5., its territories or possessions. To correct this error, please check the International Activities Country Name(s) box on the "Remainder of
the Cover Sheet" and list the country where the primary place of performance is located.

® Duration Exceeds 12 months - A duration greater than 12 months has been entered for the Proposal Duration on the "Remainder of the
Cover Sheet". The duration of a RAPID proposal cannot exceed 12 months. To correct this error, please update the duration on the
"Remainder of the Cover Sheet".

Proposal Warnings

Iterns listed here will not prevent submission.
Print this page for reference before returning to the Form Freparation screen.

» Invalid Requested Starting Date - Enter a Reguested Starting Date that is later than today's date on the Budget and Duration section of the
Remainder of the Cover Sheet form.

Go Back
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Figure 2 Proposal Errors/Warnings screen.

e Allow SPO to view proposal

6. The Sponsored Project Office (SPO) Access Control screen displays (Figure 3) with these control options:

e Allow SPO to view and edit the proposal
e Allow AOR to view, edit, and submit proposal

Sponsored Project Office (SPO) Access Control
Current SPO Access for proposal 76643531 1is set to None
Allow 5PO to view proposal

Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 3

Sponsored Project Office (SPO) Access Control screen.

If the SPO already has access to a proposal, the Sponsored Project Office (SPO) Access Control screen displays as in
Figure 4 with these options:
e Allow SPO to view the proposal

e Allow AOR to view, edit, and submit proposal
e Remove all SPO access to this proposal
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Sponsored Project Office (SPO) Access Control
Current SPO Access for proposal 7664531 1s set to Edit and View
Allow 5PO to view proposal
Allow AQR to view, edit and submit proposal
Remove all SPO access to this proposal

Figure 4

Sponsored Projects Office (SPO) Access Control screen if the SPO already has access to
the proposal.

Allow Sponsored Project Office (SPO) to Only View a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to None
Allow SPQO to view proposal

Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for Allow SPO to Only View

Proposal .

2. Click the Go button for Allow SPO to Only View Proposal (Figure 1). A screen displays (Figure 2) with a
message that the SPO can now view but not edit or submit the proposal.

The SPO can now view (but not edit or submit) proposal 7577428
OK

Figure 2 Screen with the message that the SPO can now view but not edit or submit the proposal.

Click the OK button (Figure 2). The Proposal Actions screen displays. See also:
e Allow AOR to view, edit, and submit a proposal

e Allow SPO to view and edit the proposal

Remove all SPO access to this proposal
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Allow Sponsored Project Office (SPO) to View and Edit the Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see Allow or Remove SPO
Access to a Proposal).

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to None

Allow SPO to view proposal
Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Research Office (SPO) Access Control screen with the Go button for Allow SPO to
View and Edit Proposal

2. Click the Go button for Allow SPO to View and Edit But Not Submit Proposal (Figure 1). A screen displays
(Figure 2) with a message that the SPO can now view and edit but not submit the proposal.

The SPO can now view and edit proposal 7577428
QK

Figure 2 Screen with the message that the SPO can now view and edit proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

Allow Authorized Organizational Representative (AOR) to View, Edit, and Submit
a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see Allow or Remove SPO
Access to a Proposal).
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Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to None
Allow SPO to view proposal

Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for Allow SPO to View, Edit,

and Submit Proposal is circled.

2. Click the Go button for Allow AOR to View, Edit, and Submit Proposal (Figure 1). A screen displays (Figure 2)
with a message that the AOR now has full access to the proposal and with a list of the individuals who will
receive emails from FastLane on the proposal’s new access status.

The AOR now has complete access to proposal 7578353
Your proposal & not submited until your AOR submits the proposal to NSF. Once the proposal s

Proposal Actions screen when you log into Proposal Preparation to prepare a proposal. The submitted
proposal will show up in your list of Submitted Proposals.

o

submitted, you will be sent an e-mail with the official NSF proposal number. You can then use FastLane to
check the status of the proposal. Once the proposal is submitted, the proposal willno longer appear on the

Figure 2 Screen with the message that the SPO now has full access to the proposal and with the
list of people the NSF will notify of the SPO’s access.

3. Click the OK button (Figure 2). The Proposal Actions screen displays. See also:
e Allow SPO to only view proposal but not submit
e Allow SPO to view and edit the proposal
e Remove all SPO access to this proposal

Remove Sponsored Project Office (SPO) Access to a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
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Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to Edit and View
Allow SPO to view proposal

Allow AOR to view. edit and submit proposal
Remove all SPO access to this proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for Remove All SPO Access to
This Proposal is circled.

2. Onthe Sponsored Research Office (SPO) Access Control screen (Figure 1), click the Go button for Remove All

SPO Access to This Proposal. A screen displays (Figure 2) with the message that SPO access to the proposal is
blocked.

SPO access to proposal 7577428 is now blocked.
OK

Figure 2 Screen with the message that SPO access to the proposal is blocked.

3. Click the OK button (Figure 2). The Proposal Actions screen displays. See also:
e Allow SPO to only view proposal but not submit
e Allow SPO to view and edit the proposal
e Allow AOR to view, edit, and submit proposal

Copy a Submitted Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards and Status as a Pl (see PI/Co-PI Login. The
Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

(O Proposal Functions )

O Award And Reporting Functions

© Change P1 Demographic Information

O Hesearch.gov Functions

Figure 1 Principal Investigator (Pl1)/Co-Principal Investigator (Co-PI) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

( © Proposal Preparation :l

© Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.qov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management Proposal Functions
screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI) Information
screen displays (Figure 3).

Figure 3 Principal Investigator (PI) Information screen. The View Submitted buttons are circled.
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4. Click either of the View Submitted buttons (Figure 3). The Submitted Proposals
screen displays (Figure 4).

Submitted Proposals

(Chck om the colmmn ttle to sort by that colemn)

Temp 1D Prop ID Froposal Title Status

;Hfﬂ?]-?ba-hamﬁ?_-;lﬁ;ﬁl'pha;n-ﬂr'n - -adu_-ﬁ?‘ll:l__t;s:__pﬁpgs-al - Withdrawn .-.’

PREOGS00 - 201603 - alan alphaman " = =
100003+ BO73343 - alan alpham -edi_4N0_lest_pioposal, = J

| 7200391 - 420093 - alan alphaman - gpg 4-23 - do not delets

| 7200295 - 420087 - slan alphaman - its Q4022605 =

;?E'I}D.EBH 0420100 - alan alphaman
| 7200249 - 0420081 - alan alphaman
17200248 - 420072 - alan alphaman
| 7200247 - 0420071 - alan slphaman
17200246 - (M20070 - alan alphaman
| 7200245 - 0420065 - alan alphaman
{ 7200234 - 0420065 - alan alphaman

nchs shir supplemental funding reguest_
- shit phaze i lest for atab #5 -
- shit phase i ieatfor aftab 84
- shir phase « lestfor aftab #3 -
- shbiir phase ¢ testfor aftab #2 .
- sbir phase 1 testior aftab 21 Withdrawm
- career nsfl2-177 westing - Withdrawn |

[Viewl] [Copy | [J Withdraw_|

| Returm 10 Pl Infematon Pags |

Figure 4 Submitted Proposals screen. The Copy button is circled.

5. Highlight the proposal you want to copy from the Submitted Proposals list (Figure 4).

6. Click the Copy button (Figure 4). If the proposal that is selected was submitted to the current PAPPG version,
the screen displays (Figure 5) a message that the proposal you selected is now copied to a new work in
progress with a Temporary Proposal Number. If the proposal was submitted to an older PAPPG version,
screen displays (Figure 5.1) a message that the proposal that you selected cannot be copied as it does not
belong to current the PAPPG. A new Proposal can be created via the “Prepare Proposal” process.

Proposal X000003 copied to new wotk i progress proposal= 7200398

([ox] )

o

Figure 5 Screen with the message that the proposal is copied as a new proposal in progress with a
Temporary Proposal Number. The OK button is circled.

Proposad 2220082 garot be popied. Please note thar oaly peoposads with the cumrenr GPGr verison con be copesd Fieae oieme 8 fe proposal trongh tes Prepars Broposal' process
oK

Figure 5.1 Screen with message that proposal cannot be copied as selected proposal does not belong to current
PAPPG.

7. Click the OK button (Figure 5 or 5.1). The Submitted Proposals screen displays (Figure 6).
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Submitted Proposals

{Chck oo the colmmn tile to sort by that colmmnb

Tamp O Prop 10 Bropozal Tille | Sravus

[¥D0G708 - (332137
|<DOI300 - 0201603

?"‘DEJ'!T D-EE‘I}I]EE’r
T200205 - DAZ008T -
T200288 - 1420100

alar'l al

TA024S - D 20081 -
T2D024% - 420073 -
T200247 - 420077 -
TRO0246 - 420070 -
T200245 - (420069 -
TR0 - DA00ES -

alan alphaman
harnan 3

_=&di_405{_tesl, proposal wm-::rm?

atan akphaman gp-gﬂd 23:.":' nl:ntrjeuaﬂa

glan alphaman____ - mis 4022603
slan afphaman -nechs shir supplemeantal Rinding rﬂquas.i_
aldn alphaman -sho phasa i beatfor afab #5,

alan slphaman abir phase o test for afsh #4
glan alphaman - shyir phase 1 fest for afiab {1, E

alan alphaman alar pihass | festfod alah 82 -

alan alphaman - sloir phiasa | best for afiab 71 - Withdrawn
alan alphaman - camesl nsfE2-177 essng - WWihdrawn

[Viewe | [ Copy | [ Withdram |

[ Rasumn o Fl informastion Page ] i

-

Figure 6 Submitted Proposals screen. The Return to PI Information Page button is circled.

8. To edit the copied proposal, click the Return to Pl Information Page button
(Figure 6). The Principal Investigator (Pl) Information screen displays (Figure 7).

Principal Investigat;r (PI) Information

proposed activities.

These requirements should be carefully consudered by PIs when prepaning proposals for submission to WSF,

Notice: Effective Janvary 14, 2013, the National Sctence Foundation smplemented revized ment review crieriz based on the National Science Board (IN3B) report, National
Science Foundation's Ment Review Crteria: Review and Renisions. Whle the two menit review critenia remain vochanged (Intellectual Ment and Broader Impacts), puidance has
been providad to clanfy and improve the fenction of the critena.

returned without review. The ?AFPG a!lu Muﬂulﬂr?rugecl Mmmmmuaupmuchm within the nasrative, a discussion afﬂubmdumpﬂcunfﬁe

| Edit P1Information | | Prepare Fropossl | | View Submitted |

| GoBack |

Name Alan Alphaman

| Organization National Science Foundation 4102852000

Department Information Systems

Address 4201 Wilson BoulevardO. Phone (703) 292-7777
ms: ESB ) Fax (703) 292-9999
Arlington, VA 22230 EMail ghlock@nst gov

Country Us

Figure 7 Principal Investigator (Pl) Information screen. The Prepare Proposal buttons are circled.

9. Click one of the Prepare Proposal buttons (Figure 7). The Proposal Actions screen displays (Figure 8).
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Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011 FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter IL.C 2 j of the revised NSF Proposal

& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 3 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016 A
7577433 - SE ProdValid Jenkins Test 03/08/2016
7577430 v

7577428 - ACPT Validation - pradeep DNT

[Delete  [Check | [ AlowSPOAccess | [ ProposalPIN | [ SuomitSBIR | | SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIR Phase | \ | SBIR Phase I | \ STTR Phasel | | STTR Phase I

Figure 8 Proposal Actions screen with the newly copied proposal highlighted. The Edit button is circled.

10. Highlight the copied proposal in the Temporary Proposals in Progress list (Figure 8).
11. Click the Edit button (Figure 8). The Form Preparation screen displays (Figure 9) for the copied proposal. See
Prepare Proposal Forms for instructions on how to work on all the forms in the Form Preparation screen.
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B

gilglglie

Form Freparation

To prepare o fom, ¢k ou the appropre buson below,

Form
Cover Sheet
Table of Comienis
References Ced
Badgets oy Jistdicaton)
Facilties, Foapmrent, and Oréhor Resoarces

Kimgle Copy Documseals

50 Colivhorasors and Onher A flatons

00| Pevinins Auhoriating® appleable)
wo| Lt of Srggesied Reviewers {optomli
00 e S gk Copy Doayeess

GO Manre of Magml or Amlropogenc Event

Saved Form
123816 04| Project Sumrmary
MA B0 Prgect Bescrpiom

S0 Bangraphical Sketches
GO Coprent and Pendieg Support

Soppdrmentary Domements

0wt M assmgenen Pies

G0 emomng e

GO GOALL - Indstral P Confimmson Lener

B0 Prosect Surmesey with Special Clamctens
RAISE - Program Officer Concurmence s
| Cother Supplementarny Docs

|(8

B0 AddUeleie Xom Co- Pl Senior Perome]
00| Churg= 1
0| | nk Colbomine Proposaks

Figure 9

Proposal Forms

Prepare Proposal Forms

Form Preparation screen for the copied proposal.

Saved

NA

To complete the necessary information for a proposal, access the Form Preparation screen (Figure 1) (see Create a
New Proposal, Edit a Proposal). The Form Preparation screen lists all the proposal formats (click on a link below to

see instructions):

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)

Facilities, Equipment, and Other Resources

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-Pl Senior Personnel

Change PI
Link Collaborative Proposals

Proposal Classification Form
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Print the contents of the Proposal Forms book.

Form Preparation

To prepare a form, chek on the appropriste bunon belew:

Form
Cover Shest
Toble of Contests
References Cled
BLﬂjbeu(lmMrp’Jmm‘h:ﬁm]

Focies, Equypment, and Orther
Whees

glelfsieisie

Siagle Copy Documents

G0 Collborators and other AfBaons
G Deviation Anthorstios{s spphenble)

OO List of Bugsested Reviewsrs
(opiiomaly

_G::' Auddivmal Smgle Copy Docmnents

Saved
129/ s
NIA

Farm
Project Sumamarny
Progect Descrphon
Bogmphical Skeiches

R

Current and Pendmng Suppor

Sapplemeaiary Docaments

.G':' Dt Mamagement Plan

B Mentorog Pla'

"-_i':" Projec Summary with Specal
Clamcters

GO Diiher Supplasentary Docs
G0 AddDelete Non Co-P Sesior Persomel
53| Change Pl
G0 Lk Colabomine Proposak

50 Performer Amardes Chganization
Selection

o Back

Figure 1 Form Preparation screen.

Prepare Proposal Forms

To complete the necessary information for a proposal, access the Form Preparation screen (Figure 1). The Form

Preparation screen lists all the proposal formats (click on a link below to see instructions):

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)

Facilities, Equipment, and Other Resources

Deviation Authorization
List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel

Change PI
Link Collaborative Proposals

Proposal Classification Form

Saved
[yt ]
O 221S

11035

MWiA

NiA
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Form Preparation

To prepare a foms, chek on the approprste bunon belew

Form Saved Farm Saved
m. Cover Sheat 1029715 GO Project Sumamarny 011713
{KJ; Toblke of Contents NiA '3":' Progect Descrphon (92215
GO References Cied G0 Biographical Sketches
C"—". Budgsts { Inchiding Tstification)) GO Curvent and Pendmg Support 110305
C-Ll: Focies, Equipment, and Crther
Fesaninoes
Sapplemeaiary Docaments
GO Dwta M nmagensent Plan
B Mentorog Pla'
G0 Project Summary with Special
Clamcters
GO Diiher Supplasentary Docs
Simgle Copy Documents
G0 Colhboratons and other AffSarions G0 AddDelete Non Co-P Sesior Persomel WA
G| Devistion Authorizstios(d mpphenble) 53| Change PI
G0 List of Suggested Reviewers 1 e .
M 00
O A Lk Colabormine Proposalk
= L i T
GO jddivmal Sigle Copy Docments 1] Perfrmerfinarder Orpniztion NiA
- i : Selectarn
Go Back

Figure 1 Form Preparation screen.

Cover Sheet

What Is the Cover Sheet?

There are four major components to the proposal Cover Sheet, and you must complete them in the order
that they appear in the Cover Sheet Components Form screen, as follows:

1. Awardee & Project/Performance Site Primary Location
2. Program Description/Announcement/Solicitation/ No.
3. NSF Unit of Consideration

4. Remainder of the Cover Sheet

You may want to print the Cover Sheet to gain a quick overview of its components.

What Is the Cover Sheet?

There are four major components to the proposal Cover Sheet, and you must complete them in the order that
they appear in the Cover Sheet Components Form screen, as follows:

1. Awardee & Project/Performance Site Primary Location
2. Program Description/Announcement/Solicitation/ No.
3. NSF Unit of Consideration

4. Remainder of the Cover Sheet

You may want to print the Cover Sheet to gain a quick overview of its components.

Access and Print the Cover Sheet
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1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,or Edit a Proposal ).

Forms for Temp. Proposal #7577448
SE ProdValid Jenkins Test

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form
GO| Cover Sheet 12/15/15 Project Summary
GO| Table of Contents Na Project Description
GO| References Cited Biographical Sketches
GO| Budgets (Including Justification) Current and Pending Support

GO| Facilities, Equipment, and Other Resources

Supplementary Documents
Data Management Plan
Mentoring Plan!
Project Summary with Special Characters
Other Supplementary Docs

Single Copy Documents

Collaborators and other Affiliations 12/15/15 AddDelete Non Co-PI Senior Personnel
Deviation Authorization(if applicable) Change PI
List of Suggested Reviewers (optional) N/A Link Collaborative Proposals

Additional Single Copy Documents

Figure 1 Form Preparation screen.

2. Click the Go button for Cover Sheet (Figure 1). The Cover Sheet Components Form
screen displays (Figure 2).

Saved

12/15/15
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Form Freparation

Te prepare & fom, clek on ihe approprinte bunon below,

Form Saved Form Saved
:-ﬂ_ Corver Sheet 123216 E, Prmject Sy

[69] Table of Conients MiA B_ﬂ. Prsect Plescriplion

152] Rekrences Cied 90| Bograptical Sketches

190] Butiets (lchutiog Fsucatos) L S —

ool

Faciltes, Foapment, and Crhor Resooroes
Soppd rmentany. Dooemedis

30| Toain Masssperent Phis

0] Mfemormg Phe

60| GOALI - Inhstral P Confimmsion Lener
60]  projecs Suremny with S pecial Charcten
0| RAISE - Progrm Officer Concurence Ermibs
E: rther Supp ety Docs

Simgle Copy Documenls
50| Colborasors and Oker A ffasons G| AddDeleie Moo Co-Pi Senior Persomel HiA
B0] Trevittion Auoritind applable) 160] Ctugemt
(0] Lt oFSuggestod Reviewers {optioml) NA 60| Link Colbomine Froposak

90] Addsiwnl Sl Copy Docamenss
G0| Naie of Nazml or Amtropoger Evert

Figure 2 Cover Sheet Components Form screen. The Print link is circled.

3. Click Print in the right navigation bar (Figure 2). The Print Menu screen (Figure 3) displays.

Print Menn

Flease cick on the sppropriae "G00 button bo dizplay the decument,
Youneed to have Adobe Arrobar viewer netalled on gour computer 10 meer theze FDE documrents
Omie wos hae Brshe s wewma or prnang the domement — uee vour Browzer's Back button bo retumc b
Hie rens

NOTE The PIF duplay may take afew mmotes <= sspeciaine f you e
cebected the "Print Fntive Proposal” cption
Fizare be patent and do not congmeally shek the "GEO” tgton

: L@__E_l Cover Shner--_h: 1 LG_'_EJ Promait Sumimmury
e — m
(0] Tabie OF Ciments 160] project
Desermpbon
(50 Befarances Ced 80 Bio Skateh
|_E_';3—.| Budget [Tnchicmg @' Current and
Jusafcatien) FPrademyg
Figure 3 Print Menu screen. The Go button for Cover Sheet is circled.

4. Click the Go button for Cover Sheet (Figure 3). The Cover Sheet displays (Figure 4) in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.
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COVER SHEET FOR PROPOSAL TO THE NATIONAL SCIENCE FOUNDATION

PROGRAM ANNOUNCEMENT/SOLICITATION NO.J/DUE DATE

NSF 15-537 03/08/16

[ Special Exception to Deadline Date Policy

FOR NSF USE ONLY

DRL - STEM - Computing Partnerships

FOR CONSIDERATION BY NSF ORGANIZATION UNIT(S) (ndicate the most specific unit known. e program. division, ate.)

NSF PROPOSAL NUMBER

DATE RECEIVED | NUMBER OF COPIES | DIVISION ASSIGNED | FUND CODE |DUNS# (Data Universal Numbering System) FILE LOCATION

0748118034567

530206152

e ——————————— e —

EMPLOYER IDENTIFICATION NUMBER (EIN) OR SHOW PREVIOUS AWARD NO. IF THIS IS
TAXPAYER IDENTIFICATION NUMBER (TIN) [0 A RENEWAL
[J AN ACCOMPLISHMENT-BASED RENEWAL

— ———
IS THIS PROPOSAL BEING SUBMITTED TO ANOTHER FEDERAL
AGENCY? YES[O NO[R IFYES, LISTACRONYM(S)

Figure 4 Cover Sheet in PDF format. The Print icon is circled.

5. Click the Print icon in the toolbar of the PDF Cover Sheet (Figure 4). The Cover Sheet prints.
6. Click the back button on the browser. The Print Menu screen displays (Figure 3).

Awardee & Project/Performance Site Primary Location

You may change both the Awardee Organization and Project/Performance Site Primary Location as necessary.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print the Cover Sheet, Steps

1and 2).
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Cover Sheet Components Form

The NSF Cover Sheet within FastLane has been divided into 3 sections:

® Program Announcement / Solicitation Number Selection
® NSF Unit Consideration
* Remainder of Cover Sheet

To complete a section, click on the Go button, and click on OK to save the data.
Awardee Organization/Primary Place Of Performance Selection

Awardee Organization Primary Place of Performance
National Science Foundation

Address
Arlington, VA 222301000
Time Zone US-AmericaNew_York{GMT-5:00)
Inst. Code 4102852000
DUNS # 074811803

Program Announcement / Solicitation / Program Description No., or In response to Proposal & Award Policies & Procedures
Guide (PAPPG).

No Program Announcement has been selected yet.
*You must select one or the PAPPG prior to filling out the rest of the Cover Sheet

NSF Unit Consideration
No NSF Units have been selected yet.
*You must select one prior to filling out the rest of the Cover Sheet

*Remainder of the Cover Sheet

Figure 1 Cover Sheet Components Form. The Go button for Awardee &
Project/Performance Site Primary Location Selection is circled.

Click the Go button for Awardee & Primary Performance Site Primary Location (Figure 1). The Institutions for

This Proposal screen displays (Figure 2) with the information on the Awardee & Primary Performance Site
Primary Location. You have these options:

e Change Awardee
e Add/Change Project /Performance Site Primary Location
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Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: National S cience Foundation
4201 Wikon Boulevard

Arlingtons, VA 222301000 AO

Time Zone:  US-America/New_York(GMT-5:00) Add/Change Primary Place of Performance

Institution 4102852000

Code:
DUNS 074811803
Number:
Change Awardee ||
Figure 2 Institutions for This Proposal screen.

Awardee & Project/Performance Site Primary Location Selection

You may change both the Awardee Organization and Project/Performance Site Primary Location as necessary.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print the Cover Sheet, Steps
1 and 2).
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Cover Sheet Components Form

The NSF Cover Sheet within FastLane has been divided into 3 sections:

® Program Announcement / Solicitation Number Selection
® NSF Unit Consideration
* Remainder of Cover Sheet

To complete a section, click on the Go button, and click on OK to save the data.
Awardee Organization/Primary Place Of Performance Selection

Awardee Organization Primary Place of Performance
National Science Foundation

Address
Arlington, VA 222301000
Time Zone US-AmericaNew_York{GMT-5:00)
Inst. Code 4102852000
DUNS # 074811803

Program Announcement / Solicitation / Program Description No., or In response to Proposal & Award Policies & Procedures
Guide (PAPPG).

No Program Announcement has been selected yet.
*You must select one or the PAPPG prior to filling out the rest of the Cover Sheet

NSF Unit Consideration
No NSF Units have been selected yet.
*You must select one prior to filling out the rest of the Cover Sheet

*Remainder of the Cover Sheet

Figure 1 Cover Sheet Components Form. The Go button for Awardee &
Project/Performance Site Primary Location Selection is circled.

Click the Go button for Awardee & Primary Performance Site Primary Location (Figure 1). The Institutions for

This Proposal screen displays (Figure 2) with the information on the Awardee & Primary Performance Site
Primary Location. You have these options:

e Change Awardee
e Add/Change Project /Performance Site Primary Location
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Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: National S cience Foundation
4201 Wikon Boulevard

Arlingtons, VA 222301000 AO
Time Zone:  US-America/New_York(GMT-5:00) ' Add/Change Primary Place of Performance
Institution 4102852000
Code:
DUNS 074811803
Number:
Change Awardee ||

Figure 2 Institutions for This Proposal screen.

Add/Change Project/Performance Site Primary Location

1. Access the Institutions for This Proposal screen (Figure 1) (see Awardee & Project/ Performance Site
Primary Location).

Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: National S cience Foundation
4201 Wikon Boulevard

Arlingtons, VA 222301000 AO
Time Zone:  US-America/New_York(GMT-5:00) ' Add/Change Primary Place of Performance
Institution 4102852000
Code:
DUNS 074811803
Number:
Change Awardee

Go Back
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Figure 1 Institutions for This Proposal screen. The Add/Change Primary Place of Performance button is

circled.

2. Click the Add/Change Primary Place of Performance button (Figure 1). The Add/Change Primary Place of
Performance screen displays (Figure 2), where you enter the Primary Place of Performance.

Add/Change Primary Place of Performance
*Required Field
*Crrganization Name Natonal Soisnce Feundatan or [ Same as Awardee Organizafion
Please enter an Organization Name or select Same as Awardee Organization
Sireet Address 4201 Wilson Biva
City  Adnglan
Siate Veginia = (Reqguired if Country s United States)
Zip Code (9 digit) 222300002 | (Required if Country is United States)
*Country | Unted Siates -

(T Save Pnmary Place of Pedormance D

| GoBack |

Figure 2 Add/Change Primary Place of Performance screen. The Save Primary Place of Performance
button is circled.

3. Either enter the Organization Name or click Same as Awardee Organization (Figure 2):

e |f the Same as Awardee Organization box is clicked, the Organization Name will match the Awardee
Organization.

e Enter the full address for the Primary Place of Performance
e If the Country selected is the United States, a State must be selected.

4. Click the Add/Change Primary Place of Performance button (Figure 2). A screen displays (Figure 3) with
the message that the Primary Place of Performance has successfully been saved.

Frimary Place of Performance Successfilly Saved.

| G Back |

Figure 3 Screen with message that the Primary Place of Performance has been successfully saved.

5. Click the Go Back button (Figure 3). The Institutions for This Proposal screen displays (Figure 4) with
the information for the organization you selected.

111



FastLane Help

Institutions for this proposal

Awardee Organization Primary Place of Performance
Address: National Science Foundation Address: National Science Foundation
4201 Wikon Boulevard
Arlingtons, VA 222301000 AO

Time Zone: US-America/New_York(GMT-5:00)
Institution 4102852000

Add/Change Primary Place of Performance

Code:
DUNS 074811803
Number:
Change Awardee
Figure 4 Institutions for This Proposal screen. The Primary Place of Performance section is boxed.
Change Awardee

1. Access the Institutions for This Proposal screen (Figure 1) (see Awardee & Project/Performance
Site Primary Location).

Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: National Science Foundation
4201 Wikon Boulevard

Arlmgtons, VA 222301000 AQ
Tmne Zone:  US-Amenca™New York(GMT-5.00)
Institution 4102852000

Add/Change Primary Place of Performance

Code:
DUNS 074811803
Number:
Change Awardee
Figure 1 Institutions for This Proposal screen. The Change Awardee button is circled.

2. Click the Change Awardee button (Figure 1). The Institution Search screen displays (Figure 2), where you
can search for and select the organization.
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Institution Search
Please tvpe as much of the Institution name as vou know (at least 3 letters)

stanford
® Begins With
7 Ends With
£ Contains

{I Locate Awardae [)

Go Back

Figure 2 Institution Search screen. The Locate Awardee button is circled.

3. Select the type of search option (Figure 2):

e Begins with returns all organizations whose name begins with the text entered.

® Ends with returns all organizations whose name ends with the text entered.

e Contains returns all organizations whose name contains the text entered.

Type in the text box the search string (at least three characters) to search for (Figure 2).

Click the Locate Awardee button (Figure 2). The Institutions Located screen displays (Figure 3).

vk

[nstitution Search

Institutions Located
Stanford Instuckonal Television Nabwork -5300007667 ~
Stanford Research Corporation -5300007556
Stanford Research Systems -5300010738
Stanford Regaarch Systams Inc -200251 700
Stanford Tachmzal Group -72035767%9
Stanford Telecommimcatans inc hc Lean 4079943000
Stanford Talecommunicatons inc Santa Clara Haadguanars 90473871000
Stanford University -001 3052000

Select Awardes

Figure 3 Institutions Located screen. The Select Awardee button is circled.
6. Highlight the organization on the Institutions Located list (Figure 3).

7. Click the Select Awardee button (Figure 3). A screen displays (Figure 4) with the message that the
Awardee Organization has been changed.
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Awardee Institution changed.

o

Figure 4 Screen with the message that the Awardee Organization has been changed.

8. Click the OK button (Figure 4). The Institutions for This Proposal screen displays (Figure 5) with the
information for the organization you selected.

Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: NSF Address: National Science Foundation

NSF

Me Murdo Station

McMurdo, Antarctica AO
Time Zone: . Add/Change Primary Place of Performance
Institution 7203576347
Code:
DUNS
Number:

. Go Back .

Figure 5 Institutions for This Proposal screen. The Awardee Organization section is boxed.

Program Description/Announcement/Solicitation Number

You must select the applicable program description, announcement, or solicitation to which theproposal is responding.
If you are not submitting the proposal in response to any of these options, highlight — Proposal & Award Policies &
Procedures Guide (PAPPG) on the Program Announcements and Solicitation Number list.

Compliance with this requirement is critical to NSF’s ability to determine the relevant guidelines for processing the
proposal.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print the Cover Sheet, Steps 1
and 2).
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Cover Sheet Components Form

The WSF Cover Sheet within FastLane hns been divided into 3 sectsons:

* Program Anpouncement [ Sobicitabon Number Selection
= NEF Unit Consideration
= Remainder of Cover Sheet

To camplete o section, click on the Go button, and click on OK 10 save the data.
G Awardee Organization Primary Flace OF Performance Selection
Awnrdee Crrganization Primary Place of Performance
Mational Sclence Foundation

Address
Arlington, VA 222300000
Time Fone US=AmericaMNew  York{GMT-5:00)
Inst, Code 4102532000
DUNE & OTEEI1EOI

G0 | Program Announcement | Solicitation / Program Description Mo, or In response to Proposal & Award Policves & Procedures Guide (PAPPG)L

Mo Program Anncuncement has been selected yet
*Wou must select one or the PAPPG prior to filling out the rest of the Cover Sheet

GO | MEF Unit Comideration
No WEF Units have been selected yed
*You must select one prior to filling o the rest of the Cover Sheat

G0 | *Remainder of the Cover Sheet

Figure 1 Cover Sheet Components Form screen. The Go button for Program
Announcement/Solicitation/Program Description No. is circled.

2. Click the Go button for Program Announcement/Solicitation/Program Description No. (Figure 1). The
Program Announcements/Solicitation Number Selection screen displays (Figure 2) with a listing of every
current NSF Program Announcement or Solicitation.

Program Announcement | Solicitation Number Selection

Select a Program Amnouncement or, & not in response {0 a8 progrant anmouncement, choose ' GPG: Not in response
to o program gnnowtcemant'solicitation ', If the program announcement is within multiple diisions or programs,
the next page will allow you to select from the associated divisions and programs. If the program snnowcement is
associated with only one division and program, the unit of conssderation will automatically be selected

There are curently 193 Program Announcements Program Descriptions
Program Annonncement / Solicifation Number

TN UM i e SULRRY G | SoliigiE s (S T va
MSF 03-605 Math and Scienca Parnarship Program - MSP

MSF 03-575 NSF Astronomy and Astrophysics Postdoctoral Fellowships - AA

MSF 03-568 MSF-NIST Interacton in Chemisiry, Bioengineenng, and Chemi

NSF 03- 553 C.herms Hesealth Iﬁstrum&nl;ahun and Facibhes: Depantmen

NSF 03-557 nghl\r I:Iepam:iable Lc\mpuhng anl:! Cnmmumcahnn Sy rp— Resear
MSF 03-554 Research Expenences for Teachars - RET

MSF 03-235 Small Busmess Innovation Research and Small Business Techna,
MSF 03-631 Culural Anthropology Research Expanence for Graduates (REG

KISE ALEIE MEEENA Sehafacin-Daeilsnes 51 EOA ol MMAF
. PPORT
Select | | : &
[Gogack
Figure 2 Program Announcement/Solicitation Number Selection screen. The Select button is circled.

3. Highlight the Program Announcement or Solicitation Number for the proposal from the Program

NAVIGATION
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Announcement/Solicitation Number list (Figure 2). If the proposal is not in response to a Program
Announcement, highlight — Proposal & Award Policies & Procedures Guide
4. Click the Select button (Figure 2). The Unit Selection Lists (Figure 3) screen displays.

Ut Selection Lists NAVIGATION
Select the ofgenizationa] st you wish 1o consider your proposal from either the Division selection box (6 you want to pevien! FIHEFI';':E;I""I g
the NEF Dhvisions and peseceated Programs) or the Program selaction box (if you know the Program you wish (o sebect) FORMS
Note: Some progam aamouncements will be associnted wath muitple Dnisons and Prograns.  1n these cases, o logeal BIO SKETCH
step-by-step selection process is provided BUDGET

COLLAR,
Dinvisions
Sedects Divigsan withun NSF 03-560
Directorate. EMNG-Direciorate far Engineenng ’ P
' BES-Diiseon of Bioengineanng & Efvironmentsl Sisums DESCAIPT
JEVIATIO

FACILITIES

SIHGLE CMICS

SRR
SUPPORT
Programs S
Enleicta Program wiin KSF 13550
BIOMEDICAL ENGINEERING
BIOSHOTOMICS PROGRAM

RESEARCH T AID THE DESABLED

| Euh-;_:lpruirqm ‘E Show the dnuisons m e progrem

Current List of selected WSF Units:
If wou bave selected move than ons mt, make siwe that the most sated is hoted st Thos top st st be related to the
propum amomcement: Highlsht vour prmary chowce and chek the "Move to Top™ butten

[(Meveis Top | | Remove |

e | '
| G Back

Figure 3 Unit Selection Lists screen.

NSF Unit of Consideration

You must select the NSF Unit associated with your selection for Program Description/Announcement/Solicitation
Number.

You cannot enter the NSF Unit of Consideration component on the Cover Sheet, until you have completed the
Program Description/Announcement/Solicitation Number component (see Program
Description/Announcement/Solicitation Number. for instructions).

Access the Unit Selection Lists screen (Figure 1) in either of these ways:
e Choose a Program Announcement or Solicitation for the proposal (see Program
Description/Announcement/Solicitation Number for instructions). The Unit Selection List screen displays
automatically.
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e On the Cover Sheet Components Form screen, click the Go button for NSF Unit Consideration. The
Unit Selection Lists screen if you have already completed the Program
Description/Announcement/Solicitation Number section.

Ulmit Selection Lists

Sebect the organizaesual oot you wish fo consider vowr proposal Bom either the Diveson seloctoa bax (F vou want sorevee the I95F
Dvisecrrs. amd associated Progrmes) o the Progrant selection box (i vou knowy the Program vou wash e select)
Tinbe: Sonis pregren mnonncensems Wil he associaed with nnltiple Divisices and Programs. T these crees, a bopeal ep-by-siep
selection frocess i provided

Divisinms

|Dieciormie BI0-Cwracioebe for Bicjopcal Soence= |
PRHmmiom of Biologica Inkssiichss
[l Fesamnh Roegomess Chssar
DBk Tratiing Clodle
DEE-Dinizian of Envaranmsintal Biclogy
DER-Systamaiz Basiogy and Bigdvarsny mvantonas Clusim
LDEBFopuanon and Explipanary Frocessss Glise
DEB-Eralafical Biolagy Chuste
DER-Ecoaysham Science Clush I

|_'§‘E'_uﬁ"mm |5Imrn the progrmns & s dvason

|Enicdogreal Inky Fisech Seanes
LT PHYSICS & PHYSICS INSTRUM

|ACIVANCE - FELLDWS

|ACPARNCE - INSTITLITIONA TRAKEF

|sOvAscE L EADERSHP

{ADVABICE Rigsaroe

|ADWAMCED COMP BESEARCH PROGRAN

| A0S ED LEARMING TECHMOLDGES

|ACIVAMCED NE T INFRA & RECH -

[ SwwciFrogram | Show the driaons in tis peogrm

Cutvent List of selected N5F T
If you herem selected more than one unit, mabee soe et the most sted i Bfed first Thes fop ot mmst be relaisd fo e progrem

Hgﬂanzw_eﬂnandnizemddid:m:'m:btng'bm

| Movmin Tep | | Femove |

Figure 1 Unit Selection Lists screen.

On the Unit Selection Lists screen (Figure 1), you can do the following:
e Select the NSF Division
e Select the NSF Primary Program
e Remove a Selected NSF Unit

Select the NSF Primary Program
1. Access the Unit Selection Lists screen (Figurel) (see NSF Unit of Consideration).
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Unit Sefection Lists

Seleck the orgemtrabons wnt Yoo wnh to considey your proposal from edther the Dnvason sslecion bod (i von want to rede te NSF
Devimions and associated Programs ] or the Progrom selection box (' vem know the Program vou wish to ss=ct)
Mote: Hogue progeen snnomesness will be associated with mabple Divisons and Prograss  Tn these cases, » lopical step-hy-step
selection process s pronaded.

——— __P“’l.r‘-"’ :
|5 GEMNOME EMAEL E EMVIA SCIREN Iy
iHE INSTRUM DEVELOP FOR ENV AC
1BE Hon-Aanountemend Resesch
|BID NFORFOSTDOCT RSCH FELLOW

ﬂlnh FII!o-d E.ahm- -i Mul‘inu Latrs

..Dhbn-lat'ﬂ Hu:uaﬂ:h al \.hﬁel?’a-dL‘.’!h T

I-_.m'rrpl.l.lah.‘ln-:l Bindagicsl Achviies

Cratabase Arpalied

1DDOP SEED FUNDS -

_ SalsctPragram | Mobe: vou masl choose 3 program.

[ Show si| hEF Linits | Shiw oll divissans snd progratis sahout kmiing 10 ie ctrent program oyt

Current List of selected MSF Lnits:
1 you hive selecied move diam coe ﬂ.mdﬂ sutliwlkmg suited @ listed st This top mek mmsr be related to the progrmm

AR AmIC L. _dmmdrjd:ﬂit"&iuwmmpm
|
[ MoveraTop || Femase |
Figure 1 Unit Selection Lists screen. The Select Program button is circled.

2. Inthe Programs list (Figure 1), highlight the program to select it.
3. Click the Select Program button (Figure 1). The Unit Selection Lists screen displays (Figure 2) with the division
and program you selected at the bottom of the screen.
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L'pit Selecnion Lists

Sebeet e o paraitional el o wask o consder vour propasal frem elther the Dintion seecthon bax (i vou wlt o ieiew the N5F
Diistons. mmd nysecated Proprams) er the Program selecton boa (o kow dee Program you wisliio selecs)
Notel Soms progrem aeomcenieirs w7l be assoczted with nmitple Diveeces ood Progrens. In tese cases, o logioal stép-by-nep
seleetion process i proviidad
Thiviseons

——— - e

Dirmctorais BI0-Deaciorass for Biologe sl Snences

Cif-Omsian of Binlogesl mhasmicuns
DEHReaneion Raspiices Chsie
DRk Trasning Clustsn

CEE-Dyvminhn of Enionm skl Bafogy
DER-Sysiamatic Binlngy ard Bindesessty imianinnas Liisia
DEB Fopilaken g@nd Eyodulonany Prcesass Dhses
DEE Ecofogital Biakogy Clestey
DER-Ecoayilam Strence Clusss: »

f ﬁﬁn@_iﬁmﬁ:uu@rmuh i

Program

Blalngeeal b Fsren Seatsi
|ACE FHYSILS & FHYSICS NS TIRUM

ACWVAMCE - FELLOWS

:AD'I.I'.ENEE -INETITUTIOMNAL TRANSF

(ACAABICE - LEADER SHIP

ADVANGE Resare

(ADVAMCED COMP RESEARTH FEDGRAM

{ACAAMCED LEARNMNG TECHMOLOGES

IADKARICED RET IMNFRUA £ RECH -

| SelsiBingar | Show de diiunns m this progrem
Ciurrent Lt of selectzd NSF Uits:
I voia liav sebectod min e tisn one wl, nake aee el the mos sided is ksted fest Thee lop (ot ool be related 00 e projum
aenmcetnen Highbght yoe pranary dhodee and dick the Woove 1o Top" Inmon
The: warit was andiled,

CiB|-Bmlageal Hezearch Calletiians

| Move @ Top : F'.mnml

Figure 2 Unit Selections List showing the NSF unit, which was added automatically once
the program was selected.

4. You can continue on the Unit Selections Lists screen to select secondary divisions and programs as you
require. Each time, FastLane will show the appropriate NSF unit in the Current List of Selected NSF Units
section.

Remove a Selected NSF Unit
You can only remove a unit if more than one unit displays in the Current List of Selected NSF Units.
1. Access the Unit Selection Lists screen (Figure 1) (see NSF Unit of Consideration).
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Selper the orpmdmanonal met yon wish b0 consier yove groposal from eithor e Tivamon setection bo (7 vom wont i veves: the WNEF
Divisions and susccimed Progres) or tee Progrem Selection box (f yon know the Brogram von wish 1o aelact)
Wt Stme prostem s ot bl be ddsoomted vol miliple Dhasons and Progiams. Tn theie casey, o fogesd step-bvesiep
seleraion prncess v provkled

LT

mﬁ
Drescioate HO-Dnecionse hn Biojopcal Scancas §

i

DEFDevmon ofiSiplogesd nfrasbuchine
DB Heaemch Rescuces Casiar
DB Traiaing Clotisy

TEB-Divissce f Srsitonmestal Sioiogy
DIEE Syaiermane Binlony snd Blotieersiy Fvesiones Clsial
DIEE-Paped st 2id Evofubiesty Pioce 948 Chiem
DIER-Eralogical Biology Cheie

DEB-EcTsalim Stavcs Clughee

| Bl Dty | Shon the progrates i this drision

Pro

13

Braibaginalinf Fesich Smnm

VAL FEPPEIC S & PHYSES INSTRUM
ADNANCE-FELLOWS
AIVARCE - METITLITIDNAL TRANSE
ETVANCE -LEADERSHP
(ADVANCE-Fasarvs

WATVARCE D COME® RESEARCH PROGRAM
CADVANCED LEARMMG TECHNOLOGES
ADVARNCED MET INFRA & RECH

| SalanPrmgmm | She the divisions i s plogra

Cirrent I.umt'wdm:lm!NSF Ulaits:
1 yees bevee slecbecd e thom ome o, sk sy el the st smied & Bated G This top ms e be releted 16 the potram
ek mmwmvmemdnhk&memTw hlnnn

'BEE- BIDE}TEM[N_'SBIMSSENE‘.‘

|—m—

Figure 1 Current List of Selected NSF Units screen. The Remove button is circled.

2. From the Current List of Selected NSF Units (Figure 1), highlight the unit to be removed.

3. Click the Remove button (Figure 1). The Unit Selection Lists screen displays (Figure 2) with the
message that the unit has been removed.

Uit Selection Lty

Select the oopamizabionsd it you wish o consider vou propozal from either the Division sebection o [ you 7t to Teview e 55
Dinvizioes and masocised Progreens) er the Program s=lechon box (f yoo mow e Propren juwhﬁbﬂﬂ:ﬂ}
Nage: Sonee program asecuncimesis will be rsocised wish nubipls Divisions aod Programs - [n these cases, alogical siep-by -soep
AEteEon peovess i prvkded

i inns

\Dorvaciorau. 890 Droctorats for Bictogcal Somnees "

Dk Dt o Bislogical Infrasssonti g
DBFRagearts Ragcuwes Chistor
DB Traimg Clushi:

BEE-Diveson of Ersaranmantst Binlogy
DEB- Sy=temahr Bicio gy sed Stodvessey mvemames Chisesy
DER Pdpaalom and Fuoliionery Processes Chss
DEB-Ecologcal Bickogy Chusbe:
DEB-Esonystaim Suience Clisk

| Belect Dy _{ St e it divisini
Programs
Eiplogizel blo Faeh Sadar =
||ﬂCC-F‘F‘WS|CS&FWSICS|Nﬁ'R'\M

AONAMOE -FELLOWS
|ACIVARICE - INSTTTUTIGNAL TRANSS
ARNANCE - L EADERSHF

ALIYANCE -Fessrve

ADYAMCED COMP RESEARCH PROGRAM
ALVAMCED | EARNMMNG TECHNOLOGIES
IADVANCED | NETHFH-\& ASEH

| BbleciPingeam | Show the divesans m s progman

Current L of selacted NSF Uniss:
1F y ot e weborved et one st gnaks swrs dht e most sused |s Beeed B Thies oy uslt et be rolied o de progrsy
mrtienme emient. Highlight! vour prmmsry ¢hosee: sd ebell the “Move 10 T meten
Tie waii was resioved,

(et (o |

Figure 2 Unit Selection Lists screen with the unit now removed.
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Remainder of Cover Sheet

Remainder of the Cover Sheet

You cannot enter the Remainder of the Cover Sheet component until you have completed the first three
components of the Cover Sheet.

The Remainder of the Cover Sheet component consists of:

e Information pertinent to this proposal specifically:
- Proposal Title
- Budget and Duration Information
- Announcement and Consideration
- Pl Information (automatically displayed)
- Co-Pl Information
- Previous NSF Awards
- Other Federal Agencies
- Awardee Organization
- Primary Place of Performance (automatically displayed)
- Other Information

e Certifications the Authorized Organizational Representative (AOR) signs by electronically signing the proposal

- Certification for Authorized Organizational Representative (or Equivalent) or Individual
Applicant
- Drug-Free Workplace Certification
- Conflict of Interest Certification
- Debarment and Suspension Certification (the AOR must complete this section)
- Certification Regarding Lobbying (see "Disclosing Lobbying Activities")
- Certification for Contracts, Grants, Loans, and Cooperative Agreements
- Certification Regarding Nondiscrimination
- Certification Regarding Flood Hazard Insurance
- Certification Regarding Responsible Conduct of Research (RCR)
- Certification Regarding Organizational Support
- Certification Regarding Federal Tax Obligations
- Certification Regarding Unpaid Federal Tax Liability
- Certification Regarding Criminal Convictions
- Certification Regarding Dual Use Research of Concern
e Authorized Organizational Representative Information (which is automatically added when the AOR
electronically signs the proposal)

Work on the Remainder of the Cover Sheet
This document shows you how to:
e Access the Remainder of the Cover Sheet screen
Print the Remainder of the Cover Sheet screen
Navigate the Remainder of the Cover Sheet screen
Save your work on the Remainder of the Cover Sheet screen
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2.

Access the Remainder of the Cover Sheet Screen

2).

Cover Sheet Components Form

The NSF Cover Sheet withm Fasilane has been davaded mio 3 sections:

& Program Ammowuncement [ Solxciation Momber Selechion

GO

GO

Figure 1

= MEF Unit Consideration
= Remninder of Cover Sheat

To complete p saction, click on the Go button, and click on O to save the dstn.

Avmrdes Organization Primary Place Of Performance Selection
Awardes Organization
Motional Science Foundation

Adddress
Arhingion, VA 222301000
Time Zone US-Americatew_York{ GMT-5:00)
Inst. Code 4102ES2000
DUNS # aTaE1 1803

Program Announcement | Sahcnatson / Program Descriphion Mo, or In response 10 Proposal & Avnrd Policies & Proceduores Goide {PAPPG)

Mo Program Amnouncenienl Tus been selected yet.

*You s select one or the PAPPG pror io :I'll'l:n._g out the rest of the Cover Sheet

MNEF Unit Copsidertion
Wo MSF Unats have beoen selected vt
*You mus select ane proor to filling out the rest of the Cover Sheet

*Remainder of the Cover Sheet

displays (Figure 2) with these sections for you to work on:

Proposal Title
Budget and Duration

Announcement and Consideration
Pl Information

Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Primary Place of Performance
Other Information

Certification

Authorized Representative

Click on a link above for the instructions for that section.

Primary Plage of Performance

Click the Go button for Remainder of the Cover Sheet (Figure 1). The Remainder of the Cover Sheet screen

Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print the Cover Sheet, Steps 1 and

Cover Sheet Components Form screen. The Go button for Remainder of the Cover Sheet is circled.
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Not for distribution

Remainder of the Cover Sheet

Proposal Title | Budget and Duration | Announcement and Consideration | PI Information
Co-PI Information | Previous NSF Awards | Other Federal Agencies | Awardee Orzanization
Primary Place of Performance | Other Information | Certification | Authorized Representative

Top of Paze Bottom of Page

Title of Proposed Project

Enter the Title of Your Proposed Project:
|SE ProdValid Jenkins Test

Proposal Title | Budget and Duration | Announcement and Consideration | PI Information
Co-PI Information | Previous NSF Awards | Other Federal Agencies | Awardee Orzanization
Primary Place of Performance | Other Information | Certification | Authorized Representative

Top of Page Bottom of Page

Budget And Duration Information

Requested Amount: § (Note: The requested amount is caleulated from the budget forms )

Proposal Duration (in months): Requested Starting Date (MM/DD/YYYY):

Proposal Title | Budget and Duration | Announcement and Consideration | PI Information
Co-PI Information | Previous NSF Awards | Other Federal Agencies | Awardee Organization
Primary Place of Performance | Other Information | Certification | Authorized Representative

Top of Page | Bottom of Page

Announcement And Consideration Information

Program Announcement/Solicitation Number: NSF 15-337

Deadline/Target Date: | Deadline Date 03/08/2016 V|

For consideration by the following listed NSF Organization Unit(s):

« DRL - STEM - Computing Partnerships

Figure 2 Upper portion of the Remainder of the Cover Sheet screen. The navigation links are
circled that appear at the top of each section.

Print the Remainder of the Cover Sheet Screen

On the Remainder of the Cover Sheet screen (Figure 2), use the Print command on your browser to print the
entire screen.

Navigate the Remainder of the Cover Sheet Screen

On the Remainder of the Cover Sheet screen, use the navigation links at the top of each section to go from
section to section (Figure 2 and Figure 3). These also include links to go to the top and bottom of the screen.
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Proposal Title | Budget and Duration | Announcement and Consideration | PI Information
Co-Pl Infosmation | Previows HEF Awards | Other Federal Azencies | Awardes Organization

Primary Place of Pesfoamance | Other Information | Certification | Authorzed Representative
g i':'ﬂ ofPage | Bottom ofPage

Figure 3 Navigation links at the top of each section on the Remainder of the Cover Sheet screen.
The Top of Page and Bottom of Page links are circled.

Save Your Work on the Remainder of the Cover Sheet Screen

Click the OK button (Figure 4) at the bottom of the Remainder of the Cover Sheet screen every time you leave the
Remainder of the Cover Sheet form screen to save newly entered information. (You have to type in only the

Proposal Title to save the Remainder of the Cover Sheet.) A screen displays (Figure 5) with the message that the
Cover Sheet has been saved.

uam | Autleoreed B;p;;m-.i'.-;l;.:u

Anthorized Organizational Hepresentative{ A H) information will be sdded when the proposal is electranically signed by the
Aunthormed Organizational Représentative.

Figure 4 Lower portion of the Remainder of the Cover Sheet screen. The OK button is circled.
Your CoverSheet has been saved
o
Figure 5 Screen with the message that the Cover Sheet has been saved.

Proposal Title

The title of the proposal must be brief, scientifically or technically valid, intelligible to scientifically or technically

literate readers, and suitable for use in the public press. NSF may edit the title of the project before making an
award. The title is limited to 180 characters.

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the
Cover Sheet Screen).

125



FastLane Help

Remainder of the Cover Sheet

Proposal Tile | Budget and Dwrishon | Annoonceme

Co-Pl Information | P

et and Considershon

PI Information

deral Agencies

eaois WSF Awards | Chiher Fe

E:l:n iy ]"l.h:-'_u!l Pestormance Chtser lidmanon .f-'t'ﬂjﬂ. ARSI Anthonze

Top of Page | Baottom of Page
Title of Proposed Project

Enter the Title of Your Proposed Project:

Figure 1 Proposal Title section of the Remainder of the Cover Sheet screen.

2. Type the proposal title. See

also:

Budget and Duration Information
Announcement and Consideration
Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information

Budget and Duration Information

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the Cover
Sheet Screen). Click Budget and Duration (Figure 1). The Budget and Duration section displays (Figure

2).
Remainder of the Cover Sheet
Proposal Tile tideet and Dherstion ). Asnouncement and Consideration | Pl Infommation
Co-Pl Information | Previous NSF Awards - ;
Primar re of Performames | Other Inform :
Top of Page | Bottom of Page
Figure 1 Remainder of the Cover Sheet screen. The Budget and Duration link is circled.
Budget And Duration Information
Requested Amount & 0.00 (Mote: The requested amount 15 calculated from the budget forms.)
Proposal Duration (in months)y: 0 Requested Starting Date ADIDDYYYY)
Figure 2 Budget and Duration Information section of the Remainder of the Cover Sheet screen.

2. Inthe Requested Amount box (Figure 2), type the requested amount only if you are not filling out the
Budget form. If you have filled out the Budget form, the amount you requested on the Budget form
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automatically displays in this box.

3.

In the Proposal Duration box (Figure 2), type the duration in months for which you have requested NSF
support.

4. Inthe Requested Start Date box (Figure 2), type the requested start date in mm/dd/yyyy format with the

slashes. Please allow at least 6 months for the NSF review, processing, and decision process, except in special
situations.

Announcement and Consideration

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the
Cover Sheet Screen).

Remainder of the Cover Sheet

Figure 1 Remainder of the Cover Sheet screen. The Announcement and Consideration link is
circled.

2. Click Announcement and Consideration (Figure 1). The Announcement and Consideration section
displays (Figure 2). FastLane automatically displays these sections:

® Program Announcement/Solicitation Number
e Listed NSF Organization Unit

Amnnomncement And Consideration Information
Frogram Assenscemen ket Mumber NEF01-33
Cleasg Date TSRO -

Far conmdesation byt the balownng dsted PISF Orgaoesshon Unnts)

¢ EIA- CISE RESEARCH INFRASTRUCTURE

Figure 2 Announcement and Consideration section of the Remainder of the Cover Sheet screen.

3. Select the closing date from the Closing Date menu (Figure 2). You must submit the proposal on or before
this date.

Co-PI Information

NSF permits a maximum of four Co-Pls on a proposal. The Co-Pl must already be registered with FastLane as a
Pl or Co-PI.

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the
Cover Sheet Screen).
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Pr al Tale | Budeet and Diwation | Asncuncement and Consideration | PI Information

Remainder of the Cover Sheet

¢ Viace of Performance | Cither Infiwmation | Cerfification | Authonsed Reprecentainie

Togpof Pege | Battom of Page

Figure 1 Remainder of the Cover Sheet screen. The Co-PI Information link is circled.

2. Click Co-Pl Information (Figure 1). The Co-Principal Investigator (Co-Pl) Information section

displays (Figure 2).

Co-Principal Investigator (Co-PI) Information

WSF proposals can have at most four co-Principal Investigators

Ondy co-Pls entered here will be mesilable on other fomm: @ thes proposal

To add co-Pls, enter X5F 1D or pnmary regastered emasl addresses of the co-Pls and then save the rememader of the cover sheet by chelong o the "OK"

urron i ghe bolzos of this soreen

To reme co-Pls, check the "Removve co-PI° checkbor and then save the remander of the cover shest by chiclang on the "0E" button at the botiom of

Thas SeTeenL

. [Enter the co-PI's NSF ID {Wi or primary registered email address

A
{abeia xyz.gov) to add a eo-FI
NSFIDEmsl Erter NSF ID or emad address to add a co-Pl
'NSF [DEmad Enter NSF ID or email address to add 2 co-P!
[NSF ID Emat Enter NSF ID or email address to add a eo-PI
| NEF [D/Enal Enter NEF ID or emal address to add a co-Pl

Figure 2 Co-Principal Investigator (Co-Pl) Information section of the Remainder of the Cover Sheet screen.

3. Type only the email address for each Co-PI that you want to add (Figure 2).

4. Click the OK button at the bottom of the Remainder of the Cover Sheet screen. When the information is

saved, the Co-Principal Investigator (Co-Pl) Information section displays as in Figure 3. You can remove a Co-
PI by clicking in the check mark box for that Co-PI.

Co-Principal Investigator (Co-PI) Information

NSF proposals can bave at most four co-Principal Investigators

Only co-Pls entered bere will be avadable on other forms in this proposal

Ta add co-Plu, stvter W57 [D or pemary regaitered email addeeites af the ¢o-Fls and then 1ave the esnder of the savir sheet by chelang on the “ODR”

button at the bottom of this soreen.
To remave caPls. check the “Remove couFi” checkbon and then save the remamdes of the cover sheet by cleciang on the "OR” bunon &1 te Bettos of

kg pooees

Name

Greg Block

Eater the co-PI's NSF 1D (0004=4554) or primary vegistersd email address
{abci@xyr.gov) to add a co-Pl1

'D {Check to remove Greg Block as a co-PI)

'\SF 1D Emnit Enter NSF D) or email address to add a co-PI
'\SF 1D Emaid E-uﬁ "\.SF :I:I]I or el address to add a co-l.:'[
™SF D Emnd Emter NSF ID or email address to add a co-Pl
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Figure 3 The Co-Principal Investigator (Co-Pl) Information section of the Remainder of the Cover Sheet
screen with a check mark box to remove a Co-PlI.

e  Other Information
Previous NSF Awards

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the
Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tale | Budsest and Dhratio

Co- Pl Infrmation revgous NSE Awarded |

Pomary Place of Paformancs |

TCation

Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Previous NSF Awards link is circled.

2. Click Previous NSF Awards (Figure 1). The Previous NSF Awards section displays (Figure 2).

Previons WSF Award

I this prapossl g 0 Renswal or an O Accomplishmest Based Reoewal
Then select the previoms Awnrd Nienber ol
Oitheyise (= Dieselect

1 this i a prefiminary proposal then check bee: [

If this s a Full Proposal and & s related to mn assoceted prebminery proposal, please enter that prefminay proposal mmmber beres |l ®

Figure 2 Previous NSF Awards section of the Remainder of the Cover Sheet screen.

3. Click the radio button for either Renewal or Accomplishment-Based Renewal if the proposal fits either of
these categories (Figure 2).
4. Inthe previous Award Number box (Figure 2), type in the previous NSF Award Number
if you have a previous award.
5. Click the check mark box for preliminary proposal (Figure 2) if the proposal is preliminary and
not a full proposal (Figure 2).
6. Type the Preproposal ID if the proposal is a full proposal related to that prepreposal
(Figure 2).

Other Federal AgenciesAccess the Remainder of the Cover Sheet screen
(Figure 1) (see Access the Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tile: | Budest and Dy

B

LoDl aon | B

Prmiary Place of Parformance | Cither mahon | Certificaton” | A

Hottom of Page
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Figure 1 Remainder of the Cover Sheet screen. The Other Federal Agencies link is circled.

1. Click Other Federal Agencies on the Remainder of the Cover Sheet screen (Figure 1). The Other
Federal Agencies section displays (Figure 2).

ilier Federal Agencies

If thes propossl o bemg submited o miother Fedesal Agency (FA), please spe a ressonmable sbbreviation (medmanm of 10 charneters) for each ageey m

space Lelow
I 1 3 | :
6 T £ ] 11}
Figure 2 Other Federal Agencies section of the Remainder of the Cover Sheet screen.

2. Inthe boxes provided (Figure 2), type the abbreviated name (10 characters maximum) of any other federal
agencies that you are submitting the proposal to.

Awardee Organization

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the Remainder of the
Cover Sheet Screen).

Remainder of the Cover Sheet

Propos | Budset and Duration | Asticurs msidetation | P [niormation
: A F . ses  CAwardee Orzpnization

Lol lnfor :
Pomary P Authorrred Bepresentatne

Figure 1 Remainder of the Cover Sheet screen. The Awardee Organization
link is circled.

2. Click Awardee Organization (Figure 1). The Awardee Organization section displays (Figure 2).

Aowardes Organiration lsformmtion

U rgsmdr e St Sctenest Funslation Oganisanion Codws 41025520040
Aililiwas: 1301 Wiios Blil TS Mmihwrs 07421 100
.\,:d. Ak, YA 11301 K I T -
%

g las e | doppiple cmpumy o= g - depiid it v gpdo—

Chrezk afl ther appdy in the Aswerber Ceperrsyon (Ses UG fea el ni
3 For Prohi Sirradi Bimnaeny

Nlriniiry Elusgddess i s Bimaiess

Figure 2 Awardee Organization Information section of the Remainder of the Cover Sheet screen.

The Awardee Organization information automatically displays if you submitted this information when you or
another person registered your organization. The cover requires the following information:
e Qrganization name
e Address
e Organization code
e Data Universal Numbering System (DUNS) number
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e Employer Identification Number (EIN) or Taxpayer |dentification Number (TIN)

The Office of Management and Budget (OMB) issued a policy directive which requires proposers to provide a
DUNS number when applying for a new award or renewal of an award under Federal grants or cooperative
agreements. In accordance with this mandate, NSF requires that institutions registering to use NSF’s electronic
systems have a valid and active System for Award Management (SAM) registration and an active DUNS number.
If your organization does not have a unique nine-digit DUNS number, contact Dun and Bradstreet at (866) 705-
5711 or http://fedgov.dnb.com/webform . Dun and Bradstreet will provide a DUNS number by telephone at no
charge. If the DUNS number is not on the Cover Sheet, you can add it when you submit the proposal.

If your organization is a profit-making entity, you must certify this status by checking each of the organization
type boxes that apply. The options and the guidelines for each are as follows:

e For Profit
A U.S. commercial organization, especially small business with strong capabilities in scientific or engineering

research or education
e Small Business

For profit, privately owned, no more than 500 employees, and not dominant in its field (Check this box also
when the proposal involves a cooperative effort between an academic organization and a small business.)
® Minority Business
At least 51% owned by one or more minority or disadvantaged individuals (If a publicly owned business, at
least one or more minority or disadvantaged individuals must own 51% of the voting stock. One or more such
individuals must also control the management and daily business operations.)

¢ Woman-Owned Business
At least 51% owned by a woman or women who also control it and operate it

Other Information

1. Access the Remainder of the Cover Sheet screen (see Access the Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Figure 1 Remainder of the Cover Sheet screen. The Other Information link is circled.

2. Click Other Information (Figure 1). The Other Information section displays (Figure 2).
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Other Information
Check Appropriate Box(es) if this proposal includes any of the items listed below:

| Beginning Investigator @arrcin2)
Disclosure of Lobbying Activities parrauny
Proprietary & Privileged Information @arrencic&nnn
Historic Places parronc iy
Vertebrate Animals parrcnEs)
IACUC App. Date poaooyn
PHS Animal Welfare Assurance Number
Human Subjects arrc oy
Exemption Subsection
IRB App. Date poeopyr
Human Subjects Assurance Number
¥ International Activities Country Name pasea ey
Country 1. Australia = Country 2. * Country 3. -
Country 4. = Country 5. v

Type of Proposal (select one)
GOALL -

¥| This proposal is being submitted under the Special Exception to the Deadline Date Policy e 2aPrGLE)

Collaborative Status (select one)
A collaborative proposal from one organization (FAPPG ILE.6.a)
A collaborative proposal from multiple organizations (PAPPG ILE 6.b)
2 Not a collaborative proposal

Figure 2 Other Information section of the Remainder of the Cover Sheet screen.

3. 1. Check the appropriate boxes (Figure 2), if the proposal includes any of the items of Other Information. See the
Proposal & Award Policies & Procedures Guide (PAPPG) chapter and section noted at the end of each item line
for more information. The categories of Other Information are:

® Beginning Investigator

Disclosure of Lobbying Activities (see "Disclosing Lobbying Activities")

Proprietary and Privileged Information

Historic Places

Vertebrate Animals with IACUC App. Date or PHS Animal Welfare Assurance Number.(PAPPG Chapter 11.D.4)

Human Subjects with Exemption Subsection, IRB App. Date or Human Subjects Assurance Number.

(PAPPG Chapter I1.D.5)
® |nternational Activities Country Name (select countries involved) in the boxes (Figure 2)

Table of Contents
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FastLane automatically generates the Table of Contents for you. You cannot edit the Table of Contents.

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, or Edit a Proposal).
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Figure 1 Form Preparation screen. The Go button for Table of Contents is circled.

2. Click the Go button for the Table of Contents (Figure 1). The Table of Contents
screen displays (Figure 2).
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Table Of Contents

Total No. of
Pages
Cover Sheet for Proposal to the National Science Foundation
Project Summary (not to exceed 1 page) 1
Table of Contents 1

Project Description (Including Results from Prior NSF Support)
(not to exceed 15 pages) (Exceed only if allowed by a specific

program announcement/solicitation or if approved in advance by the 0
appropriate NSF Assistant Director or designee)

References Cited 0
Biographical Sketches (Not to exceed 2 pages each) 0
Budget 0
(Plus up to 3 pages of budget justification)

Current and Pending Support 0
Facilities. Equipment and Other Resources 0

Special Information/Supplementary Documents

(Data Management Plan, Mentoring Plan 0
and Other Supplementary Documents)

Appendix (List Below)(Include only if allowed by a specific program announcement/

solicitation or if approved in advance by the appropriate NSF

Assistant Director or designee)

Figure 2 Table of Contents screen. This is a view-only form.

References Cited

What Are References Cited?

References Cited is a listing of the references that you want to cite for a proposal. You may only include bibliographic
citations and may not add parenthetical information outside of the 15- page Project Description. See PAPPG
Chapter 1l.C.2.e for further information.

Work on References Cited

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal or Edit a Proposal)
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Form Saved
G0 | Cover Sheet 01/12/17
GO | Table of Contents N/A

GO | References Cited
GO | Budgets (Including Justification)

GO | Facilities, Equipment, and Other Resources

Single Copy Documents
Collaborators and Other Affiliations

Deviation Authorization(if applicable)

List of Suggested Reviewers (optional) N/A
Additional Single Copy Documents

Nature of Natural or Anthropogenic Event

Forms for Temp. Proposal #7742436
Form Preparation

To prepare a form, click on the appropriate button below.

Form
Project Summary

Project Description
Biographical Sketches

Current and Pending Support

Supplementary Documents

Data Management Plan

o

Mentoring Plan!
GOALLI - Industrial PI Confirmation

o

o || & (3]
o

Letter

o

Project Summary with Special Characters

o | |G
o

RAISE - Program Officer Concurrence

[es]
B
B,

H

0 | Other Supplementary Docs

Add/Delete Non Co-PI Senior Personnel

Change PI

Link Collaborative Proposals

Saved

01/12/17

Figure 1 Form Preparation screen. The Go button for References Cited is circled.

2. Click the Go button for References Cited (Figure 1). The References Cited screen displays (Figure 2).

135



FastLane Help

Heferonces Cited

Enter texi for the References Coed o chck on “Transfer Fie® to uploosd a e

Swve Tend Delele Tex | Tianhei Fle |
GBE-M%J
Figure 2 References Cited screen.

You have these options:
e Enter References Cited in the text box
e Upload References Cited

Enter References Cited in the Text Box

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited

Enter text for Refersnces Cited E’q'l.'.:lf.l

_— .

Enter text for the References Cited or click oo "Transfer File” to upload a file

{ [ Save Tex ]|| Dalste Test | | TransfarFila

o,

- R

Figure 1 References Cited screen. The Save Text button is circled.

2. Type in or copy and paste the References Cited in the text box (Figure 1).

3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the confirmation message that the

References Cited data is saved.
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Data for References Cited form saved |OK

Figure 2 Screen with the message that the References Cited text is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.

Upload References Cited

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited
Ender text for the Beferencer Cited or chck on “Transfer Fds® 1o inpload 2 fln

| Saye Ted | ! Dalefs Text | T Trensier Fie | |

Figure 1 References Cited screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The References Cited File Upload screen displays (Figure 2). See
Upload a File for directions.

Vit s b o b Acrebal oot cestalléd o vewi corepid i eadey b iplis POF Wiee 11 now b el hie B oy cestalbéd, e 40 1]y At Lorwid Rl b Prte B fciwasiion on locaing md irakatding Hhe vorwrt

References Cited

Uipers are sneowraged do ugload FOF files (with fhe exception of (he Colibocaions and Other Affistams form) St me the appeoved oot in the Proposal & Asvard Polizies & Procsdures Guds (PAPRG)
This mables the preserration of seerchab e text avoiding delavs m the processng and review of Se peoposil

Feellom thy Enk for New Uplooad [astractions {Op=es zew vandom
Exter the zams and locabios of gie file 10 uplond
o 2lizk o The Browse bnghiog |.'--|J|l:l11‘r"_f"§.ill'|'|pi,||l1
Erpssr_ ko fie solecied
Lisad Fe

o Back

Figure 2 References Cited File Upload screen.

If References Cited have already been uploaded, when you click the Go button for References Cited on the Form
Preparation screen, the References Cited File Upload screen displays (Figure 3) with these options:
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e Display Current References Cited
e Delete Current References Cited
e Upload a New References Cited (This option automatically replaces the already uploaded file.)

Woan prest e e Adohe Arpobat varwer etk an o coqupeie i o 1 Sy TR Sles (7 pead ret Rave e veew sraled, ele vkt flaa T dor ppfsrmamen 28 earg @l paaling de v

References Clted

Thsi sabiles the preservation of seasehabls texl. avoodes delovs = the proceuiing and revim of he prepaoial
Folllow this link for Mew Uplosd Dnsbrugtion) {Opens sew wisdow)
Nate. Clicking on the Display Crmrent Keferences Ced tastion will Seplay a FIF docsment m this waadim
Umpe veu have penewed the document, elick on the browssr's “Back™ button & retern o this page

Dispiwy Cumane References Ored

[simte Coxvent Rederences Ceed
Sapr 81 560 Lant mosd To= Mow 27 14089 EST 2005 Pagen 19

Enter e mxme and locefien of g [ie t0 uplonl
or chick om Ehe Bremwye Buiton fo welect fhe file 40 opload
Broavsi... . ho T seected

Uzload Fie

o flsck

U ige epcomaged o upkad POF files (ouh the ecceplion of (be Collsboraion ssd Oebssr AR liseons form) that use te appeoved {oms i te Proposal & Awesd Polices £ Procedores Guule (PAPPG

Figure 3 References Cited File Upload screen if a file has already been uploaded.

Display Current References Cited

Click the Display Current References Cited button (Figure 3). The previously uploaded References Cited displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current References Cited

1. Click the Delete Current References Cited button (Figure 3). A screen displays with a message for you to
confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New References Cited

Follow the directions in Upload a File. Uploading a new References Cited document automatically replaces the
previously uploaded file.

Enter a New References Cited in the Text Box

If a References Cited has already been uploaded and you want to enter a new References Cited in the text box, do

the following:

1. Click the Delete Current References Cited button (Figure 3). A screen displays with a message for you to
confirm that you want to delete the file.

2. Click the OK button. The References Cited File Upload screen displays (Figure 2).

3. Return to the Form Preparation screen.

4. Click the Go button for References Cited. The References Cited screen displays with the text box (Figure 1).
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See Enter References Cited in the Text Box for instructions.

Budgets (Including Justification)
What Are Budgets (Including Justification)?

A proposal must have a budget for each year that you are requesting NSF support. It must also have a cumulative
budget for the full term of support you request from NSF.

See the Proposal & Award Policies & Procedures Guide (PAPPG) Chapter II.C.2.g for details including information on the
various budget categories.

You must also justify the proposed budget in the Budgets (Including Justification) component.
The Budget Justification is limited to three pages per proposal.

In the Budgets (Including Justification) component you can do the following:
e Add a year for which you will submit a yearly budget
Enter the budget data for a year, either online or on a downloaded spreadsheet

Justify the budget
Copy a budget from one year for another year

Edit a budget
Add or change your organization’s personnel for whom you are requesting funds

You can add a sub recipient organization for the proposal and do the following for that organization:
e Add a year for which you will submit a yearly budget for that organization

Create a budget for that organization

Copy a budget from one year for another year for that organization

Justify that organization’s budget

Change the PI for that organization

Change the sub recipient organization, and transfer the personnel and budget from the old organization to
the new

You can also:
e Add or delete personnel for whom you are requesting funds for any organization
e Delete a budget year for any organization
e Delete a sub recipient organization

(Click on a link above for the instructions for that function.)
To begin working on Budgets (Including Justification), see Create a Budget for instructions.

Note: The sub recipient organization can access the budget either through the proposal PIN, a Co-PI at the sub
recipient organization, or circulation of the budget as a spreadsheet.

What Is the Budget Year Form?

The yearly budget form presents the sections for information that are listed below. In no section are you
required to supply information.

Senior Personnel
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Supply the following for each Senior Person:

e Title
Number of calendar months working on the project
Number of academic months working on the project
Number of summer months working on the project
Total funds you are requesting for that individual

Other Personnel

List the number of personnel under the following categories:
e Postdoctoral Scholars

Other Professionals

Graduate Students

Undergraduate Students

Secretarial and Clerical

Other

For the Postdoctoral Scholars and Other Professionals, enter:
e Number of calendar months working on the project
e Number of academic months working on the project
e Number of summer months working on the project Enter the total

funds you are requesting for each category.

Fringe Benefits

Enter any funds you are requesting for fringe benefits.

Equipment

List each piece of equipment costing more than $5,000 that you propose to use for the project and the total
funds you are requesting for each piece of equipment you list.

Travel

Enter the funds you are requesting for any travel you propose for the project in these categories:
e Domestic travel (United States, Canada, Mexico, and U.S. Possessions )
e |nternational travel

Participant Support Costs

List the total participant costs by:
e Stipend

e Travel

e Subsistence

e Other

Enter the number of participants.
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Other Direct Costs

Enter the amount of funds requested in any of these categories:
e Materials and supplies

Publication costs/documentation/dissemination

Consultant services

Computer services

Subawards

Other

Indirect Costs

Enter the following for indirect costs:
® [tem
e Rate as a percentage
e Base amount in dollars

Residual Funds
Enter the total amount of residual funds. If you are requesting further support for a current project, see the Proposal
& Award Policies &Procedures Guide Chapter VI.E.2.

Cost Sharing
Inclusion of voluntary committed cost sharing is prohibited and, in almost all cases, Line M on the proposal budget
will not be available for use by the proposer.

Mandatory cost sharing will only be required for NSF programs when explicitly authorized by legislation, the
National Science Board, or the NSF Director. In those rare instances, cost sharing requirements will be clearly
identified in the solicitation and must be included on Line M of the proposal budget. Proposers are advised not to
exceed the mandatory cost sharing level or amount specified in the solicitation.

Consult Proposal & Award Policies & Procedures Guide (PAPPG) Chapter II.C.2.g.xii _for a full description.

Create a Budget

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a Proposal, or Create a
New Proposal from a Template).
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Foarin Preparation

To prepare o form, click on the appropriate bumon below,

Farem Saved Farm Saved
GO | Cover Shoet og0lile GO | Project Summary o016
GO | Table of Contents WA GO | Project Description QEDL16
G0 References Cited GO | Biographical Sketches 00116
kT E Budges (Incbuding IIJI-'I'i'E'-'IEb Gy Chrrat mnd Pending Suppon
GO Facilities, Equipment, and Other Resources (e e ] Propect Datn Form DR 16

Supplementary Documents

G0 | Data Menagement Plan

GO Mestoring Plan'

GO | Project Summary with Specinl Charpcters

GO | Other Supplementary Docs

GO | GOALI — Industrial PI Confirmation Letter

| B3 RAISE - Program Officer Concurrence
Emails
Single Copy Doecuments
G0 | Collaborators and Crher Affiliations GO | AddDelete Non Co-Fl Senior Personnel BA
G0 | Deviation Authorization(if applicable) GO | Change PI
GO | List of Suggested Reviewers (optional) MIA GO | Link Collaborative Propoaals
GO | Additional Single Copy Documents
(- a ) absre of Natural or Amlmpogcui: Event
Go flack

Figure 1 Form Preparation screen. The Go button for Budgets (Including Justification) is circled.

2. Click the Go button for Budgets (Including Justification) (Figure 1). The Project Budget
screen displays (Figure 2). The Project Budget screen is the gateway for creating a

budget for your organization or for a partnering organization for the proposal. There are three steps for
creating a budget:

e Step 1 Add a year for which you will create the budget

e Step 2 Enter the budget data—either in the online form or offline in an Excel spreadsheet

e Step 3 Justify the budget
Click on a link above for instructions for that step.

Project Budget
Organization Year Amomne Delete Last Xlad. Dkate

NSF

_I'I._.I.":'\_, (o Fi'.|.|j"'_["l Tt

furkd Amother Chopgarag apeeadahert Supnoss
Diatlata Chackad ¥eans) |
G Back |
Figure 2 Project Budget screen.

Step1 Add a Year
142



FastLane Help

1. Access the Project Budget screen (Figurel) (see Create a Budget).

Project Budget
Chrganization Year Amount Delete Last Mod Date
iopal Scenee Foundation Ry f hu
ek Year) Budnet Justificateg L Pty Potand $5.555 Wen-19-2004 152619
Add Another Orpuraten Sprzadihest Simipont
Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under the name of your organization (Figure 1). The Budget Year Add
screen displays (Figure 2) for your organization.

Budget Year add for Wational Science Foundation - 4102832000

Select new vear to add

|

Figure 2 Budget Year Add screen. The Add button is circled.

Highlight a year to add from the Select New Year to Add drop-down list (Figure 2).
Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with the year listed in the Year

column for your organization. The screen also displays Funds and Personnel links for that budget year. Now
you are ready to enter the budget data for that year.

3.
4.

Project Budget
Chganization Year Amount Delere Last Mod Date
Nali X F 1 ey . -
:.Lh{?:?f S}_:::ﬁi::;ﬁ:‘?::m 1 Tamds = Persanmd] $3.555 Wow-19-2014 132619
Add Anather Ui Spreadibes: Sumport
Figure 3

Project Budget screen with Year 1 added for creating a budget. The Funds link and the
Personnel link are circled.

Step 2 Enter the Budget Data

1. Access the Project Budget screen (Figure 1) (see Create a Budget).
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Project Budget
Organization Year Amoumt Dalers TLast Maod Date
f_‘j:“"”:f m‘fﬁif‘fi“”"“ | (i et §5.555 5 Now-19-2014 152619
Add Ancither Ot

preadbhiset Himpodl

Figure 1 Project Budget screen. The Funds link and the Spreadsheet Support link are circled.

2. Complete Step 1 Add a Year. Now you are ready to enter the budget data. You have these options for
entering the budget data:

On the Project Budget screen (Figure 1), click Spreadsheet Support to complete the budget offline.
On the Project Budget screen (Figure 1), click Funds on the line for that budget year to enter the

budget data online.

Complete the Budget Offline

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget Data).

Project Budget
i finn car il 2lere 1] il ate
nizati Y A Dele Last Mad. D
-"L“‘:’ﬁ s;;{‘:‘“l‘]i:‘;‘:“y"“ 1 Frade - Pean §5.953 T Now-19.2014 15269
Add Anothe Orpmuraten

Spreadihest Siziport

Figure 1 Project Budget screen. The Spreadsheet Support link is circled.

2. Click Spreadsheet Support (Figure 1). The Spreadsheet Support Select Organization screen
displays (Figure 2).

SpreadShest Support - Select Organization

Select the budget orgamizanon for which the spreadsheet upload s to be done

(& National Science Foundation

L £ [ Continue |

-

Figure 2 Spreadsheet Support Select Organization screen. The Continue button is circled.

3. Click the radio button for the organization for which you are creating the budget (Figure 2).
4. Click the Continue button (Figure 2). The Spreadsheet Support screen displays (Figure 3).
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Upload

Truwmloadl

Template

tom i Spmenddee ol bom Fasil ame v o compeaen | Doemand _

Spresd Sheet Suppo
Adpirard |

gl e § b L B Yo comgater o Fas ame e |

Thus 1 the neme of the spreadibes) e th hos the trodpet data Fai yow wand #oadd to o I.'IU_JI:-S;.I.;_'::li'.'—"J ' om
Fastlanre Examples wonid e "Fonml 034 xls”™, ndgetods™ or iyDhenals’ Dy pressing the bronvse: betcon am com sefect
e file v 1yliand dromi vowr system, othermiie von will need o nype Hie weshd ol the il mo e sepn o

T rmedies ilie dnin from nes compete drecdy 1o the F asilese comgier md cmes sath your Fasil ane proposnl. Chily de
vales. of covtan celly in thie iploaded sireadshest are seeed. The sprendshe et dseKis oot sved. The process Wil srase amy
existing bodges eftamanon for the perfonming estiesion of Natomal Sceoce Fousdasos an Propossl 7200441 Dodget drm
femr bl !lnr:-ulrmu E TS |n’:b|.]] il mal ke wifpotad A F e T tm.]h'ﬁf fiikes mimt 9 s eeds b Lire ] il
emlipde sy bodgets oo lake ip 30 W 20 seconds B procews, dependmg on lhe smrver load

Tromeders the desigeted S 10 vow compreer. [ vou have vour browser confipreed to mum Eacel when s pypes with s
eviemxmn ot dourloaded tien Eveel uall srart when von dick oa e "Dovalnad” bieman Oereiie you wlll be prosagred
Fom s it 10 ke el the domnloaded e

This 15 mn Excel Budget spreadshest. This spresdshest bas ofl the necessery by slvesdy mit 1t has the copabilze
milcmatically penerss enmbiple bodeet vears, adiftionn F1'CoPl ndresy Cont and Equipaent rony Dovmboading s
i‘nr&jﬂﬂf %! i whpe b e lel'lﬂillil Hackl v vone' peirpos sl o By T e eastics] o8y 10 aiibwiet mn Eacel Pepiet
budget fo yoia proposl

Figure 3 Spreadsheet Support screen. The Download link and the Upload link are circled.

5. Click the Download button to download the Spreadsheet template (Figure 3).
6. Save the Excel spreadsheet to your computer with a new name.
7. Enter the budget data into the Excel spreadsheet offline using the instructions accompanying

the template.

8. When finished, on the Spreadsheet Support screen (Figure 3), upload the completed spreadsheet to
FastLane. See Upload a File.

Enter Budget Data Online
Enter the Budget Data Online

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget Data).

National Science Foundation
Actd Year Brduet fustiicabig

Add Ansther Qpmmemton

Project Budget

Orrganiztion Year Ammint Delete TLasr Maod Date

Dol §5.553 T Nen-19-2014 152619

Figure 1 Project Budget screen with the Funds link circled.

2. Click Funds on the line for the year for which you want to create a budget (Figure 1). The Budget Year
screen displays (Figure 2).
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Budget Year 1 for National Science Foundation

! A &air Parzannel | B Ciihisg = L E iy

A, Senior Personnel

Figure 2 Upper portion of the Budget Year screen with the navigating links for the Budget sections.

Navigate the Budget Year Screen

e The top of the Budget Year screen has links to all sections of the budget. To navigate the Budget Year screen
(Figure 2), click on any of the links to sections that you want to view or work on:
- Senior Personnel
- Other Personnel
- Fringe Benefits
- Equipment
- Travel
- Participant Support Costs
- Other Direct Costs
- Indirect Costs
- Cost Sharing

(Click on a link above for instructions on how to complete that section of the Budget Year screen.)

® |n each section, you can click the Calculate button (Figure 3), and FastLane will calculate the totals
for that section.

F. Participant Support Costs
Lescripoon Commi s
Hequestod By
Tieg e
1 Epands 0
2. Travel 14
3 Subsistence I
4 Lithes o
temben of Pamoioans 1
Total Participant Suppart Costs: L 1]
Figure 3 Calculate button, for example, in the Participant Support Costs section of the Budget Year screen.

e C(lick the Calculate and Save button often at the bottom of the screen (Figure 4), to save the data as you
work through the different sections of the Budget Year screen.
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M. Cost Sharing

When cost shanng is mandated by an NSF program salicitation | it should be included an Line M. Such cost sharning wall ba an efigibility, rathes than a

review criterion. When mandatory cost sharing is included on Line M, and accepled by the Foundation, the commitment of funds becomes legally binding
and is subject to audit

Description Proposad Leval
Cost shanng: proposad level o

(| cCalculate £ Save Y GoBack |

Figure 4 Calculate and Save button at the bottom of the Budget Year screen.

See also Save and Calculate the Budget.

Senior Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

wl ) I Faifcpuinl Syppoil Lugls

A Banior Personong

g il I.F"__' i)
G ORI TITESE [aats

Cpoata | H

Figure 1 Budget Year screen. The Senior Personnel link is circled.

2. Click Senior Personnel (Figure 1). The Senior Personnel section of the Budget Year
screen displays (Figure 2) with a listing of the Senior Personnel assigned to the proposal.

A. Sanior Personneal

Mame Tithe Calendar Acadednic SaarmrTeEr Fusrpids
KMonths Maonths Maonths Requested By
Proposer
Alan Alplaman  pene | oo 00 o
Total Senlor Perzonnel: 1 0.0 0.0 0.0 50

“AnrdiRemnye Semor Pereonmnal =

| Caleulate |
ok

Figure 2 Senior Personnel section of the Budget Year screen.

3. Foreach individual listed (Figure 2), enter the following:
e Inthe Title box, type the individual’s title.

¢ In the Calendar Months box, type the number of calendar months the person will work on the project.
e In the Academic Months box, type the number of academic months the person will work on the project.
e In the Summer Months box, type the number of summer months the person will work on the

project.
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e Inthe Funds Requested by the Proposer box, type the amount of funds requested for the individual (no
dollar signs, no commas).
4. When you have finished typing the information for all senior personnel, click the Calculate button
(Figure 2) to calculate the total amount you are requesting for all senior personnel listed.

All fields are optional.

If you need to add or delete personnel to the Senior Persons list, click the Add/Remove Senior Personnel button
(Figure 2). The Budget Personnel screen displays (Figure 3). See Add a Senior Person or Delete a Senior Person
for instructions on adding or removing a senior person.

Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman

Personnel avaitable to add Personnel currently assigned to budget year
Check to add Check to remove
[0 Jack B Nmble None Available to Remove
[1 Roys Quck

Figure 3: Budget Personnel screen

Other Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Sanior Personnel [5_Oitles Parsome] L F
K tver [srert "'-\|--' '-"':—f—_h?" T s

Figure 1 Budget Year screen. The Other Personnel link is circled.

2. Click Other Personnel (Figure 1). The Other Personnel section of the Budget Year
screen displays (Figure 1).
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8. Other Personnel
Flanfies af Ty ol Pardenisel Cal=idm &cadenfs Siamimuee Furde
Frapgodins| M Mantfs Manths Requiastad By
P sy
Pt Doclaral = ; i =
1 ‘ } i la o]
Assoriates 3 J !
—  Ofther Professionals s
1 . [ ¥
{Tachnicians, &ic | . £ 1 | oo
G Graduaie Sudenls T
o {mndergraduate Sudenis [y
5 Secretanal clencal [aon
" Cllyag E
Total Other Personnel: 0 %0
Taza! Balaries and Wages (A = 8): % 12000
_Calculure |

Figure 2: Other Personnel section of the Budget Year screen.

In the Number of Personnel box, type the number of personnel in that category.
In the Calendar Months box, type the number of calendar months the person will work on the project.
¢ |nthe Academic Months box, type the number of academic months the person will work on the project.

e In the Summer Months box, type the number of summer months the person will work on the project

¢ Inthe Funds Requested by the Proposer box, type the amount of funds requested for the individual (no

dollar signs, no commas).

Consistent with 2 CFR § 200.413, the salaries of administrative and clerical staff should normally be treated as

indirect (F&A) costs. Inclusion of such costs on a proposal budget may be appropriate only if all of the

following conditions are met:

(@) Administrative or clerical services are integral to a project or activity.

(b) Individuals involved can be specifically identified with the project or activity.
(c) Such costs are explicitly included in the approved budget or have the prior written approval

of the cognizant NSF Grants Officer; and
(d) The costs are not also recovered as indirect costs.

3. When you have finished typing the information for all types of other personnel, click the Calculate button

(Figure 2) to calculate the total amount you are requesting for all other personnel.

All fields are optional.

Fringe Benefits

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senepr Pergonned | B il

5 D Onsel Ciosts | H

Figure 1Budget Year screen. The Fringe Benefits link is circled.
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C. Fringe Benefits

Descriptian Funds
Requested By
Proposer
Fringe Benefits | I charged as direct casts | 5000
Total Safaries, Wages and Fringe Benefits (A +8 + C): 50

[ Calcilate |

In the Funds Requested by Proposer box (Figure 2), type the amount of funds you are requesting for fringe
benefits (no dollar signs, no commas). See 2 CFR § 200.431 for the definition and allowability of inclusion
of fringe benefits on a proposal budget.

Click the Calculate button (Figure 2) to total the amount of total salaries, wages, and fringe benefits you

are requesting.

Travel
Access the Budget Year screen.

Budget Year 1 for National Science Foundation

A Senior Pessonnal | B_Crijeer FPeisonnal | G 1e Pef

Figure 1: Budget Year screen. The Travel link is circled.

Click Travel (Figure 1). The Travel section of the Budget Year screen displays (Figure 2).

E. Travel
Doscriptian Fumis
Roguested By
Praposorp

T Travel Domesic (incl Caraga Mencoand U & Possessions) |nangg

2 Travel Foussgn (BT |
Tozal Travel: a0

Calzuste |

Figure 2: Travel section of the Budget Year form screen.

In the Travel Domestic box (Figure 2), type the amount of total funds you are requesting for all domestic
travel for the project (no dollar signs, no commas). Domestic travel includes travel within and between the
U.S,, its territories and possessions.
1. Inthe Travel Foreign box (Figure 2), type the amount of total funds you are requesting for all
international travel for the project (no dollar signs, no commas).
2. Click the Calculate button (Figure 2) to calculate the total amount you are requesting for all travel.

Participant Support Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).
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Budget Year 1 for National Science Foundation

A Sant Parsannel | £ | i i % o j £ Travnl | £ FS

Figure 1 Budget Year screen. The Participant Support Costs link is circled.

2. Click Participant Support Costs (Figure 1). The Participant Support Costs section of the Budget Year screen

displays (Figure 2).

F. Participant Support Costs

Ihrsn:lfpr.iun Lasls Fuinds
Requestad By
Proposer
1 Shpends a
2 Traved ]
3 Subsistence 1]
4 Ofher a
Fumber of Faticipants |0
Total Participant Support Costs: $0
| Calcalsdm |

Figure 2 Participant Support Costs section of the Budget Year screen.

3. Under the Costs column (Figure 2), type the amounts you are requesting for costs of those who are
participants or trainees (but not employees) in connection with NSF- sponsored conferences. :

¢ In the Stipends box, type the amount of funds for stipends for participants (no dollar signs, no commas).

e In the Travel box, type the amount of funds for travel for participants (no dollar signs, no commas).

® In the Subsistence box, type the amount of funds for subsistence for participants (no dollar signs, no

commas).

e In the Other box, type the amount of funds for other costs associated with participant support costs (no

dollar signs, no commas).
Any additional categories of participant support costs such as incentives, gifts, souvenirs, t-shirts and

memorabilia must receive the prior written approval of the cognizant NSF Grants Officer per 2 CFR §

200.456.
Consistent with 2 CFR § 200.68, indirect costs (F&A) are not allowed on participant support costs.
4. Inthe Number of Participants box (Figure 2), type the number of participants for whom you are
requesting the funds.
5. Click the Calculate button (Figure 2) to calculate the total amount of funds for participant support
costs.

Other Direct Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

151



FastLane Help

Budget Year 1 for National Science Foundation

A BeniarBarsgnn | B Othwe Fapslssl | & Frovm Sanedily | [ Eq

Figure 1

2. Click Other Direct Costs (Figure 2). The Other Direct Costs section of the Budget Year screen displays

(Figure 2).

Figure 2

Budget Year screen. The Other Direct Costs link is circled.

G, Other Direct Costs
Diascrption Funds
Regaested By
Froposer
1 MWaienals and Supplies G
2 Pybkcation GostaDocumaniatienidistnt A
3 ConsLilant Semices [Eo
4 Compuler (ADPE) Senices T
5 SubcoaliEcts I
& Oiher h
Toral Other Diroct Costs! 50
gt |

Other Direct Costs section of the Budget Year screen.

Type in the amounts you are requesting under the Funds Requested by Proposer

column (Figure 2):

In the Materials and Supplies box, type the amount of funds for materials and supplies (no dollar signs, no

commas), including the costs of computing devices. See 2 CFR § 200.20 for a definition of computing

device.

e Inthe Publication Costs/Documentation/Dissemination box, type the amount of funds for publication
costs, documentation, and distribution (no dollar signs, no commas).

e In the Consultant Services box, type the amount of funds for consultant services (also referred to
as Professional Service Costs, the allowability of which is outlined in 2 CFR § 200.459) (no dollar
signs, no commas).

e In the Computer Services box, type the amount of funds for the cost of computer services where it

is institutional policy to charge such costs as direct charges (no dollar signs, no commas).

e In the Subrecipients box, type the amount of funds for any subawards (no dollar signs, no

commas).

e In the Other box, type the amount of funds for any other direct costs (no dollar signs, no commas).

3. Click the Calculate button (Figure 2) to calculate the total amount of funding for other direct costs.

Indirect Costs

For instructions on Indirect Costs, go to the PAPPG I1.C.2.g (viii)
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Cost Sharing

The ability to enter cost sharing will only be available for those solicitations where cost sharing is required.

Budget Year 1 for NSF

A, Senior Personnel | B_Other Personnel | C_Fringe Benedits | 0. Equpment | E_Travel | F_Paricipant Suoport Cosis
G Other Direct Costs | HTotal Direct Costs | L Indirect Costs | JToial Siesct And Indirect Costs | K. Residual Funds
L. Amount of This Reguest [(W._Cost Skmmgﬁj
Bottom of Pagé——__  _ —

Access the Budget Year screen (Figure 1)

Figure 1 Budget Year screen. The Cost Sharing link is circled.

1. Click Cost Sharing (Figure 1). The Cost Sharing section of the Budget Year screen displays (Figure 1).

M. Cost Sharing

When cost shanng is mandated by an MSF program salicitation | it should be included an Line M. Such cost shaning will be an eligibility, rathes than a
review criterion. When mandatory cost shanng is included on Line M, and accepied by the Foundation, the commiiment of funds becomes legally binding
and is subject to audi

Description Fropasad Lewal
Cost shanng proposad level o
[ Celculate&Save | [ GoBack |
Figure 2 Cost Sharing section of the Budget Year form screen.

2. Inthe Proposed Level box (Figure 2), type the proposed level of cost sharing (no dollar signs, no commas).

Save and Calculate the Budget

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

i Banor Sersormal | [ U100 i 0 REss | O flon |t el | [ Rme
] | T =14 Tl wrp] = jiepr) [y | 1o B

A, Senior Personnel

Phaima Ticla Calamilar Acadnme Fdin e Fuimis
Mondhes Msirthes Mpnths Heqensied Oy
Prafanme
Alan Alphaman | gams oo aa na 1}
Tolal Senior Persannel 1 0,0 0.0 oo $0
Figure 1 Upper portion of the Budget Year screen.

2. Whenever you finish a session or when you have finished entering the budget data, click the Calculate and
Save button at the bottom of the Budget Year screen (Figure 2). The calculated amount for the entire budget
for that year displays in the Amount of This Request section of the Budget Year screen (Figure 3).
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M. Cost Sharing

When cost shanng is mandated by an NSF program salicitation | it should ba included on Line M. Such cost sharing will be an efigibility, rathes than a
review Criterion. When mandatory cost shanng is included on Line M, and accepled by the Foundation, the commitmant of funds becomes kegally binding
and is subject to audit

Descripiion Proposad Lavel

Cost shanng: proposad level o

W] Calculate & Save D Go Back |

Figure 2 Calculate and Save button (circled) at the bottom of the Budget Year screen.
L. Amount of This Requeast
Funids
Hequested By
Frapasai
Ampuntof this Request: 537110
Figure 3 Amount of This Request section of the Budget Year screen with the total amount of the budget

for that year displayed.

3. Click the Go Back button (Figure 2) at the bottom of the Budget Year screen. The
Project Budget screen displays (Figure 4) with the budget total for that year shown.

Project Budget
(krganization Year A-_mnl Dielete Last Mod. Date
National ?F":”“. Foundation | Fumds - Pesonmed [ 57010 ) Sep-00-2004 1604:54
Add Vear Bamleer Fusificatics s sy
Yl Amoshey Clrivaesrnhioe Spweaihiest Supgmn

i

[[_ Dleie Checkad Yeads) |

Figure 4 Project Budget screen. The budget total is circled for the year you entered data.

Step 3 Justify the Budget

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Frrsjurt Rudget
. fHgmriiteg Ve i lein Lt Slad [rate
‘ummﬁf‘i‘ ..d"-_ | Eaml -+ Frmad 13,858 M 000119 A5 2ED
Figure 1 Project Budget screen. The Budget Justification link is circled.

2. Click Budget Justification (Figure 1).

Upload the Budget Justification
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The Budget Justification File Upload screen displays (Figure 3). See Upload a File for directions.

Rudger Justifiratica
Enter pext for tve Budpet tustficaton or cick on “Timaster Fie® to opload a Be

| Sava Tax | Comisiler T ot

[ Tiamsdei Fle_|

Figure 2 Budget Justification File Upload screen.

When a Budget Justification has been uploaded, the Budget Justification File Upload
screen displays as in Figure 5. This screen gives you three options:
e Display Current Budget Justification
e Delete Current Budget Justification
e Upload a New Budget Justification (This option automatically replaces the already uploaded Budget
Justification.)

Yom muet lave the Adobe Acrobat viewer msrallad on your computer i order to displaoy PDF files. IF vou do pot bave the viewsr mstlisd, refer w0 Llsng Adobe Apobat Reader fog
Frinunp for infenmation on lecating aod isstallmg e viewer,

Budget Justification for National Sclence Foundation

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the appreved fonts in the
Proposal & Award Policies & Procedures Guide {(PAPPG),
[his enables the preservation of searchable text, avolding deluys in the processing and review of the proposal,

Follow this link for New 1 Fllil..lll Tasiraciloms I:If:rpn'ns e vty
Enter the name and location of the file to upload
or click on the Browse button to select the fle to upload

Browse.. | Mo File selected,
Uplad File

Go Back

Figure 5 Budget Justification File Upload screen if a Justification has been uploaded.

Display Current Justification

On the Budget Justification File Upload screen (Figure 5), click the Display Current Budget Justification button.
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The previously uploaded Budget Justification displays in PDF format. If you need to download Adobe Reader, see

Adobe Reader for FastLane.

Delete Current Budget Justification

1. On the Budget Justification File Upload screen (Figure 5), click the Delete Current Budget Justification
button. A screen displays with a message for you to confirm that you want to delete the file.
2. Click the Yes button. The Budget Justification File Upload screen displays as in Figure 4.

Upload a New Budget Justification

Follow the directions in Upload a File. Uploading a new Budget Justification automatically replaces the previous

one.

Copy a Budget from One Year for Another Year

If you have completed a budget for one year, you can copy that budget for another year. If you need to edit the

copied budget, see Edit a Budget.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget
Matianal Smence Foundation
1Y e Plodkeet Fisdiation

Cralesa Checked Yaais) '

Urganiration Vear Amoumt Dielete Last Mod. Diate

1! Vomd Persoonsl §30 400 Seap-09. 2004 20023353

Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under your organization’s name (Figure 1). The Add Year screen displays (Figure 2) for

your organization with two lists on the page:

e The list of budget years you can add to create a budget
e The list of budget years for which a budget exists

Budget Year add for National Science Foundation - 4102852000

Select new year to add If you want to copy the data FROM an existmg year, please check the vear
i - you want copied below (optional)

|3 X

: CTUn-Seleet

l6 v
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Figure 2 Budget Year Add screen with a list of years to add (left) and a list of years for which a budget
exists (right). The Add button and the radio button for a year are circled.

3. Highlight a year to add from the Select New Year to Add list (Figure 2).

4. On the right side of the Budget Year Add screen (Figure 2), click the radio button for the year you want to
copy the budget from.

5. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with the copied budget
listed for the year you selected.

Project Budget

Drganization Year Amonwt Delein Last Mol Date
Matonal Setence Fonmdatbion I P - Prsom §30.400 E Sep-00-2004 202333
Akl Yen Pudar Justfcanoi ' Fils — PEracy 535 400 C Sep-09-2004 205421

%okl Aquether Chremnnee Rawrp lip el 5

TR

[ Tsiss Checkad toars). |

Figure 3 Project Budget screen with the new budget listed for the newly selected year.

Edit a Budget

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget
Dhrganization Vour Amnms Delere Lacsr hllod. Drare
biatarnal Seicoce Foundston i P e T 1 ey 3004, 13451
hid Vem Baideen Ipstiemn L P LIn i O M 134541
[ Ceboln Chokad Yearis) |
Figure 1 Project Budget screen. The Funds link is circled for a budget year.

2. Click Funds for the budget year that you want to edit. The Budget Year screen displays (Figure 2) for that
year’s budget.
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Budget Year 1 for National Science Foundation

& Senior Pesgormel | C
y i

A. Senlor Persannel

Finamin Thika Calendar Academic arTETE Frimids
Muonths Maaths Moiihs Roquestied By
Propose
Alan Alphaman  (npoe i) 0o 0 S0
Total Senlor Personnel: 1 o0 0.0 0.0 5 5000
Figure 2 Budget Year screen.

3. Edit the budget as you require (see Enter Budget Data Online for instructions).
4. Click the Calculate and Save button at the bottom of the screen (Figure 3) when you are finished.

M. Cost Sharing

When cost shanng s mandated by an NSF program salicitation | it should be included on Line M Such cost sharing will be an eligibility, rather than a

review criterion. When mandatory cost sharing is inchuded on Line M, and accepled by the Foundation, the commitment of funds becomes legally binding
and Is subject to audit

Description

Proposad Leval
Cost shanng: proposad level

o
(| Calculate & Save JY GoBack |
Figure 3 Calculate and Save button (circled) at the bottom of the Budget Year screen.
Add or Delete Senior Personnel
1. Access the Project Budget screen (Figure 1) (see Create a Budget).
Projeci Budget
{hrganization Vear Amonnt Dielete Last Aled. Date
Naticnal Setence Foundation I Fmndy + Pereomeedy  §39,400 [0 Sep-09-2004 20:23:33
Add Uew Hadoer fustomlin 3 Fimds « Prou 519 400 [F]  Sep-09.2004 20:34:11

Add Anceher Chgamemes SpreadShest Suppor

[ Cwiete Checked Yoana) |

Figure 1 Project Budget screen. The Personnel link is circled.

2. Click Personnel for the organization and budget year for which you want to add or delete the
personnel. The Budget Personnel screen displays (Figure 2).
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Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman

Personnel available to add Personnel currently assigned to budget vear
Check to add Check to remove
Jack B Quick ] Alan Alphaman
Bill R Williams

[Save ]U Go Back J

Figure 2 Budget Personnel screen with check marks next to the two senior persons. The Save
button is circled.

Add a Senior Person

1. On the Budget Personnel screen (Figure 2), click the check mark box of the person in the Personnel Available
to Add list that you want to add as a senior person for whom you are requesting funds.
2. Click the Save button (Figure 2). The Project Budget screen displays (Figure 1).
Delete a Senior Person

1. On the Budget Personnel screen (Figure 3), click the check mark box of the person in the Personnel
Currently Assigned to Budget Year list that you want to delete.

Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman

Personnel available to add Personnel currently assigned to budget vear
Check to add Check to remove
None Available to Add ] Alan Alphaman

Jack B Quick

]
Bill R Williams

[ Save ]UGG Back

Figure 3 Budget Personnel screen with the check mark by the name of a senior person. The Save button
is circled.

2. Click the Save button (Figure 3). The Project Budget screen displays (Figure 1). See also:
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Create a Budget
Copy a Budget from One Year for Another Year

Edit a Budget
Delete a Budget Year

Work on a Budget for a Sub recipient Organization

Delete a Budget Year

You can delete a budget year and all the data entered for it.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget
Drrgamiration Year Amoant Dedoie Last AMod. Date
b ! . £s 30,400 Ol Sep-D9.2004 205200
""'““I'“'J fissne ] I"““d“‘m : 539,400 Bl Sep-09-2004 203421
e e 536 400 Ol Sep-0d-2004 110438
L] AT hg BT ptealEet e
i Uslnha\'.hn:-cad\'-’.:ﬂ;g_._]'
Figure 1 Project Budget screen. The Delete Checked Year(s) button is circled.

2. Inthe Delete column (Figure 1), click the check mark box for the budget year you want to delete.
3. Click the Delete Checked Year(s) button (Figure 1). A screen displays (Figure 2) with a message for you to
confirm that you want to delete this budget year.

Please confirm that von want o defete the checked budget years. Click “Yes® to MELETE or "Xo® ta CAMNCEL the dal=te

( (¥ea) )

Figure 2 Screen with a message for you to confirm that you want to delete the checked budget year.

The Yes button is circled.

4. Click the Yes button (Figure 2). The Project Budget screen budget screen displays (Figure 3) without that

budget year.
Project Budget
Orgamzatan Vear Amonsr TDielere Last Ml Pare
Wational Science Foundation i Fomls - Faueel 339,400 [ Sep-03-2004 205800
kel Ve Hudaer Tustificosion T Eamds - Permie 539,400 [ Hep-0E_2000 214530
A Anneher Chrpmaiie Spweadthies Supoor
| Cigisbe Checked Taans|
Figure 3 Project Budget screen without the deleted budget year.
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Work on Budget for Subrecipient Organization

Add a Subrecipient Organization

A separate budget should be provided for each subrecipient along with a description of the work performed.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budaer
Orgamization Year Amount Deelere Last Niad. Date

- 1] S50 400 .ol Sep-09-2004 2058100
Matiomal Scienee Foundation 2 £i0 400 [l Sep-09-2004 212652

Ll e Sudcn Justih absu L
L 330400 O Sep0M-20004 2190538

L imreaaliest S
| Dekts Checkad Yeains) |
Figure 1 Project Budget screen. The Add Another Organization link is circled.

2. Click Add Another Organization (Figure 1). The Current Budget Organizations screen displays (Figure 2)
with all the budget organizations listed at the top. At the bottom of the screen is the link to search for

the organization you want to add.

Current Budget Organizations
Name
Mational Science Fosndation

Add Orpanivarion - wse sy one of dee followne
Tame Search fes Comedl = Begms With ©) Endi With Contams
DUTS# fex IT2812445

O, Id,
VORS00

Search by blams

[ Saamh by BUNS

Figure 2 Current Budget Organizations screen.

You have two options for searching for the organization you want to add:
e Search by name
e Search by DUNS (Data Universal Numbering System) number

Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type option:
e Begins with returns all organizations whose name begins with the text entered.
¢ Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

Type in the box the string (at least three characters) to search for.

whnN

the Organization from the Results).

Click the Search by Name button (Figure 2). The Name-Inst ID screen displays (Figure 3) (see Select
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Name - Inst ID

[Purdue University - 0018259000 -]
[|Purdue Research Foundation - 00718253001 I 'i
|Purdue University Agriculiual Expenment Station - 00158255010 | |
|Purdue University Morth Central Campus - 0013267000 = |
[|Purdue University Calumet- 0018275000 ‘ |
|Purdue Elec Eng Indust Insti - 4001773000 !

[|Purdue University Press - 5300011328 = :

|PURDUEUNIVERSITY -8000002047 ¥
@ Cancel ]
Figure 3 Name-Inst ID screen. The Select button is circled.
Search by DUNS Number

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit DUNS number.
2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays (Figure 3).

Select the Organization from the Results

1. Onthe Name-Inst ID screen (Figure 3), highlight the name of the organization you want to add to the
project from the list.

2. Click the Select button (Figure 3). If the organization has a registered Pl(s), the
Principal Investigation Designation screen displays (Figure 4).

Prncipal Investigator Designation for Purdoe University - 00182359000
Please designate the Principal Investigator on this subcontract.

Currently Pl 1s set to (none selected)

Alan Alphaman
|Jack B Quick
Bill R Williams

[ ": Select ]

Figure 4 Principal Investigator Designation screen. The Select button is circled.

3. Inthe Currently Pl Is Set To list (Figure 4), highlight the name of the person designated as the PI for
the proposal.

4. Click the Select button (Figure 4). The Project Budget screen displays (Figure 5) with the subrecipient
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organization added and the first budget year added for the organization, although the budget has not yet
been completed. You can now take the following actions for this organization:

e Add a year for the subrecipient organization
e Create a budget for the subrecipient organization for a year
e Copy a budget from one year to another year for the subrecipient organization
e Justify the budget for the subrecipient organization
e Change the Pl for the subrecipient organization
e Change the subrecipient organization and transfer the personnel and budget from the old to the new
organization
Project Budget
Chrgankation Year Amouni Delete Last Mod. Date
; _ : I Pk - Prysepel 539,400 O Sep-09-2003 20:43:00
Mml %?'?I.L:t F.mn.ﬁmn I Fmdi - Persoonel 339,400 [l Sep-09-2004 2120-52
s o :  Fands - Pozomel  $39400 T[] Sep09-2004210338
[TPurdoe University
Add Yenr Clisgge I Choees O Bladet | Fimdy - Persmme| 40 []  Sep09-2004 113037
\ it IrERmrti rndsib Dnile]
Ciedele Checked Orgamcahon|s) ] | Dwiste Checked Yearsy, |
Figure 5 Project Budget screen. The subrecipient organization section is circled.

Add a Subrecipient Organization

A separate budget should be provided for each subrecipient along with a description of the work performed.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budaer

Orgamization Yaar Amount Delete Last Niod. Date
; 1= 1 Funds 530400 | Sep-09-2004 20:52.00
e S 40 [ 0920421200
3 530,400 (] Sep9- 2004 210538

| Diekste Ctiscuad ¥edita) |

Figure 1 Project Budget screen. The Add Another Organization link is circled.

2. Click Add Another Organization (Figure 1). The Current Budget Organizations screen displays (Figure 2)
with all the budget organizations listed at the top. At the bottom of the screen is the link to search for the
organization you want to add.
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Current Budget Organizations
Name {]r:. Id,
Matiomal Science Fonndation 4 OEREEN00

Add Orpanivarion - wse sy one of dee followng

Mame Search iec Comall = Hegms With ) Endhi With Cantams [ Smaich -h_:n‘i\lﬂ.l'lll': "
DUNSH ey, IT38124L5 [ Seaich by DlNS
Figure 2 Current Budget Organizations screen.

You have two options for searching for the organization you want to add:

e Search by name
e Search by DUNS (Data Universal Numbering System) number

Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type option:
e Begins with returns all organizations whose name begins with the text entered.

® Ends with returns all organizations whose name ends with the text entered.

e Contains returns all organizations whose name contains the text entered.

Type in the box the string (at least three characters) to search for.

wnN

Organization from the Results).

Name - Inst ID

[|Purdue Research Foundation - 007158253001 F
(|Purdue University Agricultual Expenment Station - 001 BEEHD1DE |
| Purdue University Morth Central Campus - 0013267000 ||
[|Purdue University Calumet- 0018275000 ‘

|Purdue Elec Eng Indust Insti - 4001773000 !
[|Purdug University Press - 5300011328 5 '

| PURDUE UNIVERSITY - 9000002047 [l

Cancel

Figure 3 Name-Inst ID screen. The Select button is circled.
Search by DUNS Number

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit DUNS number.
2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays (Figure 3).

Select the Organization from the Results

Click the Search by Name button (Figure 2). The Name-Inst ID screen displays (Figure 3) (see Select the
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1. Onthe Name-Inst ID screen (Figure 3), highlight the name of the organization you want to add to the

project from the list.

2. Click the Select button (Figure 3). If the organization has a registered Pl(s), the
Principal Investigation Designation screen displays (Figure 4).

Figure 4

Currently Pl 1s set to (none selected)

|Jack B Quick
Bill R Williams

[ r. Select ;. |

Alan Alphaman

Prncipal Investigator Designation for Purdoe University - 00182359000
Please designate the Principal Investigator on this subcontract.

Principal Investigator Designation screen. The Select button is circled.

3. Inthe Currently Pl Is Set To list (Figure 4), highlight the name of the person designated as the PI
for the proposal.

4. Click the Select button (Figure 4). The Project Budget screen displays (Figure 5) with the subrecipient
organization added and the first budget year added for the organization, although the budget has not yet
been completed. You can now take the following actions for this organization:

Add a year for the subrecipient organization

Create a budget for the subrecipient organization for a year

organization

Copy a budget from one year to another year for the subrecipient organization
Justify the budget for the subrecipient organization
Change the PI for the subrecipient organization

Change the subrecipient organization and transfer the personnel and budget from the old to the new

Chrgankation

Matonal Science Foundaton

\dd Ve Prghess hutfoanes

TPurdoe University
Add Y Chsgge ¥ Dl Cvd
et Clrgaoreai

Project Budget

Year
i T s - ..'I T i=]

2 Fymud

Amouni
539400
335,400

AL

L]

Dredele Chechod Cvgunaahon|s;

] | Dwiste Checked Youris)

J

Delete

Last Mod. Date
Bep-09-2004 20-53.00
Sep-09-2004 11-20:32
Sep-#9-2004 210538

Bep 092004 211.30:37

Figure 5

Project Budget screen. The subrecipient organization section is circled.

165



FastLane Help

Add a Year for the Subrecipient Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subrecipient Organization).

Project Badget
Dhrganization Vear Ammoumt Deleie Lasi hlod, Date
F I 1 Funds - Pesoporl 539,400 O Sep-D9-2004 20:5800
S e EN Personmsi 539400 [ Sep02004 210538
1 P - Prrmmie 58,500 [ Gep02-I004 21:5E16
4kl ol U e Spremislivel Mg
Disigts Chickad Organizainizl | | Datese Chackad Y eanat |

Figure 1 Project Budget screen. The Add Year link for the subrecipient organization is circled.

2. Click Add Year under the name of the subrecipient organization (Figure 1). The Budget Year Add screen
displays (Figure 2) for that organization.

Budget Year add for Purdue University - D182 39000

E:I:J-:i_:_t new year to add If yvou want to copy the data FROM an cxstng vear, please check the year
_-'é,".a vab wanl copeed below {optonal)

13 ol

i ) Un-Select

el

Figure 2 Budget Year Add screen. The Add button is circled.
3. Select a year to add from the Select New Year to Add list (Figure 2).

4. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with the year listed in the Year
column for that organization. The screen also displays Funds and Personnel options for that budget year.
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Project Budget
Organization Year Amount Drelete Last Mod. Date
) ' | Fumds - Dersomarl 39,400 [0 Sep-00-2004 20:58:00
A 2 ool $39400 D1 Sep-09-2004 20,2052
i B i Fumeds - Personned 538400 [ Sep-00-3004 210848
_'me Lr“r“m';f‘ A : | Fomibs + Pimsons]  §8.300 D1 Sep-09-2004 115516
ki Ve L hewnae P = Ulre  Andge=
 SHLLES St LA o 3Pl = Dot 16 Ol Sep09-2004 220206
il ESIERL Sz rmdibert S
[ Delets Chackad Qeqara.:allnm;i'n ] ] Digdats Chackad Yeans) I
Figure 3 Project Budget screen with Years 1 and 3 added for creating a budget for a subrecipient
organization.

Create a Budget for the Subrecipient Organization

Access the Project Budget screen (Figure 1) (see Add a subrecipient Organization).

Praject Budget
Ohrgamization Year Amouml Delete Lasi Med. Date
T ; : I Funds - Bereonel 439,400 L Sep09-3004 205804
. Seiedice Foandation 3 Fundy - Pepueel  $39,400 O Sep9-2004 212052
= ¥ Pmds - Prncesst 539,400 O] Bep9-3004 730538
[C1Piandize Universiy —
S Yo Chinge /1 Clugige s Bugan k. Fmnde)» P 0 1 Sep-f19- {04 213EIT
gt ot s G
L Cajete Chascked Organcation(xi | |___ Dalete Crecked Yeans) |
Figure 1 Project Budget screen. The Funds link and the Spreadsheet Support link are circled.

To create a budget for a selected year, you have these options:
¢ On the Project Budget screen (Figure 1), click Funds on the line for that budget year and enter the budget
data online in the form provided.
e On the Project Budget screen (Figure 1), click Spreadsheet Support to complete the budget offline.

After you have completed the budget for the subrecipient organization, you must also justify the budget.

You can also copy a budget from one year to another for a subrecipient organization.
Change the PI for a Subrecipient Organization

1. Access the Project Budget screen (Figure 1) (see Add a subrecipient Organization).
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Project Budget
Chrgamization Year \mamut Dalete
g T 1 Fime 39,400 i
N ] i H e
(4 Yoo ‘Bt ocaton 2 Fpais i
s ——— 1 Frou 539400 [l
:Pnlrmrl__Tﬂ;i.verﬂf_ | Fienls = Prrapnst 58,500 (|
bl Ve Clromge P2 Y o [ B
Soiean L Pk Pmiied 50 m
1 1 LV il M
|_ Dieteie Chacksd ﬁr_g,a,nmuunf_l [ | Delets Chacksd ‘l"taulrl |
Figure 1 Project Budget screen. The Change PI link is circled.

Last Modl Date
Sep 09 2004 205500
Sep-00. 2004 31- 2082
Sep-09- 20 210538
Bep-00- 2004 215816
Bep-06-T004 2T0T06

2. Under the name of the subrecipient organization, click Change PI (Figure 1). The

Principal Investigator Designation screen displays (Figure 2).

Principal Investigator Desipnation for Pardee University - 0018259000

Please designate the Prmcipal Iovestigator on this subcontract
Cuzrently Pl i= set to Alan Alphaman

Jack B Quick
Bill R Wilkams

Figure 2 Principal Investigator Designation screen. The Select button is circled.

3. Inthe Currently Pl Is Set To list (Figure 2), highlight the name of the person you are designating as the new

PI.

4. Click the Select button (Figure 2). The Project Budget screen displays (Figure 1).
subrecipient Change the Subrecipient Organization

1. Access the Project Budget screen (Figure 1) (see Add a subrecipient Organization).
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Dirgamization

thid Yem Budeet Mmtdicmbon

CPordue Unnersity

Hational Science Foundanon

d Xem  Chanar P -_-i..!llfl'-. {7 Husfirt

Project Bodget

Year
| Fupds - Perzoonel
2 Fmuk
3 Foants

1 Frmas

2 P

Amaount
539,400
539 400
B39, 400
SRS500
5

[ Oulate Chacked Srganzabon )

Dlessia Chechoad Yaae)

Figure 1

Project Budget screen. The Change Org. link is circled.

Last had. Date
G- 02004 203800
Sep-09-2004 212057
Sep-09-2004 11:05.38
Sep-0R-20dH 21-38:16
Sep-00- 2004 220208

2. Click Change Org. under the name of the subrecipient organization you want to change (Figure 1). The Change

Organization screen displays (Figure 2).

Ch.u.npe {-Jrgw:lux.m e 2y one of the Ebﬂr-wmg
= Begms With

Namye Senrch (ex. Comisll

DUINE= (pr BTRELE]

Figure 2

You have two options for searching for the organization you want to add:

e Search by name

e Search by DUNS (Data Universal Numbering System) number

Change Organization screen.

L) Ends With omninins

Search by Name

Samrh by Marma |

Swach by DUNS

1. On the Current Budget Organizations screen (Figure 2), select the search type option:
e Begins with returns all organizations whose name begins with the text entered.
® Ends with returns all organizations whose name ends with the text entered.

e Contains returns all organizations whose name contains the text entered.
Type in the box the string (at least three characters) to search for.
3. Click the Search by Name button (Figure 2). The Name-Inst ID screen displays (Figure 3) (see Select the

N

Organization from the Results).
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Name - Inst ID

[Lincaoln College - 0017035000 '
Lincoln University - 0024794000 =l
[ Lincoln University - 0032304000 e
[Lincoln Memarial Liniversity - 0035022000 '
(Lincoln Land Community College - 0500725000 '
(|Lincoln Public Library - 4302590000

(Lincoln Telephone Co - 4003813000

[Lincoln City of - 4026704000 el

[ Select ] Cancel

Figure 3 Name-Inst ID screen. The Select button is circled.
Search by DUNS Number

=

On the Current Budget Organizations screen (Figure 2), type in the nine-digit DUNS number.

2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays (Figure 3) (see Select

the Organization from the Results).

Select the Organization from the Results

1. Onthe Name-Inst ID screen (Figure 3), highlight the name of the organization you want to add to the

project from the list.

2. Click the Select button (Figure 3). The Project Budget screen displays (Figure 4) with the name of the new

organization added and the name of the original subrecipient organization deleted.

Project Badget

Drrganization Year Amomnt Delete Last Mol Date
- 1 b i 539400 i S (192004 20-8500
.‘:a:u:una] .‘E.-eu?-m: Fuunfa.mn * o 39 400 £ Sep-06.2004 21:20:42
tals) 3 SlochEes _NItE by
e e e 1 Fymil 539,400 T Sep-09-2004 21 0538
[|Lincoln University : b Fomd 58,500 [l Sep-00-2004 321639
b Y s BT 1 5 Uk P Lo
:;‘- _-I.I=! Changs ¥ Change (g *Hudes 2 Fmds = Pryiomel 50 | SO0 2004 7216:29
ik 7 O preadShset Sopy
| Delate Crackad (iganzahons) | [ Deiabs Chcked Yamis)
Figure 4 Project Budget screen with the name of the new subrecipient organization.
e Copy a budget from one year to another year for the subrecipient organization
° Justify the budget
. Change the PI for the subrecipient organization
° Delete a subrecipient organization

Delete a Subrecipient Organization

1. Access the Project Budget screen (Figure 1) (see Add a subrecipient Organization).
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ijﬂ'l “llﬂ’ll

Chrganiration Year Ampmnt Drelete Lasi Mod Drate
) : 2 1F o = 36 400 (] Seep- 03 - 2004 205800
MNasional Sciencs Foundation 5 S28 400 0 Bep- (8. 2004 21:70:52
Add 'Viese Buulser Jnchieaton = ] = A L e iy
- 4 530400 I Sep-09-2004 310538
[ koo '—_'Fi"'“ﬁfl;' Sl i 1 Eimds ¢ Prociosd © SEA400 O Bep 092004 211619
h_-:’;:ﬂ e 2 Fuph - P 80 [ Begelf-2004 221629
1 Purdue University
e :-|'.I ez Chaee 17 Chomee Th Bodan 1 Fosls Preunes] b1 I b-rp-'.“:'-."':l']-l e L v )
hessficatiom
vl Anpe=t Ly T L T
| ::u;s_nmmulganea.icqs-; | [ Dabis Checrgd Veais |
Figure 1 Project Budget screen. The Delete Checked Organization(s) button is circled.

2. Onthe Project Budget screen (Figure 1), click the check mark box to the left of the organization that you
want to delete from the proposal.

3. Click Delete Checked Organization(s) (Figure 1). A screen displays (Figure 2) with a message for you to confirm
that you want to delete this organization.

Please confom that yvou wimi to delete the checked budget crganizagions. Chck "Yes™ o DELETE or "MNo" 1w CTANCEL the delete

Figure 2 Screen with a message for you to confirm that you want to delete the organization. The Yes
button is circled.

4. Click the Yes button (Figure 1). The Project Budget screen displays (Figure 3) without the name of the
organization you deleted.

Project Budget
Organzaton Year Am<unt Debeie Last Mod Date
- , | | Py - SI0AM [ Sep-D9-2009 HALEM
Nf‘“":‘“l S"":“f‘lf ";‘”dl““"“ 1 Famds $39,400 [ Sep09-2004 212052
i Sl 1 Funds - Peyunmnel 539,400 [0 Sep.9.2004 170535
. !ll':.?l?h tlrm"-rr"l'lw Y o | Fmndy + Paromns SRS i Sep-09-2004 J2 14 19
JER D T TN aTekh-Taieed 50 [1 Sep.09-2004 121639
NG S Rn e S
Add foder Dramintion Spreadliet Suppoct
I Dalala Chackad I:Ilaanam'llsr | | [ralatn Chackad Yaans) ]
Figure 3 Project Budget screen with the name of the deleted organization removed.

Facilities, Equipment, and Other Resources
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What Are Facilities, Equipment, and Other Resources?

In the Facilities, Equipment, and Other Resources section, you describe
the resources available to

perform the effort you are proposing. Consult the Proposal &Award Policies & Procedure's Guide

(PAPPG) Chapter II.C.2.i for a full description.
Work on Facilities, Equipment, and Other Resources

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, or Edit a Proposal,).

Form
Camver Klaprt
GO Tl of Cantents

00 P femrmcen Ched

00 Bl cis ochaly JussSeatee
L———__
L Fardies, Bqugeneir. amd Other Resoaroes

Shghe Copy Dovunwniy
G0 olsbormines s Criter A Blmooms
T Papvianen Aushonmnen d appleahlie )

Forms for Temp. Proposs] £7T41233
Farm Proparation
T perpare & fnm, click oot appropriate bretn be fow

- ey

122818 C Propa Sonmmry

NoA G0 Pt Decrpsm
EHE o g tacal & korichry

CF o e and Pondheg Sugpent

Sagpple it nbary Docmme nts
O Plass Mamagems Pl
0 Moty P’
G0 GEARD - Bndotrml P C onfrmmsion Leter
G0 Project Summary weh Spocul Cluroen

0| RAISE « Progeain Oioes Conosence Eumib
B0 ey Beppleewrian Do

G add Deleie Non Co- Pl Samior Persomel

OO g [P

Saved

A

or Lt od Sagpesses] Hrvwewers dopmonaly A O ik € olaboryine Frogauk
0 addrecal Lagle Copy Dotusens
OO Manwe of Mawmd or Assleopogems P
e B i
Figure 1 Form Preparation screen. The Go button for Facilities, Equipment, and Other Resources is

circled.

2. Click the Go button for Facilities, Equipment, and Other Resources (Figure 1). The
Facilities, Equipment, and Other Resources screen displays (Figure 2).
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Wi imun base the Adobe Adoebal viewer insealled oo youe compoter in onder 10 display POF Giles, TFvo 8o gt have the viewer installed. reder i Usnp Ackte A
Prinriiig fowr mdoememion o beming aod (natalling the viewey

Facilities, Equipment, and Other Resources

Llsers e {'nl:n:l'.l:.![a\'tl Iix |,1|1|<;.1|1 POF fibes {with the exceplion ol the Collnborators and Otlser AfMtons form ) that use the :||1|'|n11.'.=-:| fonts 13 the i"rur-:'-l.al &
Awnrd Pelicies & Procedures Gude (PAFPPG)
This enabbes the preservation of searchable text. svoiding delays in the processing and review of the proposal

Follow tis hink for Mew Upload Instructions {Opens new window].

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browsg.., | Mo file selected,

Uplaasd Fils
Go Back
Figure 2 Facilities, Equipment, and Other Resources form screen.
You have this option:
° Upload Facilities, Equipment, and Other Resources

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form

What Are Facilities, Equipment, and Other Resources?

In the Facilities, Equipment, and Other Resources section, you describe
the resources available to
perform the effort you are proposing. Consult the Proposal &Award Policies & Procedure's Guide
(PAPPG) Chapter II.C.2.i for a full description.
Work on Facilities, Equipment, and Other Resources

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, or Edit a Proposal,).
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Formes for Temp. Propossl £7T41283%
Fariin Proparation

To porpare & darm, chck on fa approprisse busan bl

Form Saved ¥ urm Saved
Cimer Sheet 122816 [T [y —

100 Tk of Caaoes MA LY Proesa Deserppiam

G| Furfeences ©ped G e grapbical S dorchrs

o B s Cechain i)

F00] Currt wnd Ponding Srppon

Suppleane ntary [Focwmer ity

O [hacy Mamagememt Plas
0 Mbetorrg P!
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Figure 1 Form Preparation screen. The Go button for Facilities, Equipment, and Other Resources is

circled.

2. Click the Go button for Facilities, Equipment, and Other Resources (Figure 1). The
Facilities, Equipment, and Other Resources screen displays (Figure 2).

Nonn ies b the Adobs Acpebal virwer inssalled on vl compoter in order 10 dispday PDF files, B vow &0 geof have the viewer nstalled, ptfer o g Adote Aol Bemie (g
Priscig for mmformmion oy kcming and (nstalling the viewer

Facilities, Equipment, and Other Resources

Users are encouraged 1o upload PDF files (with the exception of the Collnborators and Other AfTilitions form) that use the approved fonts i the Propesal &
Awnrd Polbicies & Procedures Guude (PAPPG),
This enables the preservation of searchable text. svoiding delays in the processing and review of the proposal.

Follov tis link for Mew Upload Instructions (Opens new window].

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse., | Mo file seleced,

Uplaad Fila
o Back
Figure 2 Facilities, Equipment, and Other Resources form screen.
You have this option:
. Upload Facilities, Equipment, and Other Resources

Upload Facilities, Equipment, and Other Resources

1. Access the Facilities, Equipment, and Other Resources screen (Figure 1) (see Work on Facilities, Equipment,
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and Other Resources).

Nonn ies b the Adobs Acpebal virwer inssalled on vl compoter in order 10 dispday PDF files, B vow &0 geof have the viewer nstalled, ptfer o g Adote Aol Bemie (g
Prmraig for informmiog oy kcming amd (nacalling the viewer

Facilities, Equipment, and Other Resources

Utsers are encouraged o upload PDF files (with the exception of the Collnbomtors and Other Affiliations form) that use the approved fonts in the Fropoesal &
Awnrd Pelbicies & Procedures Gude (PAPPG)
This enables the preservation of searchable text. svoiding delays in the processing and review of the proposal.

Follov tis link for Mew Upload Instructions (Opens new window].

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse.., | Mo file selected,
Uplad Fila

5o Back

Figure 1 Facilities, Equipment, and Other Resources form screen. The Upload File button is circled.

2. Click the Upload File button (Figure 1). The Facilities, Equipment, and Other Resources File Upload
screen displays (Figure 2). See Upload a File.

Mo iniuen hasee the Adets Adrebal viewer lissallead oi yole compuler i ofder 1o dispday POF Gles, T voi 8o ol hive the viewer tstalbed. mder o Usmng Ackde Aol Beader D
Pricrig for mieemmion o keming and (nstalling the viewer

Facilities, Equipment, and Other Resources

Users are encouraged o upload PRF files {with the excephion of the Collaborators and Other AfTiliations form) that use the approved fonts in the Propesal &
Aownrd Pehcies & Procedures Gude (PAPPG)
This enables the preservation of searchable text. pvoading delays in the processing and review of the proposal.

Follovw tis link for Mew Upload Instruciions (Opens new window),

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... Mo file selected,
Upload Fila

Gao Back

Figure 2 Facilities, Equipment, and Other Resources File Upload screen.

If a file on Facilities, Equipment, and Other Resources has already been uploaded, when you click the Go button for
Facilities, Equipment, and Other Resources on the Form Preparation screen, the Facilities, Equipment, and Other
Resources File Upload screen displays (Figure 3) with these options:
e Display Current Facilities, EQuipment, and Other Resources
e Delete Current Facilities, Equipment, and Other Resources
e Upload a New Facilities, Equipment, and Other Resources (This option automatically replaces the
already uploaded file.)
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Facilities, Equipment, and Other Resources

Ulsers ore encouraged o uplead POV filss (with the exception of the Collabarmors and Other Affilistions fomm) that use the approved fonss inthe Proposal & Award Policies &
Procedures Guoide |PAFPG)
This enables the preservation of searchable text, avoiding delays in ihe processing and review of the propasal.

Fodlow thes link far Mew Upload Instructiens (Dpens mew window ).

Mete: Clickizg on the Dnsplay Cuarrenl Facibibes. Equepment, amd (leer Resorrces button will display a FDF documenl o this wendaw,
O you havie reviewed the documenl. clack on te browser's "Back™ bullon to retlirn 1o s page.

Display Current Faciities, Equipment, and Other Rescuroes

Dot Curvart Facilimios, Equipmant, and Othar Resounes
SipE 251015 Last mod - Tue Nov 27 [ 4,204 EST 2018 Pppes; 1

Enter the name and lecation of the file to opload
or ¢leck on the Browse hutton 1o select the file to upload
Browssi M Fle palactod,
Upload File

Go Back

Figure 3 Facilities, Equipment, and Other Resources File Upload screen after a file has been uploaded.

Display Current Facilities, Equipment, and Other Resources

Click the Display Current Facilities, Equipment, and Other Resources button (Figure 3). The previously uploaded
file displays in PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Facilities, Equipment, and Other Resources

1. Click the Delete Current Facilities, Equipment, and Other Resources button (Figure 3). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Facilities, Equipment, and Other Resources

Follow the directions in Upload a File. Uploading a new Facilities, Equipment, and Other Resources file
automatically replaces the previous one.

What Is a Deviation Authorization?

A Deviation Authorization grants you exceptions to the requirements of the_Proposal & Award Proposal & Award
Policies & Procedures Guide (PAPPG). See PAPPG Chapter IlLA for more on deviations.

In this form, you provide either one of the following:

e  Program Solicitation number, in the appropriate block on the Cover Sheet
e Name and title of the NSF official who authorized the deviation and the date of authorization

Work on Deviation Authorization
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1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, or Edit a Proposal).

Form Preparation

To prepare a form, chick on the appropriate bution below,

- Form Saved Form Saved
| G0 | Cover Sheet 08/02/16 060 | Project Summary 0EDLNE
GO | Table of Contents NA |60 | Project Description 0801116
[0, References Cited | G0 | Biegraphical Sketehes 080118
| 60 | Budgen (Including Justification) 60 | Current and Pendsng Suppon

| G0 | Facilities, Equipment, and Cther Resources GO | Project Data Form 080218

Supplementary Documents

G0 | Data Management Plan
60| Mentoring Plan’
§ Project Summary with Special Charscters
(G0 | Other Supplementary Docs
G0 | GOALI - Industrisl PI Confinmation Letter
(&0 RAISE - Program Officer Concurrence
Emails
Single Copy Documents
| G2 | Collaborators and Other Affilintions (G0 | AddDelete Non Co-Pl Senior Personine] MA,
| 60 | Devintion Authorization(if spplicable) GO | Change PI
| _' | Lint of Suggesied Reviewers (optional) WA G0 | Link Collaborative Proposals
| 60| Additional Single Copy Documents
G G0 | Nature of Natural or Anthropogenic Event
Go Back
Figure 1 Form Preparations screen. The Go button for Deviation Authorization is circled.

2. Click the Go button for Deviation Authorization (Figure 1). The Deviation Authorization
screen displays (Figure 2).
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Deviation Authorization (If Applicable)

Deviation Authorization: It is important that all proposals conform to the instructions provided in the PAPPG. Conformance is required and will be
strictly enforced unless a deviation has been approved. Proposals that are not consistent with these instructions may not be considered by NSE.
Particular attention s given to proposal length, content and formatting, including the page limitation on the Project Description and other proposal
sections, such as the use of Appendices and required content of the Biographical Sketches. Any deviations from these instructions must be authorized in
advance by NSF. Deviations may be authorized in one of two ways:

1. through specification of different requirements in an NSF Announcement; or
2. by the written approval of the cognizant NSF Assistant Director/Office Head or designee.

Such deviations may be a "blanket deviation” for a particular program or programs, or in rare instances, an "individual” deviation for a particular
proposal. Proposers may deviate from these instructions only to extent authorized. Proposals must identify the deviation in one of the following ways as
appropriate: (a) by identifying the program anmouncement number in the appropriate block on the NSF Form 1207; or (b) by identifying the name, date
and title of the NSF official authorizing the deviation in the space provided below.

Type the Deviation Authorization information in this box (if applicable)

’ Save Text ] ’ Delete Text ]

Figure 2 Deviation Authorization screen. The Save Text button is circled.

3. Typein or copy and paste either one of the following into the text box (Figure 2):
® Program Solicitation number, in the appropriate block on the Cover Sheet
e Name and title of the NSF official who authorized the deviation and the date of authorization

4. Click the Save Text button (Figure 2). A screen displays (Figure 3) with a message that the Deviation
Authorization has been saved.

Data for Deviation Authorization form saved

[oK]

Figure 3 Screen with message that the text has been saved.

v

Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1). See also:
Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)

Facilities, EQuipment, and Other Resources
List of Suggested Reviewers

Additional Single Copy Documents

Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
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e Change PI
e Link Collaborative Proposals

e Proposal Classification Form

What Is the List of Suggested Reviewers?

Proposers may enter the names of reviewers whom you recommend as reviewers for the proposal.
You may also enter the names of reviewers whom you recommend not review the proposal along
withthe reason why they should not. The Proposal & Award Policies & Procedures Guide (PAPPG)
Exhibit 1I-2 contains information on conflicts of interest that may be useful in the preparation of
this list.

Providing information for the List of Suggested Reviewers is optional.

Create a List of Suggested Reviewers

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,or Edit a Proposal )

8818

&0

Form Preparation

To prepare a form, chick on the appropriate bution below,

Form Saved Form
Cover Shoet 080216 oo Project Summary
Table of Contents NA G0 | Project Deseription
References Cited GO | Biographical Sketches
Budgets {Inclading Justification) GO | Current and Pendsng Suppon
Facilitees, Equipment, and Other Resources G | Propect Dats Form

Supplementary Docaments

GO | Dats Management Plan
GO Mentoring Plan'
GO | Project Summary with Special Characters
G0 | Other Supplemientary Docs
G GOALI = Industral Pl Coanflimuation Letter
G0 | RAISE - Program Officer Concurmence
Emails
Single Copy Docaments
G0 | Collaborators and Other Affilintions GO | AddDelete Non Co-Pl Senior Pervorme]
GO | Devintion Authorization(if applicable) GO | Change P1

Cﬂm‘ﬁugg:llm Rex i:\\'n@ WA GO | Link Collaborative Proposals

(Tw] Additional Single Copy Documents

G0 | Nanare of Natural or Anthropogendc Event

Saved
DEDL 18

00116
QL0116

080216

Figure 1

2. Click the Go button for List of Suggested Reviewers (Figure 1). The List of Suggested Reviewers
screen displays (Figure 2).

Form Preparations screen. The Go button for List of Suggested Reviewers is circled.
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In order to avoid suggesting reviewers who may have a conflict of interest with you or your organization, see Proposal & Award Policies &
Procedures Guide Exhibit I1-2, Potentially Disqualifyving Conflicts of Interest (opens new window). The mformation contained in this appendix may
be of use in preparation of your list.

List Of Suggested Reviewers Optional

Suggested Reviewers:
Provide the First, Middle, and Last Name including email address and institutional affiliation of suggested reviewers that you believe are especially
well qualified to review this proposal.

Reviewers Not to Include:
Designate persons yvou would prefer not review this proposal and indicate why.

’ Save Text ] ’ Delete Text ]

Figure 2 List of Suggested Reviewers screen. The Save Text button is circled.

3.

In the Suggested Reviewers box (Figure 2), type in or copy and paste the first and last names and middle
initials of those who you think are especially qualified to review the proposal (optional).

4. Inthe Reviewers Not to Include box (Figure 2), type in or copy and paste the names of those you think
should not review the proposal and your reasons why (optional).
5. Click the Save Text button (Figure 2). A screen displays with a confirmation message that FastLane has
saved the data.
Data for Suggested Reviewers form saved
(k]
Figure 3 Screen with a message that the lists have been saved.
6. Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1). See also:
e Cover Sheet
e Table of Contents
e References Cited
e Budgets (Including Justification)
e Facilities, Equipment, and Other Resources
e Deviation Authorization
e Additional Single Copy Documents
e Project Summary
e Project Description
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Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form

Additional Single Copy Documents
What Are Additional Single Copy Documents?

Additional single copy documents (PAPPG Chapter 1I.C) may be documents such as the following:
e  Collaborators and Other Affiliations Information (PAPPG Chapter II.C.1.e)
®  Proprietary or Privileged Information included in your proposal as a separate statement ()
° Certification Regarding Lobbying (PAPPG Exhibit II-5)
Confidential Budgetary Information (PAPPG Chapter 11.C.2.g(i)(d)).
Nature of Natural or Anthropogenic Event (PAPPG Chapter I.F)
Substitute Negotiator (PAPPG Chapter II.C.1.f)

NSF does not give these documents to the reviewers of the proposal.

Information you enter here is not considered as part of the 15-page limit for the Project Description or as an
appendix.

For instructions on how to upload single copy documents, see Work on Additional Single Copy Documents.

Work on Additional Single Copy Documents

1. Access the Form Preparation screen (Figure 1)
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Form Preparation
To prepare o form, click on the appropriate button below,
B Form Saved B Form Saved
GO | Cover Shoet 080216 G0 | Project Summary GEDL 18
GO | Table of Contents NiA GO | Project Description 0501116
G0 | References Cited | Bicgraphical Sketches DEO11E
L @0 | Budgets (Inchsding Justification ) GO | Current and Pending Suppoet
G0 | Facilities, Equipment, and Other Resources GO | Project Data Form 080216
Supplementary Documents
GO | Duta Management Plan
&0 | Mentoring Plan’
GO Projest Summary with Special Charscters
GO | Other Supplensentary Diocs
G0 GOALT = Industrial PI Confinuation Letter
30 RASSE - Program Officer Concurrence
Emails
Single Copy Docaments
G0 | Collaborators and Oileer Affilintions G0 | AddDelere Non Co-Pl Sentor Persomne] A
| GO | Devintion Authorzation(if applicable ) G0 | Change PI
| m | List of Suggested Reviewers (optional) WA G0 | Link Collaborative Froposals
@iﬁml Single Copy pn.:um__u_;::p
GO | MNature of Natural or Awtlropogends Event
Go Back
Figure 1 Form Preparation screen. The Go button for Additional Single Copy Documents is circled.

2. Click the Go button next to Additional Single Copy Documents (Figure 1). The

Additional Single Copy Documents screen displays (Figure 2).

Additional Single Copy Docoments
Ester text for the Addinonal Smgle Copy Documents or click on "Transfer File" to upload a fil

Eave Tex | L Dalale Tax | [ Transfet Fils |

Figure 2 Additional Single Copy screen.

You have these options for submitting an Additional Single Copy Document:

e Enter an Additional Single Copy Document in the text box
e Upload an Additional Single Copy Document
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Enter an Additional Single Copy Document in the Text Box

1. Access the Additional Single Copy Documents screen (Figure 1) (see Work on Additional Single Copy
Documents).

Additonal Sisgle Copy Docaments
Enter text for the Additional Smgle Copy Documents or click on "Transfer File® 1o upload a fils

(| SaveTex ]) [ DelsteTem | [ TransterFile

Figure 1 Additional Single Copy screen. The Save Text button is circled.

2. Type in or copy and paste the Additional Single Copy Document in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays with a message that the Additional Single
Copy Document data is saved.

Data for Additional Single Copy Documents form saved.

Figure 2 Screen with the message that the Additional Single Copy Document data is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
Upload an Additional Single Copy Document

1. Prepare a word-processing document for the Additional Single Copy Document. See Acceptable Formats for
FastLane to see a listing of the many formats FastLane accepts.
2. Access the Additional Single Copy Documents screen (Figure 1)
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Additional Simgle Copy Documents
Enter text for the Addmonal Smgle Copy Documents or chck on "Transfer File” to upload a file

i

[ Saveten | [ Deeeten | [ TranstetFie |

i g

Figure 1 Additional Single Copy screen. The Transfer File button is circled.

3. Click the Transfer File button (Figure 1). The Supplementary Document File Upload
screen displays (Figure 2). See Upload a File for directions.

Yo e huve the Aduobe Acrobal viewer installed on your compoter i onder fo-display POF filies. 10 von do mo berve the vieser imsfalbed, oefir s Dhing Adobe Acrobel Besda for
Pimiliy fod rofofaitiag o leeating amd isealliing e Siewes

Additional Single Copy Documents

Users are encouraped 1o upload PDF files {with the exception of the Collaborators and Ciher Affiliations form) that use the approved fonts i the Proposal &
Award Policies & Procedures Goide (PAPPG).
[is enables the preservation of ssarchable s, avoiding delays in the processing and review of the proposal,

Eolbow this link for Mew 1 pload Instructions H}prns e wdow |
Enter the name and location of the file to upload
ar elick on the Browse button to sebeet the file to upload

Browse | Mo fie selecded
Uploard File

Go Back

Figure 2 Additional Single Copy Documents File Upload screen.

If an Additional Single Copy Document has already been uploaded, when you click the Go button for Additional
Single Copy Documents on the Form Preparation screen, the Additional Single Copy Documents File Upload
screen displays (Figure 3).
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Additional Single Copy Docomenis
HEW File nplaads an loager have 1w be in POF farmat!
n- addison. to PEIF Glen sers can no uplosd: s wanety of orond-proc estor e o PostSogn fees. Thess fied will smiomsbcall be comreerted i POF fommei.
Fedbivy Sai bk fow n bl of Sapsar vl 8 fevmaee (Cpmmooew wmilow
Folowr this sk for %en Upload bastiasiions (Openy oew wandor)
Muie: Tholong on the Thspley Carent Smige Copy Decuments o =i dsplyy a PIN docmeent @ ithe wodow
ERice yoi heie reviwed the docenimd. chick on the brosger = "Back” botion (o refemn 60 dix pags

il docisments 0 Gujiley
2

I Hinplay Cummis Sipges Cagy Docmmets I

Cmreat dommnsit bo ddes
L]

I_ Chaaieli S L] Sikgie G opy D18 en e ]

Emey the pare and boeamen of the B 1o mploed
ot click om tse Browse lmicn to select the file poaplond
=

Ligioad Film |

Figure 3 Additional Single Copy Documents File Upload screen after a file has been uploaded.

This screen gives you these options:
e Display Current Single Copy Documents
e Delete Current Single Copy Documents
e Upload a Single Copy Document

Note: Uploading a new Single Copy Document will not result in deleting a previously
uploaded file.

Display Current Single Copy Documents

1. Highlight the Additional Single Copy Document you want to view from the Current Documents to
Display list (Figure 3).

2. Click the Display Current Additional Single Copy Documents button (Figure 3). The file displays in PDF format.
If you need to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Single Copy Documents

1. Highlight the Additional Single Copy Document you want to delete from the Current Documents to Delete
list (Figure 3).

2. Click the Delete Current Additional Single Copy Documents button (Figure 3). A screen displays with a
message for you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Single Copy Document
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Follow the directions in Upload a File. Uploading a new file will not replace any previously uploaded files.

Enter a New Supplementary Document in the Text Box

If an Additional Single Copy Document has already been uploaded and you want to write a new Additional Single

Copy Document in the text box, do the following:

1. Highlight all the documents in the Current Documents to Delete list (Figure 3).

2. Click the Delete Current Additional Single Copy Document button (Figure 3). A screen displays with a
message for you to confirm that you want to delete the file.

3. Click the OK button.

4. Return to the Form Preparation screen.

5. Click the Go button for Additional Single Copy Document. The Additional Single Copy Document screen
displays with the text box. See Enter an Additional Single Copy Document in the Text Box.

Project Summary

What Is the Project Summary?

The Project Summary consists of an overview, a statement on the intellectual merit of the proposed activity, and a
statement on the broader impacts of the proposed activity. Consult the Proposal & Award Policies & Procedures Guide
(PAPPG) Chapter I.C.2.b for a full description.

Work on the Project Summary

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,OR Edit a Proposal,).You have
these options:
e Enter the Project Summary in the text boxes
e Only if special characters are required, upload the Project Summary as a Supplementary Document
a. Enter the Project Summary in the text boxes: This option should be used in most cases. If your
Project Summary requires the use of special characters, see Upload the Project Summary as a
Supplementary Document.
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Form Preparation

To preparen form, click on the appropriate bution below,

Form Saved Fearm Saved
[B0 | Cover Sheet 080216 €[ 00 | ProjectSummary > 080116
[0 | Tableof Contents NiA |60 | Project Deseription 0%01/16
(60| References Cited | 60 | Biographical Sketches 0R01/16
| 60 | Budgens (Inchsding Justification) | 60 | Current and Pending Support
|80 | Facilities, Equipment, and Other Reesources 60 | Project Data Form 0802116

Supplementary Docaments

GO | Data Management Plan
Gl‘.l Memtoring Plan?
| GO | Project Summary with Special Charseters
GO | Other Supplementary Docs
7 GO GOALL = Industrial PI Confinuation Letter
| G0 RAISE - Program Officer Concurrence
Emails
Single Copy Docaments
G0 | Collaborators and Other Affilintions |60 | AddDelste Non Co-PI Senior Personne] A
| B0 | Devintion Authorization(if applicable) | 6o | Change Pl
| 60 | List of Suggesicd Reviewers (optional) WA 60 | Link Collaborative Proposals
| 0. | Additional Single Copy Documents
(G0 | Mature of Matural or Amlropogenic Event
Figure 1 Form Preparation screen. The Go button for Project Summary is circled.

2. Click the Go button for Project Summary (Figure 1). See Enter the Project Summary in the Text Boxes.
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Project Smmmary
*Insimuctions for Prepararion of he Project Summary n Fasd ane
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InieBectiial bl Devcaitc the polential of the propoecd aciveiy lomesd the fulelo il Ko colénes
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Pt Sitnvary shokl b lmwicd o 1 pags o gt Aesic eniiie thal the Propest Seemmary 1 bmiad to | page pro ss submmaion

Wity bl § oo b 0 b o v spmcial chararsers 3

Mot propeecs Will 208 need 1o wee ipersl chineies, 6. g mithemaneal svmbob or Gedk etton. pecul chismcien ane eguirel, thes uplesd the Propeet Sessian & 8 Supplese ey Docmye aid
aheck the hox ro ondicsce this. The Progeet Summesy may ONLY he uploadied 85 & Supplemesirary Docwnenr if the wee of s pseial chamten is regered Project Smmmarles sabmitied a3 o FDF mi be

Tow mearted with vepar sie beadingy far the merview, cerienweni oo the inielecmal merit of the propoasd s vy, sad sisiemeni on the brosder impaciy of the progeaed aceivii, Fallure do include fee
bearbugy muy revall s the ropeal beisg retesed withod revie.

Figure 2 Project Summary Preparation Instructions screen.
What Is the Project Summary?
The Project Summary consists of an overview, a statement on the intellectual merit of the proposed activity, and a

statement on the broader impacts of the proposed activity. Consult the Proposal & Award Policies & Procedures
Guide (PAPPG) Chapter II.C.2.b for a full description.

Work on the Project Summary

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,OR Edit a Proposal,).You have
these options:

e Enter the Project Summary in the text boxes
e Only if special characters are required, upload the Project Summary as a Supplementary Document
a. Enter the Project Summary in the text boxes: This option should be used in most cases. If your

Project Summary requires the use of special characters, see Upload the Project Summary as a
Supplementary Document.
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Form Preparation

To prepare a form, click on the appropriate button below,

Form Saved Farm Saved
| Cover Sheet D8/02/16 r_'_-‘____ Projoct Summary > DED1/16
| Table of Contents NiA 30 | Project Deseription 0ROL/18
References Cited ) | Biographical Sketches 08/01/15
| Budgets (lnchsding Justification) 60 | Cumrent snd Pending Support
| Facilities, Equipment, and Other Resources )| Project Data Form 0810216
Smkﬂeu-ry Decuments
-an | Data Management Plan
(B0 Menoring Plan!
(801 Project Summary with Special Charscters
| 60| Other Supplementary Docs
[ 60| GOALI - Industrial PI Confirmation Letter
[ 60| RASSE - Program Officer Concurrence
Emails
Single Copy Docaments
[ 60 ] Collaborators and Other Affiliations |60 | AddDelete Non Co-PI Senior Personnel NiA
|60 | Devintion Authorizationif applicable) (60| Change p1
[ 60 | List of Suggented Reviewers (optional) WA | 60 | Link Collabarative Proposals

| 60| Additional Single Copy Dosuments
60 | Natre of Natural or Anthropogenic Event

| Go Back |

Lo e piaies

Figure 1 Form Preparation screen. The Go button for Project Summary is circled.

2. Click the Go button for Project Summary (Figure 1). See Enter the Project Summary in the Text Boxes.

Project Smmmary
*Insmuctions for Preparation of the Project Summary i Fasd.ane

| Each peoposal musi concain a summary of the proposed pmject not mome thes ose page in length. The Project Summary comsisty ofan overview, s staiessess on the mielecmal ment of the proposed aotiviny,
and a statenent on e bmaderimpasse of the pmopoved acteiy

The everew welides o desenptios of the setiviey thar would sesah i the propoal wes fesded ad o saresent of objeetives ind sethods w be eoployed. The statenent oa st=loual mest shookd
descobe the pecential ofihe progosed aetivity 4o sévance nowledge. The ststement on broader impacs should descrite the potential of the propoesed activiey 1o beeefil sociely and contmbwie to de
achivemeni of specifiz, dessred vocarial auicomes

The Pregect Sermmeey shoukd be mformmtive 1o atker pemons weeking in the semie or relared Selds, wed insofir  poasiile.und deble to @ broad and withis e scienifc dosain B slould morbe
an atemet of the propesal

Propoaah that s s eosdaln e Project Samimme v, Belafog e seriben sl uoper s disbenmnt oo late el sserit ool b der Dty will st b secopiid or w1l be fetiiroed sl rovdev.

Whatnhould 1 evdern each of the thee icd hoses™

Orepvbem lnsert o sel-comained deseriptivn of the sctivey that wool mault d the proposal were fusded sad mcude s statement of objectives and metheds ro be empleyed

InwBecnal Motz Descofec tbe poicntisl of the proposcd aciiviey woomeet the lclocisal Mo coeries

Ibromde r impaces) Descabe the posemial of the propased activry 1o mest the Drogder lopects cotermon

Infisrmsatiom mul le enteeed inlo ol er o boars, or P o al eill s bs acoe .

VWhatds thie limdi oo fes dotad nnmber of charsciers all owed for the Profect S wmmary §e. the sam of e tdiree bowe )7

Peiget Sunmrary alunikd e lnwicd o 1 page @ by Aene eniiire ket the Projeet Semmury s bmited to | gage prot o submiaon

Wi s bomdel § ok if | b toowee “speaial chararsers ™ 2

Mast prupeses Wil 2ot need 1o we spreal chansies, g - ssalbemaiod symbob or Geck ketien. apechl charazien ane required, thes uplosd the Projeet 5 i i Supplk + D amd
heack the hos to indicsvs this. The Progeet Summery may ONLY he uploadsd a5 & Supplemesrary Document if the wes of spscial canten is reguired Project Smmmarles subimitied &1 & rIlI" T e

Tormaried with separaiv beadingy for the ouerview, s ariemient oo che iniellecmal merit of the proposed ac ity s ststement o the brosder impacty of the prapoaed aceivit, Faldure do include fese
rarkegs man revedi i e propsal beisg et vt revie,
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Figure 2 Project Summary Preparation Instructions screen.

Enter the Project Summary in the Text Boxes

1. Access the Project Summary screen (Figure 1) (see Work on the Project Summary).

Froject Smmmary
*|msiruchons for Preparation of the Progect Smmmary o Fasil ane

Eac'k proposal austeommin o summesy of the praposed geegeet oot s this one page in kegdh The Peopeet Summary couaists ofau svemiew, o stasciness o the ivieleesal ment of the propeesd setiuy,
and 2 statemest o the beadsrimpacs of fhe popeed sctiviey

The evenves mcudes o descepien of the activily thst weuld raed if e moposal wee ndsd and o vistoment of obpctives aml scibods 1o be enployed. The s miemen) eo midlectnal sent shoakd
deyeribe the poiensal of the proposed siteny o stvance kmendedge. The sigtement oa brosderapacis showdd desonibe 1he poientiad of the proposed seiivier to benefr society and coptshote bo e
ackevenedl of specilie, dekmed & ool ot ome

Thie Pasert Sussrary shouldl be mifomenive 10 efher perssas wodking i 1he vome o elaed felds, iad asodir i passible, undervismdatle o g bl sslence oitkan the veiemifle dossain It shoulil 201 be
wn shatned of ihe popoml

Proposah thal do et comtabn the Project Sommesy, inclafing an oersdes sl sopacate itstenens o b ectaal s and brsder s, vl s be sceopied o will s retarsed sithof nesdes.

What s homld | enier m cach of the three brxi bown ™

Ohwrviem: Insett maef<ontmmed dewnphion of fhe actreity tha would meoll f fhe proposal wore fesded and mckeds o siiemen ol ohjectives end metheds S be coplayed.
T llow sl Merit: Describs the poteinadal the proposed sctiviey s et the Tl loiual Slail cdlen
Beowde r e i5: Desialie M pode mial of e propos-ad detiviy 10 mees the Droader ety ol snig

Tmsor mathon weied e ernter e dmio ol dheee oo boaes, of the proges sl will 5ol be peeepied,

What ks the lisli on e ioml pamber of char seiers alloved for dhe Profect S mmmary 8.2 the swm ol ithe diree boye j?

Projert Summmey showkd he brited i | page in k=g f . Pras e enmue that the Progret Semmmry is G 1o | page priorin sshrssm

YWhin Lo bl 1 e A0 T . b i “jciol st mgieri ™ 7

Mokt proposess wil mo1 aeed 1o mee specisl choreies, e ., sarhemmtical syibols or Greck betoers. 1 special chameren e l‘qunrll then apload the Propot Sy ll--'ﬁ'.‘ppl—uh.h.l. Dros st and
ckeck the box do indicans Jhin. The Progect Summary mone OMLY he uglmaded s a Supplemeiary Docomeat off the uas ofvpecind chanctory & rogered, Prgect 5 itierd an 3 FTIF s be

o marmed witli ceparate eslings for the overvies, starement on the fueBectl meehl of the propotel s, s vistemem 50 the brosiler lnijsets o e uwﬁumn Vallurs to Incbude these
hiadiags mas resubl s o propoal being seliras dobbod fodes.

Figure 1 Project Summary screen.

2. Type in or copy and paste the Project Summary in the boxes, per the instructions displayed on
screen. (Figure 1).

3. Click the Save Text button. A screen displays (Figure 2) with a confirmation message that the Project
Summary data is saved.

Data for Project Summary form saved.

Figure 2 Screen with the message that the Project Summary has been saved.
4. Click the OK button (Figure 2). The Form Preparation screen displays (Figure 1).
Upload the Project Summary with Special Characters

1. Access the Project Summary screen (Figure 1) (see Work on the Project Summary).
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L _____________________________________________________________________________________________________|
Project S mmmary
*lmstructions for Preparation of the Progect Smmmary m Fasil one

Eac'k proposal auistoominin g s ummesy of the proposed pegert not eore thas one page in eyl The Pregert Sunmsary conaists of tu eveniew, o sianeiesn on the intelecsial ment of the pogsesd sctivity,
and a whutemest om the beader imparms of fhe poposed sctiviy

The svenvies ncnlo a desergition of the activity tha weuld el if the proposal wees Fendsd and a statomet of shjsctiees and seibods 10 be cosloved. The statesenl oo imidlecsal oenit choakd
deserbe the poiensal of ihe poposed sctivny s sdvance kmonledgn. The sintement oa brosder anpacis showld devorite the podentad of the propos sd sriiver to benef® seciety snd contshute wo de
ackveienar of speeilie, destred sooeial sute omes.

The Peoseet Sussmary should be nfomenive 10 sfher perssas veaking m the same or mlaied fickls, aad msedir s passible, indervimdable o 8 boad selience nitln the selemiile desain T shualil st be
aa shatoci of fhe Eopoal

Propisa thel do et comtsbe the Project Sommery, includiog an eerses sl separate ststenmuts o e Dectaal meeit nd brosder Dt will ml e socopied or will s retarsed sithoof reddes.

| What shoalst 1 enierin each of vhe thres best bos®
Dherder: Inscrt s aelcontmncd downghion of e adwvity that sold =l if dhe preposl woe fesded and mdeds s sitrmend of ehjectinvees nd metheds o be cployed
It low il Mderit: Dineribes the pateinad af the propoed setiviy o oaeer the Tnisbosiue Sloil cdloes

Broser impeein: Desisbe the potemial of fhe propoed astiviry foomees the Qroader lupels o

B i fon wensd B enber e i o ol dheee e un Boaes, or the proges sl will sol be gocepied,

What by the limis on @e ool messber of char seiers allored for ihe Project Smmmary (8. the s of ihe diree boyes j7

Projert Summmery shosld he mited w1 page in g Aras s enous that the Frowe! Semmny o §mited 10 | page poorin wabmisnn

Wt bl e AP D b i s "jacria] chasanieia " 7

Mot proposes w4l oot seed 10 @ special charetes, e ., sathesmnieal symbols oo Greek berpers. 1 special chareeren e mquimd, then spload the Propet Semury 00 & Sepplemestary Dosusent and
shezk the hae fo mdicans shis. The Progest Simmrry nens G851 Y he uplnaded as 8 Supplemetany Docemes § the use afsperial chanctery & regered. Frofect Snmmries sbmited as o FIOF s be

For mared widh separ ste beadings for the overview, staremsest o the ineleomal meeki of the proposel soiiny, sud staiemem oo the beosder lmpsets of e opoted sy, Vallure io inciede ihese
hesdags may resubl e tee propoal bring sekiresd ko roaes.

Figure 1 Project Summary screen. The check box for a Project Summary uploaded as a Supplementary
Document is circled.

2. If the Project Summary requires the use of special characters, then click the checkbox on this screen next to
the sentence, “Check here if your Project Summary is uploaded as a Supplementary Document.” Proceed to
the Form Preparation screen, Supplementary Documents section to upload the Project Summary with Special
Characters (Figure 2).
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Form Preparation
To prepare a form, click on the appropriate button bebow.
Farm Saved Form Haved
60 | Cover Sheoet og'ox'1é | o0 | Project Summary 0£01/16
G0 | Table of Contenin M | G| Propect Diescription oL'ol/16
G0 References Cited | m | Biogmphlical Sketches 0RO 16
[[G0 | Budgets (Including Justification) GO.| Current and Pending Support
| G0 | Facilities, Equipmment. nnd Other Resources | 50| Project Data Form OEDIle
Supplementsry Dacuments
(=) Data Monagement Plan
GO | Mentoring Plan!
c:"__‘_."rE_ijm Summary with Special Characters —
| 60 | Other Supplementary Docs
GO GOALL = Industrial PI Confinmation Leter
GO | RAISE - Program Officer Copcurrence
Emails
Singhe Copy Documenis
@l | Collaboranors and Onler AfTlatiods GO | Add Delete Mot Co-P Sendor Persopasel WA
560 | Deviation Authorization(if applicable} [ G| Change Pt
| B0 | List of Suggested Reviewers (optional]) MiA | G@ | Link Collaborative Proposals
6o | Additicnal Single Copy Documents
G0 | Mature of Natural or Anthropogenic Evant
G Back
Figure 2 The Form Preparation screen. Project Summary with Special Characters is circled.

3. Click on the Go button for the Project Summary with Special Characters on the Form Preparation screen.
The Project Summary with Special Characters File Upload screen displays (Figure 2). See Upload a File for

directions.
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You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe
Acrobat Reader for Printing for information on locating and installing the viewer.

Each proposal must contain a summary of the proposed project not more than one page in length. The Project Summary consists
of an overview, a statement on the intellectual merit of the proposed activity, and a statement on the broader impacts of the
proposed activity.

The overview includes a description of the activity that would result if the proposal were funded and a statement of objectives and
methods to be employed. The statement on mtellectual merit should describe the potential of the proposed activity to advance
knowledge. The statement on broader impacts should describe the potential of the proposed activity to benefit society and
contribute to the achievement of specific, desired societal outcomes.

The Project Summary should be mnformative to other persons working in the same or related fields, and, insofar as possible,
understandable to a broad audience within the scientific domaimn. It should not be an abstract of the proposal.

The Project Summary may ONLY be uploaded as a Supplementary Document 1f the use of special characters 1s required. Project
Summaries submaitted as a PDF must be formatted with separate headings for the overview, intellectual ment, and broader
impacts. Failure to include these headings may result in the proposal being returned without review.

Project Summary with Special Characters

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved
fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text. avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 3 Project Summary with Special Characters File Upload screen.

If a Project Summary has already been uploaded, when you click the Go button for Project Summary with Special
Characters on the Form Preparation screen, the Project Summary with Special Characters File Upload screen
displays as in Figure 3 with these options:
e Display Current Project Summary with Special Characters
e Delete Current Project Summary with Special Characters
e Upload a New Project Summary with Special Characters (This option automatically replaces the already
uploaded file.)

Display Current Project Summary with Special Characters

Click the Display Current Project Summary with Special Characters button (Figure 3). The previously uploaded
Project Summary with Special Characters displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Project Summary with Special Characters

Click the Delete Current Project Summary with Special Characters button (Figure 3). A screen displays with a
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message for you to confirm that you want to delete the file.
Click the OK button. The Form Preparation screen displays.

Upload a New Project Summary with Special Characters

Follow the directions in Upload a File. Uploading a new Project Summary with Special Characters automatically
replaces the previous one.

Enter a New Project Summary in the Text Boxes

If a Project Summary with Special Characters has already been uploaded and you want to enter a new Project
Summary in the text boxes, do the following:
1. Click the Delete Current Project Summary with Special Characters button

(Figure 3). A screen displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The Project Summary with Special Characters File Upload
screen displays (Figure 4).
Return to the Form Preparation screen.
Click the Go button next to Project Summary. The Project Summary screen displays with the text boxes
(Figure 1). Uncheck the checkbox next to the sentence, "Check here if your Project Summary is uploaded as a
Supplementary Document." See Enter the Project Summary in the Text Boxes

s w

What Is the Project Description?

The Project Description is a clear statement of the work you propose to undertake. Consult the Proposal & Award
Policies & Procedures Guide (PAPPG) Chapter II.C.2.d for a full description.
The Project Description should outline the general plan of work and the broad design of the proposed activities.

The Project Description must include:
e Objectives for the period of the proposed work and expected significance
e The proposed activities’ relation to:
- Longer-term goals of the project
- The present state of knowledge in the field
- The PI's work in progress under other support
- Work in progress elsewhere

Where appropriate, clearly describe experimental methods and procedures. Proposers should address:
e what they want to do;

why they want to do it;

how they plan to do it;

how they will know if they succeed; and

what benefits could accrue if the project is successful.

The project activities may be based on previously established and/or innovative methods and approaches, but in
either case must be well-justified. These issues apply to both the technical aspects of the proposal and the way
in which the project may make broader contributions.

It must contain, as a separate section within the narrative, a discussion of the broader impacts of the proposed
activities. Broader impacts may be accomplished through the research itself, through the activities that are
directly related to specific research projects, or through activities that are supported by, but are complementary
to, the project. NSF values the advancement of scientific knowledge and activities that contribute to the
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achievement of societally relevant outcomes. Such outcomes include, but are not limited to: full participation of
women, persons with disabilities, and underrepresented minorities in science, technology, engineering, and
mathematics (STEM); improved STEM education and educator development at any level; increased public
scientific literacy and public engagement with science and technology; improved well-being of individuals in
society; development of a diverse, globally competitive STEM workforce; increased partnerships between
academia, industry, and others; improved national security; increased economic competitiveness of the United
States; and enhanced infrastructure for research and education.

If any Pl or co-Pl identified on the project has received any NSF support (including current funding) with a start date in
the past five years, information on the award(s) is required. See PAPPG Chapter II.C.2.d(iii) for further instructions on
Results from Prior NSF Support.

Work on the Project Description
1. Prepare a word-processing document with the Project Description. See Acceptable Formats for
FastLane to see all the formats that FastLane can accept.

2. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, or Edit a Proposal).
Form Preparation

To prepare n form, chok on the approprinte bution below.

Form Suved Form Saved
G0 | Cover Sheet 080216 G0 | Project Summary 0E01/1E
60 | Table of Contents NA 0801/18
G0 | References Cited G0 | Bicgraphical Sketches 050116
L60 | Buodgets (Inchding Justification) GO | Current and Pending Suppon
GO | Facilities, Equipment, and Other Resources GO | Project Data Form 080218

Supplementary Documents

GO | Data Management Plan
G0 Mentoring Plan’
GO | Praoject Summary with Special Characters
GO | Other Supplementary Docs
(e} GOALI = Industrial Pl Confirmation Letter
G0 | RAISE - Program Officer Concurrence
Emails
Single Copy Docaments

GO | Collaborators and Other Affilistions GO | AddDelete Non Co-Pl Senior Persomae] MIA

GO | Devintion Authorization(if spplicable) GO | Change PI

G0 | List of Suggested Reviewers (oplional ) WA GO | Link Collaborative Proposals

G | Addihonal Single Copy Documents

GO | MNatare of Natural or Anthropogends Event

Ga tack
Figure 1 Form Preparation screen. The Go button for Project Description is circled.

3. Click the Go button for Project Description (Figure 1). The Project Description File Upload screen displays
(Figure 2).
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You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe
Acrobat Reader for Printing for information on locating and installing the viewer.

Pleaze ensure that the total number of pages for the Project Description complies with the established page limitations identified in the Proposal & Award
Policies & Procedures Guide or the relevant solicitation, as appropriate.

Project Description

PIs are cautioned that the Project Description must be self-contained and that URLs must not be used because: 1) the information
could circumvent page limitations; 2) the reviewers are under no obligation to view the sites; and 3) the sites could be altered or
deleted between the time of submission and the time of review. Pls also are reminded to comply with the instructions contained in the
PAPPG Chapter I1.C 2 d (111) on preparing the "Results from Prior NSF Support” section.

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved
fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... Mo file selected.
Upload File

Go Back

Figure 2 Project Description File Upload screen.

4. Upload the Project Description. See Upload a File for instructions.

When you have accepted the upload, the Project Description File Upload screen displays (Figure 3) with these
options:

e Display Current Project Description

e Delete Current Project Description

e Upload a New Project Description (This option automatically replaces the already uploaded file.)
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Yot mist hatve the Adabe Acrobal veewer matalied oo your comspaler in order 10 display FDF Gles 17 vou do oot have the views mstalled, refir 1o Urmg Addche Acrohat Eesder fon Primting
for information oa locsting aad matafing the viewsr.

Please snsure thal the total sumber of pages for the Progect Descraplico comples with the sstablished pape hmilalons identifed m the Propoaal & Awasd Pobicsss & Procedoes Chnds or the
eleant sobCianon, 0y g cprists

Project Description

Usets are encouraged to upload PDF fles (wath the exception of the Collabarators and Other Affiliatons form) that use the approved fonts m the Proposal &
Awvard Policies & Procedures Gumde (PAPPG)
This enables the prEsErVERDD af sesschable text, a'.-ul.d:l.ng dzld._l.-l i the ProCEsging and review of the ].'ul.'ﬁpus.nl

Follow this link for New Upload Isstractions (Opens new wmdow)

Note: Chicking on the Display Cument Praject Description buston will display a PDF document m this window
Cmce you have reviewed the document, elick on the browser's "Back” button to return to this page

Désplay Current Project Descripbion

Delete Crent Project Desoriphian
Saze 251027 Last mod: Twe Nov 27 22:09:40 EST 2018 Pages 3

Entet the name and locaton of the file to upload
or click on the Browse button to select the file to upload
Browss.., Mo (= selected,
Upload Fie

Go Back

Figure 3 Project Description Upload screen after a document has been uploaded.
Display Current Project Description

Click the Display Current Project Description button (Figure 3). The file displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastlLane.

Delete Current Project Description

1. Click the Delete Current Project Description button (Figure 3). A screen displays with a message for you to
confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Project Description

Follow the directions in Upload a File. Uploading a new Project Description automatically replaces the file that was
previously uploaded.
Biographical Sketches

What Are Biographical Sketches?

A Biographical Sketch is required for all Senior Personnel and each individual's biographical sketch must be uploaded as a PDF
file. This information must be separately provided for each individual identified as senior project personnel. Consult the
Proposal & Award Policies & Procedures Guide (PAPPG) Chapter II.C.2.f, for a full description of a Biographical Sketch.
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Work on Biographical Sketches

1. Access the Form Preparation screen (Figure 1)

Farm Preparation

To prepare a [omm, eligk on the approgmate Tnstnon belaw,

Form Saved Farm Saved
GO | Cover Sheot GRO0L16 G0 | Propes! Summnry 0EDTAG
(=n] Tabile of Cossternts MNiA GO | Project Descripiion QR0 16
G0,.| Referenees Cited 0801/16
GO | Budgets {lnaluding fostification ) 60 | Current and Pending Suppont
GO, | Facitities, Equipment, and Other Resources GO | Project Data Fanm HR0Me

Supplementary Docaments

G | Data Menagement Plan
(=] Mlendoring Plan!
G0 Project Summary with Special Charscters
GO | Oiher Supplemmmtary Docs
G0 GOALT = Indusirial Pl Confirmation Lebier
GO | RAISE - Program Officer Cancurence
Ernails
Smgle Capy Docamenis

GO Collalsorarors and Otlser Aflilintions [ra] Add Delete Non Co-Pl Senior Personne] A

(e Devintion Authorizationiif spplicable) (s Change PI

GO Lint of Suggested Reviewers (optional) WA oo Link Collaborative Propoaals

GO | Additonal Single Copy Drocuments

GO | Natare of Natural or Anthropogenie Event

Gey Pt
Figure 1 Form Preparation screen. Select the Biographical Sketches Go button.

2. Click the Go button for Biographical Sketches (Figure 1). The Personnel Assigned screen displays (Figure 2).
This screen shows all people assigned to the proposal. To the right of the individual’s name is the status
of the Biographical Sketch:

e Nothing if no Sketch has yet been entered
e Text and number of characters if a Sketch was entered in the text box
e PDF and number of pages if a Sketch was uploaded as a file

IMPORTANT NOTE: A Biographical Sketch is required for all Senior Personnel and each individual's Biographical Sketch must be uploaded as a
single PDF file associated with that individual. The text box entry function for Biographical Sketch information has been disabled, therefore yvou
should upload a Biographical Sketch for each Senior Personnel by clicking on the Senior Personnel's button and then clicking on "Transfer File". On
that screen click on the Browse button to select the file and then click on the "Upload File" button and follow the instructions.

For the "Other Personnel” categories listed in the PAPPG Chapter I1.C 2 f{11), their biographical sketch(es) should be clearly identified as "Other
Personnel” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the proposal.

For the "Equipment Proposals” category listed in the PAPPG Chapter II.C 2 f{111), biographical sketch(es) for each auxiliary user should clearly be
identified as "Equipment Proposal” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the
proposal.

Personnel assigned to proposal 7742436
Alan Alphaman PI  Nothing

Figure 2 Assigned Personnel screen.

If an individual assigned to the proposal is not listed:
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1.
2. Click the Go button for Add/Delete Senior Personnel to add the person’s name to the proposal (see

Return to the Form Preparation screen (Figure 1).

Add/Delete Non-Co-PI Senior Personnel for instructions).

From the Assigned Personnel screen (Figure 2), you have to:
e Submit each Biographical Sketch separately

What Are Biographical Sketches?

A Biographical Sketch is required for all Senior Personnel and each individual's biographical sketch must be uploaded as a PDF
file. This information must be separately provided for each individual identified as senior project personnel. Consult the

Proposal & Award Policies & Procedures Guide (PAPPG), Chapter II.C.2.f for a full description of a Biographical Sketch.

Work on Biographical Sketches

1. Access the Form Preparation screen (Figure 1)

88388

Farm Preparation

To propare a fommn, |;|.||=k an the approgmiate 1,1|l|1u||, (EYJFCTTRN

Farua Haved Farm
Caover Sheot GRO0L16 GO | Project Summary
Tabdle of Comtents NA (' a) Project Descripiion
References Cited
Budgets {Including Justification ) 60 | Current and Pending Suppont
Facilities. Equipment. and Cther Resources G0 | Project Data Form

Supplementary Docaments

GO | Data Management Plan

=0 MMentoring Plan'

GO Project Summary with Special Charscters

GO | Diher Supplemmmitary Docs

GO GOALT = Indusirial Pl Confirmation Lener

GO | RAISE - Program Officer Concurrence
Emails

Smgle Capy Docamenis

Collalsorarors and Otlser Aflilintions [ra] Add Delete Non Co-Pl Senior Personne]
Devintion Authorizationiif spplicable) G0 | Change PI
Lint of Suggested Reviewers (optional) boAr G0 | Link Collaborative Proposals

Additional Single Copy Dooumonts

88 8B E

Manare of Matural or Anthropogeme Event

Lin Bt

Figure 1 Form Preparation screen. Select the Biographical Sketches Go button.

2.

Saved

OEDLN&

Os80ls
OEDLE

LELG ey 0

Click the Go button for Biographical Sketches (Figure 1). The Personnel Assigned screen displays (Figure 2).
This screen shows all people assigned to the proposal. To the right of the individual’s name is the status
of the Biographical Sketch:

* Nothing if no Sketch has yet been entered

e Text and number of characters if a Sketch was entered in the text box
e PDF and number of pages if a Sketch was uploaded as a file
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IMPORTANT NOTE: A Biographical Sketch is required for all Senior Personnel and each individual's Biographical Sketch must be uploaded as a
single PDF file associated with that individual. The text box entry function for Biographical Sketch information has been disabled, therefore yvou
should upload a Biographical Sketch for each Senior Personnel by clicking on the Senior Personnel's button and then clicking on "Transfer File". On
that screen click on the Browse button to select the file and then click on the "Upload File" button and follow the instructions.

For the "Other Personnel” categories listed in the PAPPG Chapter I1.C.2 f{11), their biographical sketch(es) should be clearly identified as "Other
Personnel” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the proposal.

For the "Equipment Proposals” category listed in the PAPPG Chapter II.C 2 f{111), biographical sketch(es) for each auxiliary user should clearly be
identified as "Equipment Proposal” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the
proposal.

Personnel assigned to proposal 7742436
Go | Alan Alphaman PI Nothing

Go Back

Figure 2 Assigned Personnel screen.

If an individual assigned to the proposal is not listed:

1. Return to the Form Preparation screen (Figure 1).

2. Click the Go button for Add/Delete Senior Personnel to add the person’s name to the proposal (see
Add/Delete Non-Co-PI Senior Personnel for instructions).

From the Assigned Personnel screen (Figure 2), you have to:
e Submit each Biographical Sketch separately

Submit Each Biographical Sketch Separately

1. Access the Assigned Personnel screen (Figure 1) (see Work on Biographical Sketches).

IMPORTANT NOTE: A Biographical Sketch is required for all Senior Personnel and each individual's Biographical Sketch must be uploaded as a
single PDF file associated with that individual. The text box entry function for Biographical Sketch information has been disabled, therefore yvou
should upload a Biographical Sketch for each Senior Personnel by clicking on the Senior Personnel's button and then clicking on "Transfer File". On
that screen click on the Browse button to select the file and then click on the "Upload File" button and follow the instructions.

For the "Other Personnel” categories listed in the PAPPG Chapter I1.C 2 f{11), their biographical sketch(es) should be clearly identified as "Other
Personnel” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the proposal.

For the "Equipment Proposals” category listed in the PAPPG Chapter II.C 2 f{111), biographical sketch(es) for each auxiliary user should clearly be
identified as "Equipment Proposal” biographical information and uploaded as a single pdf file in the Other Supplementary Documents section of the
proposal.

Personnel assigned to proposal 7742436
Go | Alan Alphaman PI Nothing

Go Back

Figure 1 Assigned Personnel screen. The Go button for a Senior Person is circled.

2. Click the Go button next to the name of the person whose Biographical Sketch you are submitting. The
Biographical Sketch screen provides the option to upload a Biographical Sketch
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You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat Reader
for Printing for information on locating and installing the viewer.

Bio Sketch

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).
Note: Clicking on the Display Current Bio Sketch button will display a PDF document in this window.

Once you have reviewed the document, click on the browser's "Back” button to return to this page.

Display Current Bio Sketch

Delete Current Bio Sketch
51ze:251031 Last mod:Tue Nov 27 22:16:15 EST 2018 Pages:3

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 2 Bio Sketch File Upload screen after a Sketch has been uploaded.

Upload the Biographical Sketch

1. Access the Biographical Sketch screen (Figure 1) (see Submit Each Biographical Sketch Separately).

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed. refer to
Using Adobe Acrobat Reader for Printing for information on locating and installing the viewer.

Bio Sketch

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the
approved fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | Mo file selected.
Upload File

Go Back

Figure 1 Biographical Sketch screen. Select the '‘Browse' and then the 'Upload’ button
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2. Click the Transfer File button (Figure 1). The Bio Sketch File Upload screen displays (Figure 2).See Upload a
File for directions.

When you have accepted the upload, the Bio Sketch File Upload screen displays (Figure 2) with these new
options:

1. Display Current Bio Sketch

2. Delete Current Bio Sketch

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat Reader
for Printing for information on locating and installing the viewer.

Bio Sketch

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Note: Clicking on the Display Current Bio Sketch button will display a PDF document in this window.
Once you have reviewed the document, click on the browser's "Back” button to return to this page.

Display Current Bio Sketch

Delete Current Bio Sketch
S1ze:251031 Last mod:Tue Nov 27 22:16:15 EST 2018 Pages:3

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 2 Bio Sketch File Upload screen after a Sketch has been uploaded.
Current and Pending Support

What Is Current and Pending Support?

NSF requires that you submit information on any current and pending support for the project and
proposals, including this project, and any subsequent funding for continuing grants. All current
project support from whatever source (e.g. Federal, State, local or foreign government agencies,
public or private foundations, industrial or other commercial organizations, or internal funds
allocated toward specific projects) must be listed, in accordance with PAPPG Chapter1l.C.2.h.

Work on Current and Pending Support

1. Access the Form Preparation screen (Figure 1)
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Form Preparation

To prepare o form, chek on the approprinte bution below,

B Form Saved - Farm Saved
GO | Cover Sheet 0EO2I6 G0 Propect Summary 0EDL1E
GO | Table of Contents NiA GO | Project Description 0B01/16
G0 | References Cited G0 | Biographical Sketches Q80116
| 60 | Budgen (Inchuding Justification) (E Current and Pmding@:}
GO | Focilities, Equipment, snd Other Resources GG | Project Data Form 080218
Supplementary Documents
GO | Data Maoagement Plan
60 | Memtoring Plan!
GO | Project Summary with Special Characters
G0 Oiher Suppkmmhn- Dioca
GO | GOALI = Industral PI Confirmation Letter
&0 | RAISE - Program Officer Concusrence
Emails
Single Copy Docamends
60| Collaborators and Other Affiliaticons GO | AddDelete Non Co-PI Senior Persome] BA
GO | Devintion Authorization(if applicable) GO | Change PI
| @0 | List of Suggested Reviewers (optional) WA GO | Link Collaborative Proposals
(Ta Addiiional Sina]e Copy Documents
GO | Natare of Natural or Anthropogende Event
Ga Gack
Figure 1 Form Preparation screen. Select the Go button for Current and Pending Support.

2. On the Form Preparation screen (Figure 1), click the Go button for Current and Pending Support (Figure 1).
The Current and Pending Support screen displays (Figure 2). The right side of the screen lists the PI, Co-Pls,
and other Senior Personnel assigned to the proposal. You must report on current and pending support for
each individual listed.

Current and Pending Support

IMPORTANT NOTE: Each individual's Current and Pending Support information must be uploaded as a single PDF file or inserted as text
associated with that individual.

Existing Support Forms Current PI, Co-PlIs, and Senior Personnel

@ Alan Alphaman

No forms have been created yet.

Figure 2 Upper portion of the Current and Pending Support form screen.
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You have these options for submitting Current and Pending Support:
e Upload a single file for all Current and Pending Support information for all the individuals
e Submit Current and Pending Support information for each individual separately

What Is Current and Pending Support?

NSF requires that you submitinformation onany current and pending support for the projectand proposals,
including this project, and any subsequent funding for continuing grants. All current projectsupport from
whateversource (e.g. Federal, State, local or foreign government agencies, publicor private foundations,
industrial or other commercial organizations, or internal funds allocated toward specific projects) must be
listed, inaccordance with PAPPG Chapterl.C.2.h.

Work on Current and Pending Support

1. Access the Form Preparation screen (Figure 1) FastLane Help

Form Preparation

To prepare a form, chick on the appropriate bution below,

Form Saved Form Saved
G0 | Cover Shect OR/O2 16 oo Projeet Summary 0EDLE
GO | Table of Contents NiA G0 | Project Description 0ROL/1E
G0 | References Cited GO | Biographical Sketches 0g0116
G0 | Buodgets (Including Justification) CE Current amnd Pending 1@:}
GO | Facilities, Equipment, and Other Rescwrces GO | Project Data Form GRO216

Supplementary Documents

Data Maoagement Plan

Mentonng Plan?

Praject Summary with Special Characters
Other Supplementary Docs

GOALL = Industral PI Confimuation Letter

8 BB BB 8

RAISE - Program Officer Concusrence
Eimasils

Single Copy Docamends

GO | Collaborators and Otleer Affilintions G0 | AddDelete Non Co-Pl Senier Personine] MIA
GO | Devintion Authorization(if applicable) GO | Change PI

G0 | List of Suggesied Reviewers (oplional) WA GO | Link Collaborative Proposals

GO | Additional Single Copy Documents

GO | Natare of Natural or Amthropogends Event

Figure 1 Form Preparation screen. Select the Go button for Current and Pending Support.

2. On the Form Preparation screen (Figure 1), click the Go button for Current and Pending Support (Figure 1).
The Current and Pending Support screen displays (Figure 2). The right side of the screen lists the PI, Co-Pls,
and other Senior Personnel assigned to the proposal. You must report on current and pending support for
each individual listed.
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Current and Pending Support

IMPORTANT NOTE: Each individual's Current and Pending Support information must be uploaded as a single PDF file or inserted as text
associated with that individual.

Existing Support Forms Current PI, Co-PIs, and Senior Personnel

No forms have been created yet. © Alan Alphaman

Figure 2 Upper portion of the Current and Pending Support form screen.

You have these options for submitting Current and Pending Support:
e Upload a single file for all Current and Pending Support information for all the individuals
e Submit Current and Pending Support information for each individual separately

Submit Current and Pending Support for Each Individual Separately

1. Access the Current and Pending Support screen (Figure 1) (see Work on Current and Pending Support).

Current and Pending Support

IMPORTANT NOTE: Each indrvidual's Current and Pending Support information must be uploaded as a single PDF file or mserted as text
associated with that mdrvicheal.

Existing Support Forms Current PI, Co-PIs, and Senior Personnel
| Alan Alphaman - Samgle B 9 Alan Alphaman
Haw Form |
| Edit_
; Dadele
GoBodk
Figure 1 Current and Pending Support form screen. The New Form button is circled.

2. Click the radio button for the person whose support you want to report (Figure 1).
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3. Click the New Form button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2). You have two options for submitting the report:
e Enter the information on the Current and Pending Support form
e Upload a file with all the Current and Pending Support information for that individual

Cuapgent amil Peniding Support

Bor Cabet Bafl v projusds T200H

Foom Specily Invirnroions
Enper af dubes 1 the Format man'dd sy
Frows the ' [ Back Suttun o pefen 8o Sie B of ol MaTali mnd Sew-epmint s

Proesc Fropossl Tee
Soaree of SgpoT
Projeck Locwen

Totnl Aword Ampae Senting Thate MM DAY

Endng D HOMTIDTY
Sappart Typs
et ! Sabmwsaion Plawed w Newr Funres
Peuing Timesfe of Suppont Seelul 0

Perun-meaths Per Vear Committed o the Projecs

Coleuly e el 6 e Sy s e

Nate Oin Trawsfer
I e preopecr has pesvaony bep fimdsd in modiey svaey, pleme B el fEmesh arotnmsen s bsypiaely peveilng g pemod

| Gavw b ¢ | Dewefed ¢ | e i |

Figure 2 Current and Pending Support form for a Senior Person.
Enter the Information in the Current and Pending Support Form

1. Access the Current and Pending Support Form screen (Figure 1)
Cwrrent and Pemling Support

o Casey Bant om propocals " 3208

Fors Specific lismreccions
Enter & dutes m the Sormnt pamedd-ve
Prees the 'Ga Heek' \nseeni b petsi bt the B ol ol 100 <4 anel deen gt e

Penpindl Title
Progect Proposs Tale
Sowce of Suppinr S=uins

Progert Losannn. S

Tegal Awprd Aspomn |;'[|:_{| P Scyymyg Diape MNTDTIYT, |30 04

o i Endn Dre (VMDY 12012000
sappor Tvpe
T Ciepan T hobsteuen Plmened B Soee Fosas

i et Tantvader (o St (Bes i ]
Fersum monvhy Per Year Commited to tbe Project
Calmdm == b Ak == 4 Summer == §

Note (m Tramslor:
[ thi= prrogect s previaizhy beem fdad by another agenes please betand fiemsth sformasion for emmedistes preceding fimding period.
e

[ Dsleks Temr | [ TanmalesFim_|

Figure 1 Current and Pending Support Form screen for a Senior Person. The Save Text button is circled.
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VWeNoU» kWi
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In the Project Proposal Title box (Figure 1), type the proposal title.

In the Source of Support box (Figure 1), type the source of support.

In the Project Location box (Figure 1), type the location of the project.

In the Total Award Amount (Figure 1), type the total amount of the award (no dollar sign, no commas).
In the Start Date box (Figure 1), type the start date (in mm/dd/yyyy format).

In the End Date box (Figure 1), type the end date (in mm/dd/yyyy format).

Under Support Type (Figure 1), click the radio button for the type of support.

Under Person-Months Per Year Committed to the Project (Figure 1), type the Calendar months, the
Academic months, and the Summer months in the boxes.

. Click the Save Text button (Figure 1). A screen displays (Figure 2) with confirmation that FastLane has saved

the data.

Data for Current and Pending Support form for Casey Batt saved |ﬁ|

Figure 2 Screen with the message that the data has been saved.

11.

Click the OK button (Figure 2). The Current and Pending Support screen displays (Figure 3) with the report
listed in the Existing Support Forms section.

Current and Pending Support

IMPORTANT NOTE: Each individual's Current and Pending Support information must be uploaded as a single PDF file or inserted as text
associated with that mdividual.

Existing Support Forms Current PI, Co-PIs, and Senior Personnel

@ Alan Alphaman

New Form

No forms have been created vet.

Go Back

Figure 3 Current and Pending Support screen with the report for a Senior Person highlighted under

Existing Support Forms.

12. Repeat the process for each project that a listed individual is involved in.

1.

Edit a Current and Pending Support Form

Access the Current and Pending Support screen (Figure 1) (see Work on Current and Pending Support).
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Current and Pending Support

IMPORTANT NOTE: Each individual's Current and Pending Support information must be uploaded as a single PDF file or inserted as text

associated with that individual.

Existing Support Forms

Current PI, Co-Pls, and Senior Personnel

© Alan Alphaman

Alan Alphaman - Sample

Figure 1 Current and Pending Support screen. The Edit button is circled.

2. In the Existing Support Forms section (Figure 1), highlight the report that you want to edit that was entered in

the Current and Pending Support Form screen (Project Title).

3. Click the Edit button (Figure 1). The Current and Pending Support Form screen displays (Figure 2).

Carveny 2nid Pendlag Suppan
fee Caniy B on projriysie TS0
Fovm Speaiiic Inztractioss

By ol At o the Fors emdd vy
Fwws the Do k! Tarttion o renen 6 g b ol o POC 0P ol fhe ssppreit e

Progect Proposal T :
Spprze of Suppaoir Sairku

Traject Loconon: S

Toizd Awenl Amome - 32350 Searnng T (MODDYY ) vty ot
T Enitg Dene DAMTITUY YT 2051 rh ik
Sappart Trpa
Cimren Sabaneyzron Planoed m Wear Futtoe
& Pemding T of Sappot (5

Perion-meswihe Per Vear Commiied in dee Project

Uity jes s, I Arachemms (it aey | § Saumipey e war J
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1 thes preypier B prevacisdy Bee Troded ot anctier sgecy pheace b and e mfortion for mmediety praceing B panod
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Figure 2 Current and Pending Support Form screen. The Save Text button is circled.

Edit the report as you require (Figure 2).

vk

saved the data.

Click the Save Text button (Figure 2). A screen displays (Figure 3) with confirmation that FastLane has
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Data for Current and Pending Support form for Casey Batr saved lﬁl

Figure 3 Screen with the message that the data has been saved.

6. Click the OK button (Figure 3). The Current and Pending Support screen displays (Figure 1).

Upload a File with Current and Pending Support for an Individual

1. Create a word-processing document that lists the current and pending support by project/proposal for an
individual (see Acceptable Formats for FastLane for a listing of all the formats FastLane accepts). We encourage
you to report using these fields for each project/proposal for a person:

® Project/proposal title

Source of support

Project location

Total award amount

Starting date

Ending date

Support type—current, pending, submission planned in near future, or transfer of support

Person-months per year committed to the project—calendar, academic, and summer

2. Access the Current and Pending Support screen (Figure 1) (see Work on Current and Pending Support).

Current and Pending Support

IMPORTANT NOTE: Each indrvadual's Current and Pending Support informanion must be uploaded as a sungle PDF file or msened as tem
associated with that indevadual

Existing Support Forms Current PI, Co-PIs, and Senior Personnel
oo Alphamen - Sample B O Alan Alphaman
Haw Form |
Edit
Dadele
Go Back
Figure 1 Current and Pending Support screen. The New Form button is circled.

3. Inthe Current PI, Co-Pls, and Senior Personnel section (Figure 1), click the radio button for the individual’s
name.

4. Click the New Form button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2).
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Current and Peoding Suppon
for Jack Quigk on proposals 7200408
Form Specific lustroctions

Enter all dakes in the format nanidel vy
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Figure 2 Current and Pending Support Form screen. The Transfer File button is circled.

5. Click the Transfer File button (Figure 2). The Current and Pending Support File Upload screen displays
(Figure 3).

You must have the Adobe Acrobat viewer installed on vour computer in order to display PDF files. If you do not have the viewer installed,
refer to Using Adobe Acrobat Reader for Printing for information on locating and installing the viewer

Current and Pending Support

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that
use the approved fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 3 Current and Pending Support File Upload screen.
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6. Upload the file. See Upload a File for directions.

When you have accepted the upload, the Current and Pending Support File Upload
screen displays (Figure 4) with these new options:

e Display Current Current and Pending Support

e Delete Current Current and Pending Support

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe
Acrobat Reader for Printing for information on locating and installing the viewer.

Current and Pending Support

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts
in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Note: Clicking on the Display Current Current and Pending Support button will display a PDF document in this window.
Once you have reviewed the document, click on the browser's "Back" button to return to this page.

Display Current Current and Pending Support

Delete Current Current and Pending Support
Size:251044 Last mod:Tue Nov 27 22:28:47 EST 2018 Pages:3

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse...  No file selected.
Upload File

Go Back

Figure 4 Current and Pending Support File Upload screen with options to Display and Delete current files.

Display Current Current and Pending Support

Click the Display Current Current and Pending Support button (Figure 4). The previously uploaded file displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Current and Pending Support

1. Click the Delete Current Current and Pending Support button (Figure 4). A screen displays with a message
for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

To change the report, you have these options:
e Upload a new file, which will automatically delete the old file
e Delete the file and enter the information on the Current and Pending Support Form
screen (see Enter the Information in the Current and Pending Support Form).

Edit an Uploaded Current and Pending Support Form
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1. On a word-processor, edit the document that you originally uploaded.
2. Access the Current and Pending Support screen (Figure 1) (see Work on Current and Pending Support).

Current and Pending Support

IMPORTANT NOTE: Each mndridual's Current and Pending Support informanon must be uploaded as a sangle PDF Qile or insened as tex
associated with that mdrvicheal.

Existing Suppori Forms Current PI, Co-PIx, and Senior Personnel
[niao Aghoman —Samgle I8 ® Alan Alphaman
Waw Form |
Bl |
s Dedele .
_GoBack
Figure 1 Current and Pending Support screen. The Edit button is circled.

3. Inthe Existing Support Forms section (Figure 1), highlight the uploaded report you want to edit (PDF File).
4. Click the Edit button (Figure 1). The Current and Pending Support File Upload
screen displays (Figure 2).

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe
Acrobat Reader for Printing for information on locating and installing the viewer.

Current and Pending Support

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts
in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Note: Clicking on the Display Current Current and Pending Support button will display a PDF document in this window.
Once you have reviewed the document, click on the browser's "Back” button to return to this page.

Display Current Current and Pending Support

Delete Current Current and Pending Support
S1ze:251044 Last mod:Tue Nowv 27 22:28:47 EST 2018 Pages:3

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... No file selected.
Upload File

Go Back

Figure 2 Current and Pending Support File Upload screen.
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5. Upload the edited document. See Upload a File. This will automatically replace the original document

with the edited document.

Supplementary Documents

What Are Supplementary Documents?

This area allows for entering Mentoring Plans and Other Supplementary Documents that either your
Sponsored Projects Office or the Proposal & Award Policies & Procedures Guide (PAPPG) specifies for the proposal.
Each proposal that requests funding to support postdoctoral researchers must include, as a supplementary

document, a description of the mentoring activities that will be provided for such individuals. If a

Postdoctoral Researcher Mentoring Plan is required, FastLane will not permit submission of a proposal if
the Plan is missing. See the PAPPG Chapter II.C.2.j for further guidance. In very limited circumstances, that
is, ONLY when the use of special characters is required, may you upload the Project Summary in this area.

See Upload the Project Summary with Special Characters for guidance

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a Proposal, or Create a

Work on Data Management Plan

New Proposal from a Template).

GO

GO
L]
GO

Form Preparation

To prepare o form, click on the appropriate button below.

Form

Cover Sheet

Table of Contenits

References Cited

Budgets {(Including Justification)

Fagilities, Equipment; ond Other Rosources

Single Copy Documenis

Figure 1

GO
GO
L]
GO

Collaboraters and Other Adfiliations
Devintion Authorization(if applicable)
Liwnt of Suggested Reviewers (optional)
Additional Single Copy Documenin

Nature of MNatural or Anthropogende Event

Saved Form
CROZ1E GO Project Sumimary
NfA & | Project Description
GO | Biographical Sketches
G0 | Current and Pending Suppon
GO | Project Duta Form
Supplementary Documents
GO | Data Managemient Plan
GO | Mentoring Plan!
GO | Projest Summary with Special Chamcters
G Other Supplementary Diocs
GO GOALL = Tndustnal Pl Confinnation Letter
GO | RAISE - Program Officer Conturrence
Emails
G0 | AddDelete Non Co-Pl Senior Personnel
GO | Change PI
N/A GO | Link Collaborative Proposals

Form Preparation screen. The Go button for Data Management Plan is circled.

Saved
ORO1/16

0R/01/16
080116

080216
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2. Click the Go button for Data Management Plan on the Form Preparation screen (Figure 1). The Data

Management Plan Upload screen displays (Figure 2).

refer to Using Adobe Acrobat Feader for Printing for information on locating and installing the viewer.

You must have the Adobe Acrobat viewer installed on vour computer in order to display PDF files_ If you do not have the viewer installed,

submission.

supplement limit of two pages may use part of the 15-page Project Description for additional data management information.

Per the WSF Proposal & Award Policies & Procedures Guide (PAPPG) Chapter II.C.2 j, a data management plan of up to two pages is
required. UTnless otherwise specified in the solicitation, the data management plan may not exceed the two page limitation. Proposals
containing data management plans that exceed two pages may be returned without review if this issue is not corrected prior to proposal

While the supplementary document containing the data cannot exceed two pages, proposers who feel that the plan cannot fit within the

Data Management Plan

use the approved fonts 1in the Proposal & Award Policies & Procedures Guide (PAPPG).

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that

This enables the preservation of searchable text. avoiding delays in the processing and review of the proposal.

Browse... Mo file selected.
Upload File
Go Back
Figure 2 Data Management Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Data Management Plan.
Work on Mentoring Plan

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).

Form Preparailon

To prepare & form, click on the apgeoprinte button below:.

Form Saved Form
e ] Cover Sheet D& 18 (e Projest Swmemary
@0, Table of Conlems NA | G | Praject Description
[EF] Reforences Cited L] Birographical Skeiches
G Budgcts {Including Justification] [+ #] Current snd Pendsng Suppory
L a] Facilifies, Equipment, and Other Rosoumrcen (5] Project Data Fonm

& fary [Doe

L] Dhata Management Flan

G Memdoring Plan!

(o] Project Swmmary with Special Characters
[ e Cbher Supplemeninry Dhoow
(] GOALL - Industrial Pl Confimaation Lotter
G0 RAISE - Progran Officer Condurmence
Ermnils
Stugle Copy Decumenis
GO | Collaborators and Other Affilimtions G0 | AddDvlete Non Co-PI Senior Personnal
0 Drgviation Authonzation(if applicable) (e w] Change PI
| 0 List of Suggested Ranvisvwers (optional ) A G0 Link Collaborative Proposals
(< s} Audditional Single Copy Documanis
GO MNature of Natural or Anthropogenie Event
L Eack
Figure 3 Form Preparation screen. The Go button for Mentoring Plan is circled.

2. Click the Go button for Mentoring Plan on the Form Preparation screen (Figure 3). The

Saved
oE0L18

DENDL1EG
DEOL/ 16

o521 &
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Mentoring Plan Upload screen displays (Figure 4).

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If vou do not have the viewer
installed, refer to Using Adobe Acrobat Feader for Printing for information on locating and installing the viewer.

Notice: Mentoring plans are not required for conference, symposia or workzshop propozals. When submitting this type of
proposal, a document must be uploaded, in place of the Mentoring Plan, stating only ™ot applicable - Conference, symposia or
workshop proposal.’ For further information on proposal preparation instructions for these types of proposals, please refer to the
PAPPG chapter IID.3

Per the NSF Proposal & Award Policies & Procedures Guide (FPAPPG) Chapter I1.C.2.j. each proposal that requests funding to
support postdoctoral researchers must include a mentoring plan of up to one page. Unless otherwise specified in the solicitation,
the mentoring plan may not exceed the one page limitation. Proposals containing mentoring plans that exceed one page may be
returned without review if this issue is not corrected prior to proposal submission.

Mentoring Plan

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations
form) that use the approved fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the
proposal.

Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload

Browse... Mo file selected.
Upload File
Go Back
Figure 4 Mentoring Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Mentoring Plan.

Work on GOALI - Industrial Pl Confirmation Letter

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).
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Forms for Temp. Proposal #7742436
Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
Cover Sheet 01/12/17 Project Summary 01/12/17
Table of Contents N/A Project Description
References Cited Biographical Sketches
Budgets (Including Justification) Current and Pending Support 01/12/17
Facilities, Equipment, and Other Resources

Supplementary Documents

o Data Management Plan

o Mentoring Plan!

o GOALLI - Industrial PI Confirmation

o Project Summary with Special Characters

o RAITSE - Program Officer Concurrence

"

Emaa

o Other Supplementary Docs

H

Single Copy Documents
G0 | Collaborators and Other Affiliations Add/Delete Non Co-PI Senior Personnel N/A

G Deviation Authorization(if applicable) Change PI
G List of Suggested Reviewers (optional) N/A Link Collaborative Proposals

G Additional Single Copy Documents

G Nature of Natural or Anthropogenic Event

Figure 3 Form Preparation screen.

2. Click the Go button for GOALI - Industrial Pl Confirmation Letter on the Form Preparation screen (Figure
3). The GOALI - Industrial Pl Confirmation Letter Upload screen displays (Figure 4).

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat
Reader for Printing for information on locating and installing the viewer.

GOALI - Industrial PI Confirmation Letter

A GOALI-Industrial PI Confirmation Letter from the industrial partner that confirms the participation of a co-PI from industry must be submitted
with the proposal. All GOALI-related confirmation letters must be uploaded under "GOALI-Industrial PI Confirmation Letter” in the
supplementary documentation section of FastLane. If there are multiple Industrial co-Pls, it 18 NSF's expectation that a GOALI-Industrial PI
Confirmation Letter will be provided for each Industrial co-PIL.

Reminder:You are required to identify at least one industrial co-PI on the Cover Sheet at the time of submission.

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back
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Figure 4 GOALI - Industrial Pl Confirmation Letter Upload screen with browse field.

3. See Upload a File instructions to upload a GOALI - Industrial PI Confirmation Letter

Work on RAISE - Program Officer Concurrence Emails

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).

Forms for Temp. Proposal #7742436

Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved
GO | Cover Sheet 01/12/17
GO | Table of Contents N/A

GO | References Cited
Budgets (Including Justification)

GO | Facilities, Equipment, and Other Resources

Single Copy Documents
Collaborators and Other Affiliations

Deviation Authorization(if applicable)
List of Suggested Reviewers (optional) N/A

Additional Single Copy Documents
Nature of Natural or Anthropogenic Event

Form
Project Summary

Project Description
Biographical Sketches
Current and Pending Support

Supplementary Documents
Data Management Plan

(]
o

Mentoring Plan!

GOALT - Industrial PI Confirmation

(]
o

&
=
4

;m & (73]

o

Project Summary with Special Characters

[RAISE - Program Officer Concurrence

o

GO | Other Supplementary Docs

Add/Delete Non Co-PI Senior Personnel

Change P1

Link Collaborative Proposals

Figure 3 Form Preparation screen.

Saved
01/12/17

01/12/17

N/A

2. Click the Go button for RAISE - Program Officer Concurrence Emails on the Form Preparation screen (Figure 3).
The RAISE - Program Officer Concurrence Emails Upload screen displays (Figure 4).
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You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat
Reader for Printing for information on locating and installing the viewer.

RAISE - Program Officer Concurrence Emails

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 4 RAISE - Program Officer Concurrence Emails Upload screen with browse field.

3. See Upload a File instructions to upload a RAISE - Program Officer Concurrence Emails

Work on Other Supplementary Documents

The types of Other Supplementary Documents are described in the PAPPG Chapter I1.C.2.j.

1. Access the Form Preparation screen (Figure 5) (see Create a New Proposal, Edit a Proposal, or Create a
New Proposal from a Template).
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Form Preparation

To preparc a form, click on the appropriate bution below,

Form Saved Farm
| GO0 | Cover Sheet 080216 G0 | Project Summary
80 Tableof Contents A G0 | Project Description
| 60 | References Cited 60 | Biographical Skesches
k | Budgeis (Inchading Justification) G0 | Current and Pending Suppon
[ 80 | Facilities, Equipment, and Other Resources GO | Project Data Form

Supplementary Docaments
| GO0 | Dats Management Plan
TG0, Mentaring Plan!
| GO | Project Summary with Special Characters
TG ot ey o>
GO | GOALID - Industrial PI Confirmation Letter
(G0 RAISE - Program Officer Concurmence

Emails
Single Copy Docaments
G0 | Collaborators and Giher Affilintions G0 | AddDelete Non Co-Pl Senior Personinel

| eo | Dievintion Authorization(if applicable ) G0 | Change PI

| m | List of Suggested Reviewers (optional) WA G0 | Link Collaborative Proposals

| B | Additional Single Copy Documents

(60 | Mature of Matural or Amlwropogenic Event

| Go Back |

Figure 5 Form Preparation screen. The Go button for Other Supplementary Docs is circled.

Saved
DEDL &

R0/ 16
0RD1/16

OR0216

z
>

2. Click the Go button for Other Supplementary Docs on the Form Preparation screen (Figure 5). The Other

Supplementary Docs screen displays (Figure 6).

Oither Supplementary Does
Eptter teus for the Ciiher Supgpletnentary Diaes s chek on "Traneler Fie® 1o upload 2 fle

[SaveTen | [DelewmTed | [ Trensierfie |

[(GoBack

Figure 6 Other Supplementary Docs screen with text box.

You have these options:
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e Enter the Other Supplementary Document in the text box

e Upload the Other Supplementary Document

What Are Supplementary Documents?

This area allows for entering Mentoring Plans and Other Supplementary Documents that either your
Sponsored Projects Office or the Proposal & Award Policies & Procedures Guide (PAPPG) specifies for the proposal.
Each proposal that requests funding to support postdoctoral researchers must include, as a supplementary

document, a description of the mentoring activities that will be provided for such individuals. If a

Postdoctoral Researcher Mentoring Plan is required, FastLane will not permit submission of a proposal if
the Plan is missing. See the PAPPG Chapter I1.C.2.j for further guidance. In very limited circumstances, that
is, ONLY when the use of special characters is required, may you upload the Project Summary in this area.

See Upload the Project Summary with Special Characters for guidance

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a Proposal, or Create a

Work on Data Management Plan

New Proposal from a Template).

G0

G0
GO
L)

Form Preparation

To prepare o form, click on the appropriate button below.

Form

Cover Sheet

Table of Contenits

References Cited

Budgets (Including Justification)

Facilities, Equipment, nnd Other Resources

Single Copy Documenis

Figure 1

2. Click the Go button for Data Management Plan on the Form Preparation screen (Figure 1). The Data

GO
GO
G0
GO

Collaboraters and Other Adfiliations
Devintion Authorization(if applicable)
List of Suggested Reviewens (optional)
Additional Single Copy Documents

Mature of Matural or Anthropogende Event

Saved Form
oRO1E GO Project Sumnmary
BA G0 | Project Description
GO | Biographical Sketches
| 60| Current and Pending Support
G0 Project Data Form
Supplementary Documents
GO | Data Management Plan
GO Mentoring Plan!
GO | Project Summary with Special Characters
GO | Other Supplementary Docs
GO GOALT = Industnal Pl Confinnation Letier
GO | RAISE - Program Officer Concurrence
Emails
G0 | AddDelete Non Co-Pl Senior Personnel
GO | Change PI
N/A G0 | Link Collaborative Proposals

Form Preparation screen. The Go button for Data Management Plan is circled.

Management Plan Upload screen displays (Figure 2).

Saved
080116

08/01/16
0801/16

OR0216
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You must have the Adobe Acrobat viewer installed on vour computer in order to display PDF files. If you do not have the viewer installed,
refer to Using Adobe Acrobat Reader for Printing for information on locating and installing the viewer.

Per the NSF Proposal & Award Policies & Proceduores Guide (PAPPG) Chapter ITC 2§, a data management plan of up to two pages is
required. Unless otherwize specified in the solicitation the data management plan may not exceed the two page limitation. Proposals
containing data management plans that exceed two pages may be returned without review if this izsue is not corrected prior to proposal
submission.

While the supplementary document containing the data cannot exceed two pages, proposers who fieel that the plan cannot fit within the
supplement limit of two pages may use part of the 15-page Project Description for additional data management information.

Data Management Plan

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that
use the approved fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... No file selected.
Upload File

Go Back

Figure 2

Data Management Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Data Management Plan.

Work on Mentoring Plan

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).
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Form Preparation

To prepase & form, click on the approprinte button below.

Form Saved Farm Saved
o0 | Cover Sheet 0802 16 | @0 | Projest Swmmary GEOL S
G0 | Table of Conicmas MOA | G0 | Prajeet Diesermploon DR 1S
G0 | References Cited | 0 | Biographical Sketches oROl 16
G0 | Budgets (Incluling Justification) | @0 | Curcat and Pending Suppart
fcs] Facilities, Equipment, and Other Rososross | 60| Project Dets Fonm DR 1S

Supplemeniary Documenis
[&n] Drata Managemant Flan

GO | Meontoring Plan!

G0 | Progect Summary with Special Characters
(G0 | Oaher Supplementary Doaos
Go | GOALI - Inddustrial Pl Confimaation Letter
] | RAISE - Progrmn Officer Conaurrence
Ermnals
Stugle Capy Dosumenty
| 50 | Collaborators and Other Affilintions 10 | Add'Dalete Mon Co-PL Senicr Personnal MA
&0 Drgvintion Authonzation if spplicable) | GO | Changa Pl
| 430 | Last of Suggested Reviewers (optional) NA |30 | Link Collaborative Proposals
GO | Additional Fingle Copy Dosumanis
GO | MNahsre of MNatural or Anthropogenic Event
Con Back:
Figure 3 Form Preparation screen. The Go button for Mentoring Plan is circled.

2. Click the Go button for Mentoring Plan on the Form Preparation screen (Figure 3). The
Mentoring Plan Upload screen displays (Figure 4).

222



FastLane Help

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer
installed, refer to Using Adobe Acrobat Eeader for Printing for information on locating and installing the viewer.

Notice: Mentoring plans are not required for conference, symposia or workshop propesals. When submitting this type of
propozal, a document must be uploaded, in place of the Mentoring Plan, stating only ™ot applicable - Conference, symposia or
workshop proposal.’ For further information on proposal preparation instructions for these types of proposals, please refer to the
PAPPG chapter IID.5

Per the NSF Proposal & Award Policies & Procedures Guide (PAPPG) Chapter I1.C.2.j, each proposal that requests funding to
support postdoctoral researchers must include a mentoring plan of up to one page. Unless otherwise specified in the solicitation,
the mentoring plan may not exceed the one page limitation. Proposals containing mentoring plans that exceed one page may be
returned without review if this issue iz not corrected prior to proposal submission.

Mentoring Plan

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations
form) that use the approved fonts in the Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the
proposal.

Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload

Browse... Mo file selected.
Upload File
Go Back
Figure 4 Mentoring Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Mentoring Plan.

Work on GOALI - Industrial Pl Confirmation Letter

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).
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Forms for Temp. Proposal #7742436
Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
Cover Sheet 01/12/17 Project Summary 0112/17
Table of Contents N/A Project Description
References Cited Biographical Sketches
Budgets (Including Justification) Current and Pending Support 0112/17
Facilities, Equipment, and Other Resources

Supplementary Documents
Data Management Plan

Q

Mentoring Plan?

GOALLI - Industnial PI Confirmation

o

Q

Project Summary with Special Characters

(] (] (] o (]
o

o

RAISE - Program Officer Concurrence

trt
=
B

(]
(=]

Other Supplementary Docs
Single Copy Documents
GO | Collaborators and Other Affiliations Add/Delete Non Co-PI Senior Personnel N/A

GO | Deviation Authorization(if applicable) Change PI
G List of Suggested Reviewers (optional) N/A Link Collaborative Proposals

G Additional Single Copy Documents

G Nature of Natural or Anthropogenic Event

Figure 3 Form Preparation screen.

2. Click the Go button for GOALI - Industrial Pl Confirmation Letter on the Form Preparation screen (Figure
3). The GOALI - Industrial PI Confirmation Letter Upload screen displays (Figure 4).
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You must have the Adobe Acrobat viewer installed on your computer in order to dizplay PDF files. If vou do not have the viewer installed, refer to Using Adobe Acrobat
Reader for Printing for information on locating and installing the viewer.

GOALI - Industrial PI Confirmation Letter

A GOALI-Industrial PI Confirmation Letter from the industrial partner that confirms the participation of a co-PI from industry must be submitted
with the proposal. All GOALI-related confirmation letters must be uploaded under "GOALI-Industrial PI Confirmation Letter” in the
supplementary documentation section of FastLane. If there are multiple Industrial co-Pls, it 1s NSF's expectation that a GOALI-Industrial PI
Confirmation Letter will be provided for each Industrial co-PIL.

Reminder:You are required to identify at least one industrial co-PI on the Cover Sheet at the time of submission.

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).

This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.
Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 4 GOALI - Industrial Pl Confirmation Letter Upload screen with browse field.

3. See Upload a File instructions to upload a GOALI - Industrial PI Confirmation Letter

Work on RAISE - Program Officer Concurrence Emails

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal or Edit a Proposal).
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Forms for Temp. Proposal #7742436
Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
Cover Sheet 01/12/17 Project Summary 01/12/17
Table of Contents N/A Project Description
References Cited Biographical Sketches
Budgets (Including Justification) Current and Pending Support 01/12/17
Facilities, Equipment, and Other Resources

Supplementary Documents
Data Management Plan

(3]
(=]

Mentoring Plan!
GOALT - Industrial PI Confirmation

Letter

0 | Project Summary with Special Characters

" BIMRATSE - Program Officer Concurrence

GO | Other Supplementary Docs

IEHH

Single Copy Documents

Collaborators and Other Affiliations Add/Delete Non Co-PI Senior Personnel N/A
Deviation Authorization(if applicable) Change DI
List of Suggested Reviewers (optional) N/A Link Collaborative Proposals

Additional Single Copy Documents
Nature of Natural or Anthropogenic Event

Figure 3 Form Preparation screen.

2. Click the Go button for RAISE - Program Officer Concurrence Emails on the Form Preparation screen (Figure 3).
The RAISE - Program Officer Concurrence Emails Upload screen displays (Figure 4).
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You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat
Eeader for Printing for information on locating and installing the viewer.

RAISE - Program Officer Concurrence Emails

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).

This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.
Follow this link for New Upload Instructions {Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Figure 4 RAISE - Program Officer Concurrence Emails Upload screen with browse field.

3. See Upload a File instructions to upload a RAISE - Program Officer Concurrence Emails
Work on Other Supplementary Documents

The types of Other Supplementary Documents are described in the PAPPG Chapter 11.C.2.].

1. Access the Form Preparation screen (Figure 5) (see Create a New Proposal, Edit a Proposal, or Create a
New Proposal from a Template).
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Form Preparation

To preparc a form, click on the appropriate bution below,

Form Saved Farm
| GO0 | Cover Sheet 080216 G0 | Project Summary
80 Tableof Contents A G0 | Project Description
| 60 | References Cited 60 | Biographical Skesches
k | Budgeis (Inchading Justification) G0 | Current and Pending Suppon
[ 80 | Facilities, Equipment, and Other Resources GO | Project Data Form

Supplementary Docaments
| GO0 | Dats Management Plan
TG0, Mentaring Plan!
| GO | Project Summary with Special Characters
TG ot ey o>
GO | GOALID - Industrial PI Confirmation Letter
(G0 RAISE - Program Officer Concurmence

Emails
Single Copy Docaments
G0 | Collaborators and Giher Affilintions G0 | AddDelete Non Co-Pl Senior Personinel

| eo | Dievintion Authorization(if applicable ) G0 | Change PI

| m | List of Suggested Reviewers (optional) WA G0 | Link Collaborative Proposals

| B | Additional Single Copy Documents

(60 | Mature of Matural or Amlwropogenic Event

| Go Back |

Figure 5 Form Preparation screen. The Go button for Other Supplementary Docs is circled.

Saved
DEDL &

R0/ 16
0RD1/16

OR0216

z
>

2. Click the Go button for Other Supplementary Docs on the Form Preparation screen (Figure 5). The Other

Supplementary Docs screen displays (Figure 6).

Oither Supplementary Does
Eptter teus for the Ciiher Supgpletnentary Diaes s chek on "Traneler Fie® 1o upload 2 fle

[SaveTen | [DelewmTed | [ Trensierfie |

[(GoBack

Figure 6 Other Supplementary Docs screen with text box.

You have these options:
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e Enter the Other Supplementary Document in the text box
e Upload the Other Supplementary Document

Enter Your Other Supplementary Document in the Text Box

1. Access the Other Supplementary Docs screen (Figure 1) (see Work on Supplementary Documents).

Other Supplementary Does
Enter text for the Other Supplementary Docs or ehck on "Transfer Ble” to upload 2 fle

Encer text hare.

[DsieteTen | [ TransterFie |

| Go Baik

Figure 1 Other Supplementary Docs screen. The Save Text button is circled.
2. Type in or copy and paste the Supplementary Document in the text box (Figure 1).

3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the message that the
Supplementary Document data is saved.

Data for Other Supplementary Docs form saved. | Ok, |

Figure 2 Screen with the message that the Other Supplementary Document text has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.

Upload Your Other Supplementary Document

1. Access the Other Supplementary Docs screen (Figure 1) (see Work on Supplementary Documents).
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Figure 1

Other Supplementary Docs
Enter best tor the Othey Supplementary Docs or chck on “Transter Fle® to upload a file

|§w§ﬁﬂl-| ["tiéiéié'rm |G_‘T'!:-I';1Er File |)

| GoBack |

Other Supplementary Docs screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Supplementary Document File Upload
screen displays (Figure 2). See Upload a File for directions.

Figure 2

You must have the Adobe Acrobat viewer installed on your computer in order to display PDF files. If you do not have the viewer installed, refer to Using Adobe Acrobat
Reader for Printing for information on locating and installing the viewer.

Supplementary Documents

Users are encouraged to upload PDF files (with the exception of the Collaborators and Other Affiliations form) that use the approved fonts in the
Proposal & Award Policies & Procedures Guide (PAPPG).
This enables the preservation of searchable text, avoiding delays in the processing and review of the proposal.

Follow this link for New Upload Instructions (Opens new window).

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload
Browse... | No file selected.
Upload File

Go Back

Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go button for Other Supplementary
Document on the Form Preparation screen, the Supplementary Document File Upload screen displays as in Figure

3.
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Supplementary Documents
SFW File wpboads an lnonger have i he w POF farmat’
Ls ncddmoi ro PO fies, e cam oo apload o veerey of word procsssd s atd Pesifonge fies. Theos fies will mnlemaealy’ ber cosveresd i FDF Limal
Forilerm s Bk For 3 el oF Sapperieal file lormaty [Cpens sen-nindos )
Fiolion: dher bake for em | ploai Lagirmripes {Opens nes wawdor
Sgdle Chciong on e Theplay Craran Supplmeniae Docs boson. ol displerye POF document m e sl
Once oo have ceemed the dooment. clckoom e brosser '+ Tack” bustons to retmn podas pape

Lientsl ditimenli e bipls
—

l Limpay b .n-_-m'_i-t_ﬁ-rmr'l.h (=]

Cursn docsisesiy in delei=
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| Cabmiwem oot ) 1) S e sy [hcic ¢ ]

Epiey the wiire ared bosatus of S e o indomd
i cack e the Browso i o selecr e 2106 mpload
| beowas,

[ LiploadFim

Figure 3 Supplementary Document File Upload screen after a file has been uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
e Delete Current Supplementary Docs
e Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the Supplementary
Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file displays in PDF format. If you need
to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the Supplementary
Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen displays asking you to confirm
that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

Follow the directions in Upload a File. Uploading a new file will not replace any previously uploaded files.

Enter a New Other Supplementary Document in the Text Box
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If a Supplementary Document has already been uploaded and you want to write a new Supplementary Document

in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 3), click the Delete Current Project
Summary button. A screen displays with a message for you to confirm that you want to delete the file.

2. Click the OK button. The Supplementary Docs File Upload screen displays (Figure 3).

3. Return to the Form Preparation screen.

4. Click the Go button next to Other Supplementary Docs. The Other Supplementary Docs screen displays with
the text box. See Enter the Supplementary Document in the Text Box.

Add/Delete Non-Co-PIl Senior Personnel
What Is Add/Delete Non-Co-PI Senior Personnel?

You can add Senior Personnel to the proposal or delete Senior Personnel from the proposal.

You must add the name of a Senior Person in this section for their name to display in the list of Senior Personnel for
whom you can request NSF funds in the Budgets (Including Justification) form.

Conversely, deleting an individual as a Senior Person removes their name from the list of persons for whom you can
request funding in the Budgets (Including Justification) and

removes their Biographical Sketch from the proposal if a sketch has been entered or uploaded.
In this form, you can take these actions:

e Add a Senior Person

e Delete a Senior Person

What Is Add/Delete Non-Co-PIl Senior Personnel?

You can add Senior Personnel to the proposal or delete Senior Personnel from the proposal.
You must add the name of a Senior Person in this section for their name to display in the list of Senior Personnel for
whom you can request NSF funds in the Budgets (Including Justification) form.

Conversely, deleting an individual as a Senior Person removes their name from the list of persons for whom you can
request funding in the Budgets (Including Justification) and removes their Biographical Sketch from the proposal if
a sketch has been entered or uploaded.
In this form, you can take these actions:

e Add a Senior Person
Delete a Senior Person

Project Description
Biographical Sketches
Current and Pending Support
Supplementary Docs

Change PI

Link Collaborative Proposals
Proposal Classification Form

Add a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal or Edit a Proposal ).
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Form Preparation

To prepare a fonm, ¢hek on the appropriste bunon bekya:

Form Saved Farm Saved
00| Cover Sheei 102915 [B0] Project Summary 011713
GO| Table of Contents HiA G0| Project Description 0922115
00| References Cied |80 Bigmphionl Sheiches
G0 Pudpets {Inchding Jstification) |50 Current and Pending Support 1140305
00| Frciities, Equipment, and Other
Reesonnces
Sapplemeniary Docaments
GO Data Mamgenent Pl
GO Mentorig Pls'
"-_:D Project Summary with Specil
Clmmcters
G0 Onher Supplementary Docs
Simgle Copy Documents
0 Colhboraions and oter AffSasons GO AddDielete Non Co-Pl Semior Persomel WA
G2 Deviation Authorzstios(s spphenble) ’W. Change Pl
G0 List of Sugested Reviewrrs . - .
MiA GO
O | Lk Colabomtive Propasak
A G4 Performer Awardes Cpanization 1y
oh) | . B NiA
) Addivmal Segle Copy Documents Seletion
Goback |
Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-Pl Senior Personnel is circled.

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The Add/Delete Non-Co-PI Senior
Personnel Assigned to Proposal screen displays (Figure 2).

Add/ Delete Non Co-Principal Investigator (Co-PI)
Senior Personnel Assigned to Proposal

Mo Nom Co-PT Seninr Personus|

Currently, thete are oo Neon Co-PI Semor Persomel nssmed to Proposal 7200408

To Adil a new Noa Co-F1 Senior Persennel o propossl 97 200408, tvpe ihe o of the person m the folds Selow aud dlick ibe " Add
Non Co- Pl Senior Person to Proposal’ button
Emter the first nane. midde sifial. and fst nane
Farst mmne .!_.a..'k
Ivbicklle Tmpmal B

[.ast Mame Mimbls|

I Al Hoi Ca & Semai Ferman Ly Piaposal | &

Figure 2 Add/Delete Non Co-PI Senior Personnel Assigned to Proposal screen.
The Add Non-Co-PI Senior Person to Proposal button is circled.

3. Inthe First Name box (Figure 2), type the person’s first name.
4. In the Middle Initial box (Figure 2), type the person’s middle initial.
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5. Inthe Last Name box (Figure 3), type the person’s last name.

6. Click the Add Non Co-PI Senior Person to Proposal button (Figure 2). The Add/Delete Non-Co-PI Senior

Personnel screen displays (Figure 3). The name of the added Senior Person now displays in a list at the top of

the screen. The person’s name also displays in the Budgets (Including Justification) in the list of people for

whom you can request funds from NSF in the proposal budget.

Addd ' Dielete Nom l.'n-l-"rl.m'i'pul In\'ﬂ-rigllo:' {Cn-FT)
Senbor Personnel Assigned to Proposal

Te Delpre g Now Co-P1 Semor Pervosusl G T ] ['t-qw,ﬂ e Ta00ANE srlsey e preriom & faine dnin the b bilaw mid peeis e
“Nebets Nan Co-Pl Senier Pecson From Propusal’ nsios

ST 1 e i remnave ki Seunr Prersonned

s e

I Dhplebe fon Co-FL Sensu S mop From Propasal I

TaAdd 3 mew Moo Ca. Pl Senior Persosnsd m proquosal #7200408, rype ke amne of the pemoin the G elon md cick the "Add
Naom Co-Pl Sondor Percan 1 Propasal’ bisron

e the foret e, macidls mumal, and lost omme

Eg=t Name
Mlisddle Imoal
Last Bame
I shilkd Flan o3 Senich s s Hiogosal _j
Figure 3 Add/Delete Non-Co-PI Senior Personnel Assigned to Proposal screen with the name of the newly

added Senior Person in the list of Senior Personnel at the top.

Delete a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal or Edita Proposal).
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Form Preparation
To prepare a fomm, chek on the appropriate bunon bekor

Form Saved Farm Saved
80| Cover Shest 1029715 189 Project Summary 01/17/13
0| Table of Contents NiA |50 Project Description (92215
ﬂﬂ; References Cied Gﬂ' Bigraphical Sketches
G0 Budgets { lnchding Jmstification) |50 Curvent and Pending Support 1140305
80| Facilties, Bquipment, and Other
Resonrces.

Sapplemeniary Docaments
l:-ﬂ Dt M amsgensent Plan
G0 Mentorig Pl
l'.iﬂ Project Summary with Specal
Clemeters
GO Dither Supplementary Docs
Simgle Copy Documents

S Colbboraion and other AffSasons WJ AddDelets Non Co-PM Semior Pemomnel — N/A
G Deviation Authorizstos(d mpbenbie) _W; Change Pl
[G0] List of Suggesied Reviewsrs - . .
N Ga
O (G Lk Colaboratne Proposak
;e 90| Performer/Anandee Gramization i
(] il T BA
| Addivmal Segle Copry Dociments Seketion
[ G0 Back |
Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-PI Senior Personnel is circled.

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The Add/Delete Non-Co-PI Senior
Personnel Assigned to Proposal screen displays (Figure 2).

Add Delete Non Co-Prinelpal Investigator (Co-PT)
Senlor Personoel Asslgned 1o Proposal

['o Delete a2 Nom Co-Fl Senior Fersoanel assizoed o Propossl 87100308 select the persan’s nmme from the st below md press ihe
“Delare Nom Co-PT Semlig Persos From Prepasal’ fuman

Sebect & nimhe o resiive 84 n Seimat Peiscemel
|

L Tealate Mo o Pl Semii Pessa Fram T igpisal ) |

B — E——

T Adld a oew Non Co PI Semior Persomsel to proposal = T20040E. type the name of the parson m e Selds below and click the "Add
Nom Co-Pl Seniot Persoa to Proposal' bumen

e the first o, middlle mutis!. e fnst neme

First Name
Abddle byl
Lyt Neme
I A Man Cd-F1 Senior Pemen o Preoosal |
Figure 2 Add/Delete Non-Co-Principal Investigator Senior Personnel Assigned to Proposal screen. The

Delete Non-Co-PI Senior Person from Proposal button is circled.
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2. Highlight the name of the Senior Person you want to delete from the list of Senior Persons (Figure 2).
3. Click the Delete Non-Senior Person From Proposal button (Figure 2). A screen displays (Figure 3) with a
message for you to confirm that you want to delete this Senior Person from the proposal.

Pleass confirm that vou want to delete ol data for Jack B MNmible on proposal #7 200408
This action is ot reversihla!
Ay and all data for s person will be removed from the svstem. This mchides bio and budget datal
Presseng the 'OK' butten signifies that vou wani (o delete thas data
Pressing the Go Back' button mdicates that vou 4o net want to delets thas dara
[oK]
| GaBack |

Figure 3 Screen with a message for you to confirm that you want to delete this Senior Person from the
proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with a message that the name you selected
has been deleted.

All data for Jack Nimble deleted from proposal 7200408

[oK]
Figure 4 Screen with a message that the Senior Person has been deleted.

5. Click the OK button (Figure 4). The Add/Delete Non-Co-Principal Investigator Senior Personnel Assigned to
Proposal screen displays with the person’s name no longer on the list of Senior Persons.
What Is Change PI?

In this section, you can designate a Co-PI as a Pl for the proposal. The former Pl then becomes a Co-PI.

The person being made a PI for the proposal must meet these conditions:
e Be registered with NSF
If not, request your SPO to register the person.
e Be listed as a Co-PI for the proposal
If the person is not currently listed as a Co-Pl on the proposal, they should be added as a Co-Pl in the Co-PI
Information section of the Remainder of the Cover Sheet component of the Cover Sheet.

Work on Change PI

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal or Edita Proposal).

236



FastLane Help

Form Preparation

To prepare a fomm, clek on the appropriste bunon belew:

Form Saved Farm Saved
m Cover Shest 102915 [G0] project Summary AL
m. Tahle of Contents NiA GO Project Description 0922115
G0 Refepences Cied [80| Bigmphil Sketches
G0 Budgets { lnchiding Justification) G0 Cumrent and Pending Suppon 1141305
m Fociites, Equipment, and Orther
Roesoninees.

Sapplemeuiary Docaments
G0 Duta Mamgement Pln
GO mentorng Phe'
l’..HIl Projec Summary with Specinl
Clamcters
'?? Orther Supplamentary Docs
Simgle Copy Documents

B3 Collbaranors and other AfBaon G| AddDielete Non Co-Pl Sesior Pemamel WA
G2 Deviation Auihorizaiios{s spphenble) W. Change P
E-U List of Suggested Revewers i, = .
MiA L]
(optional) | Lk Colabomiie Proposalk
; 60| Performer Awardes Crpanzaton 2
G . =i WA
| Adddvmal Szgle Cogry Docimnents 8 eheticn
Go Back |
Figure 1 Form Preparation screen. The Go button next to Change Pl is circled.

2. Click the Go button for Change PI (Figure 1). The Change Pl on Proposal screen displays (Figure 2) and
lists all the Co-Pls on the proposal.

Change PI On Proposal
Select the person that vou want to be the PI, from this list

—

Figure 2 Change Pl on Proposal screen. The Change Pl button is circled.

3. Highlight the name of the person you want to designate PI from the list of Co-Pls (Figure 2).
4. Click the Change PI button (Figure 2). A screen displays (Figure 3) with a warning that you are about to
change the PI of the proposal.
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Warning! You are about to change the P1
[OK]

| GoBack

Figure 3 Screen with a warning that you are about to change the PI.

5. Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the Pl on the proposal is now

changed.
The Pl on propasal 1011850 has been changed
o]
Figure 4 Screen with the message that the Pl has been changed.

6. Click the OK button (Figure 4). The Change Pl on Proposal screen displays (Figure 5). This time, the former Pl is
on the list of Co-Pls, and the new PI’s name is no longer on the list.

Change PI On Proposal
Select the person that vou want 1o be the PI, from this kst

[Alan Alphaman

| ChangePl

Figure 5 Change PI on Proposal screen with the original Pl now listed as the Co- PI.

Link Collaborative Proposals

What Is Link Collaborative Proposals?

In this section, you can link your temporary proposal with other temporary proposals. This gives NSF the ability to
evaluate and consider the lead and non-lead proposals together.

Linking your proposal to another temporary proposal results in the deletion in the non-lead linked proposal of:
® Project Summary
® Project Description
e References Cited

You may link your proposal to as many other temporary proposals as you require. You have these

options in Link Collaborative Proposals:
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e Link a temporary proposal
e Delete a link between proposals

What Is Link Collaborative Proposals?

In this section, you can link your temporary proposal with other temporary proposals. This gives NSF the ability to
evaluate and consider the lead and non-lead proposals together.

Linking your proposal to another temporary proposal results in the deletion in the non-lead linked proposal of:
® Project Summary
® Project Description
e References Cited

You may link your proposal to as many other temporary proposals as you require. You have these options

in Link Collaborative Proposals:

e Link a temporary proposal
e Delete a link between proposals

Link a Temporary Proposal

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal or Edit a Proposal ).

Form Preparation

To prepare a foma, chek on the approprisie bunon below

Form Saved Farm Saved
G0 Cover Sheat 129005 GO Project Sumanany 011713
GO | Table of Contents NiA G Project Description 225
GO| References Cied G0 Biogmphical Skeiches
G0 PBudgets (Inchding fistification) GO Current and Pending Suppor 110305
50| Faciltes, Equipment, and Crher
Bt
Sapplementary Docaments
GO Duta Mamgement Pl
G0 Menioreg Fla'
U0 Project Summary with Spacial
Clamcters
GO rher Supplementary Docs
Siagle Copy Dociiments
G0 Colliborators and other AfEarkons GO Add Dl Non Co-P Sesior Permannel NiA
G Devistion Authorzstos(d spphenble) G0 Change M
o List of Suggested Reviewers A 0| Lk Colabortive Broposab
(opiimal)
- GO B - il
G addivmal Szl Cogy Dociments i, .I eribrmediAwantes Orjiniation MiA
: B i Selection
Go f..l..lcl
Figure 1 Form Preparation screen. The Go button for Link Collaborative Proposals is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link Collaborative Temporary Proposals
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screen displays (Figure 2).

Liuk Collatrorative Temporary Proposals

There e no- Colabarating Temporary Proposals nkesd m the Proposal 16 proposal i6the lead propossl, to linke o nemes lead
collnticesineg Pemporary propaosdl to il bengre oy proposdl, plee fype the Tampiorsy Propaaal 1D of tie don-Yad peoprasal mid the
nom Jead proprosal 7 Propaedl PIN | oréaied 1oy the noa-iead PT or Co-Pl osiig ther Proposal FTN fincioe) asd chek the Add
Cobibersne TPLio Proposal buiton The non-lead 71 or Ce- Pl com B thew proposals Temporary Propasal 1 oo the b of
Teispniny Propocals T Paopress The wani-lead Pl Co-Pl do NOT e the Lok Collab ceative Progiosal fumicsnn b Bikcio e leml

proposal
Emer thie TP of o proposal to bk
Ermey e PIY of & propocal o imk
I _.. Adid Collaborsiive TP o Biomasal
Figure 2 Link Collaborative Temporary Proposals screen. The Add Collaborative TPI to Proposal button is

circled.

3. Inthe Enter the TPI of a Proposal to Link box (Figure 2), type the Temporary Proposal ID (TPI) of the
temporary proposal to link.

4. Inthe Enter the PIN of a Proposal to Link box (Figure 2), type the PIN, which is provided by the PI for
the collaborating proposal, of the collaborating temporary proposal to link.

5. Click the Add Collaborative TPI to Proposal button (Figure 2). A screen displays (Figure 3) with a
message for you to confirm that you want to link the proposals.

The proposala 720402 yo st to- ek Bes 1t owm Project Summary; Project Descnphion oy Beforawes Citsd By diclong the ™Yes
buttan will delste the Projert Saamery, Projed Desonpon, ond Refmrences Ciksd for this proposal and i will ke lmked to te proposal £
TIMMOE I voo dros syoest-bo Lok these proposals - please click the TN buiton to comeel the ;chon

(<) i
Figure 3 Screen with a message for you to confirm that you want to link a non- lead temporary

proposal. The Yes button is circled.

6. Click the Yes button (Figure 3). The Temp. Proposal Added screen displays (Figure 4) with a message that the
proposal is now linked.

Temp Proposal # T200402 added
oK)
Figure 4 Temp. Proposal Added screen.

7. Click the OK button (Figure 4). The Link Collaborative Temporary Proposals screen displays (Figure 5) with
the linked proposal now in a list of linked temporary proposals at the bottom of the screen. You now have
the option to delete the link between the proposals.
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Link Collaborative Temporary Proposals

Lead Temparary Proposal TD (TP 72407

To liwk 3 soe-desd collaboratme emporsry progacal to this lead proposal, nge e nos-lend Temporan Prapasal T (TPT) sl
tee noo-dead Froposal FIN zuf ckck the “Aadd CoRaborative TPI tv Proposal’ button. The TFL is found on the st of Proposls In
Pregeess

Enrer the TP of 8 piopessl w knk

Enier tise PI ool the shivve priopianl

[ A Calaba e 19118 Frapeae ]

T Debere a Bk tetween propaosad 27 2007 md 1 Nes-lewd Collaborases Proposal sedect the TR Fom the ks bedow sl press e
"Delete’ button

Select mproposal o delets the fmic

| rnloim -

Figure 5 Link Collaborative Temporary Proposals screen after you have linked a proposal. The section
listing linked proposals is boxed.

Delete a Link Between Proposals

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a Proposal, or Create a
New Proposal from a Template).
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Form Preparation
To prepare a fomm, chek on the appropriate bunon bekor
) Form Saved Farm Saved
G0 Cover Shest 102905 180 Project Summary 011713
mi Tahle of Contents NiA |50 Project Descrphon 2215
m: References Cied :.BF-?; Bogmphical Skeiches
0| Budgets (Inchidng Justification) |B0] Cument and Pending Suppon 110305
00| Focilties, Equipment, and Other

Sapplemeniary Docaments
l:-ﬂ Dt M amsgensent Plan
S0 Mentoring Pl
GD Project Summary with Specal
Clemeters
GO0 tiher Supplementary Docs
Simgle Copy Documents

S Colbboraion and other AffSasons Wj AddDelets Non Co-PM Semior Pemomnel — N/A
G0 Devistion Autborizstios(d sppbesble) [50] Chagem
[60] List of Suggested Reviewers - i _
: NiA fea
O (G Lk Colaboratne Proposak
B8] Add 1Sl Copy D LG | Performer Anander Crgmiztion WA
Figure 1 Form Preparation screen. The Go button for Link Collaborative Proposals is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link Collaborative Temporary Proposals
screen displays (Figure 2).

Link Collaborative Femporary Proposals

Lead Temporary Proposal [T {TPLp 7200407

Tu link a son-tead callaborative temporary propesal fa this lead proposal, tpe die moa-lead Temporary Proposal ID (TP and
the nim-lead Proposal PIN s ckek die 'Add Collaboritive TPL i Progesal’ bamion. The TP &= foend oo e st of Propesals In
Projress

Emer the TP of a proposad 10 link

Enter the PIN o the shovie proposdl

L Acid Collsbarative TP Proposs [}

Tn Delete a link betr=en propasal # 7200437 and 2 Mon-lead Collshomtive Proposal, select the TP fom the s below =d press the

Mekete' botion
Seleet o propasal ta delebe the bk
i [Dmlae | ;
Figure 2 Link Collaborative Temporary Proposals screen with the Temporary Proposal ID of a linked
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proposal highlighted. The Delete button is circled.

N

Highlight the Temporary Proposal ID of the proposal you want to delete (Figure 2).
Click the Delete button (Figure 2). The Warning screen displays (Figure 3) with a message for you to
confirm that you want to delink the proposals.

w

W armmg!

This action will remove Proposal 87200401 as a Collsborative Temporary Proposal Enbked 10 Proposdl £7200407
7
| GoBack

Figure 3 Warning screen with a message for you to confirm that you want to remove the proposal as
a collaborative temporary proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the proposal has been

delinked.
The temporary proposal 27200402 has been onlinked
Figure 4 Screen with the message that the proposal has been delinked.

5. Click the OK button (Figure 3). The Link Collaborative Temporary Proposals screen displays with the unlinked
proposal no longer in the list of linked proposals.

Proposal Classification Form

What Is the Proposal Classification Form?

If you are preparing an unsolicited proposal and designated an organizational unit in the Directorate for Biological
Sciences (BIO) as your first or only choice of NSF organizational units, you must complete the Proposal
Classification Form.

Note: The Proposal Classification Form does not appear on the Form Preparation screen automatically. You must
first fill out the first three components of the Cover Sheet for the Proposal Classification Form screen to become
accessible. See Access the Proposal Classification Form.

The Proposal Classification Form provides data for the accelerated processing of the proposal for the purpose of
generating reports about the research that BIO reviews.

The table below indicates what information the Proposal Classification Form requires and why NSF needs the
information. (Click on a link below for instructions for that part of the form.)
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No. | CategoryTitle What Is It? Why Does NSF Need It?
| Investigator Select the current status of the Pl or Co-PI | Assists analysis of research
Status on federal grants. requests as they may relate to
current or past federal funding
Il Fields of Science Select major scientific fields, in Indicates the type and extent
Other Than Biology addition to biology, involved in the of interdisciplinary research
proposed research. reviewed in BIO
1] Substantive Area Select broad or thematic areas or Enables BIO to monitor activity
experimental systems related to the in these areas for generating
proposed research; BIO has no reports on the research
preference. reviewed
v Infrastructure Select infrastructure, including material, Assists analysis of the
intellectual, and human resources adequacy of current
necessary to facilitate progress in the infrastructure and
biological research. identifying future
infrastructural needs
\" Habitat Indicate the habit in which the Assists analysis of the
experimental system being studied is environmental breadth of the
normally found. research reviewed in BIO
Vi Geographic Area of | Indicate research-related region (not Provides data on geographic
Research the location of your organization). distribution of regions and
organisms involved in research
reviewed in BIO
Vi Classification of Indicate the most specific taxonomic Assists analysis of the
Organisms category represented in the research. biological diversity of research
Check the next- higher level if the reviewed in BIO
appropriate taxonomic level is absent.
Vil Model Organism Indicate traditional laboratory model Gives an estimate of how
species. frequently traditional laboratory
species are used in research
requests

You must choose at least one descriptor in each of the categories listed unless the form indicates No Selection
Required. Choose the most specific descriptors.

If no descriptors apply for the proposal, select Not Appropriate or None of the Above. If you have further

questions, direct your queries to BIO as follows:

Automation Resources Unit, BIO at biofl@nsf.gov.

Officer.

site.

For procedural questions on instructions for the Proposal Classification Form, contact the Information and
For questions on the substance and scientific review of the proposal, contact the relevant NSF Program

For information on BIO, its staff, and related programs, click http://www.nsf.gov/bio to go to the BIO Web

What Is the Proposal Classification Form?

If you are preparing an unsolicited proposal and designated an organizational unit in the Directorate for Biological
Sciences (BIO) as your first or only choice of NSF organizational units, you must complete the Proposal Classification
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Form.

Note: The Proposal Classification Form does not appear on the Form Preparation screen automatically. You must

first fill out the first three components of the Cover Sheet for the Proposal Classification Form screen to become

accessible. See Access the Proposal Classification Form.

The Proposal Classification Form provides data for the accelerated processing of the proposal for the purpose
of generating reports about the research that BIO reviews.

The table below indicates what information the Proposal Classification Form requires and why NSF needs the

information. (Click on a link below for instructions for that part of the form.)

intellectual, and human resources
necessary to facilitate

No. | CategoryTitle What Is It? Why Does NSF Need It?
| Investigator Select the current status of the Pl or Co-PI | Assists analysis of research
Status on federal grants. requests as they may relate to
current or past federal funding
Il Fields of Science Select major scientific fields, in Indicates the type and extent
Other Than Biology addition to biology, involved in the of interdisciplinary research
proposed research. reviewed in BIO
1] Substantive Area Select broad or thematic areas or Enables BIO to monitor activity
experimental systems related to the in these areas for generating
proposed research; BIO has no reports on the research
preference. reviewed
v Infrastructure Select infrastructure, including material, Assists analysis of the

adequacy of current
infrastructure and

progress in the biological
research.

identifying future
infrastructural needs

species.

\" Habitat Indicate the habit in which the Assists analysis of the
experimental system being studied is environmental breadth of the
normally found. research reviewed in BIO

Vi Geographic Area of | Indicate research-related region (not Provides data on geographic

Research the location of your organization). distribution of regions and
organisms involved in research
reviewed in BIO

Vi Classification of Indicate the most specific taxonomic Assists analysis of the

Organisms category represented in the research. biological diversity of research
Check the next- higher level if the reviewed in BIO
appropriate taxonomic level is absent.
Vil Model Organism Indicate traditional laboratory model Gives an estimate of how

frequently traditional laboratory
species are used in research
requests

You must choose at least one descriptor in each of the categories listed unless the form indicates No Selection
Required. Choose the most specific descriptors.

If no descriptors apply for the proposal, select Not Appropriate or None of the Above. If you have further
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questions, direct your queries to BIO as follows:
e For procedural questions on instructions for the Proposal Classification Form, contact the Information and
Automation Resources Unit, BIO at biofl@nsf.gov.
e For questions on the substance and scientific review of the proposal, contact the relevant NSF Program
Officer.
e For information on BIO, its staff, and related programs, click http://www.nsf.gov/bio to go to the BIO Web
site.

Access the Proposal Classification Form

The Proposal Classification Form does not appear on the Form Preparation screen automatically. You must first
establish that the proposal is for an organizational unit of the Directorate for Biological Sciences (BIO). To do
this, you must complete the first three components of the Cover Sheet for the proposal:

e Awardee Organization/Primary Place of Performance

e Program Announcement/Solicitation Number Selection

® NSF Unit Consideration

After you have filled out these required parts of the Cover Sheet, the Proposal Classification Form displays on the
Form Preparation screen. You can then access the form and complete it.

Complete the Three Required Cover Sheet Components

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a Proposal, or Create a
New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, ciick on the appropriate buston below

Form Raved Farm Saved
(6] Cove Shcct) (58] prejec Summary i
[G0] Table of Contents WA [S0] Project Description
Iﬂi References Cited |E' Biograghical Sketches
E_'j: Budgets (Tnchiding Fustification) 110512 @- Current and Peniding Support

|':'_-"E Facilities, Equpment, and Other Resources
Sepplementary Documents
[50] Data Manegement Plan (22812
Iﬂ. Mentoring Plan'
E Project Summary with Special Characters
iﬂ Oither Supplementsry Docs
Simgle Copy Documents

G0] PLCo-PI hformation WA [G0] AsdDaete Mo Co-PE Sesite Periounel Wi
@- Deviation Authorization(if applcable ) l99_! Change P1
|C‘E List of Sugpested Reviewers (optional) HA |% | Lok Collaboratre Proposals

[60]  Additional Single Copy Dacuments

| GoBack

Figure 1 Form Preparation screen. The Go button for the Cover Sheet is circled.
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2. Click the Go button for Cover Sheet (Figure 1). The Cover Sheet Components Form
screen displays (Figure 2).

Cover Sheet Components Form

The NSF Cover Sheet within FastLane has been divided into 3 sections:

* Program Announcement / Solicitation Number Selection
#® NSF Unit Consideration
# Remainder of Cover Sheet

To complete a section, click on the Go button, and click on OK to save the data.
Awardee Organization/Primary Place Of Performance Selection
Awardee Orgamization Primary Place of Performance

National Science Foundation

Address
Arlington, VA 222301000
Time Zone US-America/New_ York(GMT-5:00)
Inst. Code 4102852000
DUNS # 074811803
Program Announcement / Solicitation / Program Description No., or In response to Proposal & Award Policies & Procedures
Guide (PAPPG).

No Program Announcement has been selected vyet.
*You must select one or the PAPPG prior to filling out the rest of the Cover Sheet

go | NSF Unit Consideration
No NSF Units have been selected yet.
*You must select one prior to filling out the rest of the Cover Sheet

*Remainder of the Cover Sheet

Figure 2 Cover Sheet Components Form screen. Boxed are the three components you must complete to
access the Proposal Classification Form.

3. Click the Go button for Awardee Organization/Primary Place of Performance (Figure 2).

4. See Awardee Organization/Primary Place of Performance for instructions on how to complete the
Awardee Organization/Primary Place of Performance component.

5. Click the Go button for Program Announcement/Solicitation Number Selection (Figure 2).
The Program Announcement Solicitation Number Selection screen displays (Figure 3).
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Program Asmouncement /. Sobeitntion Mumber Selection

Sekeet i Progrmm Asmssascament o, o ol 1 responss o p egrm ancenseinand, cliooss WEF 171 P4 PPG T NoF for respaomee fo 0y [rggeving s me oy e S R sy

ANECUPCETETE 1 insociied with ool one oo mad prog the s o comaderstion will

There mre curemiby 201 Progran Armouscomenis Progrom Desorgsiions
l‘n:-q-n .\,—--n-q-nl # 'inlkl.l-lln- b -hr
|$l|l'§-1ﬂr-' i'l‘l‘l-'ﬂl balow

[HSF 17511 L«-g Term Retasrch in Ervsgnma sl Biakagy
{MSE 175817 Division.of Eraeormaenial Biclogy (cone pao-grams |
|NEF 17.511 Eam5Scops
|RSF 17510 Alganghvm for Thivat Dejechcn
|HSE 17508 EPECoR Aessarch nkasructus mprovemant Track 4 EFPGRCoR R
|HEF 17508 Diviaian of nsgratve Crgansmal Bpalsms
r.sr 15T Traming-bated Warkioros Deveiopmentinr Advanced Oy Sannte e
(MSE 17500 Biolager sl Anfropology Progren Do Disssmaton Rews

VW armig

I you change vour chobce of Program Announc e me st ourrently sebooted muits will be clearcd.
Wour chinles of Progrom Anmsoncement de i rming s wihat snin voo can selecl @0 comider vour propesal.

[Eeha]

Figure 3 Program Announcement/Solicitation Number Selection screen. The Proposal & Award Policies &
Procedures Guide (PAPPG) Selection and the Select button are circled.

6. Highlight Proposal & Award Policies & Procedures Guide (PAPPG) in the Program
Announcement/Solicitation Number list (Figure 3).
7. Click the Select button (Figure 3). The Unit Selection Lists screen displays (Figure 4).

Wil o v L i il pedlipke drisioas o progmes, s et page will @ Bow you B selest Soun s m'-l.u.llll-nhhun:n sl e . W the pernsgm s
iy e
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Lmit Selection Lists

Select the crgaumbonal wr you wish to comider yonr proposal from sithier the Divisice selertion box (f yoo vt fo review the NSF
Din'isions and assoclated Pregrams) or the Propram ssbection box {f vou keow thie Progrem you wish to select)
Note: Some program ssnosme sments will be assecamed with mulipls Deasans and Progens. In these cases, 3 jogeeal step-br-step
relacton process & provided

ar Evalmcal S
DEKDwision of Hicko gicat infrastuciurs
DHI Fazemch Hesoucen Gligk
DE-Tranng Clusiar
DEB Divisson of Envionmantal Bsalogy
DEG-Sy=samatic Binkagy ond Biodwersay Inventones Clhsing
DEE-Fopuianon ard Evalubionary Proces sss Chiser
DEEB-Ecoiogcal Sislogy Thisier
CIEB-Ecasystam Sciens Clusta

Select DD Y Show the progrems o o dhision

Programs
Tlta e - -
| B hife Farcn Sheesr =
AL PHYSICE & PHYSICS PSTRLIK
ACWVANCE - FELLOWS
ADVAMNCE - INSTITUTHNAL TRANSF
|ADVAMCE « LEADERSHIP
WANCE Resorve
ADVANGED COMP RESEARCH PROGRAM
(ADNAMCED LEARMNG TECHNOLDGEES
|ACVANCED HET INFRABRSCH -

E-Hiﬂl._ﬂlﬂﬂ'alh Showy the doanons m ey progrom

Cuzrent List of sclected NSF Unifs:
I yowd temne sefected moes thom ane onit, make sure teal e most unted s baed s Ties lop anil mnis be reistéd o the progem
pailye Ehm'v:hak:mdchi:ﬂc'ﬂmhfrﬁbmm

o Ao oty o

Figure 4 Unit Selection Lists screen. The Directorate BIO and the Select Division button are circled.

BIO heading from the Divisions list.

9. Click the Select Division button (Figure 4). The division you selected displays in the
Divisions list, and the Programs list for that division displays (Figure 5).

In the Divisions list (Figure 4), scroll through the divisions to highlight your division under the Directorate
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Umt Selecton Lss

Serlich the crgminraitonad i vt wish ¥ cofsider oo proposal o emther fe Divtuoin selecood B (F poad ame in oo The N5E
Udmoes and mvsocinted Progams) or the Program selachan box i vy kisom ghe Progam, fon wis to select)
Nabe: Some program annoExoments wil b arsoonisd with multiple Divisions end Progems. & these cases, 3 lopcal atep-hy -shep
sel=con procsss i provided

Dhvtsins:

1Tt s Pingeam witim £ gpeiscisd drosam =
JHE Crd FLED BGEDCHEMCAL T¥
|BE: BN COUPLED NAT LIRALHLIIAN
1BE: GERCIMESMASLE ZIR SCREN

(BE INSTRIMDEVEL DS FOSLENY AL
Plhm‘.'._-#—.__"-‘h
EQOSYSTEM SCIENCECLUSTER

|LIFE IW EXTHEME ENYFIGMMENTS
ISRELRAL PROGRAMS-RESERVE
FYET BIOHL Y & BRHIN B CLLS -

Bkl Progiat ) Mage: von e clivate 5 progrim.
| ——

Current List of selscted MSF Linsta:
1 vom hmve selected moee tim one mi, maks wre that the moat muited is Evted Grst. Thiis inp ot must be related 10 e progen

AT ETE W-mﬁ' chnirs and click the Move 1o Top” ision
.

| PP b T, | || P |

Figure 5 Unit Selection Lists screen with a program highlighted. The Select Program button is
circled.

10. Highlight a program from the Programs list (Figure 5).
11. Click the Select Program button (Figure 5). The Current List of Selected NSF Units
screen displays (Figure 6) showing the unit that was selected for the program.
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Unit Selection Lists

Sedect the oogarations] unn you wish to corsder vow propossl from either the Division y:lﬂ:lnnbu: [f}mwantmrn:im:rﬂzﬂs}:
Dnigons ind associsted Progams) or the Progam selection box (f you koow the Progrem vou wish io select)
Mobe: Same program annconcements will be 2ssociated nith maibple Devitions. and Progems o thess cases, 2 logeal step- by step
seléchon process o proneded

Divish

nr

Tmachomies SE-Tireciodass far Biowogeal Scenoes

DE-Dension af Bolegicsl InFasyurkee
[E-Rasamth Rgsalmeas Clustar
DEITramesg Clusier

DER-Dhivsyon of Envirapmainizs Bicdagy
DER-Svstamalkc Bology aod Biodversey Invemones Skisal
DEH Foputaiton and Evolibarany Procseses Chsar
HEB-Erologicsl Biold gy Clasia)
DER-Ecasystem Stmncn Cluster

SthtE ""; M‘hmhﬁhm

Bintomeal infe Rsich St
ALC PHYSACE & PHYSHIS ING TRLW
ALDWANCE FELLOWS

ADVARNCE - INSTITUTIONAL TRAMSF

g
£
8
=
|2
iR
2
2!
i

[ E"ﬂ:ﬁ l": | Sl e diisless. i this progrmm

I Currentt Tist of selected NSF Tnats! g
T vom heve selected more tham ome tinif, maler mwe that the mogs suted & listed Grat This fop mnif pruss be pelated to dis program
armammcemen Highlight yowr primary choice amul click the "Wove fo Top™ buron
The unit was added.

\ | Mews 1 T ||Flnrrlnp'l y
|_GaBack |
Figure 6 Unit Selections List screen. Current List of Selected NSF Units section is boxed.

12. Click the Go Back button (Figure 6). The Cover Sheet Components Form screen displays (Figure 7) with
your selections displayed.
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Cover Shert Composents Form

The NSF Cover ¥aoei witlen Fasilase bun boen deaded wio § worsom:
+ Progama Sidicibbian Kuesbier S el
o WAF Ut Comadrrason
o Rrmminder of Cover Sleet

T completr 3 voctos, cick o e Go bozon, anad dlxk on 0K 10w e dala,
hmwmmmmm

Amardee Drgarasation Provmey Place of Perionmame
Matmeal Sriewce Fosmdation

Addrzaa
Adegoon, VA J2IH00000

e Lo U Ameren Wew Yok (T340

lasit, Cinde A1 G2RSI000

mNEe OT4EEEGD

Elh gram A L Progres Description N, or I resgonse i Proposal & Award Pollicies & Provedues Chade (PAPPG)

Mo Progrini Amsocremed hoie been sebecied et
'?nmﬁi-whmmhhuhnﬂhfmm

| 68| NEF Lisll Comiterstion
No NEF Ursts have been selecied vet.
"' | wekeet one prios % Slng oul e real ofithe Cover Shest

L *Rlesmiader of the Coner Sheet

Figure 7 Cover Sheet Components Form screen. The Go Back button is circled.

13. Click the Go Back button (Figure 7). The Form Preparation screen displays (Figure 8) with the Proposal
Classification form now in the list of proposal forms.

Fermi for Trinp. Proposal ¥7742261
Form Preparation
T perpant s b, clck oo the sppropriak butiorn below

Form Saved Form Baved
B cowrsica 12616 :
0| Tl of Commeren K
W) Beierences Cied
OO Shalgrn (Bochadng msdcationt
00 Farditars, Equigmrss, and Sty Rosoarors

190 Mveireg Plan!
(B0} 5oL - Indesrisd P Confrmsinn Leses

_“ij Progrct Surmmary with Specwld laracinn

G0 PAZSE « Progres O ficer Concurence Famb

109 Cither Sapplemesary Docy
'!-h.h_Enwﬂm

50| ¢ ellaboanees and Other Ainform [T e s —— Hih
00| Division Aushorcasionis spplcabe) o —
B0] Lt aF Sopgpevsed Pevicwers fopal) WA 5] Lk oo Pripostd
w: & A 'S-ﬁ-(up-_r'l"
) Natupe of Nassalor Artropogen Frmas
Figure 8 Form Preparation screen. The Go button for Proposal Classification form is circled.
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14. Click the Go button for Proposal Classification (Figure 8). The Proposal Classification Form screen displays
(Figure 9). See Work on the Proposal Classification Form.

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

FProposal Classiflication Form

W mamest that o pras o bk foem 90 wee i @ worioshest by choking the "™Weorkshe ™ basing
Wonchaal | Chapbay & Bl wersion of tas foo ot peinting

Chick heoe Bor Jrserirsssm bt Comntlinimg thi B Sl Flant

For sach of e cairganes belom | selec) thoone attribedes trat best describe the contenl of voer propossl Yoo omsl setect ot easl oae
alngfbube w cach caregoey The sfrmuanon vou provide assests in fdfiBng NSF = repertng i sigureaisss

CATEGORY || INVESTIUATOR STATLS (Select ONE) [LoH CL@

7] Bepnnssg Imesngatce - Mo peevions Federal sapporn ae Pl ar Co-PI, exchoding fellemvshins, dssamation:, plrewang groaom, =
|71 Poar Federal soppioet oy

1 Cunrest Feidesnl support anh:

) Conremt & priov Federal suppent

CATEGORY 11 FIELDS OF SCIENCE OTHER THAN BIOLDG £ THIS BESEARCH (Select
I ) R
| Aseranony | Engineaiing [ Paydmkgy
Figure 9 Upper portion of the Proposal Classification Form screen.

Work on the Proposal Classification Form

The Proposal Classification form is a long form. To help you complete the form, you have these options on the
Proposal Classification Form:
e Print the Proposal Classification Form to gain an overview of the form and what you need to complete it.
e Check the What and Why for each category.
e Save the Proposal Classification Form for the proposal for further work in the future

Print the Proposal Classification Form
1. Access the Proposal Classification Form screen (Figure 1) (see Access the Proposal Classification Form).
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Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Propuosal Classification Form

We qugges thar you paot @ blank Torea to wse as 2 workshess by chelong the "Wtk sheet” bumao

[ Weinanest | b il veraon o thise B o g,
Chek beve fior (airiurinm: Ui © ol the Propeasl © atmivilion Fom

For each of the zategoriss helow, selsct thope anrimetes tiaf best dezoyibe the cantent of yoor proposal  ¥om mms? sefact o [east oas
aitribane in each category  The mformation you provide assists o fdfiling NS85 s reporting reqarements

Sl listitiobione e Bopeii i Sulnoiliag § Propeessd i MEF Dereeninge Dot Bilisgsol Seienls

"] Begemnig hevestigaior - No previons Faderal sopport 25 1 ar Co- Pl exceding fellowships, dissertasons. plammmg granty, s
[ Prioe Fedsmnl sappart onby
[ Cumrent Federsl smopeort only

[ Crorent & price Federal sappoa

7T Perchalogy

Figure 1 Upper portion of the Proposal Classification Form screen. The Worksheet button is circled.

2. Click the Worksheet button (Figure 1). The entire form displays in PDF format (Figure 2). If you need to

download Adobe Reader, see Adobe Reader for FastLane.

e L NN O T, 1
Sl Eelg . £

[ Smnars | Thasteam | Beshiaing

Figure 2 Proposal Classification Form in PDF format.

3. Click the Print icon on the upper left of the PDF toolbar (Figure 2). The Proposal Classification form
prints.

4. Click the browser back button to return to the Proposal Classification Form screen (Figure 1).

Check the What and Why for Each Category
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The eight categories of the Proposal Classification Form display in succession on the
Proposal Classification Form screen. For each category, you can:

e Click the What button to find out what information NSF is seeking for that category (as for Category IV
shown in Figure 3).

e Click the Why button to find out why NSF needs the information (as for Category IV shown in Figure 3).

CATEGORY TV: INFRASTRUCTURE (Sclect 1 to 3) 0l Bl

COLLECTIONS/STOCE [T Faeld Skatonos ': Techuque Devalopment
CULTURES [ Field Faclity Structize TRACKING SYSTEMS

[[] Namral History Collections [0 Field Faclty Equsmaent [ Gropaphic Informatron Svstems

[[1 DATABARES 1 LTER Site [T Remote Sensmg
FACILITIES [ INDUSTRY PARTICIPATION [ NONE OF THE ABOVE

"] Contralled Eoverosment Facilities

Figure 3 Category IV section of the Proposal Classification screen. The What button and the Why

button are circled.

Save the Proposal Classification Form

When you are finished working on the form, at the bottom of the Proposal Classification Form screen (Figure 4),

you have these options:
e Save the responses

e Cancel changes
e (Clear all entries

Sawve your responses Cancel changes R
s ? and return to the Form Selector
| |_E.Ir_i. | y | I'_,Emtei-l | | _DF-._IE.-TE __I
Figure 4 Lower portion of the Proposal Classification Form screen with the option buttons. The OK button
is circled.

Save the Responses

At the bottom of the Proposal Classification Form screen (Figure 4), click the OK button. FastLane saves the

changes. If you have not completed the form, the Proposal Classification screen displays (Figure 5) with a message

at the top of the screen on what you must do to complete the form for submission.
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There ore emors in ke daty emtered on e cacsification fomm. This form. =il sot be saved ol e
erries keted below are compecied. The ek n e Gon below ke vou 1o the calegones ou s page
Welakers thege changes on e form, them frv o save again

Error Description Category
Mo selsctions were mnde, I none are CATEGORY VI GRODORAPHIC AREA OF THE
applicabls seleer Mour of the dhine :

Mo salecsions were mmde, | none are

sppticanle, sclect Tone of e ghove

No selections whee musde, choose o least CATEGORY YOI MODEL ORGAMISNM iSeject
ons (1593

Diirectorate for Biological Sciences
Division of Environmental Biology
Population Biology

Proposal Classification Form
W sggest that yom print a bissk form to ase 25 o worksheer by ciclong the "Workshest™ buooo

Whakshesd | Diisplay o bleske version of this foma for prining

Figure 5 Upper portion of the Proposal Classification Form screen with a message on any changes that must
be made for the form to be ready for submission to NSF.

Cancel Changes

1. At the bottom of the Proposal Classification Form screen (Figure 4), click the Cancel button. A screen displays
with a message that the form has been saved, although any new changes you have made in this session are
deleted.

2. Click the OK button. The Form Preparation screen displays.

Clear All Entries

1. At the bottom of the Proposal Classification Form screen (Figure 4), click the Delete
button. A screen displays with the message that the form has been cleared of all entries.
2. Click the OK button. The Form Preparation screen displays.

Fill Out the Proposal Classification Form

1. Access the Proposal Classification Form screen (Figures 1 through 9)
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Directorate for Biological Sciences
Division of Envirenmental Biology
Ecological Studies

Proposal Classification Form

W suggest et vou piie @ Slank frens fowse a5 a workshest by ofcking te "Workshee!™ hubton

| Wrodchaal | Desplay a blark vershon of s form for priting

{-h.h b '!'I.E [H} F LI} LLsy ik |

For sach of the categonies below, select those stirbotes that best describe e coment of yom proposal. Yoo med select o leas: one
asftribute m each cotegary, The odonmabion vou provads sssete m fulfimg NSEF'S reponms regmrem=miis

[ Bepasmng Ivestggatos - Mo previes Federl support a3 P1er Co-PlL enchediog fellowshaps, dssertanons, plami pres, of
[ Pooer Fedes supgeant only

[0 Curent Federal support ool

Crrent & pror Faderal nppon

fstronnnmy

Figure 1 Upper portion of the Proposal Classification Form screen.

2. For Category | (Figure 2), click the radio button for the appropriate selection for investigator status.
Select one item.

CATEGORY L INVESTIGATOR STATUS (Select ONE) 0104 Ll

| Bepmnmg wesngator - 19a prevmons Federal suppart 25 P11 or Co-FL excluding fellowships,
duzertations, plannmg grafts, eto

[[] Pricr Faderal support only
] Crarent Federal sipport anly

| Cugrent & praor Federal suppor

Figure 2 Category I: Investigator Status.

3. For Category Il (Figure 3), select the radio button for the appropriate selection for fields of science other than

biology involved in the research. You may select one to three items.

CATEGOERY I FIELDS OF SCIENCE OTHER THAMN I-LiIZZII_'I. HFY INVOLVED IN
CHIS FARCH iSeleet T o 3) G EI502

T Astramums | |:.1-;_.I"_.'.|1"r|“|||.!T'IL 1 Pawih 'I"-L'-:-'

L Chepmairy | Idathematce [ Socal Soepces

[ O opppater Soence "] Physice [} A9 ol 1he Above

M Earin Sceence

Figure 3 Category ll: Fields of Science Other Than Biology.

4. For Category lll (Figure 4), select the radio button for the appropriate selection for substantive area. You
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may select one to four items.

CATEGORY L SUBSTANTIVE AREA (Select 1 to 4)

O BICMATERTATE [  Fumgal [ Gene/Genome Tapping
] BICTECHEOLOG Y [C] Fleet L] ¥atursl Froductd
(1] A Brotechnology L) Armmal ] MarfO2ENCE
[ Phant Bantschnciogy O EFCOEMATICS O PROTOSTHITHESIS
[ Eoveéamental Biatechnology [ MARDIVE MAKMMALS ] PLANT BIOLCAGY
] banne Siakechnology O MOLECTLAR O] Aralndépnz-Belated Flans
1 Matahbe E':@l['fm APPRCHATHES Fagearch
[ CHECMOSOME [ Maleculer Beolutien il ;I?%u}%g?jg s

STUDIES [T Blathodedigp The ary s G
[l ::c-ifrﬁwz (| uc-m-:r-‘inuuph.ﬂrcm RS

e = s [l POPTILATICON

1 Hucleic Arid Analysis GENETICS & BREELING

Figure 4 Category lll: Substantive Area.

5. For Category IV (Figure 5), select the radio button for the appropriate selection for infrastructure. You may
select one to three items.

ot 1 to 37 Lo

COLLECTIONZSTOCE | 70 Field Stahons ] Amalead Algerrthars

CHULTURES Dletelopment
Sele csen Enls o 7] Cieier Sodtan
CDelechsn Enbanc sinent P Fiid Bl Bt [ Chier Softweare

Celection Refigtmbo - - . et Dierelegment
I 1EENRCE i i _r. 0 I =
JEMOME SEJUTENCING 5 Tk # Tl

71 Ewbd Faciey S

Levmg Urgamam Stce

ez o ::Z'I;Iiﬁ Gesinane Dievelopement
: 2 TRACEING SYSTEME
Mahwi iy (D
[ Mahsral Higrary Colechone Bl - Othise Pz Svaeiie s
T TATABASES Sempenmg ik ‘:\-nza: iy ¥
[ Tatabask Mniketan 1 INCHSTRY P R i s
= Database Enhaneeemen PARTICTF ATICH i |'PP||.| ;1':4'.-" -
SN THETHUMENTATION e
- i 1 ¥ ] Mulh-, Crogs-,
Cnrshon (71 Tnstrinent Disiedopment k "Ju‘-trdl-;tlr-:rw Trawning
[T Dakabage Blsiqds 1 Tnstrigment Acqustcn [] Tostpraduse Ts .
= - & - 4 I
FAOTLITIES 7 Campartabonal Hardwaee [ Fesrlacrasal Tt
[ Sritrolicd Briitrmet DievelopmentiAcpenbon e i ¢
Faciftss ToOLS TEVELGMENT | [ Foutdetina Trameg

Figure 5 Category IV: Infrastructure.

6. For Category V (Figure 6), select the radio button for the appropriate selection for habitat. You may select
one to two items.
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Figure 6 Category V: Habitat.

7. For Category VI (Figure 7), select the radio button for the appropriate selection for geographic area of the
research. You may select one to two items.

WEARAPHIC AREA OF THE

I WORLDWIDE f Enstemn Souotl Amence I~ Norh Africa
™ NORTH AMERICA :;::;:! Fi‘h::;"“‘ ™ Afiican South of e Sahara
| United Stotes e I East Africa
13 Niontheast US (CT, M4 (Calombia, Vegemein) I~ Madspacea

:‘l;_-', NH, NI =Y, PARL | _ e A | Gty AdTen
B e

QDY | ek e " Austrais

(Ectador, Peru, Bolvia)

| Ncl:'lh\':m L.'F:-_l!':D MT F EUROPE r  New Yeplnnd

ORI Y o~ - ™ Parific leaade

Figure 7 Category VI: Geographic Area of the Research.

8. For Category VIl (Figure 8), select the radio button for the appropriate selection for classification of organisms.
You may select one to four items.

2Y WIE CLASSIFICATION O

L VIRTISES . I7] ALGAE I i !|‘.".I.'."I|].i_1"'.'. [Elogs
Basteial [1 PLANTS Fishes)
Pl Fl M- VASCTLAR 8 AMPRE
Aeial ELANITE ] REITILTA
DROEARYOTES £ YASCULARPLAMTS || AVES (Bl
ek asia E GTMITOSFERMS H MARMNATTSA
Cyanobart=na E] AN GIOEFERME = Primstes
Taifiakhiri 1 ANDEALS 3 Hiznine
EROTISTA (PRIOTG20A) | [ IVVERTERRATES L Butderim
— PG E Hewapada (Ineectal u Iarme I anursiz
e (Tnsecks} [Zealy, Waln
= CHER: 1 VERTERRATES Ili'ﬁ":f;:\.-q:n!. -I
R T SLEES il I sarpoeses
SLIME MGLES " g Dk rpees]
I TRAMHSSEENTD
O Thenchshittes ORGANIEMS
(Cornlagnalet Fathora) || _ o L
(ke by, Baah) [T W ORGARIMS
Figure 8 Category VII: Classification of Organisms.

9. For Category VIII (Figure 9), select the radio button for the appropriate selection for model organism.
Select one.

" VI MODEL € FANISM (Select ONE) G0 | Wi |
[ WO MODEL ORGANISM 7] Mouse-Ear Cress [0 Himmn(Homo sapiens)
WMODEL ORGANISIE {Arabidopss thalag) [Enter your ewn model organmsm
(Choose fom the bst or wpl | T Frutfly (Dirosophds o i T 9 characters |
ap 1o ¥ characters) inelanogaiien)

1 Eschencha ol
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Figure 9 Category VIiI: Model Organism.

Submit and Sign a Proposal

Sign and Submit a Proposal Introduction

Print the contents of the Submit and Sign a Proposal book.

Submitting a proposal to NSF
(AOR) to provide the proposal certifications concurrently with submission of the proposal.

Reviewing a Proposal

In Research Administration, the Sponsored Projects Office (SPO) can View/Edit or Return the Proposal back to
the PI.

In Research Administration, the Authorized Organizational Representative (AOR) signs and submits the proposal
to NSF electronically.

In Research Administration, the SPO can perform these functions in the Proposals/Supplements/File
Updates/Withdrawals section of Research Administration:

Check a proposal for completeness
Edit a proposal

Return a proposal to the PI

View and print a submitted proposal

Signing and Submitting a Proposal

In Research Administration, the Authorized Organizational Representative (AOR) can perform these functions in
the Proposals/Supplements/File Updates/Withdrawals section of Research Administration:
e Check a proposal for completeness
Edit a proposal
Return a proposal to the Pl
View and print a submitted proposal
Submit a proposal

Submitting a proposal to NSF
(AOR) to provide the proposal certifications concurrently with submission of the proposal.

Reviewing a Proposal

In Research Administration, the Sponsored Projects Office (SPO) can View/Edit or Return the Proposal back to
the PI.

In Research Administration, the Authorized Organizational Representative (AOR) signs and submits the proposal
to NSF electronically.

In Research Administration, the SPO can perform these functions in the Proposals/Supplements/File
Updates/Withdrawals section of Research Administration:

Check a proposal for completeness
Edit a proposal

Return a proposal to the Pl

View and print a submitted proposal
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Check a Proposal for Completeness as an SPO/AOR

1. On the FastLane Home Page screen, log in to Research Administration as an SPO (see SPO/AOR Login). The
Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for National Science Foundation :

Accounts Management

Letters of Intent

Proposals/Supplements/File Updates/Withdrawals

Award Documents

Forwarded/Submitted Revised Budgets

Motifications & Requests - Disabled in FastLane. Log in to Research.gov
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research and Administration screen. The Proposals/Supplements/File Updates/Withdrawals
link is circled.
2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the Documents in Progress
tab (Figure 2).
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Proposals/Supplements/File Updates/Withdrawals | main »

J Documents in Progress

| withdrawals In Progress

| Submitted Documents

Organization: National Science Foundation

,@ Search for Proposal Documents in Progress by Temporary Proposal ID and/or PI Last Name:

Temporary Proposal ID:
(Enter 7 digits)

PI Last Name:

(Enter at least first two characters)

Search

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit
proposals before 5 PM submitter's local time on the deadline date(s) shown below or they risk not being able to
submit their proposal to NSF.

Click on Temp ID to view the Proposal Document. Sort results by clicking the column title.

106 Documents found, displaying 1 to 10

Temp ID

D eadline
Date

Type

1066049 10/20/2015 Proposal

1074362

1078749

1083808

1083810

6034412

6038664

6038694

Figure 2

3. Find the proposal whose readiness you want to check (Figure 2). You can sort the documents by

06/08/2000

06/04/2001

06/04/2001

Proposal

Proposal

Proposal

Proposal

Proposal

Proposal

Proposal

Access Level

View/Edit/Submit

View/Edit/Submit

View/Edit/Submit

View/Edit/Submit

View/Edit/Submit

View/Edit/Submit

View/-/-

View/Edit/Submit

PI Name

Miller, Carolyn
Ruttenberg,
Judi

Ruttenberg,
Judi

Hennessey,
Joseph

Fantroy,
Jonetta

Steinberg,
Elizabeth

Mody, Purvi

Livingston,

[< Previous 10] 1, 2, 3,4, 5, 6, 7, 8, 9, 10 [Next 10 >]

Proposal Title

Bio Test Proposal

Judi's INT - 3/03/00

NSDL-CIS 4/11

SBIR/STTR Phase I: New Golf Grips
SBIR/STTR Phase I Administrative and Records
Management System

Beths Proposal Class

PPM EBClass Proposal

DML's EB Class Proposal

Progress tab. The Check link is circled.

clicking on one of the column heads:

Temp ID groups the documents in succession by Temp ID number.
Type groups the documents by type, proposals, supplements, file updates, and withdrawals.
Access Level groups the documents by the access level the Pl has granted to you.
Pl Name groups the documents by the PI assigned to the document.

Proposal Title groups the documents alphabetically by title.

Chedk

Check

Check

Check

Check

Check

Check

Check

Check

Proposals/Supplements/File Updates/Withdrawals screen on the Documents in

4. Click the Check link on the row for the proposal you want to check (Figure 2). The Proposal
Errors/Warnings screen (Figure 3) is displayed with a list of proposal items that have not been completed.
To make changes, see Edit a Proposal as an SPO/AOR.

Edit

Edit

Edit

m
=
=

m
=
=

m
=
=

m
o

Return
to PI

Return
to PI

Return
to PI

Return
toPI

Return
toPI

Return
to PI

Return
to PI

Return
to PI

Return
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Proposal Errors/ Warnings For Temporary Proposal Id 7303964

Proposal Errors

e mied T 5 gt b
St o Ewgm P rutareesy bufom i = S For Frapaesisn s

Proposal Wamings

Bierrve a8 ot grepd mli=ye
Frick o Eag Bt PRtRRIS SAtT MbTerg 22 e P Erapmestar e

Zew Smefs Fmgrem ensoscamani; Slctalor homine Selachar fp

1 Epmpsigs §F s Cov i Best oo,
8 P Sl g G eyl wn P | T Fam e amnend Fn Ton Bemprvm. Duinin e e Ememgingen o T Comen Goped o
o th Boarey Bt - & il Sty Civie S =l e pelarvill o= o R wf B Comt Sttt

Figure 3 Proposal Errors/Warnings screen.

Edit a Proposal as an SPO/AOR

1. On the FastLane Home Page screen, log in to Research Administration as an SPO (see SPO/AOR Login). The
Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for National Science Foundation :

F  Accounts Management

¥ Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

" Award Documents

* Forwarded/Submitted Revised Budgets

F Notifications & Requests - Disabled in FastLane. Log in to Research.gov
F Organizational Reports

" Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File Updates/Withdrawals
link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
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Proposals/Supplements/File Updates/Withdrawals screen displays at the Documents in
Progress tab (Figure 2).

Proposals/Supplements/File Updates/Withdrawals | man » Organization: National Science Foundation

Documents in Progress b | Wil babrawals In Progress j Sulpmities) Doowments

S Search for Proposal Documents in Progress by Temporary Propasal ID and/or PI Last Name:

Termparary Proposal 10D: | Pl Last Marme; | ] SRR
{Enter 7 diges) [Enter at least first two characters)

All Documents

FastLane will automate the enforcement of deadiine dates. Proposers should allow sufficient time to submit
proposals before 5 PM submitter's local time on the deadline date(s) shown below or they risk noi being able to
submit their proposal to NSF.

Ciick an Termg [D to view the Froposal Dociment. Sort results By clicknng Bhe colurmn bitte.

106 Documents found, dsplaying 1 to 10 [< Previous 10] 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 [Next 10 =]

Tepgy 1D mm“ Type Acoeus Love P1 Nams Prrogess] Tiths Chedd Edit ntﬂl:‘

LO6604% 10720/2015 Proposal  View/Edig'Submet  Miller, Carclyn  Bio Test Proposal Check Edir Beumn
o P

1074362 Froposal  View/Edit'Submit  Ruottenberg, Jed's INT - 3/03/00 Check  Edit  Beturm
Jud Pl

10/Era% Froposal View/Edit/Submit  Ruttenberg,  NSDL-CIS 4/11 Check  Edit Return
Judk o Pl

108 30E Proposal  View/Edit/Submit  Hennessey,  SBIR/STTR Phase I; Mew Gol Grips Check Bl Befurmn
Morsepiy Pl

100D 06082000 Proposal View/Edit/Sobmit Fantroy. SBIRFSTTR Phase I administrative and Records Check St Betum
Jonetta Management System [IL]

aO34412 Proposal  View)/Edit/Submit  Steinberg, Baths Proposal Class Check Edit Return
Elizabeth o PL

BIIESES 06/04/200]1 Froposal Wiew= Mody, Purvi PPM EBClass Proposal Check Bzt
Pl

GOFERGY 060472001 Proposal View)/ Edi/Submit mlzg?.mm DHLs EB Clazs Praposal Check Edit !tetggtl

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in

Progress tab. Select the Edit link.

3. Click Edit in the row for the proposal you want to edit (Figure 2). The Form Preparation
screen displays (Figure 3) for that proposal.
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Forms for Temp. Proposal #7742436
Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved Form Saved
G0 | Cover Sheet 01/12/17 | G0 | Project Summary 0112/17
(G0 | Table of Contents N/A 6o | Project Description
G0 | References Cited 6o | Biographical Sketches
[ co | Budgets (Including Justification) (G0 | Current and Pending Support 0112/17
? Facilities. Equipment, and Other Resources

Supplementary Documents
GO | Data Management Plan

GO | Mentoring Plan?
GO | GOALI - Industrial PI Confirmation

GO | Project Summary with Special Characters

GO | RAISE - Program Officer Concurrence

GO | Other Supplementary Docs

Single Copy Documents

GO | Collaborators and Other Affiliations GO | Add/Delete Non Co-PI Senior Personnel N/A
GO | Deviation Authorization(if applicable) GO | Change PI
GO | List of Suggested Reviewers (optional) N/A G0 | Link Collaborative Proposals

GO | Additional Single Copy Documents
GO | Nature of Natural or Anthropogenic Event

Go Back

Figure 3 Form Preparation screen for the proposal you selected to edit.

4. See Prepare Proposal Forms for instructions on how to work on all the forms in the Form Preparation screen
(Figure 3).

Submit a Proposal to NSF (AOR only)

If a proposal is ready for submission to NSF, the AOR may submit it via NSF's electronic systems. (See Check a
Proposal for Completeness for instructions on how to check the proposal for its readiness for submission.)

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).
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Research Administration

Select a Research Administration function for National Science Foundation :

Figure 1

Accounts Management

Letters of Intent

Proposals/Supplements/File Updates/Withdrawals

Award Documents

Forwarded /Submitted Revised Budgets

Motifications & Requests - Disabled in FastLane. Log in to Research.gov
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Research Administration screen. The Proposals/Supplements/File

Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the Documents in
Progress tab (Figure 2).

Proposals/Supplements/File Updates/Withdrawals | mam »

J Documents in Progress ‘ Withd Is In Prog | itted Documents

Organization: National Science Foundation

p Search for Proposal Documents in Progress by Temporary Proposal ID and/or PI Last Name:

Temporary Proposal ID: PI Last Name: | | Search
(Enter 7 digits) (Enter at least first two characters)

All Documents

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's
local time on the deadline date{s) shown below or they risk not being able to submit their proposal to NSF.

Click en Temp ID to view the Proposal Document. Sert results by clicking the column title,

106 Documents found, displaying 1 to 10

Deadline

Temp ID Date Type Access |evel PI1 Name Proposal Title Check Edit
1066049 10/20/2015 Proposal View/Edit/Submit Miller, Carolyn Bio Test Proposal Check Edit
1074362 Proposal View/Edit/Submit Ruttenberg, Judi Judi's INT - 3/03/00 Check Edit
1078749 Proposal  View/Edit/Submit Ruttenberg, Judi MNSDL-CIS 4/11 Check Edit
1083808 Proposal View/Edit/Submit Hennessey, Joseph SBIR/STTR Phase I: New Golf Grips Check Edit
1083810 06/08/2000 Proposal View/Edit/Submit Fantroy, lonetta gﬂ;tR!S'ITR Phase I Administrative and Records Management Check  Edit
ystem
Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in

Progress tab. The Submit link is circled.

Submit

Submit

Submit

[< Previous 10] 1, 2, 3, 4, 5,6, 7, 8, 9, 10 [Next 10 =]

Return
to PI
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3. Click Submit in the row for the proposal you want to submit (Figure 2). The Proposal Errors/Warnings
screen displays (Figure 3) giving you the capability to submit the proposal, if there are no errors that
prohibit submission. You can either submit the proposal or submit and also sign the proposal.

Proposal Errors/Warmings For Temporary Proposal Id 7303964

Propasal Errors

e imind Pmw 8 g sl
Srt Fom cage o wfareesa, bafors mbvorg & e Fo Srapaceion acwms

Proposal Warnings

Beroe bxled bues i i
Frack Son g T et e St by £ fow o Frpmewion scwes

u ive Bmey Dyor -+ & Aenuesien Saeey Dot Sy =xs bers peimers o= P presinge ol

Figure 3 Upper portion of the Proposal Errors/Warnings screen for the proposal if the proposal is ready
for submission.

Sign and Submit the Proposal

If you have AOR permissions, you have the capability to sign and submit the proposal.

1. Inthe Debarment and Suspension section of the Proposal Errors/Warnings screen (Figure 4), click the
radio button for Yes or No if there are any debarments or suspensions of you or of your organization from
transactions with federal agencies.

Debarment and Suspension Certification

[4 tha arjarmeabion or 2 prinapsl prazectly debsrred, dudpandad, propaisd for debarmant, declarad inelighis, ar woluntarly axcluded from covarad Pandactiond
by any Fadedal dapactinant oo dgancy?

& Ho

Crves (IF *pes” please provide an explanation below.)

By slactrarecally ssgning the NSF Prapoasl CovarShast, the duthorizad Organizational Representabes or Individusl Applicant i4 providing the Debarment snd
Sudpardian Carifcation cantanad in Appendiz O of the Grant Prapodal Guads,

Figure 4 Debarment and Suspension Certification section of the Proposal Errors/Warnings
screen.

2. Ifyou answered Yes, in the text box under the radio buttons (Figure 4), type an explanation.
3. In the Institution Information section of the Proposal Errors/Warnings screen (Figure 5), check the

268



FastLane Help

accuracy of the information for your organization.

Institution Information

DUk Mumber; 111111111 s Qualifiers

Authorized Organizaticnal Representative{AOR) Information will be added when electronically signed by A0R.

Tha folloveing authorized crgarizationsl representative(A0OR Y information will be printsd on the proposs) covershsst sftar the proposal = slectronically signed by
ACE, If this information is mcorrect, plsase haves it mod#ied befors signing the proposal slectronically. Thiz informstion can be modifisd by an authorized user a2
wour orgenizetion wsing the “add, Modify, and Delets FastLane Usars’ moduds of "Resesrch Admirestration’ spplication

Harne: Alan Alphaman
Phone: FOSZPZS000
Fax: FRFZO25500
E-mail: kchelta@nsf.gow

Youw have the Authorized Srganizational Representatived AOR) permission to electronicaly sign and subsmit the proposal.

{"-' Sign and Submit -h Cancel and Do Mot Submit: |

- J—

Figure 5 Institution Information section of the Proposal Errors/Warnings screen.
The Sign and Submit button is circled.

4. At the bottom of the Proposal Errors/Warnings screen (Figure 5), click the Sign and Submit button.
The Proposal Submission Confirmation screen displays (Figure 6) with a message that the proposal has
been successfully submitted to NSF. It also displays the official NSF number for the proposal.

PROPOSAL SUBMISSION CONFIRMATION

Proposal 2008911 has been successfully submitted to NSF

This propesal has now been assigned the Fallawing NSF Proposal Number:
0612913

Flease make a note of this number, it is the official NSF praposal number.
Your Signature has been recorded

x|

Figure 6 Proposal Submission Confirmation screen with the message that the proposal has been
submitted to NSF and with the NSF number for the proposal.

5. Write down the NSF proposal number.
6. Click the OK button (Figure 6). The Proposals/Supplements/File Updates/Withdrawals
screen displays on the Documents in Progress tab (Figure 2).

Return a Proposal to the PI

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).
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2.

Research Administration

Select a Research Administration function for National Science Foundation :

* Accounts Management

¥ Letters of Intent

* Proposals/Supplements/File Updates/Withdrawals

F Award Documents

* Forwarded/Submitted Revised Budgets

" Motifications & Requests - Disabled in FastLane. Log in to Research.gov
* Organizational Reports

" Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File Updates/Withdrawals
link is circled.

Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the Documents in Progress
tab (Figure 2).

Proposats/ Supplemernits/ File Updates f Withdrawals | o s PRARITS ) Heana ) Sasnry FasnTmme

| Ducummme m Fresecy wifbsirmmes ln Tomren asrrrii el el

_ﬁhluhﬁumlmhmmu hy Temporery Pregosal I and for PI Last Mamsc

Tantgn ol Propaes 11 Fi Ly Mama _'-"*..E
Frésr 7 oipry) (Pniw o lege firet DA charsssm |
Nk o T 20 £ B B8 PrApass (Hcieent, San eails by cking [re Eodsemee R
1 Decrreris: lound,. Sesideng 1 la 10 Froveous 15) 0 o L = F .
[T TR T Bnnwni | iid [ FTEY B rgmaal i [P T SR e v "::-T
OCH  Fropomel Voew'Ioiy Sobm ricttmre, Darns SSIRTSTTR Fmen {; Dan's Tam B4
JETEn| Feoposyl UmafEddBUBME  Seereil suteei] ol Adcgned £
aEpEais  Beigoell VaREdU Syt sallein , Darigt Ty Teal: Pés m rorp Te 4:G8 B S| Sdwes _.: ]
s Progoesl  Yenee'Pdd'Tobm victtar, Deanim CARPEE: My Taut s B e p-':_"
Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress

tab. The Return to Pl link is circled.

Click Return to PI (Figure 2) on the row for the proposal you want to return. A screen displays (Figure 3)
with a message for you to confirm this action.
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Pz Comirm thowr e wan® po remrn B8 Progoal TT & S0 )1 This oo beai wall 1esmon
SR apenes o dwe Aerismeeni
I B tezh wemdons Belbw, youmay prosude a mole 2o e Fl mdeatmz sty S Eropobal o heny
mharped

Figure 3 Screen with the message for you to confirm that you want to return the proposal to the PI.

Write a note to the Pl in the text box (Figure 3) (optional). Once you return the proposal to the Pl, you no
longer have access to the proposal as an SPO.

5. Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the proposal has been
returned to the PI.
Proposal TPI #6034411 was sent back to PT
]
Figure 4

Screen with a message that the proposal has been returned to the PI.

6. Click the OK button (Figure 4). The Proposals/Supplements/File Updates/Withdrawals screen
displays on the Documents in Progress tab (Figure 2).
AOR Functions
Access AOR Functions

1.

If you are an Authorized Organizational Representative (AOR) and need to sign a proposal that has been

submitted to NSF, on the FastLane Home Page screen, log in to Research Administration (see SPO AOR
Login). The Research Administration screen displays (Figure 1).
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| Research Administration

Emlact @ Besansch Adminmtration function for Mabonal Scenoe
Foundation

¥ Accounts Management

* Letters ol Intent

" Froposals/Supplements (File Updates/ Withdrawals
Y Award Documents

¥ Forwarded ! Submitted Revised Budgets
Hotifications & Requests

© Drganizational Reports

¥ Project Reports

'E_Auihorized Drganizational Representative Fundiﬂni}

Figure 1 Research Administration screen. The Authorized Organizational Representative
Functions link is circled.

2. Click Authorized Organizational Representative Functions (Figure 1). The Authorized Organizational
Representative Functions screen displays (Figure 2) with a listing of all the documents that require
your electronic signature.

Authorized Organizational Representative Funetions | ujy » Instiution: §ssond sc

warihy Blgnatusa informat o
e ’ beh v Pleass verify thel the precsdimg Kuthoneed Srgenizstonal
TG Raprasantative infarmabon dturdd s FastLahe (0 sccamate, 1T Th
PR Embac Rsoziom Intirmablan |4 incrbt, leass have it moddied b igrire tha
Faw Humber: MEIZEZI000 appropriate document electronicaly ysng 2 CETE

E-HMadl dii bt gow

T Check o Sedsct & PropisalsSinplemends || Chack bo Seleck Bl Dociments rl Check ti UnSelect all Dadiments

1 Diocurmsnt fourd,

Sy Bl 1 sp Vipupmsal Arear, Semmibs Prmcmrsl Lywsstinstes ik Subemisaion Dats
|_ | Procos sy Suppdament (Sl k] Trodi B2l WTE S4032400 TRA24/2004
Figure 2 Authorized Organizational Representative Functions screen.

3. Verify that the Sighature Information in the upper left of the screen is correct (Figure 3). If the information is
not correct, click Account Management to change the information.

Authorized Organizationsl Representative Functions | + Mwtitutis: Ry

Yarlly Shgnatam Tnformation
Flame; vimar sl baman Pleazm verify that the precsding dothorszes Orgemiz abanal

& 3 Raprezerkabve information stoned in Pastiare iy scosate, IF the
Rt LN infaematinn s fearred, fledan Have # rllug}_ad-bw ]
Fax Mianher: apnrapriabs decymant slecirorecally olimg A pennt Fajy st
E-Maik Estambgdfegct fo.op.bt — - il

272



FastLane Help

Figure 3 Verify Signature Information section of the Authorized Organizational Representative
Functions screen. The Account Management link is circled.

You have these options on the Authorized Organizational Representative Functions
screen:

e Sign a single proposal

e Sign several documents at once

Access AOR Functions

1. Ifyou are an Authorized Organizational Representative (AOR) and need to sign a proposal that has been
submitted to NSF, on the FastLane Home Page screen, log in to Research Administration (see SPO AOR

Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect @ Besanrch Admimmtration function for Babonal Scheooe
Foundatbion

Accounts Management
Letters of Intent
Proposals/Supplementsf File Updatesf Withdrawals
" Award Documents
Forwarded / Submitted Revised Budgets
Motifications & Requesis
* Organizational Reports

Project Reports

Gﬂ.uthartzed Drganizational Representative fundiaﬂt__-)

Figure 1 Research Administration screen. The Authorized Organizational Representative
Functions link is circled.

2. Click Authorized Organizational Representative Functions (Figure 1). The Authorized Organizational
Representative Functions screen displays (Figure 2) with a listing of all the documents that require

your electronic signature.

Authorized Organizational Representative Functions | » 'mmfﬁﬂmm

iy
verilty Blgnatura information
P leilvsais Please verify Hesd the precsdmg Kubforged Grogenizstonal
3 Rapradnidative infarmilics oo ndd s FagtLahe I8 scoirats, 1T Tha
"h + y = T P
et Ly information (2 noordect, pleass hawe it moddied betdie sigring e
Fam Humbor; FIERISEA000 asporoprigts document slectronicsly usmg Ao rs MEmgcsE
E-Madle it govs
i 1
heck o Sasact AR Proposals S anplsrmeris | Creck ta Solect &l Dooements [ Check to Ungelect all Do dimenks
L Diowurment found
Sy Lt | sme {ipngpes sl & rewr, Somminess Prmcmel nysstinstee Tithe ubarisaion Doabm
Il Procas S S uppisnmert DaZnaze Trady B=il WTE B0 32401 OR2LIT00
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Figure 2 Authorized Organizational Representative Functions screen.

3. Verify that the Signature Information in the upper left of the screen is correct (Figure 3). If the information is

not correct, click Account Management to change the information.

Authorized Orgamizational Representabive Functions @ #an & .=m=ﬁ'[:i

warlly Ghanature Tnformnstio

Flame; 1 I v Please vl.-r-'f'r that the precading duthoezes Orgemizabonal
miakion stored in h”l:.-unt 15 acmurate, IF thes

FPhone Humber; A T

Fax Munsher: ApEmropriats
L-Mails bstembg@agol fo.op.pt |
Figure 3 Verify Signature Information section of the Authorized Organizational Representative

Functions screen. The Account Management link is circled.

You have these options on the Authorized Organizational Representative Functions
screen:

e Sign a single proposal

e Sign several documents at once

Sign a Single Proposal

1. Access the Authorized Organizational Representative Functions screen (Figure 1) (see Access AOR
Functions).

Authorized Organizational Representative Functions | iy » Institution: "*ﬂﬂﬂﬁi

Marify Signature Information:

ame; [T LH T Please verify that the precedimg Adthorized Grpanizational

[ 5 Represantative informabion starsd i FastLane i3 accerats, IF this

B i Th3Z%
Pt Dalavns 2 intarmaticn (s smoorrect, olease hawe It modified before signing the
Fas mumber 032923000 sppropriats dacurrent elsctranically using Accourt Marag=meat
E-Mail: tdarmo@risf. gay
| bl

|"_' Chack to Sel=ct 4l Proposals/Supplements ._| Cheok te Zelect &l Documsnts u heck to UnSelact 4l Docam:

i Document fodnd
(Ggn " DcEmEE Te Prngaial Aveacsl Sumnbier  Princisal St e i SR |
|\ [ JeroposslSuoplemant §SSTE Adan Alphaman PWL Tusting Post Do OO0/ 20

Expart Ophipng: € sl

[sn] cancel |

Figure 1 Authorized Organizational Representative Functions screen. The check box for signing a
proposal is circled.

2. Click the check box next to the proposal you want to electronically sign (Figure 1).
3. Click the Sign button (Figure 1). The Electronic Signature Notice screen displays (Figure 2).
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Wl =quivalent] er Individusl Applicant & providng the Debarment and Suspension Cartification contained in
kg iz li-d nitha frant rgasal ade. o

Figure 2

rug Fres Wirk Place Certificatinn

By electronically signing the Certification Pages, the authorized Orgardzational Representative |or
agquavalant ], s providing the Omnig Fres Work Place Cartification contained in Exteist [1- 3 of tha Grant
Proposal Guids

eharment and Suspe sk Certification
Is the organzation or its principaks presently debamed, suspended, proposed for debarment, declared
inaligibla or volurtarily axcluded from covaered transacbons by any Federal department or agency?

& ne

O vas (TF*yas® plasas provige a0 axplenation balow )

By electronically signing the Certificabion Pages, the Authorized Orgamizationa! Representative (or

Certification Regarding Lobbying

This certification s required for an award of a Federal contract, grant, or cooperative agreement
excaedng 5100000 and for an award of a Fedaral loan or 8 commitment praviding for the United States to
insura or guarantes 3 loan excesding $150,000,

Cartification Regardipng Unpaid Federal Tax Liability

Wwhen the proposing organizabon 15 a corparation, tha Authorized Organizational Reprasentative [of
equivalent) s required to complete the fallowmg certification regarding Federal Tax Liability:

By ekectronically signing the Cerbsfication Pages, the Authonzed Organizational Representabve [or
equivalent) is carbifying that the corporation has no unpaid Federal tax liability that has been assessed, for
which all judicial and administrative remadses havae bean exhausted or lapsed, and that is not being paid in
a tmefy manner pursuant to an agreemsnt with the authority responsible for collecting the tax lability.

Cartification Regarding Crimina Conviotions

When the proposing anganizatd 18 a corparation, the Autheszed Oeganizations! Representative (or
equivalent] is raguirad to complete tha followng certification regarding Criminal Convictions:

By electronically signing the Certification Pages, the Authonzed Organizational Representative (ar
aquivalant) g cartifying that tha corporation has not bedn convictad of a felany crmmal violation undar
any Federal law within the 24 months preceding the date dn which the certification is signed.

@ o

Electronic Signature Notice screen. The Debarment and Suspension Certification section
is boxed, and the Sign button is circled.

4. Inthe Debarment and Suspension Certification section of the Electronic Signature Notice screen (Figure 2),
click the radio button for Yes or No to indicate if you are presently debarred, suspended, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or agency.

5. If you answered Yes, type an explanation in the text box below the radio buttons (Figure 2).

6. Click the Sign button (Figure 2) to confirm your acceptance of the conditions. The Confirmation screen
displays (Figure 3) with a message that the proposal has been signed.

Figure 3

CONFTRMATION
Tha Following Docaments Have Bean Signed:

Distiaivimiit Typs Praigraial Bevaald fmuiniliae Tt
Proposal/Supplement D4 BESSE FRiL Teshing Post Dac
Heturmn to ADR Functions Main

Confirmation screen with a message that the proposal has been signed.

7. Click Return to AOR Functions Main (Figure 3). The Authorized Organizational Representative
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Functions screen displays (Figure 1).
Sign Several Documents at Once

1. Access the Authorized Organizational Representative Functions screen (Figure 1) (see Access AOR

Functions).

Authotized Organizationsl Representative Functions (b ¢ Clrgimt it szt of Sabl s iy

WPy Bgnatmes Informantinm

L FIn=S Phaacs werify 1At ma pressprg Aamuae el

TEESDNA SARFRERESTE rinemanon i red
Fhana Aus X AaTTNR g i Fagiame is scoame 1 R P O eh i hawt o) Solireyd Befdre @i
e acoroormin docamant simctroncaly ueng i B g .
Tas Fumber pxliiid

F-Haili FEfETeE onm

T e se Seleci 8§ Tropossbs'Suppmmesn. 1 Check i Tabees all Derumans. [[] Clecs o UnSaiee 31 Documents

48 Docursents fing, deglsymg Lz 19 {Prwnnen 10} 3, T T hes

Sem  immawsad lpes Frogre— s—sr fjmme L.‘;';lﬁ';"__ i
a2 (i derrire Fodbird Duiod Misl-dibss o Tidapeille Bemtst
=1 Svapesal Sy rpeeTeT RS | Feorge Owdws

mhametos modeis dor Deceee props sicn wnd paitem for

] PFroossd Buppieriand a4 Bhiard “atermian Midsmeats (Foesd ohit tmitwrdig b Carrmrdistatbarn OF Mathee

[5] FrommeEpodemare arne Aageoy THE TWTLAES OF (1S FABTEI Thras-Tirmeneens GaErscamiang

o S premar ddpasns Carwme Kmbant  dse [shemaciens weih Comaiminen Grnaniced b

Partcies
[ ol o pprenen Gencgs Smank  Infartroone ang Dot Mansgamnd is (ha Ereigang Fed of Sis
:E: Sropoam T oienent A LT frurdeh Takhar fimes- Svnlaney Sewrch m Veey Lerpe Dobysesas
AP0 En poemsng IarsE Semaraus Moy Fropmsariien bpdiogen mensboimn o grnsiie Jreen Sigd
@ SroptmiSuspamare 115aa B Wik Jo thedatezn med Faew Sorusture Wassods 0 Pless Soeceormmic
[ SnrmsiBomenee ced{ 5, beties Long Chimmi-Bependad Sabid, o detegy I dasmvlley Hetiess

ot Dprow: Eaw

@

Figure 1 Authorized Organizational Representative Functions screen. The Sign button is circled.
2. Select the documents you want to sign by any one of the following options (Figure 1):

e Click the box next to Check to Select All Proposals/Supplements to sign only the proposals and
supplements listed.

e Click the box next to Check to Select All Documents to sign all documents listed.
e Click the check mark box next to each document that you want to sign.
3. Click the Sign button (Figure 1). The Electronic Signature Notice screen displays (Figure 2).
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rug Fres Wirk Place Certificatinn

By electronically signing the Certification Pages, the authorized Orgardzational Representative |or
aguavalant ), is providing the Orug Free Wark Place Certification contained in Sshebit [1-3 of the Grarnt
Proposal Guids

eharment and Suspe sk Certification

Is the organzation or its principaks presently debamed, suspended, proposed for debarment, declared
inaligibla or volurtarily axcluded from covaered transacbons by any Federal department or agency?

& ne

O vas (1F “vas’ plasas provice an axplenation below )

By electronically signing the Certification Pages, the Authorized Organizationa! Representative (or |
squnsalent] of Individual Agplicant = providng the Debarmant and Suspension Certfication contained in
=4 pf the Grank £ Luide.. . = s

Certification Regarding Lobbying

This certification s required for an award of a Federal contract, grant, or cooperative agreement
excaedng 5100000 and for an award of a Fedaral loan or 8 commitment praviding for the United States to
insura or guarantes 3 loan excesding $150,000,

Cartification Regardipng Unpaid Federal Tax Liability

Wwhen the proposing organizabon 15 a corparation, tha Authorized Organizational Reprasentative [of
equivalent) s required to complete the fallowmg certification regarding Federal Tax Liability:

By ekectronically signing the Cerbsfication Pages, the Authonzed Organizational Representabve [or
equivalent) is carbifying that the corporation has no unpaid Federal tax liability that has been assessed, for
which all judicial and administrativa remades Have baan exhausted or hpsud, and that is not being paid in
a tmefy manner pursuant to an agreemsnt with the authority responsible for collecting the tax lability.

Cartification Regarding Crimina Conviotions

When the proposing organizabon 15 a corparation, the Authonzed Organizabional Representatbive [ar
equivalent’ is raguirad to complete tha followng certification regarding Caminal Convictions:

By electronically signing the Certification Pages, the Authonzed Organizational Representative (ar
equivalent) 18 cartifying that the corparation has not been convictad of a felony crminal vislation undar
any Federal law within the 24 months preceding the date dn which the certification is signed.

f@" s

Figure 2 Electronic Signature Notice screen. The Sign button is circled.

4. Inthe Debarment and Suspension Certification section of the Electronic Signature Notice screen (Figure 2),
click the radio button for Yes or No to indicate if you are presently debarred, suspended, declared ineligible,
or voluntarily excluded from covered transactions by any Federal department or agency.

vl

If you answered Yes, type an explanation in the text box below the radio buttons (Figure 2).

6. Click the Sign button (Figure 2) to confirm your acceptance of the conditions. The Confirmation screen
displays (Figure 3) with a message that the proposals have been signed.
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Figure 3 Confirmation screen with a message that the proposals have been signed.
Update a Submitted Proposal

Update a Submitted Proposal Introduction

It is the responsibility of the proposing organization to thoroughly review each proposal before the
proposal’s submission. On occasion, however, a problem is identified with a portion of the proposal after
the proposal has been submitted electronically to NSF.

The FastLane Proposal File Update Module allows the organization to request the replacement of files or
revision of other Proposal Attributes, associated with a previously submitted proposal. Further information
on this process can be found in the PAPPG

Roles in Proposal File Update

As a PIl, you can:

e C(Create a Proposal File Update
View and edit an update
View the Update Summary
Create an update PIN
Allow SPO access to an update

Delete an update

As an SPO, you can:

e View the Update Summary

e Check an update for completeness

e Edit an update

e Return an update to the PI

As an AOR you can do all of the above and
e Sign and Submit an update
e  Withdraw an update

Create a Proposal File Update

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status (see PI/Co-PI Login). The
Principal Investigator (P1)/Co-Principal Investigator (Co- Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

B e —

© Proposal Functions )

"‘-\-\_\___ = =

O Award And Beporting Functions

@ Change Pl Information

Figure 1Principal Investigator (PI)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q | etiers of Inient

O Display Refemnce Status

O Rovise Submined Proposal
HBudget

¥ e —_—

" © Prapasal File lpdate

i .

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal File Update link is circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).
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List of Proposals Eligible for Update
Proemal Investigatar's Name Alan Alphaman
Proposals are eligible for update after they have been sohmirted 1o the NSF but before they are sent fo reviewers

{Chick on the columa title to sort by that column. |
P i e
1D Dare | Propasal Title
Select a Proposzal to Work with:

| 0420000 NA - GG [4-23 - Do NOT Delets

[ BE20T2 - MfA - Tedtfor Sepi 1 3

| = NA-Fiinds Br Childran ol the Cam, ;

| D207 15 - WA hes dille pat o by me pror bo swilch overio nsf01-150

| C-::.nau'me.l'_lL

Display Submibed Lpdates |

Figure 3 List of Proposals Eligible for Update screen. The Continue button is circled.

v s

Highlight the proposal you want to work on in the List of Proposals Eligible for Update (Figure 3).
Click the Continue button (Figure 3). The Proposal Update Control screen for that proposal displays
(Figure 4).

Proposal Update Control

Proposal Number: 0420103

Title: Funds for Children of the Corn

There are no updates in progress for this Proposal
Please click on the "Create Update™ button to proceed.

A request for a proposal file update automaticalty will be accepted ff submitted pror to

= the deadlne date specified m a program solicitabon;

+ imitiation of extemal peer review in cases when a target date it utilized; and
= mitiation of external peer review in the case of an unsolicited proposal

[ Cemelpdan_ | )

—_ _'-'_F-'

Figure 4 Proposal Update Control screen for the selected proposal. The Create Update button is
circled.

6. Click the Create Update button (Figure 4). The Proposal Update Control screen for the proposal displays
(Figure 5).
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Proposal Update Control

Proposal Namber: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update antomatically will be accepted # submitted prior to:

» the deadiine date specified m & program solicitation:
= mihahion of external peer review in cases when a target date 1s utlized. and
= imhiahion of external peer review n the case of an wnsolicited proposal

-'\:[II View/Edit Update -H]J,‘ Dslete Update | [ Craate |ipdate Pin ]

e

l_ = View Updale Summarny _] | Allow SPO Access |

Figure 5 Proposal Update Control screen. The View/Edit Update button is circled.

7. Click the View/Edit Update button (Figure 5). The Proposal Update Form Preparation screen
displays (Figure 6). This screen lists all the sections of the proposal; you can update any section
except the Postdoctoral Mentoring Plan. .
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Form Preparation

To prepare a form, click on the appropriate button below.

|Z\'ew! Pleaze note, effective January 18th 2011, all budgetary vpdates should now be made vsing the "Revise Submitted Proposal Budget" module on the Proposzal Functions page.

Form Saved Form Saved
Cover Sheet (Changed) 11/29/16 Project Summary 11129016
Table of Contents Na Project Description 11/29/16
References Cited 129116 Biographical Sketches 1129116
GO | Budgets (Including Justification) Current and Pending Support 11/29/16
Bud J’—rJ are ilable th h Revise Submi. d

-
FProposal Budget module. Please click here for more information.
Facilities, Equipment, and Other Resources 11/29/16

Suppl tary Doc +

Data Management Plan 11/29/16
GOALI - Industrial PI Confirmation Letter

Project Summary with Special Characters

RAISE - Program Officer Concurrence Emails

Other Supplementary Docs 11/29/16

Single Copy Documents

8.

9.

GO | Add/Delete Non Co-PI Senior Personnel

Collaborators and Other Affiliations Contact your Program Office for Pre-dward Personnel changes.
Please click here for more information.

Deviation Authorization(if applicable) Change PI

List of Suggested Reviewers (optional) N/A

Additional Single Copy Documents

Nature of Natural or Anthropogenic Event

Proposal Update Justification Note

Figure 6 Proposal Update Form Preparation screen. The Go button for Project Summary is circled.

Click the Go button for the section that you want to update (Figure 6). See Prepare Proposal Forms

for the instructions for any section.

Type or copy and paste text in the text box for the section. Or, for a Project Summary with Special
Characters, upload a new file to replace the old file in the Supplementary Documents section. See
Acceptable Formats for FastLane and Upload a File for instructions. After you have accepted the uploaded
section or saved the text in the text box, the Proposal Update Form Preparation screen displays (Figure
7). The updated section (the Project Summary in Figure 7 as an example) now displays in red and is
marked as Changed with the date of the change.
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Form Preparation

To prepare a form, click on the appropriate button below.

|Z\'ew! Pleaze note, effective January 18th 2011, all budgetary vpdates should now be made vsing the "Revise Submitted Proposal Budget" module on the Proposzal Functions page.

Saved
11/29/16

Form

Cover Sheet (Changed)
Table of Contents N/A
References Cited 11/29/16

GO | Budgets (Including Justification)
Budgetary updates are h Revise
FProposal Budget module. Please click here for more information.

Facilities, Equipment, and Other Resources

S1ahia ik B itiaed

11/29/16

Single Copy Documents

Collaborators and Other Affiliations

Deviation Avthorization(if applicable)
List of Suggested Reviewers (optional) N/A
Additional Single Copy Documents

Nature of Natural or Anthropogenic Event

Form

Project Summary

Project Description
Biographical Sketches
Current and Pending Support

tary Document

Data Management Plan

GOALI - Industrial PI Confirmation Letter

Project Summary with Special Characters

RAISE - Program Officer Concurrence Emails

Other Supplementary Docs

GO | Add/Delete Non Co-PI Senior Personnel

Contact your Program Office for Pre-dward Personnel changes.
Please click here for more information.

Change PI

Proposal Update Justification Note

Figure 7

Changed with the date of the change. The Proposal Update Justification Note button is circled.

10. Repeat Step 9 for any sections you want to replace.
11. Click the Proposal Update Justification Note button (Figure 7). The Justification Note screen displays
(Figure 8) with a text box for entering the justification for the Proposal File Update.

Saved
11/29/16

11/29/16
11/29/16

11/29/16

11/29/16

11/29/16

Proposal Update Form Preparation screen. The updated section (circled) is in red and marked as
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Proposal Namber: 0420108
Title: Fands for Children of the Corn
Update Namber: 1
Please provide a justification Tor the requested form updates in the space provided

below. Pleaze note why von are requesting file replacement(s) and describe anv changes
between the original and proposed replacement forms.

Ty Yout Justifi

ichErdh HBers

Figure 8 Justification Note screen. The OK button is circled.

12. Type or copy and paste the Justification in the text box (Figure 8).

13. Click the OK button (Figure 8). A screen displays (Figure 9) with the message that the Justification Note has
been saved.

Justificanon Note for the npdate has heen saved.
(K]

Figure 9 Screen with the message that the Justification Note has been saved.

14. Click the OK button (Figure 9). The Proposal Update Form Preparation screen displays (Figure 7).
View and Edit a Proposal File Update

If a Proposal File Update has already been created, you may view and also edit it.

1. Onthe FastLane Home Page screen, log in as a Pl or Co-PI to Proposals, Awards, and Status (see PI/Co-PI

Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management screen displays
(Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

s .

© Proposal Functions 5
ol s B

© Award And Heporting Functions

@ Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management screen
The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q | erers of lntent

O Display Refemnce Status

O Raovise Submitted Proposal
Hudger

¥ e —_—

¢ O Propasal File lipdate

e e

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal File Update link is circled.

3. Click the Proposal File Update link (Figure 2). The List of Proposals Eligible for Update screen displays
(Figure 3).
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List of Proposals Eligible for Update
Proemal Investigatar's Name Alan Alphaman
Proposals are eligible for update after they have been sohmirted 1o the NSF bui before they are sent to reviewers
{Click on the columm title to sort by that column., )

P i Becered
1o Date . Eropesal Tule
Select a Proposal to Work with:

| 04 200030 MfA - 3PG D4-23 - Dia NOT Delets

| B420102 - NfA - Test or Sept 1 :
BAZI08 - NPA - Finds for Children ol lhe Com . B
.U{Z_'J 5_7:5 -4 ihis m_IE_ |_:-utl'|1 by me priotio __'EY.N?EI:?I ::'.'_g_r_!u__n_s_f___lJT-':_SfC;— |
| I:u::-namue-. ||1_ E\&P‘ﬂf SubmiBed Lipdatas J
Figure 3 List of Proposals Eligible for Update screen. The Continue button is circled.
4. Highlight the proposal you want to work on in the List of Proposals Eligible for Update (Figure 3).
5. Click the Continue button (Figure 3). The Proposal Update Control screen for that proposal displays
(Figure 4).
Proposal Update Control
Proposal Namber: 0420108
Title: Funds for Children of the Corn
Update Imifially Created on Sep 23 2004
A request for a proposal file vpdate automatically will be accepted f submutted pror to:
* the deadline date specified in & program solicitation;
* initiation of external peer review n cases when a target date is utilized, and
= mitiaiion of external peer review m the case of an msolicited proposal
"'_’ : _F".i’:e_w.-'Edlt Update _]'-, l— .E]-E|E1§ﬂ Update ] | Cra;ie._l,l_;;a;t;fi-_l'l- _]
e [ ViewUpdate Summary | [ Allow SPO Access |
Figure 4 Proposal Update Control screen. The View/Edit Update button is circled.
6.

Click the View/Edit Update button (Figure 4). The Proposal Update Form Preparation screen
displays (Figure 5) with these options:

e \/iew a section of an updated proposal

e Update a section or edit an updated section

e View and edit the Justification Note
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Form Preparation

To prepare a form, click on the appropriate button below.

|Z\'ew! Pleaze note, effective January 18th 2011, all budgetary vpdates should now be made vsing the "Revise Submitted Proposal Budget" module on the Proposzal Functions page.

Form Saved

Cover Sheet (Changed) 1129116
Table of Contents N/A
References Cited 11/29/16

GO | Budgets (Including Justification)
Budgetary updates are h Revise
FProposal Budget module. Please click here for more information.

Facilities, Equipment, and Other Resources

S1ahia ik B itiaed

11/29/16

Single Copy Documents

Collaborators and Other Affiliations

Deviation Avthorization(if applicable)
List of Suggested Reviewers (optional) N/A
Additional Single Copy Documents

Nature of Natural or Anthropogenic Event

Form

Project Summary

Project Description
Biographical Sketches
Current and Pending Support

tary Document

Data Management Plan

GOALI - Industrial PI Confirmation Letter

Project Summary with Special Characters

RAISE - Program Officer Concurrence Emails

Other Supplementary Docs

GO | Add/Delete Non Co-PI Senior Personnel

Contact your Program Office for Pre-dward Personnel changes.
Please click here for more information.

Change PI

Proposal Update Justification Note

Figure 5

the Proposal Update Justification Note button are circled.

View a Section of an Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go button for the updated section

Saved
11/29/16

11/29/16
11/29/16

11/29/16

11/29/16

11/29/16

Proposal Update Form Preparation screen. The Go button for the updated section and

that you want to view. The File Upload screen displays for that section, for example, the Project Summary,

as in Figure 6.
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Project Summary
MEW! File uploads no longer have to be in PDF format!

:r. :éﬂ.il'.-’:-r. ta FIOF I-:'p-.':'.__ ASETE Can 7o 1;'.:-;;'] A 'r.1r::-.|[,r qf'ﬁ'\,:-i |algalel = 2 el E.._:; # P-. :'.:3r.'r|F: Bes
Thees tles will sutomabcally be comreried to PDF format

Follow tug mi Bz a bet of Supported fle Poomars (Opens e wadow)
Feliow thus hinke B e Lipload Tnstrurtions {Opens nete swazdowr)
Mote Ciclong ons the Display Current Prioject Stermary button will display a FUE document s ths

wandoe
Crice you haits retnered e document, click on the browser's "Back” butteer te retum to Udes page

= | L..-.F.:y Chirpignd Fropet Sumensnyg _I |

| [Ciglazs Ciarani Projact Sisnmnas |
Diee 34483 Tagk e d Faa B 12 1550852 BST 004 P.n“':!‘.:i |

Figure 6 Project Summary File Upload screen. The Display Current Project Summary button is
circled.

Click the Display Current section button for that section, as in Figure 6 for the Project Summary. The
updated file displays in PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

Click the browser back button to return to the Proposal Update Form Preparation

screen (Figure 5).

Update a Section or Edit the Updated Section

On the Proposal Update Form Preparation screen (Figure 5), click the Go button for the section you want
edit (see Prepare Proposal Forms for instructions for any proposal section). The text box screen or the File
Upload screen for that section displays.

Type or copy and paste text in the text box or upload a new file to replace the old file. See Acceptable
Formats for FastLane and Upload a File for instructions. After you have accepted the upload or saved the
text in the text box, the Proposal Update Form Preparation screen displays (Figure 5).

View and Edit the Justification Note

On the Proposal Update Form Preparation screen (Figure 5), click the Proposal Update Justification Note
button. The Justification Note screen displays (Figure 7).

to

288



FastLane Help

Proposal Nomber: 0420108
Title: Faads for Children of the Corn
Update Namber: 1
Please provide a justification Tor the requested form updates in the space provided
below. Pleaze note why von are reqoesting file replacement(s) and describe anv changes

between the original and proposed replacement forms.

Iy Yant jJuseificabidh Hers.

Figure 7 Justification Note screen. The OK button is circled.

2. View and edit the Justification as you require (Figure 7).
3. Click the OK button (Figure 7). A screen displays (Figure 8) with the message that FastLane has saved
the Justification Note.

Justification Note for the npdate has been saved.

[x]

Figure 8 Screen with the message that the Justification Note has been saved.

4. Click the OK button (Figure 8). The Proposal Update Form Preparation screen displays (Figure 5).
View the Update Summary

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal File Update, Step 1
through Step 5).
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Proposal Update Control

Proposal Nomber: 0420108
Title: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update antomatically will be accepted f submitted prior to;
« the deadline date specified i a program solicitation,

« imitiation of extemal peer review in cases when a target date is utilized: and
» imfiation of external peer review m the case of an unsolicited proposal

[ ViewEdtUpdate | [ DelsteUpdals | [ CrealeUpdatePin |

H[ View Update Summary : _] | Allow SPO Accass ]

i

Figure 1 Proposal Update Control screen. The View Update Summary button is circled.

2. Click the View Update Summary button (Figure 1). The Proposal Update Summary screen displays (Figure
2) with the status of the update and a listing of the updated sections. You have these options:
e \iew the current section, the section as it was submitted to NSF

e View the proposed replacement section, the section as it has been updated
e View the Justification Note for the update
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Figure 2 Proposal Update Summary screen. The View Current Section button is circled.

W

e i
haw Currenl Secton. & |

Proposal Update Summary

Proposal Namber: 0420108
Title: Funds for Children of the Corn
Update Namber: 1

Update Stams: Initiared, 5P0 Access Not Allowed

PI ™ame: Alan Alphaman

AOR Name: Electronically Signed Date
Update Submisted to N5F on

Program Officer Not vet aszigned.

Phone: N/A Emad

Update Processed by NSF on

* Project Summary {(Addition Reguested)

iew Froposed Replacemeant Section

——

I View Proposal Update Justfication Nole |

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated sections, click the

radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF format. If you need

to download Adobe Reader, see Adobe Reader for FastLane.
3. Click the back button on the browser to return to the Proposal Update Summary

screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the updated sections, click the

radio button for the updated section that you want to view.
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Proposal Update Summary

Proposal Number: 0420108
Title: Fands for Children of the Corn
Update Nomber: 1

Update Status: Initiated, SPO Access Not Allowed

Pl Name: Alan Alphaman

AOR Name Electronically Sigred Date:
Update Submitted to WSF o

Program Ofhcer. Not vet assigned.

Phone: N/A Email

Update Processed by N5F on

#! Project Sammary (Addition Requested)

View CureptSection |7 Vigw Proposed Heplacement Sechon |
| View Proposal Lipdate Justficanon Nas ]
Figure 3 Proposal Update Summary screen. The View Proposed Replacement Section button is
circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form displays in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal Update Justification Note
button. The Justification Note screen displays (Figure 5).
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Acress Not Allowad

Pl Name: Alan Alphaman

AOR Name Electronically Signed Diate:
Update Submitted to NSF on

Program Officer Not vet assigned.

Phone: N/A Emait

Update Processed by NSF on

| @ Project Summary (Addition Requested)

: WView Currant Saction ] |_ View Proposed Haplacemant Sacbon

'_'_'_[ = Wiew Propasal Update Justificaion Nate ]—_‘:3

g —— e

Figure 4 Proposal Update Summary screen. The View Proposal Update Justification Note

button is circled.
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Propozal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Note for the Regaested Updare

Iype yonr juscifisarioan hers,
Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen displays (Figure 4).

Create an Update PIN

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal File Update, Step 1
through Step 5).
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Proposal Update Control

Proposal Number: 0420108
Tiile: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior to:

» the deadline date specified m 2 program sobcitation;
+ initiation of external peer review in cases when a target date is utilized: and
= imitiation of external peer review m the case of an unsolicited proposal

[ ViewEdilUpdate | [ DeleleUpdale |C [ Cieale UpdatePin D

[ ViewUpdate Summary | [ Allaw SPO Access |

Figure 1 Proposal Update Control screen. The Create Update PIN button is circled.

2. Click the Create Update PIN button (Figure 1). The Proposal File Update PIN Control screen
displays (Figure 2).

Proposal File Update PIN Control for Proposal No. 0420108

Type the PIN aumber you wast to nssign to the Proposal File Updnte:

Plense type the PIN again ——
(&)
g SRR o
Figure 2 Proposal File Update PIN Control screen. The OK button is circled.

3. Type the PIN number in the boxes (Figure 2).

4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the PIN number has
been changed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays (Figure 1).

Delete a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal File Update, Step 1
through Step 5).
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Proposal Update Control

Proposal Number: (420108

Title: Funds for Children of the Comn

Update Initially Created on Sep 23 2004
A request for a proposal file update antomatically will be accepted f submitted prior to
» the deadline date specfied in a program solicitation,

= initiation of external peer review i cases when a target date is ntilized: and
= mitiation of external peer review in the case of an wnscolicited proposal

View/Edit Update | -__I_Ele:ate Update [) [  CiealeUpdatePin |

[ View Lir;aate Summary | l Allow SPO Access |

Figure 1 Proposal Update Control screen. The Delete Update button is circled.

2. Click the Delete Update button (Figure 1). A screen displays (Figure 2) with a message for you to confirm
that you want to delete that Proposal File Update and a warning that the update cannot be restored.

Please confirm that vou wish to delete the Proposal File Update for Proposal No.
0420108, This action is irreversible.

()

Figure 2 Screen with a message for you to confirm that you want to delete the Proposal File Update.

The OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the update is deleted.

The Proposal File Update Request has heen deleted.
i

Figure 3 Screen with the message that the update has been deleted.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays (Figure 1).

Allow SPO Access to a Proposal File Update
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1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal File Update, Step 1
through Step 5).

Proposal Update Control

Proposal Namber: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 13 2004
A request for a proposal file update antomatically will be accepted ¥ submtted pror Lo
» the deadiine date specified i a program solicitation;

« mitiation of extermal peer review in cases when a target date is utilized; and
» miiation of extemal peer review m the case of an unsolicited proposal

| ViewEditlUpdate | | Delslelipdate | |  Cieste UpdatePin |
1

| View Update Summary l Allgw SEO Access “:!

Figure 1 Proposal Update Control screen. The Allow SPO Access button is circled.

2. Click the Allow SPO Access button (Figure 1). A screen displays (Figure 2) with a message for you to
confirm that you want to allow SPO access to the Proposal File Update.

Please confirm that vou wish to grant access to the Propozal File Update 1 for Proposal
No. 0420108, Pls may no longer edit an npdate after granting access to the SPO.

Figure 2 Screen with message for you to confirm that you want to grant the SPO access to the update.

The OK button is circled.

3. Click the OK button (Figure 2). The Access to Proposal File Update Has Been Given to Your SPO screen
displays (Figure 3) with the message that the SPO has access to the Proposal File Update. The screen also
lists the names of people to whom FastLane has sent emails to notify them of the SPO's access.
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HAecess 1o Proposal File Update has beon given to your SPO(s),
Emadiz) has been zent 0 the Followme mdweduals, notfime them of the updated accass

Alin Tester e
Bharat Prasad
Alan Alnbaman

Foarum Chetla
Dran Sullivan
Alan sees]
Peter Sonrerel
T Jermy
Clernent Atles
Soutnya Hondapalb

Thomas Latger

(DK

Figure 3 Access to Proposal File Update Has Been Given to Your SPO screen.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays (Figure 4) with the
update now listed as a Forwarded Update.

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Comn
A request for a propozal file update antomatically will be accepted if submitted prior to:
» the deadine date speetied m a program solicitabon,

+ mitiation of extemal peer revisw m cases when a target date s utilized; and
+ mitiation of extemal peer review m the case of an imsolisiied proposal

Forwarded Updates

| ViewUpgate Summary | | Remove SPO Access |

Figure 4 Proposal Update Control screen after you have given the SPO access to the Proposal File
Update.

Work with Forwarded Updates
Work with Forwarded Proposal File Updates

1. Onthe FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status (see Pl/Co-PI Login).
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The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions j

@ Award And Beporting Functions

Q Change Pl Information

© Research.gov Functions

Figure 1Principal Investigator (PI)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

© Proposal Preparation

@ Proposal Status

© Revise Submitted Proposal
Budget

(ﬂ' Proposal File Update )

© Research.qov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal File Update link is circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).
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uk

List of Proposals Eligible for Update
Principal lovestizator's Name Alan Alphaman
Proposals are eligible for update afrer they have been sabmitted fo the NSF but before thev are sent to reviewers

{Chck on the column file to sort by that column, §

Proposal Received cal T

Select a Proposal to Work with:

(420059 - NjA -GPG 4-23- Do NOT Dalele -l
(20002 - WA - Test foe Sepl -l

(42008 WA -Funds for Childeen oftha Comn

| D420%15 - NI - Jis e put in by me preor o switch overto nsf 71150

X

.'_ | Conafinue ]I Chsplay Submitted Lipdatas f

Figure 3 List of Proposals Eligible for Update screen. The Continue button is circled.

Highlight the proposal whose update you want to view in the List of Proposals Eligible for Update (Figure 3)
Click the Continue button (Figure 3). The Proposal Update Control screen for that proposal displays (Figure
4) with a list of the updates that the SPO has access to in the Forward Updates list, along with their NSF
acceptance status. You have these options for working with updates that the SPO has access to:

e View the Update Summary for a forwarded update

e Remove SPO access to an update

e View and print an updated proposal if the update has automatically approved status

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Comn
A request for a propozal file update antomatically will be accepted if submitted prior to:
* the deadline date specified m a program solicitabon,

+ mitiation of extemal peer revisw mocases when a target date s utilized; and
+ mitiation of exiemal peer review mthe case of an imsobcitad proposal

Forwarded Updates

| MewUpsasteSummary || Remove SPOAccess. |
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Figure 4 Proposal Update Control screen after the SPO has been given access to a Proposal File Update.

Work with Forwarded Proposal File Updates

1. Onthe FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status (see Pl/Co-PI Login).
The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

( @ Proposal Functions )

@ Award And Reporting Functions

Q@ Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI) Management screen.
The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

© Proposal Preparation

© Proposal Status

© Revise Submitted Proposal
Budget

(ﬁ Proposal File Update )

© Research.qov Functions

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI) Management Proposal
Functions screen. The Proposal File Update link is circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).

List of Proposals Eligible for Update
Prmerpal Ivvestigator s Weme Alan Alphaman
Propesals are eligible for update afrer they have been sabmitted fo the NSF bur before they are sent to reviewers

{Chick onm the column file to sort by that column, )

Proposal Received
m Daie Proposal Title

Select 3 Proposal 1o Work with: [
(20053 - MA - GPG [4-23- Da NOT Dalole T
(0420702 - NIA - Test los Sept 1 _ |
[BAZE0E  WEA - Funds Tor Childsen oftha Com

|T420715 - NJA - TS fiffe put m by me oo o switch Duer b nsf01-150 Gl
f |_i.‘-l:l_-'|nnu=.' || Ciisplay Submitted Updatas )|
Figure 3 List of Proposals Eligible for Update screen. The Continue button is circled.

4. Highlight the proposal whose update you want to view in the List of Proposals Eligible for Update (Figure 3)
5. Click the Continue button (Figure 3). The Proposal Update Control screen for that proposal displays

(Figure 4) with a list of the updates that the SPO has access to in the Forward Updates list, along with

their NSF acceptance status. You have these options for working with updates that the SPO has access to:
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e View the Update Summary for a forwarded update
e Remove SPO access to an update
e View and print an updated proposal if the update has automatically approved status

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
A request for a propozal file update samtomatically will be accepted if submutted prior to:
» the deadline date speeified m a program solicitahon,

« mtiation of exlernal peer teview @ cases when a target date = utilized, and
+ mitiation of extemal peer teview m the case of an imsolicited proposal

Farvarded Updates

| ViewUpgate Summary | | Remove SPO Access |

Figure 4 Proposal Update Control screen after the SPO has been given access to a Proposal File Update.

View the Update Summary for a Forwarded Update

1. Access the Proposal File Update Control screen (Figure 1) (see Work with Forwarded Updates).
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Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update automatically will be accepted i submitted pror o
* the deadbne date specified in a program solicitation;

« mitiation of external peer review in cases when a target date is wilred: and
« mytiation of external peer review i the case of an unschcited proposal

Forwarded Updates

—_— — i,

1o View Update Summary. 3 | | Remove SPOAccess. |

Figure 1 Proposal Update Control screen with the Forwarded Updates list. The View Update

Summary button is circled.

wnN

Click the View Update Summary button (Figure 1). The Proposal Update Summary
screen displays (Figure 2). You have these options:
e \iew the current section, the section as it was first submitted to NSF

e View the proposed replacement section, the section as it has been updated
e View the Justification Note for the update

Highlight in the Forwarded Updates list (Figure 1) the update whose Update Summary you want to view.
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Proposal Update Summary

Proposal Nomber: 0420108
Title: Fands for Children of the Corn
Update Number: |

Update Status: Allow SPO Sobmit

Pl Wame Alan .-'Llphzm:ul

AQE Name Electromically Signed Date;
Update Submitted to INSF on:

Program Officer: Not vet assigned.

Phone: N/A Emnil

Update Processed by NSF on

# Project Summary (Addition Requested)

3 ] flew Culrent Seu:uc-n F_J [ View Proposed Replacement Saction j
"'"E" e —

[ Wiww Froposal Update Justification Note |

Figure 2 Proposal Update Summary screen. The View Current Section button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated sections, click the
radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The form displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the updated sections, click the
radio button for the updated section that you want to view.
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Allow SPO Sobmi

P] Name: Alan Alphaman

AOR Name: Electronically Signed Date
Update Submitted to WSF on'

Program Officer. Not vet assigned.

Phome: N/A Emal

Update Processed bv W5F on

= Project Summary (Addition Requested)

View CurentSactian | [ ¢~ ViewPoposed Replacement Section |
| View Pioposal Updale Justification Nale ]
Figure 3 Proposal Update Summary screen. The View Proposed Replacement Section button is
circled.

2. Click the View Proposed Replacement Section button (Figure 3). The section displays in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal Update Justification Note
button. The Justification Note screen displays (Figure 5).
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Proposal Update Summary

Proposal Namber: 0420108
Title: Fands for Children of the Corn
Update Namber: 1

Update Statas: Allow SPO Submit

| Pl Mame: Alan Alphaman

| AOR Name: Electronscally Signed Date:
| Update Submired to N5F on

| Program Officer- Not vet assigned.

| Phone: N/A Emad

Update Processed by NSF oo

% Project Summary (Addition Requested)

| ViewGCuneniSecton | | Visw Proposed Replacemant Section |

M e

L '-\__"u’iaw Pioposal Lipdate JusthcationMNate |

—

Figure 4 Proposal Update Summary screen. The View Proposal Update Justification Note
button is circled.
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Proposal Number; 0420008
Title: Funds for Children of the Corn

Update Number: ]

Justification Note for the Regaested Updare

Iype yonr jescifisarisn here,
Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 4). The Proposal Update Summary screen displays (Figure 4).

View and Print an Updated Proposal

If the Proposal File Update has the status of Automatically Accepted, on the Proposal Update Summary screen,
you have an option to view and print the updated proposal.

1. Access the Proposal Update Control screen (Figure 1) (see Work with Forwarded Updates).
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Proposal Update Control

Proposal Number: 0242855

Title: EPW - NORMAL WITHDRAWAL CASE2

Cpdate Initially Created on Ang 11 2004
A request for o proposal file wpdate automancally will be accepted  submitted prior fo-
+ the deadline date specified m & program sobetabon,

» mitiation of external peer review in cases when a target date is utiized; and
s gnitiaion of external pesr review m the case of an unsolicted propozal

[ View/Edi Updae J | Dalete Update | [ Creale Uipdalg Pin |
| Viewlpdaia Summary || AllowSPOAccess |

Forvarded Updates

g H—.

L View Update Summary .| [ Remove SP0Access |

— -

Figure 1 Proposal Update Control screen with an Automatically Accepted update highlighted. The View
Update Summary button is circled.

2. Highlight the Automatically Accepted update in the Forwarded Updates list (Figure 1).
3. Click the View Update Summary button (Figure 1).The Update Summary Log screen displays (Figure 2).
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Update Summary Log

Proposal Number: 0242855
Title: EPW - NORMAL WITHDRAWAL CASE 2
Update Number: |

File Update Status: Satomatically Accepied

| Pl Mame  Alan Alphaman

ADR Name - Alan alphaman Electoronmically Signed Date - May 20 20403

| File Update Submutted to NSF on | May 20 2003
Program Officer - Not vet assigned.

Phoae - Email -
File Update Processed by NSF one May 20 2003

(&1 Project Description

[ Wiewlnmiai File | [ ViewHeplacemeniFia |

[ View Proposal Update Justficabion Nete |

-,

| l View/Prod Propossl |"

Figure 2 Update Summary Log screen. The View/Print Proposal button is circled.

4. Click the View/Print Proposal button (Figure 2). The View Submitted Proposal
screen displays (Figure 3).
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View Submitted Proposal

Please click on the appropriate "GO" button to display the document.
You need to have Adobe Acrobat viewer inztalled on yvour computer to view these PDF documents.
Once you have finished viewing or printing the document — use your browser's Back button to return to the menu.

NOTE: The PDF dizplay may take a few minutes — especially if you have
zelected the "Print Entire Proposal” option.
Pleaze be patient and do not continually click the "GO" button.

Cover Sheet Project Summary

Table Of Contents Project Dezcription
References Cited Bio Sketch

Budget (Including Justification) Current and Pending
Facilities Other Supplementary Docs
Mentoring Plan Data Management Plan

GOALI - Industrial PI Confirmation Letter Collaborators and Other Affiliations
BAISE - Program Officer Concurrence Emails Deviation Avthorization

Suggested Feviewers Additional Single Copy Documents
Mature of Watural or Anthropogenic Event Print Entire Proposal

Figure 3 View Submitted Proposal screen.

5. Click the Go button for the section you want to view. The section displays in PDF format. If you need to
download Adobe Acrobat, see Adobe Reader for FastLane.

6. Click the Print icon on the Adobe toolbar to print the section.

7. Click the browser back button to return to the View Submitted Proposal screen (Figure 3).

8. To print the entire proposal, on the View Submitted Proposal screen (Figure 3), click the Go button for
Print Entire Proposal. FastLane concatenates the files for the proposal and prints the proposal as one PDF
document.

View Submitted Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status (see PI/Co-PI Login).
The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

Q Award And Reporting Functions

Q@ Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI) Management screen.
The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

@ Letters of Intent

© Proposal Preparation

© Proposal Status

© Revise Submitted Proposal
Budget

Cﬂ Proposal File Update )

© Research.gov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management Proposal Functions
screen. The Proposal File Update link is circled.

3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).
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List of Proposak Eligible for Update
Princgpal Tnvestigator’s MName: Alas Alphaman
Proposals are eligible for update after they have been sobmitted wo the N5F but before they are senl o reviewess

{Click om the column fitle 1o sort by thar celuma, §

B R i

Salect a Propasal to Work with: !
|
|

02425055 WA - EPW - MORMAL WITHDRAWAL CASE2
(0413532 - WA - SEIR Phasel lestfor Afab2
10413532 < N/A - NSF Eas Asia Surnmer inghiutes for US-Gradeate Sudents el

Conbnve -| 1 i J.thpl.a'f Submaad L.Hiﬂl.lt-'i i ]

Figure 3 List of Proposals Eligible for Update screen. The Display Submitted Updates button is
circled.

4. Click the Display Submitted Updates button (Figure 3). The Submitted Proposal File Updates screen
displays (Figure 4).

Submitted Proposal File Updates
Poncipal Investigator's Name: Alan Alphaman

i Click on the colamn fitle to sort by that colvmm. )

Proposal Sequence Status Proposal Title
D Number ™

|Select a Proposal to Work with:
1234742 - 3 - Withdrawn - lina bio name test ~
10234747 -4 - Accepted by NSF - lina bio name test

10234742 - 1 - Asitomatically Accepled - lina bio name las

:| -El:mhnueﬁ] 'I| Display Updateable _]

Figure 4 Submitted Proposal File Updates screen. The Continue button is circled.

5. Highlight the proposal whose update you want to check from the Submitted Proposal File Updates list
(Figure 4).
6. Click the Continue button (Figure 4). The Update Summary Log screen displays (Figures 5) with the
status of the Proposal File Update and a listing of the updated sections. You have these options:
e View the initial file, the file as it was originally submitted to NSF
e View the replacement file, the file as it has been updated
e View the Justification Note for the update
e View/print the updated proposal (if the Proposal File Update has Automatically Accepted
status)
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Update Summary Log

Propasal Number: 0242847
Title: EFW - NOBMAL WITHDRAWAL CASE Test
Update Mamber: 2

File Update Statws: Astomancally Acceptal

Bl Name - Alan Alphaman

AQE Name - Alan alphaman Electromecally Signed Date - Aay 20 2003
File Update Submitied to N5F oo- May 20 1003

Program Chficer - Not vet assizned

Phon= Ermad

Filr Updare Processed by NEF on: May 20 2003

& Project Descrption

| ‘Wiz ikl File '| |_ Wigew RieplacementFile |

| Wi Propusal Updale Jusieabon Mole |
| Wi/ Print Proposal I
Figure 5 Update Summary Log screen. The View Initial File button is circled.
View the Initial File

1. On the Update Summary Log screen (Figure 5), in the box listing the updated file, click the radio button for
the initial file you want to view.

2. Click the View Initial File button (Figure 5). The form displays in PDF format. If you need to download
Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Update Summary Log screen (Figure 5).

View the Replacement File

1. On the Update Summary Log screen (Figure 6), in the box listing the updated sections, click the radio
button for the replacement file you want to view.

314



FastLane Help

Update Summary Log

Proposal Sumber; 0242847
Title: EFYY - NORMAL WITHIDREAWAL CASE Test
Update Namber: 2

File Update Status: Antomarncally Accepied

Pl Name - Alan Alphaman

AOR Name  Alas alphaman Electyonically Signed Dare * May 20 2003
Fil= Update Submirted to N5F on - May 20 2003

Program CHEicer - Not ver assigned.

Phone Emal
Filz Update Processed by N5F o Mday 20 2003

% Project Descrption

[ WiswinsaiFile | | WiewHeplacementiile ) |

| View Froposal Updale Justficaton Male |

K View(Print Proposal |

Figure 6 Update Summary Log screen. The View Replacement File button is circled.

2. Click the View Proposed Replacement Section button (Figure 6). The section displays in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Update Summary Log screen (Figure 6).

View the Justification Note

1. On the Update Summary Log screen (Figure 7), click the View Proposal Update Justification Note
button. The Justification Note screen displays (Figure 8).
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Update Summary Log

Proposal Sumber; 0142547
Title: EPWV - NORMAL WITHDRAWAL CASE Tear
Update Numbar: 1

File Update Status: Amjomaticall Accapied

Pl Mame - Alan Alphbamas

AOR Naune - Alin alpbaman Electrumcally Signed Diate - Xay 20 2003
File Update Submitted 1o W5SF oo Alay 20 2003

Program Cificer - Not vet assigned.

Phome Emal

File Upelats Descsstad by NSF oe May 20 2003

% Project Descrippon

Wi dnilial File. | [ . ViewRepiacamentFia. |

| ViawPiopesal lipdale Jushhicason hoks ]

[ ViswiPuniProposal |

Figure 7 Update Summary Log screen. The View Proposal Update Justification Note button is circled.

Proposal Number: 0242847
Title: EFW - NORMAL WITHDRAWAL CASE Test
Update Nomber: 2

dustification Note for the Requested Updaie

Heeded toc male change,

Figure 8 Justification Note screen. The OK button is circled.
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2. Click the OK button (Figure 8). The Update Summary Log screen displays (Figure 7).

View and Print a Submitted Proposal File Update

If a Proposal File Update has the status of Automatically Accepted, on the Update Summary Log screen, you
have the option to view and print the updated proposal.

1. Access the Update Summary Log screen (Figure 1) (see View Submitted Updates, Step 1 through Step 6).

Update Summary Log

Proposal Number: 0242847
Title: EFW - NORANAL WITHDRAWAL CASE Test
Update Namber: 2

File Update Status: Antemancalh Accepted

Pl Nane - Alan Alphiaman

AQR MName - Alan alphaman Electromicalty Signed Date - May 20 2002
Fie Update Submstted to NSF o May 20 2003

Program Cifficer - Not vet assigned.

Phone Pl

File Update Proceszed by NSF oo May 20 2003

{+1 Project Description

| ViewinbalFie | [ ViewReplacementFie: |

r \iew Proposal Update Justificabon Wote |

| L ViewPnntFropasal | |

Figure 1 Update Summary Log screen. The View/Print Proposal button is circled.

2. Click the View/Print Proposal button (Figure 2). The View Submitted Proposal
screen displays (Figure 3).
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View Submitted Proposal

Please click on the appropriate "GO" button to display the document.
You need to have Adobe Acrobat viewer inztalled on yvour computer to view these PDF documents.
Once you have finished viewing or printing the document — use your browser's Back button to return to the menu.

NOTE: The PDF dizplay may take a few minutes — especially if you have
zelected the "Print Entire Proposal” option.
Pleaze be patient and do not continually click the "GO" button.

Cover Sheet Project Summary

Table Of Contents Project Dezcription
References Cited Bio Sketch

Budget (Including Justification) Current and Pending
Facilities Other Supplementary Docs
Mentoring Plan Data Management Plan

GOALI - Industrial PI Confirmation Letter Collaborators and Other Affiliations
BAISE - Program Officer Concurrence Emails Deviation Avthorization

Suggested Feviewers Additional Single Copy Documents
Mature of Watural or Anthropogenic Event Print Entire Proposal

Figure 2 View Submitted Proposal screen.

3. Click the Go button for any section you want to view. The section displays in PDF format. If you need to
download Adobe Acrobat, see Adobe Reader for FastLane.

Click the Print icon on the Adobe toolbar to print the section.

To print the entire proposal, click the Go button for Print Entire Proposal (Figure 2). FastLane
concatenates the files for the proposal and prints the proposal as one PDF document.

vk

SPO Functions
Work on Proposal File Updates as SPO

Print the contents of the SPO Functions for Updating a Submitted Proposal book.

As an SPO, you work with two kinds of Proposal File Updates:
e Updates forwarded to you by a PI
e Updates that the AOR has submitted to NSF

Work on Proposal File Updates as SPO

Print the contents of the SPO Functions for Updating a Submitted Proposal book.

As an SPO, you work with two kinds of Proposal File Updates:
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Updates forwarded to you by a PI
Updates that the AOR has submitted to NSF

Work with Forwarded Proposal File Updates

Work on Forwarded Proposal File Updates as an SPO

1. On the FastLane Home Page screen, log into Research Administration as an SPO (see SPO/AOR Login). The
Research Administration screen (Figure 1) displays.

Research Administration

Sel=ct & Res=arch Sdministration function for Natianal Seience Foundation
Accounts Management
Letters of Intent
Proposals/ Supplementsf File Updates/Withdrawals
Award Documents
Forwarded / Submitted Revised Budgets
Motifications & Reguests
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The Proposals/Supplements/File
Updates/Withdrawals screen displays (Figure 2) with these tabs:

e The Documents in Progress tab screen shows all the documents of your organization that
are now in progress.

e The Withdrawals in Progress tab screen shows any proposal withdrawals that have been forwarded to
the SPO.

e The Submitted Documents tab screen shows all the documents that have been submitted to NSF,
including submitted Proposal File Updates.
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Proposals/ Supplements) File Updates/ Withdrawals ( as e

Bornnreals = Progress Waatiislimmaki ia F i bt vl s

2 Buarch for Proposal Docunsents m Progress by Tempsricy Proposal 10 and for P Last Naines

|
Temporary Fmpasl [T 77 Last pame _Bmardhi |
[Erbar T dhigts) (Bt u1 lmast Frat taz chwracara)
Cleck o Tema 10 da i et P oposa Cacumestt. Sar yesits by Sichmg the coloenn Itie,
) Doqumerhs foend, dépleong | o 10 = Prenoas B0 A b=
Feme AT | e | Ao Lavpl I s Preguam THin Theck Lt Subwes

S13E Mrepissl ViewiSgitiSulna Hefhie, Carkel S0 Dais 2450 et 267 pe BtE 1

e Propnesl Vs FdifBubmE Svan, Spean Mok Gpesgresd e Il Sugmi
Blaay] Propumsl Ve SdTusnif Hothar . Cares! SIE Sep-pioposal s Bl &
Figure 2 Proposals/Supplements/File Updates/Withdrawals screen showing the tabs for Documents in

Progress, Withdrawals in Progress, and Submitted Documents. The Type column header is circled.

3. Click the Type column header to group all updates together (Figure 2). The Proposals/Supplements/File
Updates/Withdrawals screen displays (Figure 3) with the updates grouped together. You have these
options for working with Proposal File Updates:

e View the Update Summary

e Check an update for completeness for submission to NSF
e Edit an update
e Submit an update (AOR only)
e Return an update to the PI
Proposals /Supplements/ File Updatesf Withdrawals | maon » drganization: Macons Soenis Fanintioh
Oucummibe i Prouress || Siseesis in feinmar P —
& Sesrch tor Proposal Becemants [ Progeecs by Temporary Progossl 1D and [ or Pl Last Hame:
Tamporsry Sropoes (0 = Laar Wame _sﬂ“ﬁ?ﬂ
LEfmer T digina) [Eriat @ ‘2ol Krst Dal her abierd
_-'I-:u -.--lm':-.-u- E o erE :=-¢ o ;wl ."-'ﬂl._.-""d'll. .'-::u; K3 by :\.‘.-:'\-: .-E-----'_: .'_r = - = ==
S0 Docemenss foood, dispayng 1 o 10 [ Pravaous 10F 1 2., £ [revii B
TempID  Tane Aausan beum Finame Sanatal Ul Chach Gt Fulimay M1EIT
jaincsl Updaini et Subem Mphamarn, Alar SRIH Phaas §: e S Sfepld e
1
m.-_4 lipdates | Wiew/ B Subiri hplanTran, Ales TemTor Sest s et |
IPEdi :r_f.: Amw Erbtd Buberst dlphaman, Alsn i AREN For ittty ATH b G572 T n arget Sates | iz by
Figure 3 Documents in Progress tab on the Proposals/Supplements/File Updates/Withdrawals

screen with the updates (boxed in red) now grouped together.

Work on Forwarded Proposal File Updates as an SPO

1. On the FastLane Home Page screen, log into Research Administration as an SPO (see SPO/AOR Login). The
Research Administration screen (Figure 1) displays.
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Research Administration

S=l=ct & R=s=arch Administration Tunction for National Science Foundation
Accounts Management
Letters of Intent
Proposals/ Supplementsf File Updates/Withdrawals
Award Documents
Forwarded / Submitted Revised Budgets
Motifications & Reguests
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gowv

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The Proposals/Supplements/File
Updates/Withdrawals screen displays (Figure 2) with these tabs:

e The Documents in Progress tab screen shows all the documents of your organization that
are now in progress.

e The Withdrawals in Progress tab screen shows any proposal withdrawals that have been forwarded to
the SPO.

e The Submitted Documents tab screen shows all the documents that have been submitted to NSF,
including submitted Proposal File Updates.

Proposals/ Supplements | File Updates/ Withdrawals o iy e

BncamEsis - Proegresg ubisinmals 10 Freacess fidauized Cheameant

Tergunizatine; Kanenn S==nrs o

2 Buarch for Proposal Docunsents m Progress by Tempsricy Proposal 10 and for P Last Naines

Temporary Propasal [T 7 Last Mame Bmarid
[Ertar T digts,

CErde ut fwast et tw chwmaciare ]
Cleck air Tems 10 da o' Shat IS epwas’ Oooumiaet. Sae) visasty by ek B

50 Dctimente foand, desisang |10 s Prwicags B0 1

Frnne it ||'.E-E-|- A Lavel If S Fragais iy heck L Suwes
RS N3lE ""'L'-L\.‘r::' Wi rEDTLA S U N Hefhem, Tarkel Sh3 Dans T:58 pegr 387 pe 3116 166 Exn
Propnesl Vs EdifBubmE Svan, Spean Mok dagna gresd
Blasss Propunsl Ve Sdib S ubnin Hofharr, Sarmi SILE Fru-propoeal
Figure 2 Proposals/Supplements/File Updates/Withdrawals screen showing the tabs for Documents in

Progress, Withdrawals in Progress, and Submitted Documents. The Type column header is circled.

3. Click the Type column header to group all updates together (Figure 2). The Proposals/Supplements/File
Updates/Withdrawals screen displays (Figure 3) with the updates grouped together. You have these
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options for working with Proposal File Updates:

e Check an update for completeness for submission to NSF
e Edit an update
e Submit an update (AOR only)
e Return an update to the PI
Froposals fSupplements/ File Updates/ Withdrawals | won »
_|.|II'. uTHr-lll_l ||:' 'uu,r;:'r_ _-'-'L:_ﬂl-. I--_-' :-.-_:-_ '_E"—"J L .:-..-_-.-_
}' Search for Proposal Becements in Progeess by Temporary Propossl 1D andfor Pl Last Hame:
TAMperwry Eroposs 5 =1 Laar Name,
KEveer T digaa} Eriat @ ‘el firs bao char etierd
Zhok . on ':4 |.3 1D tha By :::;::nn' ."9.-.-A-¢--|. .'-:\-.'..--:us; Ky by chEiing e .-1-'.----: 1]
&0 Doowmenes foood, dispaynp 1 e i0
Tesnin T T'inw L B T [LFE ETITE Semnarsidl Krie
fos| Updabmd HimeyE it Subert Alphaman, Alar E5id Praas L lasr d Afeald
Fage=0y lpdabed |Wew/EdiSubmvl hplanTran, Ales TemTor Sest s
B jrge e T8 :"_\"-l:\- sl Bty Buborret diphesman; Alsn Hig 35N For ivitady ATH b GR1E [ ng barpst dates
Figure 3

View the Update Summary

screen with the updates (boxed in red) now grouped together.

View the Update Summary as an SPO/AOR

Erganization: Maoonsl Soenis Foammniin

= Prevsous 10F 1 2, £ fMevri i

& s
Chach Ll Sl =

Documents in Progress tab on the Proposals/Supplements/File Updates/Withdrawals

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Documents in
Progress tab (Figure 1)

Figure 1

Proposals/Supplements/ File Updabes / Withdrawals | e »

Deumients in Proaress Villsewala 1n Frasrsss b il Desiermnt s

l.k_-' Searth for Froposal Ducumeits in Progress by Tamporery Feoposal [ and/or Pl Lasd Mamss:

Temporsry Propossl [0

71 Lasy Mlame:
{Estar * digda)

{Evar ai Tait firsl b charactass)]

ek 21 T I0 oo wisw M Frogeoss? Doromeans. St aaes by clloking bna dodssn hna

Bl DiGegmienes sosnd, thecdagng | m 10

Imell T Arxans Laysl £ N

Progsanl itk

FIMEY VedEel  View'EdniSieme Blahamar, &an SESH Phess |- test fac Shaba

[ mdaiel Vel Td Sikme Alpkamer, San Taet for Sapt 1
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Progress tab. The Temp ID for a Proposal File Update is circled.
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Proposals/Supplements/File Updates/Withdrawals screen on the Documents in

Click the Temp ID number (Figure 1) for the Proposal File Update that you want to view the Update

Summary for. The Proposal Update Summary screen displays (Figure 2) with the status of the update.
On the Proposal Update Summary screen, you have these options:

e View the current section, the section as it was originally submitted to NSF

e View the proposed replacement section, the section as it has been updated
e View the Justification Note for the update

322



FastLane Help

Proposal Update Summary

Proposal Nomber: 0420102
Title: Test for Sept 1
Update Number: 1

Updarte Statms: Allow SPO Suhmit

Pl Name: Alan Alphaman

ADR Name: Electromically Signed Date
Update Submitted to NSF on:

Program Officer Not vet assigned.

Phone: N/A Emaal

Update Processed by NSF on

“ Cover Sheet
£ View Curant Section | View Proposed Replacement Seclion |
I_ Wiew Proposal Updale Juskiication Note _I
Figure 2 Proposal Update Summary screen. The View Current Section button is circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated sections, click the radio
button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen.

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), click the radio button for the updated section you
want to view.
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Proposal Update Summary

Proposal Number: 0420102
Title: Test for Sept 1
Update Number: 1

Update States: Allew SPO Submi

| PI Name: Alan Alphaman

ADR Name: Electronically Sizned Date:
Tpdare Submitted 1o WSF on-

| Program Officer: Not vet assigned.
Phone: N/A Email

Update Processed by NSF on:

& Cover Sheet
View Current Secbon i [ i 3 View Proposed Replacement Section ]
l_ View Fioposal Updale Justficshen Nate I
Figure 3 Proposal Update Summary screen. The View Proposed Replacement Section button is
circled.
Click the View Proposed Replacement Section button (Figure 3). The section displays in PDF format. If you
need to download Adobe Acrobat, see Adobe Reader for FastLane.

Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

On the Proposal Update Summary screen (Figure 4), click the View Proposal Update Justification Note
button. The Justification Note screen displays (Figure 5).
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Proposal Update Summary

Proposal Number: 0420102
Title: Test for Sept 1
Update Number: 1

Update Status: Allow SPO Sobmii

Pl Name: Alan Alphaman

ADR N ame: Electronically Signed Date:
Update Sobmitted to N5F ox

Program Officer Not vef assigned,

Phone N/A Email

Update Processed by MNSF o6

) Cover Sheet

| View Curranl Sechon J l Vigw Froposed Haplacemenl Seckon _I

[ Visw Pinpasal Lipdaie Jusilicanen Male T |

Figure 4 Proposal Update Summary screen. The View Proposal Update Justification Note
button is circled.

Froposal Nomber: 0420102
Title: Test fur Sept 1

Lpdate Nambor: |

Justificarion Mote for the Reqoestel Updare

Iype Juscifiescion Mare

Figure 5 Justification Note screen. The OK button is circled.
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2. Click the OK button (Figure 5). The Proposal Update Summary screen displays (Figure 4).

Check a Proposal File Update for Completeness

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Documents in
Progress tab (Figure 1) (see Work on Forwarded Proposal File Updates).

Proposals /Supplementa/ File Updates / Withdrawsls |wis » Dtk e Mty 8 b Prsessilieion

| Bocessls 4 Progeess Wkdasiale o Sreassss Biikr A Lsnants
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in

Progress tab. The Check link is circled.

2. Click Check (Figure 1) in the row for the Proposal File Update you want to check. The Proposal File
Update Errors/Warnings screen is displayed with a list of proposal items that have not been
completed.

Proposal Errors/Warnings For Temporary Proposal Id 7303964

PFroposal Errors

Rerer ird ey a8 perge) e
Freed B mge For rmtureees bulo mbvorg & S P Frapaeeton sowes

- g — e
L T e LR

= sarezern

Proposal Wammings

e exe e % o gy
Srict o Eugs B mutereess Saice by 52 o Por Frpmdan wwee

R A e G e e R e B e R S
® fin R Ul Sedwaiion - e G5 Ondl fas ref Beer asleced e the O wni farre
= M At Bh e - & SR Sl hale e #5283t e Toguesled mmant is e Tamasdsr of B Davr Shest fore
i Ton e Nt o e i S el e B et o ool o o i
i ey B + 4 Rrvesied Saiey Cwie B =of s et o= P Rerewee of Be Comet St fees
Figure 2 Proposal File Update Errors/Warnings screen.
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3. Click Return to List to return to the Proposals/Supplements/File Updates/Withdrawals

screen.

Edit a Proposal File Update as an SPO/AOR

1. Access the Proposals/Supplements/File Updates/Withdrawal screen on the Documents in Progress

tab (Figure 1) (see Work on Forwarded Proposal File Updates).

Proposals/Supplements / Flle Updates/ Withdrawols | v » gt Mkl St i iy

Dasumsnia in Frogress Wrjrt g is 1m Bragrepy

T (e LT R Pt e e ]

4 Smurch fur Proposal Documenis in Pregress by Temparary Proposal 10 and for #1 Last Hama:

Tergarary Proposel B
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Ll Propcsal e BSniSchkent Alzhmran, Sian Mg JEEL P ERabifATH From SIS no targmd deten
Figure 1 Proposals/Supplements/File Updates/Withdrawal screen on the Documents in Progress

tab. The Edit link is circled.

2. Click the Edit link (Figure 1) on the row for the Proposal File Update you want to work on. The Proposal

B Lt iemas ZSparch |

Update Form Preparation screen displays (Figure 2) with the proposal as updated. You have these options

for editing:
e View the updated proposal

e Edit a section (either an original section or an updated section)

o Edit the Justification Note
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Proposal Update

Proposal Number: 0707552
Original Title: PRS 11/18/06 Release Functional Verification 16

Created Date: Feb 16 2016
Form Preparation

To prepare a form, click on the appropriate button below.

[Nm—! Please note, effective January 18th 2011, all budgetary updates should now be made using the “Revize Submitted Propozal Budget” module on the Proposal Functions page.

Form Saved Form Saved
|. GO | Cover Sheet (Changed) 02/16/16 @
| 60| Tabte of Contents MR [ 60 | Praject Description
[ 60 | Refesences Cited [ 60 | Biographical Sketches
GO | Budgets (Including Justification) _c-lT_] Current and Pending Suppon

Budgeiary updates are available through Revize Submitted Proposal
Budget module. Please click hare for more information.

[ {co] Facilities, Equipment, and Other Resources
Supplementary Documents
=

|_£J Data Management Plan

|_- 501. Project Summary with Special Characters
(60 | Other Supplementary Docs

| GOALI - Industrial PI Confirmation Lettes

RAISE — Program Officer Concurrence Emails

Single Copy Documents

GO | AddDelete Non Co-PI Senior Personnel
l GO ] Collaborators and Other Affilishions (Changed) 0219716 Contact your Program Office for Pre-Award Perzonnel changes.
Flease click hary for more nformaiion.

|§] Deviation Auvthonzation(if applicable) '__GE] Change PI
|_@ List of Suggested Reviewers (optional) NiA

|G|0 = Additional Single Copy Docoments

|’E] Nature of Natoral or Anthropogenic Event

|| Proposal Update Justification tote |

[ Gopack |

Figure 2 Proposal Update Form Preparation screen. The Go button for the Project Summary is circled.

View the Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 2), click the Go button for any section. (The
updated sections display in red on the Proposal Update Form Preparation screen.) The section displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

2. Click the back button on the browser to return to the Proposal Update Form Preparation
screen (Figure 2).

Edit a Section

1. Prepare on a word processor the replacement file for the section you want to replace. See Acceptable
Formats for FastLane for the formats FastLane accepts.

2. Onthe Proposal Change Form Preparation screen (Figure 2), click the Go button for the section you want to
replace. The File Upload screen displays for the section you selected, as the Project Summary File Upload
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screen displays as an example (Figure 3). (See Prepare Proposal Forms for instructions for a section.)

Project Summary
WEW ! File sploads oo losger kave to e in FDF formar!
In mdditaii 4 POE Rles, fiskrd 2o fod ipload & viimely of word pooceias fles mid Dot Serpt iles, Thess Bes ol micmeenly b ¢ omeomed 10 PIE
Faliow the bk for s ef Sappedteid ke formss s (Opes oew window)
Felne this btk i Posrm ool fisirir i (Operis en witebon |

Moter Clicking on the Dielete Cerent Project Smmmory bton will dspiay 2 PDF doomment m this window
Deee vou hiwe peaswed the documess ofick o tbe broesssr's "Back” utros e pesmn 1o this pags

[ Dot iy ki P Ssnsnany ]

| Dt Eustnill Picgec Suinman |
Sare 234835 Lask mod Fn Ao 27 171633 EDT 2004 Pages |

Emter Hie nome s iocation of te Se jo spload
oo chek o e Browss homos ko u-i.-_-g'rgr_g’l-_!n Ll;l.nm!

(mmea

_ Upkng Fiie_|

Figure 3 File Upload screen for the form you want to replace.

3. Upload the new file to replace the original file. See Upload a File for instructions. After you have accepted
the upload, the Proposal Update Form Preparation screen displays (Figure 4) with the updated section
displayed in red with the date of the update.
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Proposal Update

Proposal Number;: 0707552
Onginal Title: PRS 11/18/06 Release Functional Verification 16

Created Date: Feb 16 2016
Form Preparation

To prepare a form, click on the appropriate button below.

[New! Please note, effective January 18th 2011, all budgetary updates should now be made using the "Revise Submitted Proposal Budget” module on the Proposal Functions page.

Form Saved Form Saved
[53] Cover Sheet (Changed) 021616 L_EO ] Project Summary
[GG ] Table of Contents NA ,r GO ] Project Description
IE] References Cited |_§c_ﬂ Biographical Sketches
GO | Budgets (Including Justification) |E| Current and Pending Support

Budgetary updates are avelleble Vrough Revize Submited Propozal
Budget moduls. Please click hare for mare information

GO | Facilithes, Equipment, and Other Resources

Supplementary Documents

Data Management Plan

Project Summary with Special Characters

8l [g]

Other Supplementary Docs
—

GO | GOALI- Industrial PI Confirmation Letter
GO | RAISE - Program Officer Concurrence Emails

g

Single Copy Documents
. G0 | AddDelete Non Co-PI Senior Personnel
[GJ J Collaborators and Other Affiliations (Changed) 421916 Contact your Program Office for Pre-Award Personnel changes
Please click fere for more information.
| 60 | Deviation Authorization(if applicable) | Go | ChangePI
| GO | List of Suggested Reviewers (optional) N/A
._GF- Additional Single Copy Docoments
I_éb_:] Nature of Natoral or Anthropogenic Event
| Proposal Update Justification Note. |

Figure 4 Proposal Update Form Preparation screen with the updated Proposal Summary displayed
in red and with the date that the Project Summary was changed.
Edit the Justification Note

1. On the Proposal Change Form Preparation screen (Figure 4), click the Proposal Update Justification Note
button. The Justification Note screen displays (Figure 5) with a text box for entering your justification for
the Proposal File Update.
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Proposal Number; 0420102
Title; Test for Sept 1
Update Namber: 1
Please provide a justification for the requested form opdates in the space provided

below. Please note why vou are requesting file replacementis) and describe any changes
between the original and proposed rrplm:mnrnt formis.

Type Juscilfigégich here
K]
Figure 5 Justification Note screen. The OK button is circled.

2. Edit the Justification Note or copy and paste a new Justification in the text box (Figure 5).
3. Click the OK button (Figure 5). A screen displays (Figure 6) with the message that the update to the
Justification Note is saved.

Justification Note for the update has been saved.

Figure 6 Screen with the message that the update to the Justification Note has been saved. The OK
button is circled.

4. Click the OK button (Figure 6). The Proposal Update Form Preparation screen displays (Figure 4).

Submit a Proposal File Update (AOR Only)

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress
tab (Figure 1)
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Propnsals/ Supplamantsy File Updates/ Withdrawals | nes
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress

tab. The Submit link is circled.

2. Click Submit in the row for the Proposal File Update you want to submit (Figure 1). The
Proposal Warnings screen displays (Figure 2).

Note: If the Proposal File Update cannot be submitted because a decision has been made on the proposal or
because it has passed the update deadline, a message displays telling you that you cannot submit the update.

Proposal Errors/ Warnings For Temporary Proposal Id 7303964

Proposal Errors

ey smird e a8 e sl
St o Ewgm P rutareesy bufom i = S For Frapaesisn s

Froposal Warmings

S et i e g m
Srict o pugs Sar mutererms Swize ey o e o Srapmine mwes

iz Fmgran Aessencemant' 553G Seiaciad . & Frogam kercoroammed o Sorl opces! Gude (S35 fan ot bees sesecled o Sw Cover Toeeds Sogrm Aercuscamant Sicialon homind Selschar for
R et Siatam - A ST Dt Ft BRAR SRl BRI SR ARt fame

I i Bomnnt Bib gt - G weps] ol eIl s B P B S SasgE P [Ton Fimgislnd Srmar] e (T Emgindiy 67 (on Covar Soaal fivee

Ly Dot g st « & Gpenti wes Sae | i N Dpe eteend fee Mon Boupanm Dasatinn oo e Brmaioges of Ty Doere Bowsd fu

i BRaceng Dty + & Acnnatied it Dntie B =t bocirs bl o P Rirsiinfir of B Cowt Bttt

Figure 2 Proposal File Update Errors/Warnings screen.

3. Inthe Debarment and Suspension section of the Proposal Errors/Warnings screen (Figure 3), click the radio

button for Yes or No if there are any debarments or suspensions of you or of your organization from
transactions with federal agencies.
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Deharment and Suspension Certification
[4 the argarmpstion or fg pringipst prasently deabserad, susdpanded, propaied for debarment, declarad inehgbla, or woluntarily sxcluded from covarad randactiond
by any Faderal depastmant o« agency T

= o
f_:"r'n:-s {IF "pes® plesse provide an explanation below )

By slacrorecslly signing the NEF Propossl CoverShest, the duthoriped Jrganizational Regresentabres or Individes! Applicant is providing the Debarment snd
Sugpardion Carifcation cantained in Appandixz O of the Grant Prapossl Guids.

Figure 3 Debarment and Suspension Certification section of the Proposal Errors/Warnings

screen.

4. Ifyou answered Yes, in the text box under the radio buttons (Figure 3), type an explanation.
5. In the Institution Information section of the Proposal Errors/Warnings screen (Figure 4), check the

accuracy of the information for your organization.

Institution Information

DUks Mumber; 111111111 DUMs Qualifier

Authorized Organizational Representative{ ADR) information will be added vwhen electronlcally signed by AOR.

The following authorized crgarizationsl representatrvs{B0OR)Y information mill bes printsd on the proposs] coversheet sftar the proposal = slectronically signed by
ACE, IF thiz information is mcorrect, plsase heave it mod#ied befors signing the proposal slectronicslly. Thiz information can be modifisd by an avthorized user a2
your organizeation wsing the “add, Modify, and Delets FestLane Ussrs’ moduls of 'Resssrch Admirestration’ spplication

Hama: Blan Alphaman
Phone: FOIFRIE000

Fax: FOFFO25500
E-rmail: kehelta@nsi.gow

ou have the Authonzed Organizational Representatived @00 permission bo electronically sign and submit the proposal.

¢7 Gign and Submit -L-I"'_, Cancel and Do Mot Submit |

—

Figure 4 Institution Information section of the Proposal Errors/Warnings screen.
The Sign and Submit button is circled.

6. At the bottom of the Proposal Errors/Warnings screen (Figure 4), click the Sign and Submit button. The
Proposal Submission Confirmation screen displays (Figure 5) with a message that the Proposal File Update

has been successfully submitted to NSF.

PROPOSAL SUBMISSION CONFIRMATION

Proposal 6557745 has been successfully submitted to NSF

This proposal has now been assigned the following NSF Proposal Murnber:
0613738

Please make a note of this number, it is the official NSF proposal nurmber.,
Your Signature has been recorded
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Figure 5 Proposal Submission Confirmation screen with the message that the Proposal File Update
has been submitted to NSF.

Return a Proposal File Update to the PI

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress
tab (Figure 1) (see Work on Forwarded Proposal File Updates).

Proposats/Supplementsy File Updates/ Withdrawals  benr » Harem Scmmae *

EHpminents in Prearkss fd pttsd p imitel Lo E-geges sAnEL W st

- Beareh Jor Proposal INCcuments is Pregeess iy Temperary Pragasal [0 and for PTLAST R

fEnpiraly Prioesa (D 1 Lai same = il I
IE=ier T diis] FErries o bedc Frak T ChvaULES 5
Shuk s Pomp 1 5y e e Bropdsa? Seoment Sl SerLb by cheichag tnd dedonis e

50 Dmcrmets fownd: dsgeying 1= 13 Pracngur 10| 1 L |

CTTR U L ELLCE el M Fromaass biin e iy

EIIraEs Lpdetwl  VawBd R Gubees Atpharmarn. s SHIR Phdes [ tast foe Sheh T
1 lipdatay Ve Bl Bulsing Alghwman. Mt L - ol

amel e B S b Mpharman, &or by DE&0TFGY BabeAT e O | so largel dates | i E Sl Bakds
Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress

tab. The Return to Pl link is circled.

2. Click Return to Pl on the row for the update you want to return. A screen displays (Figure 2) with a message
for you to confirm that you want to return the update to the PI.

Plzasz confirm that you want to reten the Proposal File Update | for Proposal No_ 0420102
This action will remove SPO access o this update

In the text window below, von may =nter a note to the PI mdicating why vou are returming this
Propasal File Updats

Wrice A note to The FI here. I

(&

Figure 2 Screen with a message for you to confirm that you want to return the update to the Pl with the
text box for the note to the PI (optional). The OK button is circled.

3. Type or copy and paste in the text box a note for the Pl on why you are returning the update (Figure 2)

(optional).
4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the update has been

returned to the PI.
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Proposal File Update 1 Tor Proposal No. 0300448 has been retuwrned to the
PI

[k

Figure 3 Screen with the message that the update has been returned to the PI.

5. Click the OK button (Figure 3). The Proposals/Supplements/File Updates/Withdrawals screen
displays on the Documents in Progress tab (Figure 1).

Work with Submitted Updates
Work with Submitted Proposal File Updates

1. On the FastLane Home Page screen, log into Research Administration as an SPO (see SPO/AOR Login). The
Research Administration screen (Figure 1) displays.

Research Administration

Select & Res=arch &dministration function for National Science Foundation
Accounts Management
Letters of Intent
Proposals/SupplementsFile Updates/Withdrawals
Award Documents
Forwarded/ Submitted Revised Budgets
Notifications & Reguests
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov
Figure 1 Research Administration screen. The Proposals/Supplements/File Updates/Withdrawals
link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the Documents in Progress
tab (Figure 2).
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Proposals/ Supplemants/ Fila Updates / Withdrawals | mus »
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Figure 2
tab. The Submitted Documents tab is circled.

o Pravicum tO0) 3, 2, 4, 4, 5, 8 [Yest 472]

Theils Cdl Sohrm

Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress

3. Click the Submitted Documents tab (Figure 2). The Proposals/Supplements/File Updates/Withdrawals
screen displays on the Submitted Documents tab (Figure 3).
4. Click the Type column header (Figure 3) to group all updates together. You have these options for working
on a Proposal File Update that has already been submitted to NSF:
e View the Update Summary for a submitted Proposal File Update
e Withdraw a submitted Proposal File Update from NSF consideration (AOR only)
Proposals/ Supplaments/ File Updates /Withdrawais (wam » e % T
{ Cemsmesisis Proses it i in P rimie s | Sulpsited 5,-_..5;“".:._.[:.
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Figure 3

tab. The Type column header is circled.

Work with Submitted Proposal File Updates

1.
Research Administration screen (Figure 1) displays.

Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents

On the FastLane Home Page screen, log into Research Administration as an SPO (see SPO/AOR Login). The

336



FastLane Help

Research Administration

I Bl

Select & Res=arch Sdministration function for Natianal Seéience Faundation
Accounts Management
Letters of Intent
Proposals/Supplements/File Updates/Withdrawals
Award Documents
Forwarded/Submitted Revised Budgets
Notifications & Reguests
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File Updates/Withdrawals
link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The Proposals/Supplements/File
Updates/Withdrawals screen displays on the Documents in Progress tab (Figure 2).

Praposals/ Supplemants{ Fila Updates / Withdrawals | aun » OrpaAntrAiinm; Hatznel Soenos Prunseie

et umirnl = Prssiress Wnihiewealy by P 5t ed Bl vt

A mearcl lar Propossl Dotwmants i Progeees by Temporsry Propossl T00sndor BT Lot Masme

Teroartry Prapossl 10 Ff Last Heme, Gearch
fhrsimr ¥ thygia] fhrie af |mast Tt fors i faacies

Sick o Ty I &2 frew '\-l Fropnenl Doouewnt, Sord reeetty By Sfoding e sctam fifis

&0 Benimecks bend, dogtenng 1k 10 o Bravicus t0] 4, =, 5, 4, 5, & [4e T=]

Iamiil T Acemlewsd L Rame Ermpmeal T Chath i (o

17028 bndwind  ew/ESUEutesi cephaman: ale SEI% Ahass 1 1eE Rap-adtab s 1 ey
ol pdmte] e EALE Lt Liphewsn, &k Tast for Sept | i 515 zlie
Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the Documents in Progress

tab. The Submitted Documents tab is circled.

3. Click the Submitted Documents tab (Figure 2). The Proposals/Supplements/File Updates/Withdrawals
screen displays on the Submitted Documents tab (Figure 3).

4. Click the Type column header (Figure 3) to group all updates together. You have these options for working
on a Proposal File Update that has already been submitted to NSF:
e View the Update Summary for a submitted Proposal File Update
e Withdraw a submitted Proposal File Update from NSF consideration (AOR only)
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Figure 3 Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents tab.
The Type column header is circled.

View the Update Summary for a Submitted Proposal File Update

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents
tab (Figure 1) (see Work with Submitted Proposal File Updates).
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents

tab. The Temp ID number is circled.

2. Click the Temp ID number (Figure 1) on the row of the submitted Proposal File Update you want to view. The
Proposal Update Summary screen displays (Figure 2) with the status of the update. On the Proposal Update
Summary screen, you have these options:

e View the initial section, as it was first submitted to NSF

e View the replacement section, as it was submitted in the Proposal File Update
e View the Justification Note for the Proposal File Update

e View/print the updated proposal
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Proposal Update Summary

Proposal Namber: 0420102
Litle: Test for Sepi |
Update Number: 1

Update Statws: Avromancally decepied

Pl Xame Alan Alphaman

ACE Name Alan alphamas Electropcaly Sipned Dage- Sep 27 2004
Update Submitted to NSF o Sep 27 2004

Progam Cificer Not vet assigned.

Phone: NiA Emasi

Upsedate Processed by M5F on Sep 17 2004

= Cover Sheet
' Project Summary

|ﬁe:ﬁjs_;_lm?ﬂ [ ViewFReplacemerdSaclion |
i

[ View Froposal Lipdate Justficason Moils ]

Wimiw P ot F.'np-:n.ul |

Figure 2 Proposal Update Summary screen. The View Initial Section button is circled.

View the Initial Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated sections, click the radio
button for the section you want to view.

2. Click the View Initial Section button (Figure 2). The section displays in PDF format. If you need to download
Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 2).

View the Replacement Section

1. On the Proposal Update Summary screen (Figure 3), click the radio button for the updated section you
want to view.
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Proposal Update Summary

Proposal Namber: 0420102
Title: Test for ﬁnn'pl |
Update Nomber: 1

Update Status: Aaiomancally docepied

Pl Mame Alan Alphaman

AOE Mame: Alan alphaman Elecromicalte Signed Date: Sep 17 2004
Update Submmtted to N5F on Sep 27 2004

Program Officer: Not vet assigned

Plons: NIA Email

Update Processed by N5F on: Sep 27 1004

S Cover Sheat

O Project Summary

| Viewinbal Secion | [{ View ReplacementSection )
| Wisw Propasal Lipdsts sustlcabon Note |

| VigwiPrint Proposal. |

Figure 3 Proposal Update Summary screen. The View Proposed Replacement Section button is
circled.

2. Click the View Proposed Replacement Section button (Figure 3). The section displays in PDF format. If you
need to download Adobe Acrobat, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal Update Justification Note
button. The Justification Note screen displays (Figure 5).
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Proposal Update Summary

Proposal Number: 0420102
Titke: Test for Sept 1
Update Namber: |

Update Status: Antomaticalls Accegded

PI Namie Alan Alphaman

ADR MName Alan slphasan Blectronically Sumed Date Sep 27 2004
Updsite: Subemirted 1o MEF an Sep 37 2004

Program Officer Not vel assigaed.

Phone NIA Esnnil

Update Processed by NSF on Sep 27 2004

@ Cover Sheet
Tl Project Sammary

| Miew sl Sechan. | | \iew Haplacemem Saction |

e
(]'_:__jll?mww Lipdale dusikcaion Nole ]

[ MiewPrnePiopasal |

Figure 4 Proposal Update Summary screen. The View Proposal Update Justification Note button
is circled.

Proposal Number: 0420102
Title: Test for Sept 1

Update Number: 1

Justification Note for the Regnested Update
Type Iustification here.
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Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen displays (Figure 4).

View and Print an Updated Proposal as an SPO/AOR

1. Access the Proposal Update Summary screen (Figure 1) (see View the Update Summary of a Submitted
Proposal File Update).

Proposal Update Summary

Proposal Namber: 0420102
Title: Test for Sept 1
Cpilate Number: 1

Update Statns: Awtomaticadls §coepdod

Pl Womue Alan Alphaman

ADE MName Alam aljbaman Electronically Stged Date Sep 27 1004
Update Subnsitzed o WEF o Sep 17 2004

Program Cficer Wot vet assigeed.

Phcme: NiA il

Updaie Processed by NSF om Sep 27 2004

= ever Sheot

| Project Snmmary

!. View sl Sechon | | Wi Haplocaimil Setlin |

| \arw Propsal Updase Justcanan Nole ]

P —,
| e Plopesss | ]

Figure 1 Proposal Update Summary screen. The View/Print Proposal button is circled.

2. Click the View/Print Proposal button (Figure 2). The View Proposal screen displays (Figure 3).
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View Submitted Proposal

Plase click on the appropriate "GO button to display the document.
You reed to have Adobe Acrobat viewer mstalled on your computer to view these PDF documents.
Onee you have firsshed viewing or prmting the document -- use your browser's Back button to retum to the menu.

NOTE: The PDF display may take a few mmndes -- especially if you have
selected the "Print Entire Proposal” option,
Please be patient and do not contmually chick the "GO" button,

Cover Sheet GO Project Summary
GO | Table Of Contents @ Project Description
\GO| References Cited 1GO| Bio Sketch
é_al Budget (Inchiding Justification) @ Current and Pendmg
Ejo Facilifies El Other Supplementary Docs
E_Ul Mentormg Plan '_@ Data Management Plan
(GO GOALI - Industrial PI Confirmation Letter 80| Collaborators and Other Afiiations
El RAISE - Program O ficer Concurrence Emaik EEEJ Deviaton Authorization
G_U] Suggested Reviewers IGEI Additional Smgle Copy Documerts
EI Nature of Natural or Anthropogerc Event EI Prnt Entire Proposal
Go Back
Figure 2 View Proposal screen. The Go button for Print Entire Proposal is circled.

3. Click the Go button for any section you want to view. The section displays in PDF format. If you need to
download Adobe Acrobat, see Adobe Reader for FastLane.

Click the Print icon on the Adobe toolbar to print the section.

To print the entire proposal, click the Go button for Print Entire Proposal (Figure 2). FastLane
concatenates the files for the proposal and prints the proposal as one PDF document.

vk

Withdraw a Proposal File Update (AOR Only)

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents
tab (Figure 1) (see Work with Submitted Proposal File Updates).
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Figure 1 The Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents

tab. The Withdraw link is circled.

2. Click the Withdraw link on the row of the Proposal File Update you wish to withdraw. A screen displays
(Figure 2) with a message for you to confirm that you want to remove the update from NSF consideration.

Please confirm that vou want to withdraw Proposal File Update | for Proposal No. 0413539
This action will remove this Proposal File Update fom consideration by NSF.

(®)

Figure 2 Screen with a message for you to confirm that you want to withdraw the submitted update. The

OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the Proposal File Update
has been withdrawn.

Proposal Update Request 1 for Proposal 0413533 was withdraam

_l;:l

|

Figure 3 Screen with the confirmation message that the Proposal File Update has been withdrawn from
NSF consideration.

4. Click the OK button (Figure 3). The Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab displays (Figure 1).

If NSF has already processed the update, you may no longer withdraw it. When you click Withdraw on the row
for that proposal on the Submitted Documents tab of the Proposals/Supplements/File Updates/Withdrawals
screen, a screen displays (Figure 4) with the message that the update has already been processed.
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Proposal File Update 1 for Proposal No. 0420102 has already been processed.

The final stats of tHus Proposal File Update request is avalable from the View ophon on the

previous screen
{ [ox] )
\ j

Figure 4 Screen with the message that NSF has already processed the update.
The OK button is circled.

Click the OK button (Figure 4). The Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).

Sign a Proposal File Update

1. On the FastLane Home Page screen, log into Research Administration as an Authorized Organizational
Representative (see AOR Login). The Research Administration screen displays (Figure 1).
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Research Administration

Select a Resaearch Administration function for National Science

Foundation :

" Accounts Management —i
New
" Letters of Intent (ﬁ? In Box
. Moy wou can
Proposals/Supplements/File BE,S”.: I
Updates/Withdrawals cuFrent work |n
5 2 progress
" Motifications & Reguests directhy from
this page.
" Organizational Reports
Click below to
* Authorized Organizational Representative select current
Functions Hems for
FEVIEW.
In Box
(& Proposals/Supplements/File {17 items for
Updates/Withdrawals review
[ Motifications & Requests 8 items for
review
[ AOR Functions 2 itemis for
revisw
& Letters of Intent o itemns for
review
Figure 1 Research Administration screen. The Authorized Organizational Representative

Functions link is circled.

2. Click Authorized Organizational Representative Functions. The Authorized Organizational

Representative Functions screen displays (Figure 2).
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Authorized Organizational Representative Functions iy s Institution: Sso) sc

Varify Hignatore Infrematinn:

AT i Ujalisbtnimn Please verify that the preceding Authenized Crganizatcnal

Ph ” by POAZERLO0L Rapressrtabive miurmsbon :ﬂl:nn_ﬂd (] rhl.Lur!:t' v sograte, [F Hes
ricl i kb infarmabon w correct, plesss nave it modified before soning the

Fawn Mumber TRIZFIEI00 approprate document slectronically usmg s eosit Mgnagemant

E-HMail: tderno@nsf.goy

_ Ches to Setect Al Proposale Supalaments |_ Check to Selnct & Dacurments |_| Check to UnSelest Al Document

1 Domyment faiand

S Gunnvnt Tvos it sl Award Simislise Pritmtal_birsss b atar Fitlw ki Cats
! I_I': Proposd Fika Lipsd ate OEIn %] Aban o'coal Test FR naa7/2003

Erpark Ghtions: Exos|

sian || Eaomert |

Figure 2 Authorized Organizational Representative Functions screen. The check mark box for the Proposed
File Update to sign and the Sign button are circled.

3. Verify that the Signature Information is correct. If you need to change it, click Account Management (Figure 2)
(see Access Accounts Management, Step 2 for instructions).

4. Click the check mark box in the Sign column (Figure 2) on the row for the Proposal File Update that you want
to sign.

5. Click the Sign button (Figure 2). The Electronic Signature Notice screen displays (Figure 3) with the
Certification Information for the AOR.

Electronic Signature Notice  Inatitution: fHationsl Soisncs 7

Documents Selected To Sign

1 Dooumant found ]
Puousman® fyps Sipmprrsad Award Biamber Hitds
Propossd File adate 0300158 - 1 Tess PP

CEETIFICATION INFORMATION

Lert ification Tor Authorzed Organizationd Ropresantal e
By phectronicaly ssgning the reguest, the authorized officsal of the appboant instibation és:

certifeing that statermnants mads herem ars trus and complets to te bect of hesthar knosdados, and

agreRing to accapt the obligation 1 comply with NSF asard terms and cendmons if tha request & prantad
wilfal graviseam of false mfarmmation . this requeest and s cepporting docwments or = reports reguired urder
A #ndaing weard & @ crimenal offense (LS. Code, Tale 16, Sseen 10010,

{ Sign| Fsacel

Figure 3 Electronic Signature Notice screen. The Sign button is circled.
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 CONFIRMATION
The Follaving Dooarents Hove Beem Shned:

oo Types Hroposs] Award Fumbar Tedn
Froposed File Uodate DI00138 - 1 Tesk PP
Beturn o A08 Egnetions Main
Figure 4 Confirmation screen.

6. Click the Sign button (Figure 3). The Confirmation screen displays (Figure 4) with the message that the
Proposed File Update has been signed.

7. Click the Return to AOR Functions Main link. The Authorized Organizational Representative
Functions screen displays (Figure 2).

Check Status of a Proposal
Check Status of a Proposal Introduction

Check the Status of a Proposal As a PI

Once your proposal has been assigned to a program officer you will be able to use Research.gov to track the status of

your proposal.

1. To track the status of your proposal, visit www.research.gov click on ‘Sign In” and enter your NSF ID and
password.

2. Once authenticated, in the desktop menu under ‘Prepare & Submit Proposals’, select ‘Proposal Status.’

3. Inthe Proposal Status page, click on the ‘Agency Tracking Number’ for details about the status of that
proposal, including panel reviews and overdue reports.

Users attempting to check the status of their proposal through Proposals, Awards and Status will be redirected to
Research.gov

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

Q Award And Reporting Functions

@ Change Pl Information

© Research.qov Functions

Figure 1 Principal Investigator (PI)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.
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1. On the Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management screen (Figure 1), click

Proposal Functions. The Principal Investigator (Pl1)/Co-Principal Investigator (Co-Pl) Management Proposal
Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

[+ Letters of Intent

o Proposal Pre

O Proposal Status - Disabled in FastLane. Sign in to Research go

O Revise Submitted Proposal
Budget

© Proposal File Update
Q Hece arch.gov Functions

Go Back

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions
screen. The Proposal Status link is circled.

2. Click Proposal Status (Figure 2). Users will be redirected to the Proposal Status page in Research.gov.

View the Panel Summary and Reviews of a Proposal

1. Access the Proposal Status screen of Research.gov and click on the Agency Tracking number. Panel
summaries and reviews, if released, will be available at the bottom of the page.

Check the Status of a Submitted Proposal as an SPO/AOR

1. To track the status of a proposal, visit www.research.gov click on ‘Sign In” and enter your NSF ID and
password.

2. Once authenticated, in the desktop menu under ‘Prepare & Submit Proposals’, select ‘Proposal Status.’

3.

In the Proposal Status page, click on the ‘Agency Tracking Number’ for details about the status of that
proposal, including panel reviews and overdue reports.

Users attempting to check the status of their proposal by accessing the Recent Proposals report in Organizational
Reports will be redirected to the Research.gov Proposal Status page
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Figure 1

Research Administration

Select = Research Administration function for National Science

Foundation ¢

" Accounts Management P
- MNew
" Letters of Intent \ﬁ In Box
" Proposals/Supplements/File :g;g?:,ﬁ:a
Updates /Withdrawals e R

progress

" Motifications & Requests dirgctly from
thiz page.

I " Organizational Reports I

Click below to

" Authorized Organizaticnal Representative select current
Functions items for
review.

Research Administration screen. The Organizational Reports link is circled.

1. Click Organizational Reports (Figure 1). The Organizational Reports screen displays (Figure 2).

- 0 ,/ e e
Organizational Reports | mas »

Seleck Drganization Kame: Yatona!l Scence Foundabon ¥

Indicale Report Typa:

I_ Recen! Proposals- Disabled in FasiLane. Plesss visit Besear b, gos I
= Krfive Awnrdy
Continuing Grant [ncrements
arganizatian Permissions Report

Figure 2 Organizational Reports screen with Recent Proposals radio button removed and text referring users to visit

Research.gov

1. Click on the Research.gov hyperlink

2. Anew tab will open and load the Research.gov Proposal Status page and display the AOR/SPQ's proposals

View/Print a Submitted Proposal

View and Print a Submitted Proposal Introduction

View and print a submitted proposal by role:

e AsaPI

e Asan SPO/AOR

View and Print a Submitted Proposal Introduction

View and print a submitted proposal by role:

e AsaPI

e Asan SPO/AOR

View and Print a Submitted Proposal as a Pl
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1. Onthe FastLane Home Page screen, log in to Proposals, Awards and Status as a P| (see PI/Co-PI Login).

The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

©Q Award And Reporting Functions

© Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI) Management screen.
The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator{Co-Pl) Management

Proposal Functions

Q Laners of Intent

[+] Proposal Prgparation

Q Proposal Stats - Disablad in Fastlane. Sign into Recearch gow

O Revice Submited P |
Bigggit

Q Rosearch.gov Functions

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management Proposal Functions
screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI) Information
screen displays (Figure 3).
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Principal Investigator (P1) Information
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Figure 3 Principal Investigator (P1) Information screen. The View Submitted button is circled.

4. Click the View Submitted button (Figure 3). The Submitted Proposals screen displays (Figure 4).

Submitted Proposals

(7%l on the cobimm itk to $ort by that column)
Temp To  Wrop T Projesal Title Status
EE'E?T-‘EII:-. IZI 33??41 u:uhn mnn-.- “AF marrl-cankt-llac Eymem lar collabe
'ﬁt F0A-032h5RE - pabin cxshrng —ilr-&i |:J||m'n'|l|lq b Al sl b s - |
B1EISET - DINE2 3D - pohn conmy ~flexonics 8L
&1 FRARN - D3009H] - jabn caany ~liglart inliAliom sme conssguencg @ desi - |
6101120 = AZEE7AE -« pobir Camnig mah club s privey and colisboed
Eﬂﬁﬂﬁh - 0206 79K - pabn canmy ~lir-apsn souce saltvers developmant &-
(G0BT1 24 -~ 0205738 - pobin CENmy - lir accelesaing ihe developrment of nes -
GhEE0T-011 3573 - b Sy = |irfpi Exmpsuks|ny el medili of fongansus-<
\BOOGI9E - D 0EIIT - b canmy Ivpe- a prapebilistic framesoark o e - [
TN -{17172 138 - phn ey - lexan|cs -
111 O7EE - DY DE00E - pohn canmy - ciaaivity and decsiormaking in groips 1l

| View] | Capy | [ Withdraw_|

e

Figure 4 Submitted Proposals screen. The View button is circled.

5. Highlight the proposal you want to view in the Submitted Proposals list (Figure 4).
6. Click the View button (Figure 4). The View Submitted Proposal screen displays (Figure 5) with all the section
of the submitted proposal. From this screen, you can view the proposal and print the proposal.
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View Submitted Proposal

Pleaze click on the appropriate "GO" button to display the document.
You need to have Adobe Acrobat viewer installed on vour computer to view these PDF documents.
Once yvou have finished viewing or printing the document -- use your browser's Back button to refurn to the menu.

NOTE: The PDF display may take a few minutes — especially if you have
selected the "Print Entire Proposal” option.
Please be patient and do not continually click the "GO" button.

Cover Sheet Project Summary

Table Of Contents Project Description

Beferences Cited Bio Sketch

Budget (Including Justification) Current and Pending

Facilities Other Supplementary Docs
Mentoring Plan Data Management Plan

GOALL - Industrial PI Confirmation Letter Collaborators and Other Affiliations
FAISE - Program Officer Concurrence Emails Deviation Authorization

Suggested Reviewers Additional Single Copy Documents
Nature of Natural or Anthropogenic Event Print Entire Proposal

Figure 5 View Submitted Proposal screen.

View a Submitted Proposal

1. On the View Submitted Proposal screen (Figure 5), click the Go button next to any section to view it. If the
section has been uploaded, the section displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

2. Click the back button on the browser of the PDF file to return to the View Submitted Proposal screen
(Figure 5).

Print a Submitted Proposal

1. On the View Submitted Proposal screen (Figure 6), click the Go button for Print Entire Proposal. FastLane
concatenates the proposal’s sections and displays the entire proposal in a single file in PDF format (Figure 7).
If you need to download Adobe Reader, see Adobe Reader for FastLane.
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Print Menu

Please click on the appropriate "GO" button to display the document.

You need to have Adobe Acrobat viewer mstalled on your computer to view these PDF documents.

Once you have finished viewing or printing the document -- use your browser's Back button to return to the menu.

NOTE: The PDF display may take a few mmutes -- especilly if you have
selected the "Print Entire Proposal” option.
Please be patient and do not contmually click the "GO" button.

@ Cover Sheet Project Summary

@ Table Of Contents @ Project Description

@ References Cited Bio Sketch

@ Budget (Including Justification) Current and Pendng

@ Facilities Other Suppkmentary Docs

@ Mentoring Plan @ Data Management Plan

|60} GOALI - Industrial PI Confirmation Letter Collaborators and Other Afffiations
@I RAISE - Program Officer Concurrence Emails Deviation Authorzation

Suggested Revewers Addtional Sngle Copy Documents

Nature of Natural or Anthropogenic Event \@@@

Figure 6 View Submitted Proposals screen. The Print Entire Proposal button is circled.
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Figure 7 PDF format display of the submitted proposal. The Print icon is circled.

2. Click the Print icon on the PDF screen (Figure 7). The document prints.
3. Click the back button on the PDF screen to return to the View Submitted Proposals
screen (Figure 6).

View and Print a Submitted Proposal as an SPO/AOR

1. On the FastLane Home Page screen, log in as an SPO to Research Administration (see SPO/AOR Login). The
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Research Administration screen displays (Figure 1).

Research Administration

Select 2 Research Administration function for National Science

Foundation :
© Accounts Management e
P MNew
" Letters of Intent \z? In Box
¥ M
Proposals/Supplements/File Es;:':;::}z;
Upd EItESfWithdFEIWEIIS current work min
. i progress
" MNotifications & Requests directly from
thi= page.
" Organizational Reports
Chcke below to
" Authorized Organizational Representative sefect current
Functions iterns for
FEwview.
|
Figure 1 Research Administration screen. The Proposals/Supplements/File Updates/Withdrawals

link is circled.

2. Click Proposals/Supplements/ File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the Documents in Progress
tab (Figure 2).

Proposais/Supplements/ File Updates/ Withdrawals | vy Degandabom: Tiatianal Sxenes Squnmal

Rocuments i Frogress iy awaia En Praaress i Faianitied DEsMments

J'-.-l Search for Proposal Docuimenis in Progeeis by Temoerary Propesal [ and for PL Lasd Nasee:

Tampecery: Brooosal 10 FI Lt farre: _Search |
{Enter 7 dugks] [Enter 3t |=ack first two charsotwers)
ks n:' ."-:-"'a ..'-:'.:c. o ;- .‘n.z M...:f.-ss.' Docam=nt. 5-:':7 'ein.:l:s- o -:,l..'\{'--'!; i ..'~."..-."1 e
H Docurwets feund, daplancrsg 110 10 [= Brarmun 16T &, - , B, B THass 1
Ismo i Loee Acaxa Lol RS LT Yronmesl Tikls Cheis B Sk ".:':'I'"
Piemasal  Waw S S ulimi Hufkarr, Tiarw SRICETTR Phass L twn's Tes i Bilil s 171
Figure 2 Proposals/Withdrawals/File Updates/Withdrawals screen on the Documents in Progress

tab. The Submitted Documents tab is circled.

3. Click the Submitted Documents tab (Figure 2). The Proposals/Withdrawals/File Updates/Withdrawals screen
on the Submitted Documents tab displays (Figure 3) with a listing of the documents your organization has
submitted to NSF.

355



FastLane Help

roposals/ Supplemeants/ File Updates/Withdrawals v »

Latat et i bl PrstEans Pekiilvas e 6 Procrsss

£ Search inr Bubmitted Dorements by any of the inlleming:

Bt s [seumesiily

TrganlEnlian b ione Soeece Trimishns

Frngosnl 104 Finmeted Date Rarsga{mmeddssnyy)
Mot P chggm} Tram B =
Seaech |
Fl Lzt plawme
|Eriter @l jwaik firid teg Eardcinn |
bS] B idime i
e SuderifSed Docurmendy Aeiots wil defact o pourorpanfabo § oodostll wnch Aaps ews audoised sttis Bie aal 203 gy Chiv S Terp i &0 vl
Fripagil Domsihiest Sor rsulls By ORkA The ctdunn 1l
48 Dpeomesis E=ins, dagenng 1o 10 . Prewvnas IO 1.2 4.2 [Maat 10 ]
[
famp i E Tin Fi s Feaistbal NI '::::"r Wil
S iIailEg Pedimts Fr g Dy, Saieh s 1i5e ok iy By il e Ba wnl2h o B aal 050 Srreliodd. Mt
P T B4I0ILE SrogmnE HnFoarr, Daisl Dwn Tecl- This @ oy bext 508 BRAWIOM  EEion

Figure 3
tab. The Temp ID number is circled.

Proposals/Supplements/File Updates/Withdrawals screen on the Submitted Documents

4. Click the Temp ID number (Figure 3) in the row of the proposal you want to view. The View Submitted
Proposal screen displays (Figure 4) with all the sections for that proposal. From this screen, you can view the

proposal and print the proposal.

View Submitted Proposal

Please click on the appropriate "GO" button to display the document.
You need to have Adobe Acrobat viewer installed on vour computer to view these PDF documents.
Onece you have finished viewing or printing the document — use vour browser's Back button to return to the menu.

NOTE: The PDF display may take a few minutes - especially if vou have
selected the "Print Entire Proposal” option.
Please be patient and do not continually click the "GO" button.

Cover Sheet

Table Of Contents

References Cited

Budget (lncluding Justification)
Facilities

Mentoring Plan

GOALI - Endustrial FI Confirmation Letter
FAISE - Program Officer Concurrence Emails

Suggested Reviewers

Wature of Natural or Anthropogenic Event

Figure 4

Project Summary

Cutrent and Pending
Other Supplementary Docs
Data Management Plan

Callaborators and Other Affiliations

Deviation Authorization
Additional Single Copy Documents

Print Entire Proposal

View Submitted Proposal screen for the proposal you selected to view.
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View a Submitted Proposal

1. On the View Submitted Proposal screen (Figure 4), click the Go button next to any section to view it. If the
section has been uploaded, the section displays in PDF format. If you need to download Adobe Reader, see

Adobe Reader for FastLane.
2. Click the back button on the browser of the PDF file to return to the View Submitted Proposal screen
(Figure 4).
section
Print a Submitted Proposal

1. On the View Submitted Proposal screen (Figure 5), click the Go button for Print Entire Proposal (Figure 5).
FastLane concatenates the proposal’s sections and displays the entire proposal in a single file in PDF format

(Figure 6). If you need to download Adobe Reader, see Adobe Reader for FastLane.

Print Menu

Please click on the appropriate "GO " button to display the document.
You need to have Adobe Acrobat viewer mstalled on your computer to view these PDF documents.

Once vou have fmished viewmg or pritng the document -- use your browser's Back button to retumn to the menu.

NOTE: The PDF disphy may take a few mmutes -- especilly if vou have
selected the "Print Entire Proposal” option.
Please be patient and do not contmall clck the "GO" button.

E_i Cover Sheet GO | Project Summary
GO | Table Of Contents |50 project Description
GO | References Cited 50| Bio Sketch
!_': , . I-_| .
GO Budget (Inchiding Justification)) |GO Current and Pendng
:GDIFEEEEEE'S :G'D-!Dther Suppementary Diocs
|Go| Mentormg Plan GO | Data Management Plan
— = .
GO| GOALI - Industrial PI Confimation Letter 1GO| Colaborators and Other Afifiations
GO] RAISE - Program Officer Concurrence Emails \GO| Deviation Authorzation
| GO | suggested Reviewers !?‘?_]; Addiional Sngle Copy Documents
—- -
|50 Nature of Natural or Anthropogenic Event {GGJ Print Entire Proposal
| GoBack I
Figure 5 View Submitted Proposals screen. The Go button for Print Entire Proposal is circled.

357



FastLane Help

Fla fii Ve Fivades Tods eR

Bz N [Fsaectex - I ' & - — T -
LS T |

ol
-| 02 IFORTAATION ABOUT PREICIPAL IIVESTMIATORSPROUECT DRECTORSTDT 2
E S PEHCIRAL MVESTHGAT DR eo PROJECT DHRECTORS

| Sl iy ERE: sty o U i Wl ey BT sl PR TRCS i ) i v T it | il Ll
§| wocorel B apedrtian i 30 Sachon ol [ Rabeetan of P inTesen i ety Wl i mon B practednn of e

rad e Semesed oAy ey h’.l ekl e Ll M FHEG FOR A |Ir|'?!'.t VY (F THE |II'|‘!D!IH?.HE'.|’.IF Fei

*1 THES MuT (NMPROMITE THE CONTIDEXTLAFTF O DT DOFGRSL TTON
£ e
E! Zarden [ Mes [ Fomas

| Eftocny) (Cloume e mepmngs O Veomeorioten [] 60 i
':.1 Hace 3 e Pl ol i el
E;f Sl e BT O sisn
“"_ Bl =ark o shiam dmercar
| v O ‘e Fisemian or Trher Foois S
il =

Figure 6 PDF format display of the submitted proposal. The Print icon is circled.

2. Click the Print icon on the PDF screen (Figure 6). The document prints.
3. Click the back button on the browser of the PDF file to return to the View Submitted Proposals screen
(Figure 5).

Revise a Submitted Proposal Budget
Revise a Submitted Proposal Budget

Print the contents of the Revise a Submitted Proposal Budget book.

In the process of making an award recommendation for a proposal, the cognizant NSF Program Officer may ask
you to submit a Revised Proposal Budget for the proposed project. You can revise a Proposal Budget in this
module.

If you are reducing the proposal budget by more than 10%, you must submit a Budget Impact Statement with
the Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a Budget Impact Statement, but
NSF does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but you need to correct a
submitted budget, use the Proposal File Update module to correct the submitted budget.

Roles in Revising a Submitted Proposal Budget

The Principal Investigator (Pl) initiates the revised submitted budget and forwards the revised budget to the
Sponsored Project Office (SPO).

The AOR submits the revised budget to NSF. As a Pl, you

can:
Access the Proposal Revised Budget screen
View a budget

Edit a submitted budget

Prepare a Budget Impact Statement

358



FastLane Help

Refresh to the last submitted budget

Assign a PIN to a Revised Proposal Budget
Forward a Revised Proposal Budget to the SPO
Add/delete Senior Personnel

As an SPO, you can do the following:
e View and print a revised budget forwarded by a PI
Edit a Revised Proposal Budget
Prepare a Budget Impact Statement
Refresh to the last submitted budget
View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF
Click on a link above for instructions for that action.

Revise a Submitted Proposal Budget

Print the contents of the Revise a Submitted Proposal Budget book.

In the process of making an award recommendation for a proposal, the cognizant NSF Program Officer may ask you
to submit a Revised Proposal Budget for the proposed project. You can revise a Proposal Budget in this module.

If you are reducing the proposal budget by more than 10%, you must submit a Budget Impact Statement with the
Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a Budget Impact Statement, but NSF
does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but you need to correct a
submitted budget, use the Proposal File Update module to correct the submitted budget.

Pl Functions
Access the Proposal Revised Budget Screen

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status (see PI/Co-PI Login).
The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions j

@ Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 1Principal Investigator (PI)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions
Q Lonars of Intent
Q@ pigposal Preparation

@ Pioposal Status - Disabled in FastLane. Sign in to Besearch. go

Q Revise Submined Proposal
Biadgit

O Proposal File Update

© Research.gov Functions
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI) Management Proposal Functions

screen. The Revise Submitted Proposal Budget link is circled.

3. Click Revise Submitted Proposal Budget (Figure 2). The List of Proposals screen displays (Figure 3) with the

list of your organization’s proposals.

TLiist &f Proposals

Fote Thie médige Shordd ot beromd Ie-comes srrecs m bofdets of teoenily sibooited propesls. Flechomd subnmd aorensed proposal
skl e speiina Dy regueted te-ds ae by s HEF sifisal Thie medue Sheuld anly Seomed dinr g Vropesid s ni lege
anaitls forupidice under Fropead File Dpoate Proporals sl available o Propesat File Ojidado well int appoa o e ks
belas.

Freopal Invertiaator's 17ame -l Alphinan

{Che ke o dlis wolies nele to gt b et ool §

FProgogal Thide: |
Seterr o Proposal to Weal: wrile I
TR ragre 7 2001 = e Lere | 127000 rmutky oty I
014869 - 0t 26 20F - - P AT, Henosmly Compostiorel Comim Lassr D

t0 i

ET0-Dac 12910 - - [TE Simutshan end Yiuaizaton fortleroscele Fa
- =i |3 2T -~ Megnake Cond iesment of Lesas-Ganamied Pizsnis -

m A

=)

Figure 3 List of Proposals screen. The View button is circled.

4. Highlight the proposal whose budget you want to revise from the List of Proposals
(Figure 3).

5. Click the View button (Figure 3). The Proposal Revised Budget screen displays (Figure 4) with the
following options:

View the budget

Edit the budget

Refresh to the last submitted budget

Assign a PIN to the Revised Proposal Budget

Forward a Revised Proposal Budget to the Sponsored Project Office (SPO)

Add/Delete Senior Personnel

(Click on a link above for instructions for that action.)

Principal Investigator (PI)/Co-Principal Investigator (Co-PI) Proposal Revised
Budget

0099057 - David Loris's L2724 revimilg 1ester,

< View tie Budget
! B the Hodget

- Betresh to Last Sobmuited Budget

) Asagn a PIN bo the Revsed Proposal Bodget

 Forward Budger Revioo to Spomsoved Resessch Office (5 R O)
1 Add Delere Serdor Persoamnel

[ oK |

Figure 4 Proposal Revised Budget screen.
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View the Budget

1. Access the Proposal Revised Budget screen (Figure 1)

Principal Investigator (P1)/Co-Principal Investigator {Co-P1)
Proposal Revised Budget

D090053 - David Lores's 11272001 revbodeg sestor,

£ View the éud‘-g«._:f_
"ot e Bralget
DI Bebeth 1o Last .3!4anl:r'rl'E|nJ,g:I
L fampn a PO to the Zeward Proposal Budget
~ Forward Budgrs Brusion b Speisored Resrarch Office (S 5, O
_ dadiTe|ete Senjor Frersonmsl

Figure 1 Proposal Revised Budget screen. The radio button for View the Budget and the OK button are
circled.

2. On the Proposal Revised Budget screen (Figure 1), click the radio button for View the Budget.

3. Click the OK button (Figure 1). The View/Print Revised Budget(s) screen displays (Figure 2).

View/Print Revised Budgel(s)
D005 - David Letie's 11272001 revhodg fester.

Plemse select o revinicn you wish td view-print snd chek on e View Pt ftbos

Tte: When vou select View Pomt bugton, a FRE form will be displayed in this winddw When oo are finished poming viewing the fomi,
e voln bedvwse' s BACK Dumon 00 teiten 16 ts page

Ravision Nomber
Onginel Budgai -;
Subrmifad Feulsion BT
|Submibod Rnmion 81
Spriinad fizwsion 3

sttt Finasicm 84’ '

g .
| Wyt |
ll?m'n'-

Figure 2 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view from the Revision Number list (Figure 2).
5. Click the View/Print button (Figure 2). The budget you selected displays (Figure 3) in PDF format. If you need
to download Adobe Reader, see Adobe Reader for FastLane.
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Bi= 3 WY e - & - RIETTT -

SUMMARY YEAR I

PROPOSAL BUDGET [
TEGANZAT O FROFCEAL W
Lyl yrsiry ol © alilor mla-They lorley
FRHCIPAL WESTIBATOR | FROEIT ORELTIR AVERREFMO |
Foi | T8 2 h T, R —— 1 l
A GEMORFEPSCANC PIPC Cay F T Tmin M P
Lok i bty Wit L AT ‘u-..-'.r.lﬂ -b:ln’l e i _,ﬁl """"“ “-'-'u"n'-'.—"*
i Johm F Canpy - Professer LS|
‘_ikr_.\i.thmu A0
3 Bermard B Giffossd - Prodes o e
_‘w_m&m L35
] ]
0 B OTHERE LET MOV Oh BUDEET IVSTFCATOHFAGE] | 0,04 .0 (1.8 1
T o i TOTEL SEMICH SSSEIRNE: (1.8 0] i iz | 25 T3
i C1Tei i PSR, (S PRI U RS ETT
L LiFOFTODCTEAN, ASSUTATIR B AT BT T R 5. |

Figure 3 Budget displayed in PDF format. The Print icon is circled.

5. To print the displayed budget, click the Printer icon (Figure 3) on the Budget display screen. The budget
prints.

6. Click the browser back button to return to the View/Print Revised Budget(s) screen (Figure 2).

Edit the Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investicator (Co-PT)
Proposal Revised Budget

DOR0052 - Dravid Lota's 110272001 ievbudg vester.

(2 Miswerdhe-Budger
¢ (5 Bt thae Sucdget
T Eatresirer Lam Subnimed Budget
e & PIH to the Rermed Froposal Budget
12 Forward Budget Bemsion o Sponsered Besrarch Ofice (B O
0 AdATslete Semmor Plarronmel

Figure 1 Proposal Revised Budget screen. The radio button for Edit the Budget and the OK button are
circled.

2. Click the radio button for Edit the Budget (Figure 1).
3. Click the OK button (Figure 1). The Project Budget screen displays (Figure 2). For instructions for editing any
budget year, see Budgets (Including Justification) and Enter the Budget Data Online.

363



FastLane Help

Praject Budget
Chgamization Year Amoumt Dielete Last Med. Drare
1 Fmds I $1.504. 416 Cl Sep-03-2004 152100
A _ _ % P BI37084 [ Sep-033004 153100
iy 3 Pt - 50 T Sep03-2004 132100
- e 3 Funds - 59 O Sep-03-2004 152100
& Fimels - 1 £185 426 [l Sep-03-20048 152100
[ Towson Tiniversity G M e [ Bes 03 2004 145
Add Yo ( P b v | Fusa Prizom L 1 ep-03-2004 152100
Ak Auntn Dvipmistion S el Sl Sappent

Il ihe bmdget 15 being redoced by 10% or mare, 3 Budger lmpact Stateoent must be submned wirk ibe Bevised Propesal
Badget. 1T the reduction is bess than 106%5, & Badger Impact Sratement can be cupplied bat it & por reguired.

Budgm legipel Sieminii

[ Deleds Checked Ciganaaticnis) ] I Dimlsle Chaoked ¥ eans) ]

Figure 2 Project Budget screen.

Once you have calculated and saved the edited budget, it is listed as the Working Budget on the View/Print
Revised Budget(s) screen (Figure 3).

View/Print Revised Budget(s)
0076739 - ITREWF: Sapport for smaall team collzborative leamng
Dieaipe selact o remaoon you wsh (o vewlpoee and chick on the View oot nston
Toder When yoiieiest ViestPrnt batten, a FDF fodm wall be daplaved = Aor
wmdattr When gott are Smehed prmbgieestmg the foom, ume gour brosmes BACE
by T peirm b tis pasge
Heorigion Mamber
TRt e
|_':".-'-_|.'rk|n|.'| Hisigel |

Wi
Lo lLL B

Figure 3 View/Print Revised Budget(s) screen with the new Revised Proposal Budget now listed as the
Working Budget (circled).
Prepare a Budget Impact Statement

If you are reducing the budget by more than 10%, you must submit a Budget Impact Statement with the revised
budget.

1. Access the Project Budget screen (Figure 1) (see Edit the Budget, Step 1 through Step 3).
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Organization

Matiomal Science Foundation

Ailel ¥

(O Towson University

bl e Thare P Chasuge Sy

Project Budget

Year Amoami Dolete
1 Fimgls - Personms] M54 O
2 Funls $137.284 I
3 Funss 5 O
1R L r
5 Fune L288 428 Il
1 TFumd: 52221 [

Last Mod. Date

Sep-03
Sep-03
Sep-03
Sep-03
Sep03

Sep-03

-2004 152100
= 2004 152100
-2004 1521

22004 152100
~2004 1521400

-a004 152100

apeadber 5o

If the budget is being redoced by 10%e or more, 2 Budget Impact Statement must be submitred with the Revised Proposal
Budgat If the-reduction is less than 10%, a Budget Impact Statement cam be sepplicd bot it &5 not required,

% 1
Bt bvgsiart Sbberent

| Dalsie Chacsed igangawons

Dwlels Chagked Toans) |

Figure 1 Project Budget screen. The Budget Impact Statement link is circled.

2. Click Budget Impact Statement (Figure 1). The Budget Impact Statement screen displays (Figure 2).

Figure 2

You have these options:

Budget Impact Starement

| SsveTed | | DeleteTont |

Transtes File |

Budget Impact Statement screen.

e Enter the Budget Impact Statement in the text box

e Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 2).
2. When finished, click the Save Text button under the text box (Figure 2). The Project Budget screen
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displays (Figure 1).
Upload the Budget Impact Statement
On the Budget Impact Statement screen (Figure 2), click the Transfer File button. The Budget Impact Statement
File Upload screen displays (Figure 3). See Upload a File for instructions for uploading the Budget Impact
Statement.

Rudget Impact Statement
SEW' File oploads no lomger kave to be in PDF format!

I addiivon to PDF flas, users can uow pplosd a varmgy of word-precessor files and PoutSoript files. These Bes wil smtesnaticaly be
comverted i PDF format

FaBow tlis bnke for 2 list of \_uh-]-gl_l-_-_|__l 11|_-u__4::- '|—me.s ey o |

Fablow thn e for Now Unload lasirectinn | Opens new smdow)

Emter the name and locaton of the fs to wiload
ot chek an the Browse bitor bo select the h.l.E' o o
[Browss |

Uptoad Fas_ |

Figure 3 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload screen displays (Figure 4) with
these new options:

e Display Current Budget Impact Statement

e Delete Current Budget Impact Statement

Builger lnpact Staremae
ST ] File mploads ne lsnger kave pa be i FDF formad!
i addfition fo POF fies, usevs o noyw optead 2 vanets of word-procssor files: mod PossSonpt flex - Thess Gz will mitommscals be comeéred o FINF
Fobiw il bak e a b of Seppimed e G (Opens iem wiadow |
Foliow dets Sk fon How T plsil nsirmoioms {Opoes e windom|

Noeer Chicking on the Digplyy Curve Bodgpet impar Ssatement: botion will deplay 2 FDF doonment i this window
Chuce o hanve revewed she docmmem, dhicke om the brooser s Hack™ batton: bo rehen (o this page

L D Bl Corat Bud il ot SRy 1

I Chabms s el Bl @l ingiaes S esi J

Faps 224400 Lagt pund Wed Sep 51 1 P20 EDT 2 ]‘ugn !
D the owe and Jowntion of the s oo oplosd
ar chel on the Brewse butice o selecr the fe o gdead
T .|
| uul:-ucFI!__

Figure 4 Budget Impact Statement screen after you have uploaded a file.

Display Current Budget Impact Statement

Click the Display Current Budget Impact Statement button (Figure 4). The previously uploaded Budget Impact
Statement displays in PDF format. See Adobe Reader for FastLane, if you need to download Adobe Reader.

Delete Current Budget Impact Statement
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1. Click the Delete Current Budget Impact Statement button (Figure 4). A screen displays with a message
for you to confirm the deletion.

2. Click the Yes button. The Budget Impact Statement File Upload screen displays as in Figure 3.
Refresh to the Last Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget
Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(090052 - David Lots's 11272001 revindg tester,

O WView the Budget
Edil the Budoet
{51 Refresf) 1o Last Subrnitted Budget
1 e @ PO e Kewmed Proposal Budget
Farward Budget Bemaion to Sponsored Researeh Office (S R Oh
- fdeiDelete Semor Parsonnel

Figure 1 Proposal Revised Budget screen. The radio button for Refresh to Last Submitted Budget and
the OK button are circled.

2. Click the radio button for Refresh to Last Submitted Budget (Figure 1).
3. Click the OK button (Figure 1). The Refresh to Last Submitted Budget screen displays (Figure 2) with a
warning that refreshing to the last submitted budget results in the deletion of the Working Budget.

Refresh to Last Submitted Budget

Refreshing the hudgei data-will deleie the corent working budget FERMANENTLY, This
siction cannst be andane.
If you wish to proceed, please click on the Refresh botton, Otherwaze, please chick on the Go
Back bottom to yeturm to the previous page,

|. Fietresh |

Figure 2 Refresh to Last Submitted Budget screen with the message that refreshing to the last
submitted budget deletes the Working (revised) Budget.

4. Click the Refresh button (Figure 2). A screen displays (Figure 3) with a message that the refresh was
successful.
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The budget refresh was successhil
The current workang budget hag been deleted

o Beck

Figure 3 Screen with message that the budget refresh was successful.

5. Click the Go Back button (Figure 3). The Proposal Revised Budget screen displays (Figure 1)

Assign a PIN to a Revised Proposal Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised

Budget Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

090052 - Dravid Lovts's 11/272001 revbudg tester,

View the Budget
Bt the Budgst
JBefresh to Last Subtratted Budaet
; T:as_'slg_q 4 FIN (o the Resnsed Propogal f_'tu_-d,n_gt_tr"
| Forward Biger bevsion to Spontored Ressarch Office (5 B 01
CAddDelete Semer Pereormel

Proposal Revised Budget screen. The radio button for Assign a PIN to the Revised Proposal

Figure 1
Budget and the OK button are circled.

2. Click the radio button for Assign a PIN to the Revised Proposal Budget (Figure 1).
3. Click the OK button (Figure 1). The Assign or Change Revised Proposal Budget PIN screen displays (Figure

2).
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Assign or Change Revised Proposal Budget PIN

This sereen lets you assign a 4-digtt PIN to a Reiised Praposal Budgst
Another FastLane user to whom you provide this "Revised Proposal Budget PIN® can use it to gain entry
and perform all fanctions for the Revised Proposal Budget

You can also change an exmisting Revised Proposal Budeet PIN
Enter Revised Proposal PIN

RBecuter Revised Proposal PIN
| Assegn || GoBack |

Figure 2 Assign or Change Revised Proposal Budget PIN screen.

4. Inthe Enter Revised Proposal PIN box (Figure 2), type the new PIN.

5. Inthe Reenter Revised Proposal PIN box (Figure 2), type the new PIN again.

6. Click the Assign button (Figure 2). The Revised Proposal Budget PIN screen displays (Figure 3) with the
message that the PIN has been changed for the Revised Proposal Budget.

Revised Proposal Budget PIN

The PIH has been changed for the Eemsed Proposal Budget

| Rigtum ta Fevised Budget Opfions Fage |

Figure 3 Revised Proposal Budget PIN screen.

7. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal Revised Budget displays

(Figure 1).

Forward a Revised Proposal Budget to the SPO

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget
screen).
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Principal Investigator (P1)/Co-Principal Investigator (Co-P1)
Proposal Revised Budget

0090052 - David Lotts's 11272001 revbudg tester,

2 Wiew the Budget

() Edit the Budget

i Fefresh o Last Subreed Budges

10 Azaign a PT 1o the Bemaed Propogal Hudops
_'_'?_'Fd-;wmd Budget Kevision to Sponsored Ressarch Office (S RO] =

7 A AT SEmr Pt g - <

&=

Figure 1 Proposal Revised Budget screen. The radio button for Forward Budget Revision to Sponsored
Project Office (SPO) and the OK button are circled.

2. Click the radio button for Forward Revised Submitted Budget to Sponsored Project Office (SPO) (Figure 1).
3. Click the OK button (Figure 1). The Forward Budget Revision to SPO screen displays (Figure 2).

Forward Budget Revision to SRO

oo T {5 fesning amvrorenen The Micssagd (e ool aesessed i fust for sestig. Ewna will go only fo the et deldvesses

Please click on the Forward button. To cancel thes achion end retmn to the previous page, pleass click on the (o Back button

| Franwand _' |_"-'-u Baick

Figure 2 Forward Budget Revision to SPO screen.

4. Click the Forward button (Figure 2). The Forward Budget Revision screen displays (Figure 3) with a message
that the Revised Submitted Budget has been sent to your SPO.

Forward Budget Revision

Tour notificabon of a remsed budeel Has been forwardad ko your SRO

Meter This iz testing emironmant, The wessase feling smail addreesas 12 just_for
tepting, Smail wilf go oy fo the test addresses.
Emunl was senkta

iyt dfincTne ourbos B i dosciak gk e bep ndny bndac g kel Dudow i e 2ot @ockmk e Joareleyadin
shedlew ik berbeley cde

I Beatum o Bewsed .ELudEel Lipiicie F"EI.EE- I

Figure 3 Forward Budget Revision screen.

5. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal Revised Budget screen
displays (Figure 1).
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Add/Delete Senior Personnel for Revised Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget
Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-P1)
Proposal Revised Budget

000052 - David Lotts"s 11272001 revbudg tester

i View ine Budget

= Fot the Budget

i Refrech bo Last Subamited Budgee

Chemion a PIN to the Rensed Propozal Budpee

CForpard Budges Epmsion b Spongored Regearch Office (S 1.0
_?'j.—"Ld-i"[.'rirte Senor E'm-:-m.-q_ :

()

Figure 1 Proposal Revised Budget screen. The radio button for Add/Delete Senior Personnel and the OK
button are circled.

2. Click the radio button for Add/Delete Senior Personnel (Figure 1).
3. Click the OK button (Figure 1). The Add/Delete Non-Co-Principal Investigator (PI) Senior Personnel Assigned
to Proposal screen displays (Figure 2).

Add Dedete Non Co Prindpal lavestigater (Ce BT}
Senler Personnel Asslgned 1o Propacal

e Men Co. 1 Serilnn Pursnsnal

iirwntiy, Baew mn ms e T Sesier Pertontinl asssgtied o P ®milin

T Add o sewMuon Cn P Eesior Personnel fo propomal 9010111E | ppe S wee o the persoom
e Bes bedos gl ol b e " Add Now Ca-P1 Remioy Pavios u Prepagad’ b

Sowian Whyw oy mams, ydele prhal el i pues

Foe Llame

SLcddie Ini=al
L |lune
I P e [ L e E— ]
Figure 2 Add/Delete Non-Co-Principal Investigator (Co-PI) Senior Personnel Assigned to Proposal.

4. See Add a Senior Person, Step 3 and Delete a Senior Person, Step 2 for instructions.

SPO Functions
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Revise Submitted Proposal Budget as SPO Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
e View and print a revised budget forwarded by a Pl

Edit a Revised Proposal Budget

Prepare a Budget Impact Statement

Refresh to the last submitted budget

View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF

Revise Submitted Proposal Budget as SPO Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
e View and print a revised budget forwarded by a Pl

Edit a Revised Proposal Budget

Prepare a Budget Impact Statement

Refresh to the last submitted budget

View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF

View and Print a Revised Budget Forwarded by a PI

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Smlect a Resasrch Admemistration function for Mabonal Scmooe
Foundation

Accounts Management

Letters of Intent

Proposals/Supplements /f File Updates/ Withdrawals
Award Documents

{ Forwarded/Submitted Revised Budgets )

Notifications & Requesis

Organizational Reports
* Project Reports

Authorized Drganizational Represenlative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by Pl tab (Figure 2).
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Forwarded/ Submitted Revised Budgets| pa| ¥ Trebiution Urisersry of Cafomis:per

Enrwavded by 01 Sasbern i frs AP0

Sl o Propnsel BB vasve e Peosiod &l Dot SO sirdolts by alefing the coduini biets

i Deocuimant found i
Lorguen st Mmtim LT (&1 P frmat Sl ierrin
1] zer _. | TTR/EWF | Support for smal-tesm cofsborstee basrming 1 Ere Aprrman Supert
Transher Diata tdi |
Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by PI tab. The Proposal ID link

is circled for a revised budget.

3. Inthe All Forwarded Documents list on the Forwarded by Pl tab (Figure 2), click the Proposal ID number
on the row for the proposal whose budget you want to view. The View/Print Revised Budget(s) screen

displays (Figure 3).

View/Print Revised Budget(s)
076739 - [TREWE: Suppoert lor small teamn collaborative s arning
Pease select a revsion you wash to wewpont andd click on e View Pt button
Mote: When yon zelect ViewPront button, a POF forra wnll be displayed in ths wandosy. When vou are
fimehed prmbogfmawng the form, use your browser's BACE button to return to ths page
Revision Namher

[Ehnginel Phiclur

Wenrkine Buddmai

T View®rnt |

Figure 3 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view in the Revision Number list (Figure 3). The Original Budget is the

budget submitted with the original proposal. The Working Budget is the latest revised submitted budget.
5. Click the View/Print button (Figure 3). The Summary Proposal Budget screen displays (Figure 4) with

the budget in PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.
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Figure 4 Summary Proposal Budget screen in PDF format. The Print icon is circled.

6. To print the displayed budget, click the Print icon (Figure 4) on the Summary Proposal Budget screen (Figure
4). The budget prints.

7. Click the back button of your browser to return to the View/Print Revised Budget(s)
screen (Figure 3).

Edit a Revised Proposal Budget

1. On the FastLane Home Page screen, log in to Research Administration (see SPO Login). The Research
Administration screen displays (Figure 1).

Research Administration

Exlact & Resasrch Admimmtration function for Nabonal Sceoce
Foundation

¥ Accounts Management
¥ Letters of Intent
" Proposals/Supplements/File Updates/Withdrawals

b Award Documents

(’: Forwarded /Submitted Revised Budgels:)

" Notificalions & Requests
¥ Or